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District School Board of Indian River County, Florida 

6500 ‐ 57th Street, Vero Beach, FL 32967 

 
It is hereby advised that if a person decides to appeal any decision made by the Board with respect to any matter considered at 
this meeting, he/she will need to ensure that a verbatim record is made that includes the testimony and evidence upon which 
the appeal is to be made. 
 

INVOCATION: Shortly before the opening gavel that officially begins a School Board meeting, the Chairman will introduce the 

Invocation Speaker.  No person in attendance is or shall be required to participate in this observance and the personal decision 
of each person regarding participation will have no impact on his or her right to actively participate in the School Board’s business 
meeting. 

 

Date:  April 12, 2016 

Time:  6:00 p.m. 

Room:  Teacher Education Center (TEC) 

 

Business Meeting Agenda 

 

I. CALL MEETING TO ORDER 

 

II. PLEDGE OF ALLEGIANCE TO THE FLAG AND PRESENTATION OF COLORS BY:   Sebastian 

River High School Navel Junior ROTC Students under the Direction of James R. O’Neal, 

Master Gunnery Sergeant USMC (ret.) 

 

III. ADOPTION OF ORDERS OF THE DAY 

 

IV. PRESENTATIONS 

A.  Casual for a Cause 
The recipient of the District’s Casual for a Cause fundraiser for the month of January 
is The American Red Cross.  Teachers, Students, and Staff across the District paid a 
small fee to dress down for the day on January 28, 2016.   Their donations for this 
cause totaled $2,676.58. 

B.  Recognition of Sponsors of the Teacher and Employee of the Year Gala Event 

Recognition of community members and partners who sponsored this year’s Teacher 

and Employee of the Year Gala Event. 

C.  Recognition  of  Marina  Martinelli  as  the  2016  Joseph  C.  Gilliam  Academic 

Achievement Award Winner 

D.  Musical Rendition by Students from Dodgertown Elementary School 

E.  Short Video on School Initiatives 

 

V. CITIZEN INPUT 
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VI. CONSENT AGENDA 

A.  Approval of Minutes – Dr. Rendell 

1.  Employee Insurance Workshop held 3/29/2016 

2.  Superintendent’s Workshop held 3/29/2016 

3.  Business Meeting held 3/29/2016 

Superintendent recommends approval. 

B.  Approval of Personnel Recommendations – Dr. Fritz 

Attached  is a  list of personnel recommendations that  includes personnel additions, 

terminations, and/or changes.  Superintendent recommends approval. 

C.  Approval to Dispose of Surplus Property – Mr. Morrison 
This request is for approval to dispose of surplus property in accordance with Florida 
Statutes 274.05 and 274.06.  The attached lists represent property to be deleted from 
various  inventories and/or  for  items that have been declared surplus.   After Board 
approval, property will be recycled and/or auctioned. Superintendent recommends 
approval. 

D.  Approval of Budget Amendment – Mr. Morrison 
This request is for approval of the following revised budget amendment for fiscal year 
ending June 30, 2016: 

Amendment # 2 Capital  
Amendment # 2 Debt Service  

Superintendent recommends approval. 
E.  Approval of Students Admission to Indian River County for 2016‐2017 – Dr. Rynberg 

This is a renewal request to attend school in Indian River County for 2016‐2017 school 
year.  Superintendent recommends approval. 

F.  Approval of Students Transfer from Indian River County for 2016‐2017 – Dr. Rynberg 
This  is a renewal request to attend school  in Brevard County  for 2016‐2017 school 
year.  Superintendent recommends approval. 

G.  Approval  of  Sebastian  River  High  School  Band  Trip  to  Seattle,  Washington  in 
November 2016 – Dr. Rynberg 
Principal  Todd Racine  is  requesting  approval  of  Sebastian River High  School Band 
travel to Seattle, Washington, November 18‐21, 2016.  They have been invited to play 
at the Western  International Band Clinic.   Travel arrangements and funding will be 
secured by the individual families and fundraising activities.  All necessary insurance 
information has been provided to Risk Management.   Superintendent recommends 
approval. 
 

Item Added on 4/11/2016: 
H.  Approval of Suspension of Instructional Employee – Dr. Fritz 

The Superintendent recommends an unpaid suspension of an instructional employee 

for seven (7) days.  Details are attached.  Superintendent recommends approval. 
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VII. ACTION AGENDA 

A.  Public Hearing and Adoption of New, Revised, and Repealed School Board Policies – 

Dr. Rendell 

On March 8, 2016, the School Board moved approval to set the Public Hearing date 

for the adoption of new, revised, and repealed Board Policies; and requested to move 

forward with the adoption process.   The purpose of the revisions  is to comply with 

changes in State and Federal Legislative action during the 2015 Legislative Session, as 

well  as  current  practice.    New  policies  included  Athletic  Injuries  Prevention  and 

Treatment Program, and Nonimmigrant Students and Foreign Exchange Programs, 

and Sexual Violence.  A list of all new, revised, and repealed Board Policies and a copy 

of the policies are attached.  The policy change process was followed in accordance 

with Florida Administrative Procedures Act, Statute Statutes, and School Board Policy.  

Superintendent recommends approval. 

 

B.  Approval to Award RFQ #2016‐10 to Multiple Vendors for a Continuing Contract for 

Commissioning Agent Services ‐ Mr. Morrison 

A  Request  for  Qualifications  (RFQ)  was  promulgated  to  enter  into  a  continuing 

contract with  Commissioning  firms.    The  purpose  and  intent  of  this  Request  for 

Qualifications  (RFQ)  is  to  obtain  proposals  from  qualified  commissioning  agents 

licensed to do business in the State of Florida for services on an as needed basis for 

all projects over 40 tons of HVAC as per the requirements of the new Florida Building 

Code.  The District received responses from three (3) firms to provide commissioning 

services.   Utilization will be on a  rotating or best  fit basis.   The estimated annual 

financial  impact  to  the  District  is  $100,000.    The  Purchasing  Department  is 

recommending award to Sebesta, Inc., SGM Engineering, Inc., and TLC Engineering for 

Architecture,  Inc.,  as  the  best  responsive  and  responsible  vendors  meeting 

specifications, terms, and conditions.   The term of this RFQ  is  from April 13, 2016, 

through April 12, 2017, and may, by mutual agreement between the Board and the 

awardees,  be  renewable  for  two  additional  one  year  periods.    Superintendent 

recommends approval. 

 
C.  Approval to Award RFP #2016‐09 to Multiple Vendors for a Continuing Contract for 

Electrical Services ‐ Mr. Morrison 

A Request for Proposal (RFP) was promulgated to enter into a continuing contract with 

electrical  contractors  for  small  electrical  projects  on  an  as‐needed  basis.    The 

estimated annual financial impact to the District is $150,000.  Award will be made to 

a minimum of three (3) responsive and responsible bidders.   
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Award is being recommended not on the basis of price alone, but to the contractor(s) 

whose  submission  contains  the most  advantageous  combination  of  hourly  rates, 

qualifications, staff’s experience, litigation, and recent commercial projects.  Projects 

less than $5,000 will be awarded on a rotational or best fit basis.  All awarded vendors 

will be invited to quote projects that exceed $5,000.  Award will be made to the lowest 

bidder.  The term of this RFP is from April 13, 2016, through April 12, 2017, and may, 

by mutual agreement between the Board and the awardees, be renewable for two 

additional one year periods.  All prices, terms, and conditions shall remain the same.  

The Purchasing Department  is recommending award to Bismark Electrical Services, 

Inc., Complete Electric, Inc., Gerelcom, Inc., and Paragon Electric of Vero, Inc., as the 

best  responsive  and  responsible  bidders  meeting  specifications,  terms,  and 

conditions.  Please see attached backup.  Superintendent recommends approval. 

 
D.  Approval to Piggyback the Palm Beach County School District’s Bid #11C‐36S and to 

Issue a Purchase Order to Holb‐Sierra Corporation for the Installation of Surveillance 

Systems at all Elementary Schools ‐ Mr. Morrison 

Pursuant  to School Board Policy 6320,  the Superintendent’s authority  is  limited  to 

purchase commodities and/or contractual services where the total amount does not 

exceed  $50,000  and  does  not  exceed  the  applicable  appropriation  in  the District 

Budget.    This  request  is  to  grant  the  authority  for  the  Superintendent  to  issue  a 

purchase order under this item in the amount of $104,571.  The scope of this project 

is  for Holb‐Sierra  to provide and  install  security cameras  to all District elementary 

schools.  This is a Capital project and is part of the District’s overall security initiative.  

This purchase  is as per the specifications, terms, and conditions of the Palm Beach 

County School’s Bid #11C‐36S for the Avigilon camera equipment that expires May 4, 

2016.   Please  see  the  attached bid documentation.    Superintendent  recommends 

approval. 

 

E.  Approval  of  the  Educational  Facilities  Supplementary  Plant  Survey  Number  5 

Version 4 for the School District of Indian River County – Mr. Morrison 

Approval is recommended for the Educational Facilities Supplementary Plant Survey 
for the School District of  Indian River County.   On June 25, 2013, the School Board 
approved the Educational Facilities Plant Five Year Survey Report for 2013‐2018.   A 
Supplemental  Survey  was  recently  conducted  in  order  to  update  the  2013‐2018 
survey information and to make the necessary survey changes in association with the 
classroom building addition at Beachland Elementary School.  The recommendations 
for  Survey  Amendment  Number  5  Version  4  requests  permission  from  the 
Department  of  Education  for  the  addition  of  a  16  classroom  building.    The  new 
classroom  building  will  replace  portable  student  stations,  as  well  as  permanent 
student stations currently housed in Buildings 1‐5 that are scheduled for demolition.  
Superintendent recommends approval.   
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Item Added on 4/11/2016: 
F.  Approval  of  Office  of  Educational  Facilities  Building  Condition  Change  Building 

Replacement/Raze for Vero Beach High School Citrus Bowl Buildings 1, 3, 4 & 5 – 

Mr. Morrison 

Approval  is  recommended  for  the  attached Office  of  Educational  Facilities  Room 

Condition  Change  Building  Replacement/Raze  Forms  (OEF  Form  RCC‐BRR)  to  be 

submitted to the Florida Department of Education for Vero Beach High School Citrus 

Bowl, Buildings 1, 3, 4 & 5.  This form is a request to the Department of Education for 

an Unsatisfactory Building Determination that will give the School Board permission 

to  demolish  the  buildings  indicated  on  the  form.    A  Castaldi  Analysis  Study was 

conducted  and  supports  replacement  of  the  existing  buildings with  new  facilities.  

Superintendent recommends approval. 

 

Item Added on 4/12/2016: 
G.  Approval of Educational Facilities Supplementary Plant Survey Number 5 Version 5 

for School District of Indian River County – Mr. Morrison 

Approval is recommended for the Educational Facilities Supplementary Plant Survey 

for the School District of  Indian River County.   On June 25, 2013, the School Board 

approved the Educational Facilities Plant Five Year Survey Report for 2013‐2018.   A 

Supplemental  Survey  was  recently  conducted  in  order  to  update  the  2013‐2018 

survey information and to make the necessary survey changes in association with the 

Citrus Bowl Stadium Renovations at Vero Beach High School.  The recommendations 

for  Survey  Amendment Number  5  Version  5  are  to  request  permission  from  the 

Department of Education for the construction of new restrooms, locker rooms, and 

concession  facilities  in  conjunction  with  the  Citrus  Bowl  Stadium  Renovations.  

Superintendent recommends approval. 

 
VIII. SUPERINTENDENT’S REPORT 

 

IX. DISCUSSION 

No discussion items 

 

X. SCHOOL BOARD MEMBER MATTERS 

 

XI. INFORMATION AGENDA 

No information items 

 

XII. SUPERINTENDENT’S CLOSING 

 

XIII. ADJOURNMENT 
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Any invocation that may be offered before the official start of the School Board business meeting is and shall be the 

voluntary offering of a private citizen to and for the benefit of the School Board pursuant to Resolution #2015‐08.  

The views and beliefs expressed by the Invocation Speaker have not been previously reviewed or approved by the 

School Board and do not necessarily represent their individual religious beliefs, nor are the views or beliefs expressed 

intended to express allegiance to or preference for any particular religion, denomination, faith, creed, or belief by 

the School Board.  No person in attendance at this meeting is or shall be required to participate in any invocation 

and such decision whether or not to participate will have no impact on his or her right to actively participate in the 

public meeting. 

Anyone who needs a special accommodation may contact the School District’s American Disabilities Act Coordinator 

at 564‐3175 (TTY 564‐8507) at least 48‐hours in advance of the meeting.  NOTE: Changes and amendments to the 

agenda can occur prior to the meeting.  All business meetings will be held in the Teacher Education Center (TEC) 

located in the J.A. Thompson Administrative Center at 6500 – 57th Street, Vero Beach, FL 32967, unless otherwise 

specified.   Meetings may broadcast  live on Comcast/Xfinity Ch. 28, AT&T Uverse Ch. 99, and the School District’s 

website stream; and may be replayed on Tuesdays and Thursdays at the time of the original meeting.  For a schedule, 

please visit the District’s website at www.indianriverschools.org/iretv.  The agenda can be accessed by Internet at 

http://www.indianriverschools.org. 
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The District  School Board of  Indian River County met on March 29, 2016,  at  9:00  a.m.    The 

workshop was held in the Teacher Education Center located in the School District Office at the 

J.A. Thompson Administrative Center located at 6500 – 57th Street, Vero Beach, Florida 32967.  

District School Board Members attending were:  Chairman Dale Simchick, Vice Chairman Shawn 

R.  Frost,  and  Board Members: Matthew McCain  and  Claudia  Jiménez.   Dr. Mark  J.  Rendell, 

Superintendent of Schools; and Suzanne D’Agresta, School Board Attorney, were also present.  

Board Member, Charles G. Searcy, was not present. 

Employee Insurance Workshop Minutes 

 

I. Workshop was called to order by Chairman Simchick. 

 

II. Purpose of the Workshop 

Dr. Rendell stated that the purpose of the workshop was to give the Board an update on 

where the District was presently and information on where to go in the future. 

 

III.  Employee Insurance Presentation 

Dr. Fritz said that there was a  lot of technical  information that was quite complex.   He 

asked Board Members  to hold  their questions until  the end.   Dr. Fritz  introduced Ann 

Gebhard, Aon Hewitt, Vice President; Jeff Jinks, Aon Hewitt, Vice President; and Amanda 

Brook  Kross,  Aon  Hewitt,  Lead  Actuary.    Brandon  Schultz,  Account  Management 

Specialist, with Florida Blue was also present.   Dr. Fritz  stated  that  the HIATF  (Health 

Insurance Advisory Task Force) met every month to go over the plan. 

 

Topics covered during the workshop were: 

 Summary of Medical and Pharmacy Claims Costs 

 Summary of Health and Wellness Center Costs 

 Premiums versus Expenditures 

 Status of Insurance Fund 

 Safe Harbor Discussion 

 Recommended Premiums 

 Additional Actions 

 

Board Members were given an opportunity ask questions.  Board Member requested to 

see how much the employees were paying versus how much the District was paying for 

health  insurance.    It was  noted  that  this  year’s  employee  paid  premiums would  be 

significantly higher because past years’ premiums did not keep up with the  increase  in 

actual costs for the plan and for Safe Harbor.   
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It  was  noted  that,  in  part,  the  Communication Workers  of  America  Union  contract 

negotiations had not been reached that would have included an increase in premiums, 

similarly paid by other groups, that would have offset the deficit of the plan.  Instead of 

having a $3.39 million projected deficit for 2016‐2017, it would have been a $3.0 million 

deficit. 

 

A Board Member stated that the District should shelter the deficit, not the employees, 

for, at least, this year.  She said that the District made the error and the District should 

pay for the error.  Board Members discussed whether or not the District should be self‐

insured.  Board Members were interested in having all options discussed, including fully 

insured  plans.    Staff  noted  that  the  plans  available  on  the  market  would  increase 

premiums by approximately 98%. 

 

Staff presented three options to correct the deficit.   Plan A  included a 51.4% premium 

increase  to  employees,  Plan  B  included  a  58.1%  increase  to  employees,  and  Plan  C 

included a 45% increase to employees.  Plans B and C also included in the premium the 

amount  needed  for  Safe  Harbor  replenishment.    Dr.  Fritz  brought  up  his  research 

regarding how other Districts were handling their insurance costs.  Board Members and 

staff  discussed  the  District’s  Health  Clinic’s  benefits  and  costs.    Dr.  Fritz  did  not 

recommend closing the Clinic. 

 

Mr. Jinks noted that the medical expenses were flat, as compared to other years.  He said 

that the premiums were not there to support the plan.  It was noted by Aon Hewitt staff 

that, in the past, Florida School Districts were 60% fully insured and now only 40% were 

fully insured.  The trend was toward self‐insured plans, as they were not as expensive as 

fully insured pans and the benefits were much better. 

 

A Board Member made a recommendation to consider bringing everyone down to the 

lowest plan and offer the Clinic option.  Ms. Gebhard noted that when comparing your 

District with other School Districts in Florida, your premiums were much lower, as well as 

your deductibles and out of pocket expenses.   She also noted that there was a $3,000 

penalty per year, per employee,  if you no  longer offer  insurance.   Dr. Fritz said that he 

agreed with the majority of the Committee that Option A was a good option. 

 

Dr. Suit reviewed additional considerations listed on slide 24 that included: 

 Procuring Retiree Premiums 

 Automatic Deduction from FRS contributions 

 Automatic Draft from checking account 

 OTC Medications at Clinic 
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 Non‐smoker premium discount 

 Testing for new employees 

 Estimated cost to medical plan of smoker $2,056 (Source: Tobacco Free Florida) 

 

Review of additional strategies from slide 25 included: 

 Increase use of Wellness Clinic through marketing 

 Increasing number of available appointments and adjust staffing 

 Rate differential for smoking 

 Add smoking cessation medications to medical plan 

 Institution of building‐based wellness committees 

 Continued wellness services provided by CareHere 

 Explore initiation of a Health Savings Account (HAS) Plan 

 

In closing, Dr. Rendell summarized that the Board wanted to further explore Option C and 

have more options to consider.  He also noted from the discussion that Board Members 

were not  interested  in having employees premiums  increased to fund the past/current 

deficit and/or Safe Harbor deficit.   A Board Member noted that another workshop was 

needed.  She also said that she wanted to see the pros and cons and cost benefits for all 

options.  A Board Member said that he wanted to see how the District came about being 

in this multi‐million dollar deficit.  Dr. Rendell said that he had Board direction and would 

schedule another workshop to bring back further information. 

 

III. ADJOURNMENT – Chairman Simchick 

Workshop adjourned at approximately 11:14 a.m. 
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The District  School Board of  Indian River County met on March 29, 2016,  at 1:00 p.m.   The 

workshop was held in the Teacher Education Center located in the School District Office at the 

J.A. Thompson Administrative Center located at 6500 – 57th Street, Vero Beach, Florida 32967.  

District School Board Members attending were:  Chairman Dale Simchick, Vice Chairman Shawn 

R. Frost, and Board Members: Matthew McCain, Claudia  Jiménez, and Charles G. Searcy.   Dr. 

Mark J. Rendell, Superintendent of Schools; and Suzanne D’Agresta, School Board Attorney, were 

also present. 

Superintendent’s Board Workshop Minutes 

 

I. Workshop was called to order by Chairman Simchick. 

 

II. Purpose of the Workshop 

Dr.  Rendell  stated  that  the  purpose  of  the workshop was  to  review  the  2016‐2017 

Legislative Conference Report, follow up discussion with the Members of the NAACP, and 

to present a transition program for students with disabilities. 

 

III. Presentations 

A.  Review of 2016‐2017 Final Legislative Conference Report 

Mr. Crawford gave an overview of the education legislation from the 2016 legislative 

session.  Handouts were provided.  Dr. Rendell said that he would bring back the issue 

of 0.60 millage referendum summary of recommended uses  for  further discussion.  

Mr. Morrison reviewed the Truth in Millage Calendar.  Board Members were given an 

opportunity to ask questions and make recommendations. 

 

At 2:17 p.m., Chairman Simchick called for a ten‐minute recess. 

 

B.  Discussion with NAACP 

Dr. Rendell said that the discussion was to follow up on the Discussion Session held in 

February 2016.  He handed out a list of recruitment efforts that were or were soon to 

be underway that  included travel to universities and benefit  incentives.   He stated 

that an offer for employment was made on the spot to an African‐American Teacher 

and had been accepted. 

 

Members of the NAACP Committee talked about the incident on the Vero Beach High 

School Campus regarding  flyers being distributed  to students with a picture of  the 

Confederate  Flag with  racial  slurs;  such  as,  “the  South  shall  rise  again”.   And  the 

incident of the Confederate Flag being displayed on vehicles on campus.   Chairman 

Simchick asked Dr. Rendell to speak to the incidents.   
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NAACP Members  asked  that  the  School  Board  disallow  the  Confederate  Flag  on 

campus and to enforce the Code of Conduct for inappropriate behavior, bullying, and 

inappropriate display  causing a disruption  to  students’ environment and  students’ 

safety.  Mrs. D’Agresta was asked to address whether or not it was legal to disallow 

the flag or the picture of the flag on flyers or tee shirts.  Chairman Simchick asked that 

this discussion be continued at the next Discussion Session.  She said that she wanted 

more information from Mrs. D’Agresta regarding the District’s legal position. 

 

There was a discussion on the Desegregation Plan and what had and had not been 

accomplished over the years by the Multicultural Coordinator and the District.  Board 

Members noted  that when  they hired Dr. Rendell, he was directed  to address  the 

Desegregation issue.  An outside attorney was hired to prepare a report that would 

provide the Board and Superintendent with a clear picture of what was done in the 

past and what needed  to be done  in  the  future.   Chairman Simchick said  that  the 

report would be completed in April 2016.  Dr. Rendell said that he would ensure that 

Dr. Warrior was contacted regarding the Committee meeting dates.  Mr. Brown stated 

that the School District needed to hire more male/African American Teachers as role 

models for the male/African‐American Students. 

 

At 3:46 p.m., Chairman Simchick called for a short recess. 

 

C.  Career Education for Students with Disabilities Transitioning Program 

Dr.  Rendell  presented  information  on  the  proposed  career  education  class  for 

students with disabilities for students leaving the school system.  He said that this was 

a collaborative effort between  the Exceptional Student Education Department and 

the Technical Center for Career and Adult Education.  The purpose was to prepare and 

accredit students at varying levels of culinary proficiency for career opportunities in 

food  preparation,  food  services  staff,  and  as  cooks.    The  initial  funding would  be 

provided  in  part  from  Food  Services  budget.   Mr.  Hunt  explained  the  program, 

eligibility, membership, and use of the existing test kitchen.  Mrs. Shields talked about 

the budget priorities, costs, and sustainability of the program.  It was noted that job 

coaching would be  included.   Dr. Rendell said  that all necessary approval  requests 

would be brought back to the Board. 

 

IV. ADJOURNMENT – Chairman Simchick 

Workshop adjourned at approximately 4:27 p.m. 
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The District  School Board of  Indian River County met on March 29, 2016,  at 6:00 p.m.   The 

meeting was held in the Teacher Education Center located in the School District Office at the J.A. 

Thompson  Administrative  Center  located  at  6500  –  57th  Street,  Vero  Beach,  Florida  32967.  

District School Board Members attending were:  Chairman Dale Simchick, Vice Chairman Shawn 

R. Frost, and Board Members: Matthew McCain, Claudia  Jiménez, and Charles G. Searcy.   Dr. 

Mark J. Rendell, Superintendent of Schools; and Suzanne D’Agresta, School Board Attorney, were 

also present.   Prior  to  the meeting, an  invocation was given by Philip Katrovitz, Humanists of 

Treasure Coast. 

Business Meeting Minutes 

 

I. Meeting was called to order by Chairman Simchick. 

 

II. PLEDGE OF ALLEGIANCE TO THE FLAG – Mr. Frost 

 

III. ADOPTION OF ORDERS OF THE DAY 

Chairman Simchick asked  the Board  if  they had any  items  they wished  to move  from 

Consent for discussion.   Mr. Searcy requested to move Consent B.   Chairman Simchick 

called for a motion to adopt, moving Consent B to follow the Consent Agenda and moving 

Presentation A  to  the April 12 business meeting.   Ms.  Jiménez moved approval of  the 

Orders of the Day, moving Consent C and moving Presentation A to April 12, 2016.  Mr. 

McCain seconded the motion and it carried unanimously, with a 5‐0 vote. 

 

IV. PRESENTATIONS 

A.  Casual for a Cause – Dr. Rendell 

(Moved to April 12 business meeting.) 

B.  Musical Rendition by Students from Fellsmere Elementary School – Dr. Rendell 

C.  Short Video on School Initiatives – Dr. Rendell 

 

V. CITIZEN INPUT 

Benny Rhyant requested to speak on the Confederate Flag. 

Liz Cannon requested to speak on Value Added Model (VAM). 

Dr. Sylvester McIntosh requested to speak on teacher hiring. 

Valerie Brant‐Wilson requested to speak on school climate and dress code. 

 

VI. CONSENT AGENDA 

Chairman  Simchick  called  for  a motion.   Mr. McCain moved  approval of  the Consent 

Agenda, moving Consent B for discussion.  Mr. Frost seconded the motion and it carried 

unanimously, with a 5‐0 vote. 
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A.  Approval of Minutes – Dr. Rendell 

1.  Discussion Session held 3/8/2016 

2.  Special Meeting for Pending Litigation held 3/8/2016 

3.  Business Meeting held 3/8/2016 

Superintendent recommended approval. 

B.  Approval of Personnel Recommendations – Dr. Fritz 

(Moved to follow Consent Agenda) 

C.  Approval of Student Admission to Indian River County for 2016‐2017 School Year – 

Dr. Rynberg 

This was a request to attend school in Indian River County from Brevard County.  All 

necessary documents were attached.  Superintendent recommended approval. 

D.  Approval  of  Academic  Games  Students  Travel  to  Atlanta,  GA  2015‐2016  ‐  Dr. 

Rynberg 

Academic  Games  was  a  series  of  competitions  designed  to  challenge  students' 

abilities in the areas of mathematics, language arts, and socials studies.  Students in 

grades 4‐12 can competed in any or all of the events according to their interests such 

as, Equations, Presidents, World Events, and LinguiShtiks.  Academic Games National 

competition was in Atlanta, GA, April 22‐26, 2016.  It was being held at the Marquis 

Marriot.    There  would  be  a  total  of  eighteen  students  representing  Beachland 

Elementary, Gifford Middle, Storm Grove Middle, Oslo Middle, and Vero Beach High 

School,  who  had  qualified  for  national  competition  through  local  and  state 

competition.    There  would  be  two  teachers  and  two  parents  that  would  be 

chaperones  for the trip.   Subs  for the two teachers would be covered through the 

Curriculum  Department.    All  other  costs  were  covered  through  fundraisers, 

sponsorships,  and  parents.    All  necessary  insurance  had  been  provided  to  Risk 

Management.  Superintendent recommended approval. 

E.  Approval of Sebastian River High School Girls’ Rugby Team to Travel to 17th Annual 

Girls’ National  Invitational  Championship  Event  at  Lindenwood University  in  St. 

Charles, Missouri – Dr. Rynberg 

As a result of the Rugby Team’s stellar performance at the North Carolina Youth Rugby 

Tournament where Sebastian River finished second in a closely contested game, the 

team  had  been  invited  to  compete  in  the  17th  Annual Girls’ National  Invitational 

Championship.   Principal Racine supported the request from Head Coach, Mr. Alan 

Dobson,  for  the  team  to  travel  to St. Charles, Missouri  to compete at Lindenwood 

University.  The tournament was May 21‐22, 2016, and the request for travel was from 

May 20 through May 22, 2016.  Travel arrangements and funding would be secured 

by the individual families and fundraising activities of the Booster Club.  All travel costs 

would  be  fully met  by  the  team.    All  necessary  insurance  information  had  been 

provided to Risk Management.  Superintendent recommended approval. 
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Item moved from Consent: 

B.  Approval of Personnel Recommendations – Dr. Fritz 

Attached was a list of personnel recommendations that included personnel additions, 

terminations, and/or changes.  Superintendent recommended approval. 

 

Dr. Fritz answered a question on retirement dates.   Mr. McCain moved approval of 

the  personnel  recommendations.   Mr.  Frost  seconded  the motion  and  it  carried 

unanimously, with a 5‐0 vote. 

 

VII. ACTION AGENDA 

A.  Approval to Purchase Fine Arts (K‐12), Career and Technology (6‐12), PE(K‐8), and 

HOPE/PE 9th Grade Instructional Materials – Dr. Rynberg 

As a part of the instructional materials adoption process, the School Board must set 

aside time to receive public comment from parents of students during Public Hearing 

and meeting  in  accordance with  School  Board  Policy  0169.1,  Public  Participation.  

(There  were  no  parent  petitions  submitted  for  this  adoption).    The  Instructional 

Materials Adoption Committees’ had  recommended  the materials on  the attached 

lists effective at the start of 2016‐2017 school year.  The Instructional Materials lists 

represented the committees’ selected materials for the courses listed.  This adoption 

included both digital and print materials.   These materials would assist teachers  in 

providing standards‐based instruction for District students.  The cost of this adoption 

was approximately $1,244,964.50.  Superintendent recommended approval. 

 

Chairman Simchick called for a motion.  Mr. McCain moved approval to purchase Fine 

Arts  (K‐12),  Career  and  Technology  (6‐12),  PE(K‐8),  and  HOPE/PE  9th  Grade 

instructional materials.  Ms. Jiménez seconded the motion.  In answer to a question, 

Dr. Rendell said that he would verify the process used by charter schools to purchase 

instructional materials.  Board Member noted that one of the 44 committee members 

was a parent.  The Board voted unanimously in favor of the motion, with a 5‐0 vote. 

 

B.  Approval of Budget Amendment – Mr. Morrison 
This request was for approval of the following revised budget amendment for fiscal 
year ending June 30, 2016: 

Amendment #3 General Fund  
Superintendent recommended approval. 
 

Mr. Morrison gave the Board a hard copy of the PowerPoint that he used to talk about 

the budget shortfall in FTE that resulted in an amendment to the General Fund and 

the resulting budget impacts.   
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Mr. Green spoke of the impact virtual courses had on the shortfall due to recalibration 

of class minutes.  He talked about the adjustment of minutes that would result in the 

FTE  funding being  returned.   Dr. Rendell  said  that  in  some  cases,  FTE  funding  for 

students taking virtual classes was cut in half, even though the student was taking the 

full  seven  courses  in  classroom  instruction.    Board  Members  asked  questions 

regarding what action the District could take to control the funding loss.  Dr. Rendell 

stated that the District’s new Virtual School would result in the FTE funding for virtual 

schools to remain in the District.   

 

Chairman Simchick called for a motion.  Ms. Jiménez moved approval of the revised 
budget amendment #3 General Fund for fiscal year ending June 30, 2016.  Mr. McCain 
seconded the motion and it carried unanimously, with a 5‐0 vote. 
 

C.  Approval  to  Increase  Purchase  Order  to  Banyan  Contractors,  Inc.,  for  Concrete 
Repairs for Vero Beach High School Citrus Bowl Stadium Project ‐ Mr. Morrison 
Approval was requested to increase the purchase order issued to Banyan Contractors, 
Inc.,  for  emergency  concrete  repairs  at  the  Vero  Beach  High  School  Citrus  Bowl 
Stadium  in  association with  the  stadium  seating  and  press  box  installation.    The 
estimated financial impact for the 2015‐2016 fiscal year for the total concrete repairs 
was $125,000.  To date, the contractor had performed repairs totaling $48,350.  Due 
to unforeseen conditions, the remaining repairs were estimated to be approximately 
$75,000.    Approval  was  requested  to  issue  a  change  order  to  increase  Banyan 
Contractor’s  purchase  order  from  $48,350  to  $125,000,  in  order  to  complete  the 
necessary concrete work prior to the installation of the stadium seating and press box.  
Superintendent recommended approval. 
 

Chairman  Simchick  called  for  a motion.   Mr. McCain moved  approval  to  increase 

purchase order to Banyan Contractors, Inc., for concrete repairs for Vero Beach High 

School Citrus Bowl Stadium project.  Ms. Jiménez seconded the motion.  Mr. Sanders 

answered questions from the Board.   The Board voted unanimously  in favor of the 

motion, with a 5‐0 vote. 

 

VIII. SUPERINTENDENT’S REPORT 

Dr. Rendell addressed some newspaper articles recently in the media.  The first being the 

Indian River Plan that was an optional program designed to train those who wanted to 

become administrators.   Dr. Rendell said that training was not required to apply for an 

administrative position and was not set up to prevent specific applicants from applying 

for positions, as stated by the ACLU Press Release.   The second social media  issue that 

was  incorrect was  in  regard  to  the  inappropriate  flyers  (containing  a  picture  of  the 

Confederate  Flag,  along  with  racial  slurs)  distributed  by  students  at  the  Freshman 

Learning Center.   
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The social media reported that the School District did nothing about it.  Dr. Rendell stated 

that  the  administrators handled  the  situation  immediately  and  the  students  received 

severe consequences and law enforcement was involved in the investigation.  Dr. Rendell 

said that the School District had no control as to what was distributed in the media to the 

public.  He said that he wanted to take this time to talk about this misinformation. 

 

IX. DISCUSSION 

No discussion items 

 

X. SCHOOL BOARD MEMBER MATTERS 

Mr. Searcy requested an update on the Fellsmere School building noted in social media.  

Mr. Sanders talked about the repairs and why this occurred.   Mr. Searcy requested 

that  the new Beachland building be painted  to  complement  the  area  and not be 

various, random colors. 

Ms. Jiménez asked Mr. Sanders if the small amount of mold on the back of one marker 

board was the issue that was being highlighted in the media.  Mr. Sanders replied that 

the only mold was on the back of one marker board due to the board being placed 

flush with the wall, with no air circulation.   He also described the small amount of 

water intrusion and the monitoring system that automatically notified staff when the 

humidity levels rise through the H/VAC system. 

Mr. Searcy asked the Superintendent to readdress the situation regarding Coach Joe.  He 

said that a letter generated from the State’s Attorney’s Office indicated, to him, that 

the  action  by  the  School  District  should  be  reconsidered  and  that  the  Coach  be 

reinstated.   Ms.  Jiménez  requested  a  copy  be  given  to  the  Board.   Ms.  Jiménez 

reiterated for the public that the School District did not withhold the letter.  She noted 

that it was never given to the School District. 

Ms. Jiménez talked about the Insurance Workshop held earlier in the day.  She mentioned 

the struggle of being self‐funded and the clinic for employees.  Ms. Jiménez said that 

staff would present alternatives to the Board in order to keep the program financial 

stable.  She talked about a transitioning program proposed for Wabasso School with 

utilizing workforce dollars.   Ms. Jiménez also spoke of the changes coming forward 

from  the  2016  Legislative  Session.    She  said  that  the  Board  had  a  conversation 

regarding race issues and the unresolved issue of the Confederate Flag on campus and 

tee  shirts  being  worn.    Ms.  Jiménez  said  that  she  was  looking  forward  to  the 

conversation on  this  issue.   She said  that  the School District could not control  the 

community but could control the school climate.  Ms. Jiménez thanked the community 

for sharing their concerns. 

Mr. Frost spoke about the academic games.  He thanked the parents who volunteered to 

chaperone and wished the students great success. 
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Chairman Simchick thanked parents for coming out in the rain to attend the meeting.  She 

talked about the upcoming softball game  for autism,  followed by a drive‐in movie.  

Chairman Simchick thanked staff for their work and input.  She thanked Dr. Rendell 

for handling  the Freshman  Learning Center  situation  swiftly and hoped  that  there 

would be healthy changes made for our community. 

Mr. Searcy recognized Andrew Rynberg for his academic achievement of Ph.D. 

 

XI. INFORMATION AGENDA 

A.  Monthly Facilities Report – Mr. Morrison 

 

XII. SUPERINTENDENT’S CLOSING 

 

XIII. ADJOURNMENT – Chairman Simchick 

Meeting adjourned at approximately 7:45 p.m. 
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CONSENT AGENDA 4/12/16 
Personnel Recommendations 
1. Instructional Changes 

Hackford, Amanda - Treasure Coast, from 1.0 to .6 First Grade 
Teacher with benefits 8/3/16-5/26/17 

Wells, Regina - Treasure Coast, from 1.0 to .4 First Grade Teacher 
with no benefits 8/3/16-5/26/17 

2. Instructional Leaves 
Bebber, Dian - VBHS, 2/16/16-3/28/16 
Dugan, Teri - Citrus, 3/10/16-6/8/16 
Mulcahy, Sandy- Treasure Coast, 3/1/16-4/11/16 
Van Buskirk, Kelly - Citrus, change to 11 /9/15-5/31 /16 

3. Instructional Promotions 

4. Instructional Transfers 
White, Sherry- from Beachland 3rct Grade Teacher to Professional 

Development, Teacher on Assignment 6/9/16 
5. Instructional Separations 

Brant, Valerie - VBHS, retirement, exiting DROP 6/8/16 
Douglas, Yvonne - Storm Grove Middle, retirement, 4/12/16 

pending FRS attestation 
Hansen, Frank - Osceola Magnet, retirement, exiting DROP 6/8/16 
Helpling, Barbara - VBHS, retirement, exiting DROP 6/8/16 
Hiser, Margaret - VBHS, retirement, exiting DROP 6/8/16 
Hiser, Patrick - Gifford Middle, retirement, exiting DROP 6/8/16 
Ingram, Margaret- Beachland , retirement, exiting DROP 6/8/16 
Johnson, Diana - Gifford Middle, resignation 4/1/16 
Johnson, Noah - Indian River Academy, termination during 

probationary period 4/13/16 
Kelly, Garry - VBHS, retirement, exiting DROP 6/8/16 
King, Robin - SRHS, retirement, exiting DROP 6/8/16 
Koenig, Leonora - Wabasso, retirement, exiting DROP 6/8/16 
Lugo, Megan - VBHS, resignation 6/3/16 
Mccorrison, Robert - Citrus, retirement, exiting DROP 6!8/16 

6/30/16 
Nyberg, Karen - SRHS, retirement, exiting DROP 6/8/16 
Renz, Mary - VBHS, retirement, exiting DROP 6/8/16 
Rickard, Marjorie - Sebastian Elementary, retirement, exiting 

DROP 6/8/16 
Serkedakis, Amy- Gifford Middle, resignation 6/8/16 
Stoner, Leslie - Citrus, resignation 6/8/16 
Villarose, Lydia - Liberty Magnet, retirement, exiting DROP 6/8/16 
Watkins, Dondra - SRHS, retirement, exiting DROP 6/8/16 
Zamora, Brenda - Fellsmere, resignation, not returning from leave 

6/8/16 
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6. Instructional Employment 
Gunn, Diamond - Elementary Teacher, facility and position to 

be determined, pending background cl·earance 
Sheehan, Alyssa -Wabasso, ESE Teacher 6/9/16 
York, Alison - Gifford Middle, Math Teacher, pending 

background clearance 
7. Support Staff Changes 

Cuddeback, Robert- Wabasso, declined new position 4/1/16 
Perkins, Barbara - Oslo Middle, change retirement date from 

6/8/16 to 7/1/16, pending FRS attestation 
8. Support Staff Leaves 

9. Support Staff Promotions 
Nesbitt, Darlene -from Storm Grove Middle Custodian to Technical 

Center for Adult and Career Education, Head Custodian 
4/8/16 

10. Support Staff Transfers 
Lewis, Juanita - from Treasure Coast Custodian to SRMS 

Custodian 4/19/16 
11. Support Staff Separations 

Helpling, Crystal - Liberty Magnet, resignation 4/19/16 
Oquendo, Christine - ESE, change resignation to 3/29/16 
Renuart, Ana -VBHS, retirement, entering DROP 9/1/16 
Robison, James - Curriculum and Instruction, retirement, entering 

DROP 4/1/16 
Rogers, Anna - Storm Grove Middle, termination 4/13/16 
Vallez-Sokey, Jessica - Food Service, resignation 4/11/16 
Washington, Donald - SRMS, retirement, entering DROP 4/1/16 
Wright, Ashley- Indian River Academy, termination during 

probationary period 4/13/16 
12. Support Staff Employment 

Correa, Marie-Solange - Human Resources, Personnel 
Records Specialist 4/18/16 

Feek, Jared - VBHS, Theatre Tech 4/13/16 
Jules, Jean Robert- Sebastian Elementary, Custodian 4/13/16 
Mccombs, Latasha - Pelican Island, ESE Teacher Assistant 

5/13/16, sunset position 
Suarez, Vilma - Gifford Middle, .6 Custodian 4/13/16 

13. Administrative Separations 

14. Administrative Employment 

15. Administrative Leaves 

16. Approval of Placement in Instructional Substitute Pool 
Andujar, Josias - Substitute Teacher 4/13/16 
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Frangione, Robert- Substitute Teacher 4/13/16 
Tuite, Robert - Substitute Teacher 4/13/16 

17. Approval of Placement in Support Staff Substitute Pool 
Nicholson, Lottie - Substitute Bus Driver 4/13/16 
Reynolds, Broderick - Substitute Bus Driver 4/13/16 

18. Approval is recommended for the following Summer School Food 
Service Program Staff: 

North County Staff 
Melissa T operzer 
Joseph Susino 
Nancy Baell 
Natarsha Pressley 
Irma Montgomery 
Melissa Dorff 
Kimberly Newborn 
Diana Yanek 
Glenda Scott 
Brittnia Bryant 
Michelle Varenkamp 
Jennifer Rush 
Sharquita Smith 
Eric Perez 
Margaret Rich 
Geri Ford 
Barbara Vereen 
Beverly Henry 
Alice Baker 
Dianna Stilianos 

South County 
Mireille Bressett 
Tammy Humphrey 
Jacqueline Erney 
Natarsha Pressley 
Arline Brege 
Joni Buster 
Nicole Lauria 
Ellen Trampus 
Frances Johns 
Sharntay Bryant 
Linda Meguin 
Lacy Johns 
Marian Williams 
Keeyeta Hudson 
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Lori Cleare 
Lena Clark 
Jamal Jones 
Bobby Jean Williams 
David Simonton 
Katherine Martin 
Wanda Shaw 
Helen Ausby 
Debbie Johnson 
Holly Armstrong 
Charlene Ausby 
Terrie Sears 
Dianna Stilianos 

ESE Extended School Year Program 
Eberhardt, Keondra - Rosewood Magnet, Student Support 

Specialist 
Hayes, Micelle Shelly - VBHS, Teacher Assistant 
Heckerson, Lauren - Treasure Coast, Speech and Language 

Pathologist 
Lugli, Kim - Rosewood Magnet, Teacher Assistant 
Maines, Sanaquenetta - Rosewood Magnet, Self-Care Aide 
Walker, Debroah - Rosewood Magnet, Teacher Assistant 

19. Attached is a revised job description for the Trades Technician 
(Food and Nutrition Services). 
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SCHOOL DISTRICT OF INDIAN RIVER COUNTY 

QUALIFICATIONS: 

TRADES TECHNICIAN 
(FOOD & NUTRITION SERVICES) 

JOB DESCRIPTION 

(1) High school diploma or equivalent. 

74 

(2) Possess or ability to obtain 601 Gas Qualifier Card within the first twelve (12) months of 
employment. Completion of 601 Gas Qualifier Card. 

(3) Possess or ability to obtain EPA Refrigeration certification within the first twelve (12) 
months of employment. EPA Refrigeration Certification Required. 

(4) Satisfactory criminal background check and drug screening. 
(5) A minimum of 5 years demonstrated progressive knowledge and reasonable experience in 

commercial food service appliances. 
(6) Experience in commercial food service appliances, to include review and inspection of 

quality assurance techniques and responsibilities of both refrigeration and gas appliance 
installation or an equivalent combination of education, training and experience. 

KNOWLEDGE, SKILLS AND ABILITIES: 
Ability to read and follow instructions. Ability to communicate orally and in writing. Ability to 
work as an effective team member. Thorough knowledge of standard quality assurance and 
quality control processes as they relate to commercial food service appliances. Ability to maintain 
accurate records and paperwork relative to the inspection of related maintenance and repair work 
for completeness and quality. Ability to work with a cross-section of school and physical plant 
personnel, to make fast decisions under stressful conditions. Must be able to read and decipher 
manufacture schematics and symbols written in English. 

REPORTS TO: 
Director, Food & Nutrition Services 

JOB GOAL 
To install, repair, service and maintain all cafeteria kitchen equipment in schools and 
district facilities to ensure a safe and healthy environment for students and staff. 

SUPERVISES: 
NIA 

PERFORMANCE RESPONSIBILITIES: 
Service Delivery 

*(1) Service, repair and install commercial appliances, cafeteria equipment, gas and/or 
electrical equipment such as ovens, steam generators, mixers, slicers, V.C.M., clothes 
washers and dryers, food preparation and warming equipment, hot water heaters, and 
circulating pump systems. 

*(2) Service, repair and install refrigeration equipment such as ice machine, milk coolers, pass 
thru coolers, upright coolers and walk in freezer and coolers. 

*(3) Request materials and supplies and layout projects to minimize waste. 

©EMCS 
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74 
TRADES TECHNICIAN (FOOD & NUTRITION SERVICES) (Continued) 

*(4) Perform all work according to specifications and applicable codes. 
*(5) Demonstrate initiative in the performance of assigned responsibilities. 

Employee Qualities/Responsibilities 
*(6) Meet and deal effectively wi th staff members, administrators and other contact persons 

using tact and good judgment. 
*(7) 
*(8) 
*(9) 
*(10) 
*(11) 
*(12) 

Follow attendance, punctuality and other qualities of an appropriate work ethic. 
Ensure adherence to good safety standards. 
Maintain confidentiality regarding school/workplace matters. 
Model and maintain high ethical standards. 
Maintain knowledge and ski lls in assigned area to fulfill position goals and objectives. 
Participate successfully in the training programs offered to increase skill and proficiency 
related to assignment. 

Inter/Intra-Agency Communication and Delivery 
*(13) Exercise service orientation when working wi th others. 
*(14) Keep supervisor informed of potential problems or unusual events, including observed 

repair needs and sa fety discrepancies. 
*(15) Use effective, positive interpersonal communication ski lls. 
*(16) Respond to inquiries and concerns in a timely manner. 

System Support 
*(17) Document labor hours and materials used on assigned tasks, accurately and promptly. 
*(18) Exhibit interpersonal skills to work as an effective team member. 
*(19) Follow federal and state laws as well as School Board policies, rules and regulations. 
*(20) Demonstrate support for the school district and its goals and priorities. 
*(21) Demonstrate initiative in identifying potential problems or opportunities for 

improvement. 
*(22) Respond to work orders and submit them when the job is completed. 
*(23) Participate in cross-training activities as required. 

Perform other tasks consistent with the goals and objectives of this position. 

*Essential Performance Responsibilities 

PHYSICAL REQUIREMENTS: 
Heavy Work: Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently and/or up to 20 pounds of force as needed to move objects. 

Job Description Supplement 01 

TERMS OF EMPLOYMENT: 
Support Personnel Pay Grade 12 254 days worked per year (12 months) 

EVALUATION: 
Performance of this job will be evaluated in accordance with provisions of the Board's policy on 
evaluation of personnel. 

©EMCS Board Approved: 12/08/15 
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ASSET DESCRIPTION l DESCRIPTION 2 

00019398 DESK W/LBPT RET AND HUTCH 
00082366 PRO CHIN-DIP AS (ROYAL BLUEi WE 
00084330 NAUTILUS NS 400 EXERCISE EOUIPM 
00085574 VISION X6700 HR ELLIPTICAL EXCE 
00086453 X 8 COMMERCIAL ER DUAL ACTION 
00086508 BODYGUARD SLLIP FULL COMMERCIAL 

TOTAL 6 RECORDS 

• ~ ACCOU?rr AND BASE ORIGINAL VALUES DIFFER 

SURPLUS PROPERTY RECORDS ACT 
AUCTION ITEMS - REVENUE GENERATUIG 

ACCOUNT 
ORIG VAL ACCUM DEPR CUR.~ VAL 

1,44.8.36 1,448.36 .oo 
1 , 746 . 75 1,746 . 15 .nn 
6,685.88 6,685.88 .00 
2,635.00 2,572.26 62.74 
1.799.00 1,285 .00 514. 00 
3,624.00 2,502.29 1,121.71 

17.938.99 16,240.54 l.698.45 

ACQ 
GL FUND S6RIAL ACQ DATE P . O. CNTR BOG ROOM DP 

1340 500 02/28/2003 00306404 9999 00 ACT6 
1340 542 08/15/2005 00511619 9999 00 ACT6 
1340 542 NIA 06/30/2007 00708257 9999 00 ACT6 
1340 542 EP770804001 59 09/16/2008 00810903 9999 00 ACT6 
1340 530 517BXSR0081 07/23/2010 1NTERNAL 9999 00 ACT6 
1340 530 995340004 09/15/2010 0100677~ 9999 00 ACT6 

Page 1 of 36 Consent C - 4/12/2016



SORPLUS PROPERTY RECORDS RCY 
EQtJIPME:NT TO RECYCLE - REVENUE GENERATING 

AC-COUNT ACQ 
ASSET DESCRIPTION 1- DESCRl PTION 2 ORIG VAL ACCUH DEPR CURR VAL GL FUND SERIAL ACQ DATE P.O. CNTR BDG ROOM DP 

00068332 LAMINATI!-o'G MACH 25" LAMINATOR 1,132.00 l, 132 .00 .oo 1340 530 t!E08134 06/30/1995 63458 9999 00 RCY6 00 
00070469 DUPLICATOR (CAS CASSETI'E DOPLIC 1,438.72 1.438.72 .00 1340 530 10826 12/09/1996 81124 9999 00 RCY6 00 
00070471 DUPLICATOR (CAS CASSETTE DUPLIC 1,438.72 1,438.72 .00 1340 530 10821 12/09/1996 81124 9999 00 RCY6 00 
00071089 TABLE PREPSTERS TABLE 1,025.39 1,025.39 .00 1340 530 2007570 05/01/1997 84190 9999 00 RCY6 FS 
00071912 SOFTWARE - GED JR .III SCIENCE(E 1.462 . 16 1.462.16 .00 1382 500 MCGRAW HILL 12/09/1997 00087327 9999 DO RCY6 
00071914 SOFTWARE-GED FO SR . III AMERICAN 1,087.16 1,087.16 .DO 1382 500 MCGRAW-HILL 12/09/1997 00087327 9999 00 RCY6 
00071984 CAMERA (SQUIRRE CAMERA W/AV REC 1 , 5.03.00 1,503.00 .00 1340 530 W570El6486 01/29/1998 96160 9999 00 RCY6 00 
00074298 WBBNOTESOOK 135 NSTL ?IQTEBOOK 2 , 500.00 2,500.00 .DO 1383 530 N3009L3C01048 01/28/2000 00051921 9999 00 RCY6 
00074494 COMPAQ ARMADA V CELERON 400 4.3 1 , 995.00 l,995 . 00 . 00 1383 530 3J03CXW4MA80 04/28/2000 00054371 9999 00 RCY6 
00074526 SMARTBOARD W/F'L 1,999 . 00 1-,999. 00 .oo 1383 542 SB560-12018 05/05/2000 00055559 9999 00 RCY6 
00075611 PROXIMA .LCD PROJECTOR 3,999.00 l,999.00 .00 1383 530 40KOll499 01/08/2001 00106169 9999 DO RCY6 
00076011 COMPAQ PROLIANT SERVER 4,925.00 4,925.00 . 00 1383 530 Dl03FDT1K040 06/29/2001 00108376 9999 DO RCY6 
00077153 DATAMATION 16 PC SECURITY CAR 1,665.0D 1.665 . 00 . 00 1383 542 N/A 11/19/2001 00205071 9999 DO RCY6 
00077832 MITSUBISHI LCD DATA PROJECTOR 2,852.00 2,!152.00 .00 1383 530 000241-8 03/18/2002 00208001 9999 DO RCY6 
00077971 EPSON l'OWERLITB SOC PROJECTOR l. 695 . DO 1,695.00 .00 1383 542 CWJD210132K 04/23/20D2 00209105 9999 00 RCY6 
00078126 ITT:C VIDEO PROJECTOR 2,401.00 2,403. 00 .00 1383 542 2400092SH D6/17/20D2 OD2lll50 9999 00 RCY6 TL 
00078552 SMARTBOARD 72 " W/SOF"I1iARE 1,499.00 1,499.00 .00 1383 53D SB5BD-60725 09/23/2002 00301927 9999 00 RCY6 
00079076 DELL OPTPLX GX.2 P4, l. 80GHZ 1, l.47. 00 l , 1~7.00 .00 1383 530 501F02l 11/08/2002 00304337 9999 00 RCY6 
00079406 MANITOWOC ICE MACHINE 2. 252. 72 2,252.72 .00 1340 541 020766682 02/24/2003 00307300 9999 00 RCY6 FS 
00079414 DE.I.L OPTPI:.X GX2 P4, 1. 80GHZ l,199.00 1,199.DO .00 1383 530 72FY021 02/24/2003 D0304289 9999 DO RCY6 
00079534 DEI.L OPTPLX SX2 P4,2.00GHZ l,377.DO 1,377.DO .00 1383 530 DW7SK21 03/31/2003 DOJ07865 9999 DO RCY6 
00079669 HP 4200N LASERJ PRINTER .00 • . 00 .00 1383 542 CNBx.503674 05/19/2003 00309771 9999 00 RCY6 
00079669 HP 4200N LASERJ PRINTER 1,245.00 1,245.00 .00 1383 542 CNBX.503674 05/19/2003 00309771 9999 00 RCY6 
00080295 DELL LATITUDE D WXGA ENGLISH ES 1, 791.00 1,791.00 .00 1383 542 HNQZX.31 10/27/2003 00404048 9999 00 RCY6 BS 
ODD8D937 LATITUDS DSDO l WXGA ENGLISH ES l, 782 . 56 l,782 . 56 . 00 1383 542 GVDSD41 03/08/2004 004 08709 9999 00 RCY6 BS 
00080940 LATITUDE D-800 WXGA ENGLISH ES 1,782.56 1,782.56 .oo 1383 542 6VDSD41 03/08/2004 004087 09 9999 00 RCY6 ES 
00080943 LATITUDE D800 1 WXGA ENGLISH ES 1,782.56 1,782.56 .00 1383 542 BVDSD4l 03/08/2004 00408709 9999 00 RCY6 ES 
00081070 DELL l300MP PRO RS 1,539 . 80 1 , 519.80 .00 1383 542 HY67F4l 04/12/2004 004 08602 9999 00 RCY6 ES 
00081073 DB'LL 3300MP PRO 1, 539. 80 1,539.80 .00 1383 542 2177F4l 04/12/2004 00408602 9999 00 RCY6 ES 
00081117 LATITUDE l.40GH WXGA ENGLISH 1,782.56 1,782.56 .00 1383 500 6WCllJ41 04/12/2004 00409864 9999 00 RCY6 ES 
00081237 ADF (DUAL R.EADH OMR SCANNER PRO 5,229.00 5,229 . 00 .oo 1383 500 EE-02103 05/28/2004 00411804 9999 00 RCY6 
0008H36 DELL 320MP PROJ 1,539.00 l,539. 00 .00 1383 542 HHPMC41 08/09/2004 00501758 9999 00 RCY6 
00081614 DELL 320MP PROV 1, 539.00 1,539 . 00 .00 1383 542 CPQX751 11/08/2004 00503885 9999 00 RCY6 ES 
00081786 DEL.Lo 3300MP PRO l,~99.00 l,499. 00 . 00 1383 542 89RLC41 01/31/2005 00506842 9999 00 RCY6 ES 
00081790 DELL LATITUDE D 24.X CDRW/DVD 1 , 741.64 1,741.64 .00 1383 542 DYL4P61 02/07/2005 00506842 9999 00 RCY6 ES 
00082037 DELL LATITUDE DRIVE DC-ROM WI 1,523 . 41 l,523.41 .00 U83 500 7SZ5B71 05/09/2005 00509772 9999 00 RCY6 ES 
00082076 OPTICAL MARK RE PENCIL READ 150 5,638.75 5,638 . 75 .00 1383 500 BE-02690 05/27/2005 00511099 9999 00 RCY6 RM 
00082079 LATITUDE' 810/lG l'ENTIUM M 750 1,836.96 l,836.96 .00 1383 530 58KPJ71 05/27/2005 00511188 9999 00 RCY6 h"'f 
00082487 MITSUBISHI XD20 PROJECTOR 1,007.91 1,007. 91 .00 1383 530 0001714 02/06/2006 00606619 9999 00 RCY6 
0008257li ADMIN LAPTOP D6 740 l.73GHZ 14. 1, 646 . 07 1 , 64.6. 07 .00 1383 530 JCH6J91 03/21/2006 0060756] 9999 00 RCY6 
00082689 ESQ MOTION LE16 COMPUTER DR.GI 3,685.00 3,685.00 .00 1383 530 0015552 9-LE1600 06/08/2006 00608~45 9999 00 RCY6 
00082860 LATITUDE D610 I 740 l. 73GHZ 14. 1,514.00 1,51.:0. 00 .00 1383 530 GRMX6Bl 08/23/2006 00610951 9999 00 RCY6 
00082872 LATITUDE D610 I 740 l.73GHZ 14. 1,51.4 . 00 l,51.4 . 00 .00 1383 530 tlllMX6Bl 08/23/2006 00610951. 9999 00 RCY6 
00083073 LATITUDE D620 W DELL LAPTOP 1,813.00 1,813.00 .oo 1383 530 FGG7DB1 09/11/2006 00700813 9999 00 RCY6 
00083<135 24 UNIT NOTEBOO DELL LAPTOPS l,349.00 1,149.00 . 00 1383 530 09/29/2006 00700813 9999 00 RCY6 
00083565 HP COLOR LASER PRINTER 1. 086. 00 1 ,086.00 .00 1383 530 CNWC!!45295 11/13/2006 00704058 9999 00 RCY6 
00083595 H'P COLOR LASER (LASER.JET COLOR 1, 318. 00 1,31.8.00 .00 1383 530 CNWCH48575 11/20/2006 00704304 9999 00 RCY6 
00083645 D&LL LATITUDE D LAPTOP ESE 1,646.00 1,646.00 .00 1383 530 DFYW3C1- 12/11./2006 00704956 9999 00 RCY6 ES 
00083665 INTEL CORE DUO l.83GHZ MHZ FSB J.,215 . 00 1,215.00 .oo 1383 500 CNU64636WV 01/16/2007 00705085 9999 00 RCY6 

• = ACCOUNT AND BASE ORIGINAL VALUES DIFFER 
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MZ211 INDIAN RIVER-005-2016 ASSET SCHMARY BESANCRH 03/30/2016 06:38 PAGE- 2 
SURPLOS PROPERTY RECORDS RCY 

EQUIPMENT TO RECYCLE - REVENUE GENERATING 

ACCOUNT ACQ 
ASSET DESCRIPTION 1 DESCRIPTION 2 ORIG VAL ACCUM DEPR CURR VAL GL FUND SERIAL ACO OATS P.O. CNTR BOG ROOM DP 

00083673 REFRIGERATED CO INENTAL SANDWIC 3,044.35 2,663.81 380.54 1340 530 14566817 10/Jl/2006 007 
0008379<! HP INTEL CORE D LAPTOP COMJ?OTER 1,215.00 1,215.00 .00 1383 500 CNU7010ZZOZ 02/20/2007 00705871 9999 00 RCYG 
00083795 HP INTEL CORE D LAPTOP COMPOTER 1,215.00 1,215.00 . 00 1383 500 CNU7010ZQ9 02/20/2007 00705871 9999 00 RCY6 
00083823 LAPTOP COMPUTER CDRW 806BHD 2.0 l. 802 .00 1,802.00 .00 1383 530 CNU6511SFJ 02/28/2007 00705139 9999 00 RCY6 
00083828 I.NTEL CORE DOO LAPTOP NYC WIRE 1,215.00 1,215 . 00 . 00 1383 500 OW7040SlK 05/14/2007 00705988 9999 00 RCY6 
00083829 INTEL CORE DOO LAPTOP CDRW DVD 1,215.00 1,215.00 .00 1383 500 CNU7040SlN 05/14/2007 00705988 9999 00 RCY6 
00083831 INTEL CORE DOO LAPTOP CDRW DVD 1,215.00 1,215.00 .00 1383 500 CNU7040Sl7 05/14/2007 00705988 9999 00 RCY6 
00083832 INTEL CORE DOO LAPTOP CORE DVD 1,215.00 1,215.00 .00 1383 500 CNU7040S20 05/14/2007 00705988 9999 00 RCY6 
00083835 INTEL CORE DUO LAPTOP CDRW DVD 1,215.00 1 , 215.00 .DO 1383 500 CNU7040S5N 05/14/2007 00705988 9999 00 RCY6 
00083857 PENTIUM SPECIAL HP CO~PAQ MT BA 1,052.00 1. 052. 00 .00 1383 530 ZUA7050MPV 04/23/2007 00706039 9999 00 RCY6 
00083932 INTEL CORE DUO CESSOR T2400 51 1,140.00 1 , 110.00 .00 1383 530 CND7100LF7 04/23/2007 0070787] 9999 00 RCT6 
00083933 INTEL CORE DUO CESSOR T2400 51 1,140.00 1 ,140.00 .00 1383 530 CND7100LVZ 04/23/2007 0070787] 9999 00 RCY6 
00083985 INTEL CORE DUO ESSOR T2400 LAP 1,215.00 1.215.00 .00 1383 500 CNU7130KCG 05/07/2007 00707500 9999 00 RCY6 
00083986 INTEL CORE DUO ESSOR T2400 LAP 1,215.00 l,215.00 .oo 1383 500 CNU7130KCN 05/07/2007 00707500 9999 00 RCY6 
00084013 J:NTBL CORE DUO ESSOR TJ400 LAP 1,215 .00 1,215.00 .oo 1383 500 CNU71608TY 05/21/2007 00708978 9999 00 RCY6 
00084014 INTEL CORE DUO ESSOR T2400 LAP l,215.00 1,215.00 .00 1383 500 CNU71608X2 05/21/2007 00708978 9999 00 RCY6 
00094202 COLOR COPIER PE QC120/l5 NETWOR 9,176.42 9,176.42 .00 1340 500 CV629/C2520 06/11/2007 00710514 9999 00 RCY6 
00084225 HP WORKSTATION 2 DUO E6300 1.8 l.399.00 l , 399 . 00 . 00 1383 530 ZUA7260XM7 06/30/2007 00710891 9999 00 RCY6 FS 
00084275 [NTEL CORE 000 lGB 80GB DVD-CD .00 • .00 .00 1383 500 CNU7260TZO 08/16/2007 00710978 9999 00 RCY6 ES 
00084275 rNTEL CORE DUO lGB 80GB DVD-CD 1,716.00 1,716.00 .oo 1383 530 CNU7260TZO 08/16/2007 00710978 9999 00 RCY6 ES 
00084476 MOTTON LE1700 T TOUCH DISPLAY/W 3,487.00 3,497.00 . 00 1383 542 00245418 07/31/2007 00710971 9999 00 RCY6 
00084557 HP COMPAQ BOS N 2710P GIGABIT B .00 • .00 .oo 1340 500 2CE7412ZlC 12/21/2007 00805846 9999 00 RCY6 
00084557 HP COMPAQ BOS N 2710P GIGABIT B 2,127.00 2,127.00 . oo 1383 530 2CE7412Z1C 12/21/2007 00905846 9999 00 RCY6 
00084579 ADMIN LAPTOP T7 lG.B W/CARRING C 1,320.00 1,320.00 .00 1383 530 CNtT1471.NQ6 12/17/2007 00806001 9999 00 RCY6 
00084580 ADMIN LAPTOP T7 lGB W/CARRING C l,320.00 1,320 . 00 .00 1383 530 CN074 7!.R81 12/17/2007 00806001 9999 00 RCY6 
00084699 DATAMATION 16 D PC SECURITY CAR . 00 • .00 .00 1383 500 N/A 03/28/2009 00807660 9999 00 RCY6 
00084699 DATAMATION 16 U PC SECURITY CAR 1,499.00 1,499.00 .00 1383 530 N/A 03/28/2008 00807660 9999 00 RCY6 
00084700 DYNAVOX M3 DTGI COM.'!. JUD 8.4•S J,364.00 3,364.00 .00 1383 530 M3000515 03/24/2008 00908024 9999 00 RCY6 
00084701 DYNAVOX M.3 DIGI COMM. AID 8 . 4"S 3,364 . 00 3,364.00 .00 1383 530 M3000511 03/24/2008 00808024 9999 00 RCY6 
00084754 GBC HEATSEAL UL LIAMINATOR 65 RO 1,732.36 1,732.36 .00 1340 530 TD00013G 12/21/2007 00805408 9999 00 RCY6 
00085020 HP 2710P TABLET NOTEBOOK W/KYB/ 1,578 . 00 1,578.00 .00 1383 530 2CE82024X4 07/31/2008 00810667 9999 00 RCY6 
00085323 HP TABLET W/OUT BOARD BOGB 667 1,549.00 1,549.00 .00 1383 530 2CEB2024XO 09/12/2008 00901249 9999 00 RCY6 
00085657 Ml.DEVICE ONLY PADDED V K3(AUG 3,295.00 3,285.00 .oo ll83 530 M3001588/COMPUT 01/22/2009 00905328 9999 00 RCY6 
00085659 Ml.DEVICE ONLY PADDED V, 143 (AUG 3,285.00 3,285 .00 .00 1383 530 M3001590/COMP\11' 01/22/2009 00905328 9999 00 RCY6 

TOTAL 83 RECORDS 153,926.58 153 ,546.04 380.54 

• ~ ACCOUNT AND BASE ORIGINAL VALUES DIPPER 
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.; 

Requesting Facility: G / (:::/:::o Yl.-1-:J 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Transfer To Facility: S~(Z.. lo /./ 5 

e 
Requesting Person: C/l./'rl j j( .' "S 5 I e j Contact Person: M \ \'-C.... K el'V'I ! "j-vL 

Receiving Signature 

Property Records 
Office use onl 

d.. /_ ;;). / 10 
Date 

;;2. /_ d.-J ( ~ 
Date Received 

(In ad dition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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_,,.--- -'\. 

\ \ 

/ ! \ 
I /.' "' ) 
I ·C\_C~/ 

School District of Indian River County ~ 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Requesting Facility: 
·-r. r - / -- , · i .-. n ~ 
fji:"jh,·1r.\- C:t:--h.c.t crqLl2- TransferToFacility: 1.\.!0.,cf' h&t,l~ I f \··z;;·;x:r"·hi f-~·_CC\'c':f:;. 

• • ' [ .- - I '\ ._) 

Requesting Person: ( _:,--/ n I\ f-\ 1:\~ f /Sor .. -\ Contact Person: }\:\AJCP t01-n f\{ r'-..Q,Z_ < 
. u 

r . 
i ..-' ,, 
I. I·' 

-:+·~ --· . / _/J - ··]J>.,, . -_ y_,./J;7L:.t.L/L-/Ai!.'5~(.-·~'l r;· /L/ 
Releasing Signature /Site P.R. Custodian 

· ' ,;.J1--·1 .··· // . 

///'/..~<~£{ f~~--"'-..1-------_ 
Receiving Signature 

·-

Property Records 
Office use only 

/ /. ::;; I '<'~ I , } , - I -c_.-/ !~J. 1/p· 

Date/ ? 

3j15 /f(o 

Date Received 

(In addition to ihis form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: Contact Person: 
~ 

;){/I \llP_ 
Date ' I 

0 -?-lb 
Receiving Signature Dale Received 

(In ;;dd1tior. to tt:ls ~en:: ;:!easa ~ntor ;-c::r electronic: v.'Crk orc:?r :equesl t::> e::p~dire the removal of the it.eras listed :it>ove) 

Original - Property Records Department 
Copy for your records 

... -.-' ,. / ;~,(o 
Property Records 

Office use on 

Page 6 of 36 Consent C - 4/12/2016



School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Requesting Facility: Vero Beach High School -0031 Tran sf er To Facility: _5 c/ t..P lv ~ 
Requesting Person: Michael Greto 

"
1 71912 

_, 71914 

Receiving Signature 

Software GED Science 
Software GED Amer . History 

Contact Person: ~\\lC-

Obsolete 
Obsolete 

Property Records 
Office use onl 

:c. /z'° /1 (o 
Date 

3/1/lh 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

fhj e. I c+·,; 

(i!) 
A H er r'1c;.. b ,, ( f. .-1 u , "°· h ca 

"3>e n a':) \,+,\ c + W 
Transfer To Facility: u)o. re.hou s .e.. 

Contact Person: Iud,r <!.,/ c ... r k ( = (;_,;tlr.·aJ 

co1555~tJ ~LE l&oo 

Date 

Property Records 
Office use onl 

oz .-oq - Jb 

CJ2. --oq -l-b 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

po~ e :) .:-\ ~ 

A I ~t> <' n '" ~;" c:' [ c\ u «·~ ii en Transfer To Facility: W c. re. h ou ~ e. 

""1:x." n "' \.\-,~ ..- t ~!\ Contact Person: :T u.~!y {!_,Jc, c {1 ( ±i & dbOl) 

Property Records 
Office use onl 

fJ z_,..o q -lh 
Date 

() 2 - 0 q ' /,{; 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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0 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Requesting Facility: (7Wl> Transfer To Facility: 7 {). ~ f L US 

Requesting Person: :f1e A rJc,, ( JU~ V /le-- /-\) erl.C{. ftt-014 Contact Person: 

Releasi~ignature - Sit, 

M//A_ IJ....L,.c.~...____..,:: __ _ 

.R. Custodian 

Receiving Signature 

f!1AL_ 

Property Records 
Office use onl 

c3/ I (I (o 
Date 

Y/2)/£, 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the Items listed above) 

Original - Property Records Department 
Copy for your records 
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·. 

School Dlstrtct of lndlan River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

RequesUng Facility: f< \J~ (Wfe GI~ M Transfer To Faclllty: \)]Of h 6 us-e_., r 

Requesting Person: lee,,nA &lcoe. E~pinaL Contact Person: m/ t.e.. f?.evin tn§if 
.-- .. -··PrpP.e~ R_e:cords 

omceus.e ".ool" · · 
...... .. . , •.,-., .. .... ... . . 

/// 12-
Date 

d/11 !1& 
Date ftece/Ved j 

(In addition to this fonn please enter your electronic work Order request to expedite the removal of the Items llsted above) 

Original • Property Records Department 
Copy for your records 
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Requesting Facility: 
G~Aj 

Requesting Person: Joe 

R~-J. - & 

~-----· 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Transfer To Facility: Wo-1 ~ k,,, ;; $ -C--

c ( IT{l- /c Contact Person: < l)('__ l I 1t1!. ft:._ 

::i/ 9 //it, 
~Teasing Signafure~slt(}f. R. Custodian Oat~ / 

CU. ~ x LlV e_x_µL-00 7-!,(q/fh 
Receiving Signature Date R.eceive8 7 

(In addition to this fonn please enter your electronic w ork order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 

Property Records 
Office use only 
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Requesting Facility: ~ ol A 
Requesting Person: a kx 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

y,d1 /'° 
Transfer To Facility: l J)ox C..... ~ -'1 ~ e 

,c:; e-o i\-- Contact Person: '){("y-JJX 

l " -- Property Records 
Office use on 

o i. (z s ( f k 
Date 

oz ( z 3/ lk 
Date Received 

(In addition 10th is form please enter your electronic work order request to expedite the removal of the Items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

'IHA 

J 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Transfer To Facility: tJo.r-e. fwu-:::e.--
K_j_ ?e,,c 5c.-0f _b_ Contact Person: MA-'/. 

Property Records 
Office use onl 

O 2 - ro-1~ 
Date 

e;J7. --fO - f ,b 
Date Received 

(In addition to this form please enter your electronic work order request to ex,pedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

Receiving Signature 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

5 (l. rt5 Transfer To Facility: 5urz.,,p{ LI 5 
Ofl . }cl.A-,o~ Contact Person: (Y\. I I Le.. R-e"' ·"' ,' ~ °'-<A..._ 

Date 

,...., -
Property Records 

Office use onl 

3 I Z/ I ( ~ 

31).?/ lh 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 

Page 15 of 36 Consent C - 4/12/2016



School. District of Indian River County 
SURPLUS REMOVAL REQUESTffRANSFER FORM 

Requesting Facility: S e61J-S1j&J /(w(I f-6.'f h Transfer To Facility: L.J.1-/ltf lo..rS .£ 

1J/}-f;ct;-~ :J?tclcr11;J ContactPerson: lJ;Hlc.&L c:/ltGkwi;rJ Requesting Person: 

' 

" ~ 
~ ~ ~,.. • tr 

~~ So ro1<e'!J 
~ - -

(In addition to this fonn please enter your electronic work order request to expedite the removal of the Items fisted above) 

Original - Property Records Department 
Copy for your records 

Property Records 
Office use onr· 
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J 

Requesting Facility: 

Requesting Person: 

L,heri-u 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Transfer To Facility: Wo.rebot A ~e_ 
tGm Ca.ppe~ ~m ~oeJPf\ Contact Person: ...,... 

,, 
- t ,,. I f ( 

Property Records 
Office use onl' 

Date I 0 
31~ b 

Date ReceiVea 

(In addition to this fonn please enter your electronic work order request to expedite uie removal of the Items listed above) 

Original - Property Records Department 
Copy for your records 
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J 

Requesting Facility: 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Requesting Person: 

J;cf -
1ra6 s { rY\O'Yt tlrVJ 

• TransferTo Facility: ~ pLU . ..S 
Contact Person: R.l'\AY\ .J A f/( ~0,,VL(Dn 

fi;~~(§ivL 
le,sing Signature - Site P.R. Custodian 

'~''- ~r!PKl Receiving Signature 

Property Records 
Office use onl 

3/3 J /0 
Date 

.~/-31 l{JJ 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

... 
Original - Property Records Department 

COPY. for your records 

WliA~ /Ll(J[C(f2-e)t 
I q <fO\!> 

't;1 lfi 0 - V\LuJ LU 
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-Ji 

Requesting Facility: 

Requesting Person: 

~·, 
\ 

School Distr ict of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

ic:J.. ,b / 

S+o(l ,vv"- Gl2o ve_ 

-re.rr -'1 Mu&sel ~~-\. "'---, . 

Transfer To Facility: s~/'l....~ Iv s 

Coniaci Person: /)'1 /Jc c_ /fln r?/,,, .J JV(_. 

s I 1° I 
Date 

Property Records 
Office use only 

1 l:. 

3 I 10 J I~ 
Date Received 

(In addition to this forrn please enter your electro!"ic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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J 

Requesting Facility: 

Requesting Person: 

,,,_ 
School District of Indian River County 

'SURPLUS REMOVAL REQUEST/TRANSFER FORM 

1 ~ f Q/i, V / ~fRPe0°.f 
~1JJJ1 VI Jm ,!/, , 

Transfer To Facility: .5 r.J{Lf' f ,.../ 5 

Contact Person: ((: °'-f ) 
0 

Date 
3 /y/71_ 

I I I l:;tt;I 

,·~ 
nrJ. _(o ) 
\(v I / 

Property Records 
Office use only 

3/1sllv 
Date Rel eived / 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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j 

. School District of Indian River County 
SURPLUS REMOVAL REQUESTfTRANSFER FORM 

~e,~ -~ 
Requesting Facility: _9_2_22_E_S_E;;.......;..D.;;..ei:....pt:..:..... ------ Transfer To Facility: Warehouse ~ .--

Requesting Person: Ellen McDonald 
__;.__;_;_....:..:...:....:....:=.....=...:....:.;=.=~~~~~~~ 

Contact Person: Rhonda Besancon 

00081786 DELL 3300MP PROJECTOR 

eleasing Signature -

~ 
Receiving Signature 

Poor 

Property Records 
Office use only 

--y/ 1-< l! J. 
Date 7 

JI J~/ I~ 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed 

Original - Property Records Department 
Copy for your records 
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School District of Indian River County 
SURPLUS REMOVAL REQUESTfTRANSFER FORM 

Requesting Facility: _9_22_2_ E_S_E::....;;;;;.D....;;e"'"'p..;..;;t. ______ _ Transfer To Facility: _W_a_r_e_h_o_u.::..se;;..._ _________ _ 

Requesting Person: .;;;;E;.;.;11..::;.e.:...:.n..:..M~c::.:D:;..;o::.:n..:.:a::..:.ld::::...._ _ _ _ __ _ Contact Person: Rhonda Besancon 

DELL 320MP PROJECTOR 
00081 070 DELL 3300MP PROJECTOR 
00081562 BENQ PROJECTOR 
00081 560 BENQ PROJECTOR 
00081559 BENQ PROJECTOR 
00081561 BENQ PROJECTOR 

eas~Z( Srte P 

Receiving Signature 

HY67F41 
99J7677B6643000154H 
99J7677B6643000165H 
99J7677B6643000172H 
99J7677B6643000163H 

Disposed 
Disposed 
Disposed 
Disoosed 

Property Records 
Office use only 

d. - 17- W10 
Date 

:;J. I 15? J I(o 
Date Received 

(In addition to this fonn please enter your electronic work order request to expedite the removal of the items listed 

Original - Property Records Department 
Copy for your records 
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./ 

School District of Indian River County 
SURPLUS REMOVAL REQUESTITRANSFER FORM 

Requesting Facility: _9_22_2_E_S_E_D____.ep._t_. ------ Transfer To Facility: Warehouse 
~-------------~ 

Requesting Person: Ellen McDonald -------'------- Contact Person: Rhonda Besancon 

00079076 DELL OPTPLX GX260T 

Date 

Property Records 
Office use only 

2 - / 2-0-#/ .h 

) - / IJ- - ?-o(~ 
Date Received 

(In' addition to this fonn please enter your electronic wor1< order request to expedite the removal of the items listed 

Original - Property Records Department 
Copy for your records 
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School District of Indian River County 
SURPLUS REMOVAL REQUESTffRANSFER FORM 

Requesting Facility: 9_2_2_2__;.:E=-S=-E=-=D=-e=.Jpc:...t:..:... ______ _ Transfer To Facility: Warehouse 
~~~.....:....:....:....~~~~~~~~~~~-

Requesting Person: Ellen McDonald 
~-'-'--'-;..::...:::....=....:...:.==---------~ 

Contact Person: Rhonda Besancon 

Property Records 
Office use only 

J , 
nnnR47n1 DYNAVOX M3 DIGITAL W/CASE PoolL 

j 

v 

.J 

00085658 M3,DEVICE AUGMENTATIVE COMM M3001 590 oo(J_ 
00084700 DYNAVOX M3 DIGIT AL M3000515 
00085657 M3,DEVICE AUGMENTATIVE COMM M3001588 
00082476 COMMUNICATION DEVICE Disposed 

?/ /( - (~ 
Date 

)_ - /( - 10 
Receiyg Slo/fature Date Received 

(In alcmion to this form p lease enter your electronic work order request to expedite the removal of the items listed 

Original - Property Records Department 
Copy for your records 
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School District of Indian River County 
SURPLUS REMOVAL REQUESTfTRANSFER FORM 

Requesting Facility: ..;....9 _22_ 2.........;;;E;;..:S;;..:E=-=D-=e ..c:p..:.:t. ______ _ Transfer To Facility: Warehouse 
~~~~~~~~~~~~~~~ 

Requesting Person: .::E:..:..ll;_:e..;....n::....M:..;..;..;:c;.::D:::...:o:::...:n...:.:a=.:l:=d :__ _____ _ 

COMPUTER UNIT ADMIN LAPTOP T7500 
00084275 COMPUTER UNIT INTEL CORE DUO T2500 

000811 17 COMPUTER UNIT LATITUDE 1.40GHZ 
00081436 DELL 320MP PROJECTOR 
00081 073 DELL 3300MP PROJECTOR 

Contact Person: Rhonda Besancon 

/V'?'.IL 

CNU7260TZO p7pp /C-

6WCHJ41 /'PP /I-

HHPMC41 />??o /L 

21 77F41 '90/2-

Property Records 
Office use only 

2 - 71- 2.e/b 
Releasing Signature - Site ?.'R. Custodian 

/7JtkC l.~~ 
Date 

-;). I °' 
Receiving Signature Date Received 

(In addition to this fonn please enter your electronic work order request to expedite the removal o f the items listed 

Original - Property Records Department 
Copy for your records 

\~ 
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School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Requesting Facility: -'-9-'-00_2:..;;._;;;E;....;;S;...;.E;;;.._;;;;;D....;:;e.i:;p.:.:.t. ______ _ Transfer To Facility: Warehouse 
~---_..:....---------~ 

Requesting Person: .:::E:..:..;11....:ce.;..;n;....;;M..;,.;,,.;:;.c.=:D..:::.o~n:.::a:.:..:ld=---------

Property Record # Item Description (make/model) 

00084580 
00082037 
00083932 
00083933 

xi 
~ 
¥f 

00081790 ,)( 
00080940 x 
00081736 
00083931 ,/ 
00080943 ->\ 

00082872 .;x. 
00080937 >( 
00083645 
00080295 ·>( 

ADMIN LAPTOP T7500 
DELL LATITUDE D600 
INTEL CORE DUO CESSOR T2400 
INTEL CORE DUO CESSOR T2400 
DELL LATITUDE D800 
LATITUDE D-800 
DELL LATITUDE D800 
NC6400 INTEL CORE CESSOR T2400 
LATITUDE D800 
LATITUDE 0610 
LATITUDE 0800 
DELL LATITUDE D610 
DELL LATITUDE D800 

Contact Person: Rhonda Besancon 

1$1d¥1fI~ lit1i1i•Mlmi'l 

7SZ5B71 
CND7100LF7 
CND7100LVZ 
DYL4P61 
6VDSD41 
J33TG61 osed 
CND7100LFR osed 
BVDSD41 
HHMX6B1 
GVDSD41 
DFYW3C1 
HNQZK31 

Property Records 
Office use only 

2/di< 
Signature - Site P.R. Custodian 

11_~?- a~cll)1Coi/\ 
Receiving Signature 

Date 

J/x:I~ 
Date ~eceived 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed 

Original - Property Records Department 
Copy for your records 
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.: ... · . 

. School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Requesting Facility: ~ >::: ~ ck_cl b47 f£.o / ~ Transfer To Facility: 0 A-.£ 8-fo c)_J ~ 
Requesting Person: 1Jft(2{3 ff)J.s~wh,·k_ . . Contact Person: _i....t"\A~'-1-_________ _ 

0?S 

'· 

~ 
• 

M_~ vJ\ <::::~\'\AU 
Rel::eivin'g Signature I 

Date 

Property Records 
Office use on 

02-23 ,, Jb 

o:c.· r . 2-3 - )b 
Date Recei\-'.ed 

(In addition to this fonn please enter your electro~ic work order request to expedite the removal of the Items Dsted aboveX 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

~ 

c ~ 
Receiving Signature 

p-1 l\)\ocvV ve.,..,-

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Transfer To Facility: S vflf"lv S 

'l!-c, J.. J,r; 

L\J rJJ "":fvs+'f.i0 Contact Person: '\f\/\\ ~ l<"'""'·f1.\~ 

Date 

Property Records 
Office use onl 

')../4(1& 

:2 I '-!I 1&> 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original ·Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

R•lr;u:z··x'.t• p. 
~ 

Receiving Signature 

=of Indian River County 
: ~i=.ot tEST/TRANSFER FORM 

y_.c, J, Aa 

Transfer To Facility: Nfl\ r C ho, 1 f ( 

Contact Person: -r;;Y"V\ 15(/\. I> °'""o 
Property Records 

Office use onl 

~/1.:i- I ff; 
Date 

~/12!/te 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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J 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

f?;:>oa 5 ()2.1/t c -c__ 

( ~1,v, /G 

Requesting Facility: 

/7lA C: 'd . ); f" JD if[Z'~ 
Transfer To Facility: S v,,z,,of v 5 

~~~~~~~~~~~~ 

Requesting Person: Contact Person: 

~tfA;MA~ Relea1JV:trr=:_:_ 
Receiving Signature ~ 

m1~1a.'V\~~.~ 

3; 7 11G 
Date 

3 J 7 / / l, 
Date Received 

Property Records 
Office use onl 

(In addi tion to this form please enter your electron ic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

Receiving Signature 

School District of Indian River County 
SURPLUS REMOVAL REQUESTfTRANSFER FORM 

..l=-\ OeA> r Transfer To Facility: Sue Pl U 5 ,__.. 
Pe.:+~ -s/~e,, 10svy1.._) Contact Person: 

W I {Jp..v.LL-

(1.o.sc.,. W" \<!./WW LUlf\..., 

OD D\~f'I..¥( 

rn 1\lc. Retif"l.l /l --t--<---

Date 

0 

..J."1...--

Property Records 
Office use onl 

1/z~/rt> 

I I :2S') 1 

Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above} 

Original - Property Records Department 
Copy for your records 
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J 

Requesting Facility: 

Requesting Person: 

Blrz~<; I V\q 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

Transfer To Facility: 5utZ-PIJS 
~.......:::....~_;._..:...___.=..._~~~~~~-

f'i' l\.'<... R e"v' ~ V\('\.JL-~~DIJOA ~e.S'f'l~LiHj Contact Person: 

Date 

<J 

Property Records 
Office use onl 

~ i ?-L\ l l b 

J- t :ti..t I \ '7 
Date Received 

(In addit ion to this form p lease enter your electronic work order request to expedite the removal of the items listed above} 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

L 

944-dt 

School District of Indian River County 
~o {e LUS REMOVAL REQUEST/TRANSFER FORM 

.,,.,., 1Su, Transfer To Facility: \,}.:)u_r ~ ~ \:)\_.JL) 5<__ 

w ~~~'=l ~~~ ~~ Contact Person: 

... 0 \ ~\107(JC) 

0 1SQC7lP 

DELL-- ~ ~54 84'5? 

Property Records 
Office use onl 

1 l2s/ 2-D I \C) 
oaJe I 

tbsbt11b 
Date.Received ' 

(In addition to this tonn please enter your electronic work order request to expedite the removal of the Items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

Receiving Signature 

School District of Indian River County 
SURPLUS REMOVAL REQUEST/TRANSFER FORM 

·IR,A,v.5 (}or 4-1+Hc:J .J 
T 

Transfer To Facility: ~;a. Pl vS 

GM y tfl<.J.-/!>A-t~.dL--- Contact Person: {Y'\ \ l~l..-_ _ f?e."'·" ~-"i...v(....../ 

Date 

Property Records 
Office use onl 

z -LS-/£,__ 

-;J../ 24 J [t, 
Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original · Property Records Department 
Copy for your records 
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I 

Facility: ·Trr-111~ p tJ r T ..q T " ., ,,., 

From: DA r-y _Crvn-i .b~...-

.- . 

School District of Indian River 
SURPLUS REMOVAL REQUEST 

:1-/'l-J~ 
Date 

jk2_3 jf IP 
. ---, 

Date Received 

,,--- . 

\ il\J(lc 

(In addition to this.form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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Requesting Facility: 

Requesting Person: 

of Indian River County 
REQUEST/TRANSFER FORM 

Tran sf er To Facility: tJ A t_,,G: 1.../-0 iJ S G:" 

Contact Person: fTh'{. ('!\eJL \ N 0 

Property Records 
Office use onl 

Lj Ind,, ./(At/>, 1 f;,,J 

?·- ~~~ {Jl.-23 - ),b 
Releasfn~ignature - Site P.R. Custodian Date 

\·v\Aci \M ~ (, V\_ CJ CJZ~ 2. 3 - \ b 
Receiv1ng Signature Date Received 

(In addition to this form please enter your electronic work order request to expedite the removal of the items listed above) 

Original - Property Records Department 
Copy for your records 
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School District of Indian Ri ver County 
Amendment to District School Budget FY 2015-20 16 
Amendment# 2. - Capital Proj ects Fund 

Estimated Revenue: 

During the period November I, 2015 through March 3 1, 2016, there was a net increase of $959,806 
in Estimated Revenue. This was composed of the fo llowing: 

I. Amendment of Interest collected year to date. 
2. Amendment of FPL Rebate to District Wide Chiller Replacement 
3. Amendment of Prior Years Reimbursement for Treasure Coast Water/ Fire Warranty Bond 
4. Amendment of Prior Years Reimbursement for Vehicle Registration Reduction 
5. Amendment of Impact Fees and Interest received during the period 
6. Amendment of Contractor's Rebate from Assestation Audit to Fellsmere Elementary Classroom 

Total increase in Estimated Revenue 

Major Changes in Appropriations: 

Local Capital Improvement Tax, Florida Statute I 0 1 l.7 I (2): 

I. Amendment of Interest in fonds to cover miscellaneous projects 
2. Amendment of Prior Year Refund to Treasure Coast Elementary Classroom 

Reallocate funds to the following projects: 
I. Increase Budget to District Wide Chi ller, reduction of transfer to Debt Service, SBA Funds avai lable 
2. Decrease Budget in District Wide Chiller to Engineering for Performance Contracting 
3. Reduce Citrus Elementary Classroom by Impact Fee Collection and Contractor Audit Reimbursement 
4. Increase Budget to Transportation to purchase two additional propane buses 
5. Amendment of funds to Pelican Is land Environmental Science Program 
6. Amendment of funds to Sebastian Elementary Rehabilitation 

Net Changes 

Other Capital Funds: 

I. Amendment of Impact Fees and Interest received during the period to Citrus Elementary Classroom 
2. Amendment of Contractor's Rebate from Assestation Audit to Fellsmere Elementary Classroom 
3. Amendment of Interest in funds to cover miscellaneous projects 
4. Amendment of FPL rebate to Glendale Thermal Energy Storage 

Reallocate funds to the following projects: 
I . Amendment of Impact Fees from completed Fellsmere Elementary Classroom Project 
2. Amendment of Impact Fees to Citrus Elementary Classroom 

Net Changes 

Net Increase in Appropriations 

Other changes in object codes in Appropriations in all other funds were due to refin ing of the coding of 
projects during the period. 

$ 23,021 
$ 8 1,120 
$ 3,421 
$ 87 
$ 707,54 1 
$ 144,61 5 

$ 959,806 

$ 19,232 
$ 3,508 
$ 22,740 

$ 96,760 
$ (96,760) 
$ (41 4,006) 
$ 113,391 
$ 50,000 
$ 250,6 15 

0 

$ 22,740 

$ 707,541 
$ 144,615 
$ 3,790 
$ 81, 120 
$ 937,066 

$ (157,742) 
$ 157,742 

0 

$ 937,066 

$ 959,806 
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FLORIDA DEPARTMENT OF EDUCATION 
FINANCIAL MANAGEMENT SECTION 
AMENDMENT TO DISTRICT SCHOOL BUDGET FY 201 5-20 16 

SCHOOL DISTRICT OF IND IAN RIV ER COUNTY 
AMENDM ENT No. 2 Consolidated - November I, 2015 through March 3 1, 2016 
Capital Projects 

ESTIMATED REVENUE 

Function Present Budget Increase 

Totals 39. 143.403.62 959.805.92 

Other Federal Direct 3 199 0.00 0.00 

CO & DS Distributed 3321 68.705.00 0.00 

Interest on Undistributed CO & DS 3325 0.00 0.00 

PECO Funds 339 1 32 1.1 07.00 0.00 

Charter School Capital Outlay 3397 846.889.00 0.00 

Miscellaneous State Source 3399 20.000.00 0.00 

Local Capital Improvement Tax 3413 22.184.973.00 0.00 

Tax Redemotions 3421 0.00 0.00 

Interest on Investments 3431 15.563.24 23.02 1. 17 

Miscellaneous Local Sources 3490 11.689.00 81.120.00 

Impact Fees 3496 444.748.00 852.156.28 

Refund-Prior Year Expense 3497 0.00 3.508.47 

Transfer from Debt Service 3620 0.00 0.00 

Sale o f State Board of Education Bonds 371 1 0.00 0.00 

Fund Equi ty 2700 15.229.729.38 0.00 

rnrrttttrn:tt/t'tJ='t:rttenttttn :=n=::=:=t= rntttttttii::=:::=nn; .-

APPROPRIATIONS 

FunctiorvObject Present Budget Increase 

Buildings & Fixed Equipment 7400- 630 I 1.157.633.57 968.400. 19 

Furniture I Fixtures I Equipment 7400 - 640 2.177.238.87 0.00 

Motor Vehic les 7400 - 650 932.1 60.00 124.134.00 

Land 7400 - 660 0.00 0.00 

Improvements Other Than Bldgs. 7400 - 670 1.897.619.29 166.000.63 

Remodeling & Renovations 7400 - 680 10.233.878.55 448.028.87 

Computer Software 7400 - 690 96.061.00 666.32 

Debt Services 9200 - 730 0.00 0.00 

Transfer to General Fund 9700 - 910 2.396.889.00 0.00 

Transfer to Debt Service Fund 9700- 920 10.25 1.923.34 0.00 

Restricted Fund Balance 2700 0.00 0.00 

Totals 39.143.403.62 1.707.230.01 

Adopted By Board:-- ------------- April 12, 20 16 

District Superintendent's Signature 

Decrease Revised Budget 

0.00 40. 103.209.54 

0.00 0.00 

0.00 68.705.00 

0.00 0.00 

0.00 321.107.00 

0.00 846.889.00 

0.00 20.000.00 

0.00 22.184.973.00 

0.00 0.00 

0.00 38.584.41 

0.00 92.809.00 

0.00 1.296.904.28 

0.00 3.508.47 

0.00 0.00 

0.00 0.00 

0.00 15.229.729.38 -
Decrease Revised Budget 

447.806.95 11.678.226.81 

1 J.U66.89 2.062.3 7 1. 98 

0.00 1.056.294.00 

0.00 0.00 

98.00 2.063.52 1.92 

23.441.33 10.658A66.09 

64.04 1. 71 32.685.61 

0.00 0.00 

0.00 2.396.889.00 

97. 169.2 1 I 0. 1 5-1.75~. 13 

0.00 0.00 

747.424.09 40.103.209.54 
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FLORIDA DEPARTMENT OF EDUCATION 
FINANCIAL MANAGEMENT SECTION 
AMENDMENT TO DISTRrcT SCHOOL BUDGET FY 2015-2016 

SC HOOL DISTRICT OF INDIAN RIVER COUNTY 
AMENDMENT No. 2 PECO- November I, 2015 through March 31, 2016 
Capital Projects 

ESTIMATED REVENUE 

Function Present Budget Increase Decrease 

T otals 32 1.107.00 0.00 0.00 

Other Federal Through State 3290 0.00 0 .00 0.00 

CO & OS Distri buted 3321 0.00 0.00 0.00 

Interest on Undistributed CO & OS 3325 0.00 0.00 0.00 

PECO Funds 339 1 32 1. 107.00 0 .00 0.00 

Charter School Capi tal Outl ay 3397 0.00 0.00 0.00 

Miscellaneous State Source 3399 0.00 0.00 0.00 

Local Capital Improvement Tax 3-11 3 0.00 0 .00 0.00 

Tax Redemptions 3421 0.00 0.00 0 .00 

Interest on Investments 343 1 0.00 0.00 0.00 

Miscellaneous Local Sources 3-190 0.00 0.00 0.00 

Impact Fees 3496 0.00 0.00 0.00 

Refunds-Prior Year 3-197 0.00 0.00 0.00 

Transfer from Debt Service 3620 0.00 0.00 0.00 

Sale of State Board of Education Bonds 3711 0.00 0 .00 0.00 

Fund E ui 2700 0.00 0.00 0.00 

-@tt ........ t. 
APPROPRIATIONS 

Function10bject Present Budget Increase Decrease 

Buildi ngs & Fixed Equipment 7400 - 630 0.00 0.00 0.00 

Furniture I Fixtures I Equipment 7400 - 6-10 0.00 0.00 0.00 

Motor Vehic les 7400. 650 0.00 0.00 0.00 

Land 7400 - 660 0.00 0.00 0.00 

Improvements Other Than Bldgs. 7400 - 670 2.500.00 8.541.00 0.00 

Remodeling & Renovations 7400 - 680 3 18.607.00 0.00 8.54 1.00 

Computer Software 7400 - 690 0.00 0.00 0.00 

Transfer to General Fund 9700- 910 0.00 0.00 0.00 

Transfer to Debt Service Fund 9700 - 920 0.00 0.00 0.00 

Restricted Fund Balance 2700 0 .00 0.00 0.00 

Totals 32 1.107.00 8.541.00 8.54 1.00 

Adopted By Board: - -------- --- --- April 12, 20 16 

District Superintendent's Signature 

Revised Budget 

32 1.1 07.00 

0.00 

0.00 

0.00 

32 1.1 07.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Revised Budget 

0.00 

0.00 

0.00 

0.00 

11.04 1.00 

3 10.066.00 

0.00 

0.00 

0.00 

0 .00 

321.107.00 
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FLORIDA DEPARTMENT OF E DUCATIO 
FINANC IAL MANAGEME T SECTION 
AM ENDiVrENT TO DISTRICT SC HOOL BUDGET FY 2015-201 6 

SCHOOL DIST RIC T OF INDIAN RIVER COUNTY 
AMENDMENT No. 2 CO/OS- ovember I, 2015 through March 31, 2016 
Capital Projects 

E TI MAT ED RE VENUE 

Function Present Budget Increase 

Totals 195.683.66 212.27 

Other Federal Direct 3199 0.00 0.00 

CO & OS Distributed 3321 68.705.00 0.00 

Lnterest on Undistributed CO & OS 3325 0.00 0.00 

PECO Funds 3391 0.00 0.00 

Charter School Capital Outlay 3397 0.00 0.00 

Miscellaneous State Source 3399 0.00 0.00 

Local Capital Improvement Tax 3413 0.00 0.00 

Tax Redemptions 3421 0.00 0.00 

Interest on Investments 3431 0.00 212.27 

Miscellaneous Local Sources 3490 0.00 0.00 

Impact Fees 3496 0.00 0.00 

Refunds-Prior Year 3497 0.00 0.00 

Transfe r from Debt Service 3620 0.00 0.00 

Sale of State Board of Educa tion Bonds 3711 0.00 0.00 

Fund Equity 2700 126.978.66 0.00 

AP PROPRIATIONS 

Function/Object Present Budget Increase 

Buildings & Fixed Equipment 7400- 630 0.00 0.00 

Furni ture I Fixtures I Equipment 7400- 640 0.00 0.00 

Motor Vehicles 7400 - 650 0.00 0.00 

Land 7400- 660 0.00 0.00 

Improvements Other Than Bldgs. 7400 - 670 156.00 0.00 

Remodeling & Renovations 7400 - 680 195.527.66 2 12.27 

Computer Software 7400- 690 0.00 0.00 

Debt Services 9200- 730 0.00 0.00 

Transfer to General Fund 9700- 910 0.00 0.00 

Transfer to Debt Service Fund 9700- 920 0.00 0.00 

Restricted Fund Balance 2700 0.00 0.00 

Totals 195.683.66 212.27 

Adopted By Board: --------------- April 12, 20 16 

Distric t Superintendent's Signature 

Decrease Revised Budget 

0.00 195.895.93 

0.00 0.00 

0.00 68.705.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 212.27 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 126.978.66 

Decrease Revised Budget 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 156.00 

0.00 195.739.93 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 195.895.93 
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FLORIDA DEPARTMENT OF EDUCATION 
FINANCIAL MANAGEMENT SECTION 
AMENDMENT TO DISTRI CT SCHOOL BUDGET FY 2015-2016 

SCHOOL DISTRICT OF I DIAN RIVER CO UNTY 

AMENDMENT No. 2 Local Capital Improvement Tax - Florida Statute 1011.7 1 (2) - November I, 2015 through March 3 1, 2016 
Capital Projects 

ESTIMATED REVENUE 

Function Present Budget Increase Decrease Revised Budget 

Totals 33,257.565.56 22.740.26 0.00 33.280.305.82 

Other Federal Direct 3199 0.00 0.00 0.00 0.00 
CO & DS Disttibuted 3321 0.00 0.00 0.00 0.00 
Interest on Undistributed CO & DS 3325 0.00 0.00 0.00 0.00 
PECO Funds 339 1 0.00 0.00 0.00 0.00 
Charter School Capital Outlay 3397 0.00 0.00 0.00 0.00 
Miscellaneous State Source 3399 0.00 0.00 0.00 0.00 

Local Capital Improvement Tax 3413 22. 184.973.00 0.00 0.00 22.184.973.00 

Tax Redemptions 342 1 0.00 0.00 0.00 0.00 

Interest on Investments 3431 12.000.00 19,231.79 0.00 31.231.79 

Miscellaneous Local Sources 3490 0.00 0.00 0.00 0.00 
Impact Fees 3496 0.00 0.00 0.00 0.00 

Refunds-Prior Year 3497 0.00 3,508.47 0.00 3.508.-17 

Transfer from Debt Service 3620 0.00 0.00 0.00 0.00 

Sale of State Board of Education Bonds 3711 0.00 0.00 0.00 0.00 

Fund Eauity 2700 

~ 
0.00 11.060,592.56 

':::'::::: itlf:HiHflf :rttiHtHHiff 

APPROPRIATIONS 

Function/Object Present Budge1 Increase Decrease Revised Budget 

Buildings & Fixed Equipment 7400 -630 7. 700.631.32 3,421.32 447.806.95 7.256,245.69 

Furniture I Fixtures I Equipment 7400 - 640 2. 114.118.02 0.00 101.073.21 2.0 13.044.81 

Motor Vehicles 7400 - 650 900,000.00 124.134.00 0.00 1.024.134.00 

Land 7400- 660 0.00 0.00 0.00 0.00 

Improvements Other Than Bldgs. 7400 . 670 1.868.576.29 157.459.63 2.026.035.92 

Remodeling & Renovations 7400. 680 8, 789.202.59 447.8 16.60 0.2 1 9,237.018.98 

Computer Software 7400 . 690 83.114.00 0.00 64.041.71 19.072.29 

T ransfer to General Fund 9700 . 910 1.550,000.00 0.00 0.00 1.550.000.00 

Transfer to Debt Service Fund 9700 -920 10.251 ,923.34 0.00 97.169.21 10.154,754.13 

Restricted Fund Balance 2700 0.00 0.00 0.00 0.00 

Totals 33.257.565.56 732.83 1.55 7 10.091.29 33,280.305.82 

Adopted By Board:--------------- Apri l 12, 20 16 

District Superintendent Signature 
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FLORIDA DEPARTMENT OF EDUCATION 
FINANCIAL MA AG EM ENT SECTION 
AMEN DMENT TO DISTRICT SCHOOL BUDGET FY 2015-2016 

SCHOOL DISTRICT OF INDIAN RJVER COUNTY 
AMENDMENT No. 2 Other Capital Funds - November I, 2015 through March 3 1, 2016 
Capital Projects 

ESTIM ATED REVENUE 

Function Present Budget Increase 

Totals 5.369.047.40 936.853.39 

Other Federal Direct 3199 0.00 0.00 

CO & DS Distributed 332 1 0.00 0.00 

Interest on Undistributed CO & DS 3325 0.00 0.00 

PECO Funds 3391 0.00 0.00 

Charter School Capital Outlay 3397 846.889.00 0.00 

Miscellaneous State Source 3399 20.000.00 0.00 

Local Capital Improvement Tax 3413 0.00 0.00 

Tax Redemptions 3421 0.00 0.00 

Interest on Investments 3431 3.563.24 3.577.1 1 

Miscellaneous Local Sources 3490 11 .689.00 81.120.00 

Impact Fees 3496 444.748.00 852. 156.28 

Refunds-Prior Year 3497 0.00 0.00 

Transfer from Debt Service 3620 0.00 0.00 

Sale of State Board of Education Bonds 3711 0.00 0.00 

Fund Equity 2700 4.042.158.16 0.00 

tIItttttitIHitt=:::mrntt ::n::::n=rnt=tttJAIHIHttnn'@fi''I 

APPROPRIATIONS 

FunctiorvObject Present Budget Increase 

Buildings & Fixed Equipment 7400 - 630 3.457.002.25 964.978.87 

Furniture I Fixtures I Equipment 7400 - 640 63. 120.85 0.00 

Motor Vehicles 7400 - 650 32. 160.00 0.00 

Land 7400- 660 0.00 0.00 

Improvements Other Than Bldgs. 7400- 670 26.387.00 0.00 

Remodeling & Renovarions 7400 - 680 930.54 1.30 0.00 

Computer Software 7400 - 690 12.947.00 666.32 

Transfer to General Fund 9700- 910 846.889.00 0.00 

Transfer to Debt Service Fund 9700 - 920 0.00 0.00 

Restricted Fund Balance 2700 0.00 0.00 

Totals 5.369.047.40 965.645. 19 

Adopted By Board:----------- - -- April 12, 2016 

Distric t Superintendent's Signature 

Decrease Revised Budget 

0.00 6.305.900. 79 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 846.889.00 

0.00 20.000.00 

0.00 0.00 

0.00 0.00 

0.00 7.140.35 

0.00 92.809.00 

0.00 1.296.904.28 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 4.042. 158.16 

Decrease Revised Budget 

0.00 4.421.981. 12 

13.793.68 49.327.17 

0.00 32.160.00 

0.00 0.00 

98.00 26.289.00 

14.900. 12 915.641.1 8 

0.00 13.613.32 

0.00 846.889.00 

0.00 0.00 

0.00 0.00 

28.791.80 6.305.900.79 
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March 17, 2016 

~eba~tian 3L\.iber ~igb $cbool fjanb~ 
9001 Shark Boulevard 
Sebastian, FL 32958 

To: Superintendent's Leadership Council 

ASHBY GOLDSTEIN 

DIRECTOR OF BANDS 

CHASE JONES 

ASSOCIATE DIRECTOR 
OF BANDS 

The Sebastian River High School Wind Symphony is seeking SLC and School Board approval to 
travel to Seattle, WA as they have been honored to have been selected to perform at the 
Western International Band Clinic in Seattle in November 2016! This is an enormous honor 
that is bringing national attention and recognition to our SRHS band program! In order to be 
selected, we sent in live recordings of our current Wind Symphony which was then evaluated 
by a committee of distinguished band directors via a blind audition. 

Here's part of the letter they sent to us: 

March 10, 2016 

Ashby Goldstein 

Sebastian River High School 

9001 90th Avenue 

Sebastian, FL 32958 

Dear Ashby, 

What a privilege it was to listen to the audition of the Sebastian River High School Band for 
WIBC 2016. The members of the review committee were lavish in their praise of the 
recordings you submitted. 

We would like to take this opportunity to officially invite your group to play at the Western 
International Band Clinic this November in Seattle. WISC runs from Friday, November 18 until 
Monday, November 21. The Sebastian River Band would be playing an evening concert on 
either Friday, Saturday or Sunday. Those slots have not yet been selected, but we do know 
that we would like to have your group in Seattle. 

We will have a more definite date for you by early April. We hope that this invitation will give 
you a chance to put it on your calendar and start moving it through channels. 

Once again thank you for the wonderful audition submission and please accept this invitation 
to perform at WISC #38. 

Sincerely, 

Paul Kassulke, 

WISC Guest Band Liaison 

1 
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~eba~tian i\,iber Tf)igb ~cbool 1ianb~ 
9001 Shark Boulevard 
Sebastian, FL 32958 

ASHBY GOLDSTEIN 
DIRECTOR OF BANDS 

CHASE JONES 
ASSOCIATE DIRECTOR 
OF BANDS 

The Western International Band Clinic functions as a professional development conference for 

band directors from across the United States. Many guest artists and clinicians come from all 

over the world to lead clinics and sessions. Concurrently, there are four 160-member WIBC 

Honor Bands that rehearse and perform during this event. These honor bands are comprised of 

students from all over the country. WIBC then invites a middle school band, 2-3 high school 

bands, and a college band to perform evening concerts during the clinic for all of the 

participating directors and students. This year they invited a high school band from Oregon, 

Texas, and FLORIDA! 

We do not have all the details yet, but we will secure the proper insurances and the band 

boosters and sh1dents will cover the costs associated with the trip. We are making plans to fly 

to Seattle with the 65-70 member group. Once they inform us of our exact performance date, we 

will set our exact dates of travel. 

Thank you for your time and consideration. 

Sincerely, 

Todd Racine 
SRHS Principal 

A~~ 
SRHS Director of Bands 

2 
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School District of Indian River County 
6500 57th Street• Vero Beach, Florida, 32967 •Telephone: 772-564-3000 • Fax: 772-569-0424 

Mark J. Rendell, Ed.D. - Superintendent 

April 6, 2016 

Ms. Xiomara Deluke 
956 23rd Avenue 
Vero Beach, Florida 32960 

Dear Ms. Deluke 

This letter is to inform you that I am recommending to the School Board at the April 12, 2016 
meeting that you be suspended for seven (7) days without pay. The suspension is 
recommended following a series of incidents which have occurred at Gifford Middle School. 
Upon School Board approval the dates of suspension will be arranged with your supervisor. 

Mark J. R dell, Ed.D. 
Superintendent 

MJR/sdm 

cc: Dr. Bill Fritz 
Mrs. Roxanne Decker 
Personnel File 

Employee 'Signature 

Date 

v\Afness Signature 

Date 

"Educate and inspire every student to be successful" 

Shawn R. Frost • Dale Simchick • Matthew McCain • Charles G. Searcy • Claudia Jimenez 
District 1 District 2 District 3 District 4 District 5 

"To serve all students with excellence" 
Equal Opportunity Educator and Employer 

-----------------------------------·-----·----
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School District of Indian River County 
6500 57th Street• Vero Beach, Florida, 32967 •Telephone: 772-564-3000 • Fax: 772-569-0424 

Mark J. Rendell, Ed.D. - Superintendent 

April 6, 2016 

Ms. Xiomara Deluke 
956 23rd Avenue 

Vero Beach, Florida 32960 

Subject: Disciplinary Recommendation to the Superintendent 

Dear Ms. Deluke: 

Thank you for meeting with Ms. Decker, Ms. Cannon and/or me on March 11, 2016, March 17, 2016, and 

March 31, 2016, 2016 to discuss concerns that have been raised by students and parents regarding issues 

in your classroom. The concerns include allegations that you: 

• Have, on multiple occasions told children to "shut up" in your classroom 

• Have told a student in front of others that she is "selfish" 

• That you made fun of a student in front of the class by mimicking her and saying "She's picking on 

me", "She's singling me out", "She's being mean to me", "She doesn't like me", and/or "She 

looked at me funny" 

• Told a student "you're never prepared" in front of the class 

• Falsely entered a "zero" grade on a quiz instead of a 60% which the student earned 

• False entered a "zero" on a test when a student was absent, rather than noting the grade as NG 

• Told the class, after a student had been removed "Nobody respects my rules", "What goes around 

comes around, and It's going to come back and get you." 

• Asked for the number of the cheer coach as a way of threatening cheerleader students that you 

were going to call the coach 

• Misrepresented a student's attendance record 

• Told a student to "shut your trap", and 

• Told a student "you blab too much" 

• Yelled at a student angrily when he had inquired about another student's discipline 

At our due process meetings, you were joined by IRCEA representation, and you elected to bring Ms. 

Cannon and Ms. Kastner as your representation. During the meeting, you denied having said some of the 

comments listed above and acknowledge having said others. Interviews with other students validate the 

comments above. You indicated that the "what goes around comes around" statement was a general 

statement and not meant to appear retaliatory. Students took it to be retaliatory and relayed that you 

"Educate and inspire every student to be successful" 

Shawn R. Frost • Dale Simchick • Matthew McCain • Charles G. Searcy • Claudia Jimenez 
District 1 District 2 District 3 District 4 District 5 

"To serve all students with excellence" 
Equal Opportunity Educator and Employer 
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added the statement about "it's going to come back and get you." You did indicate that you asked for the 

coach's phone number but never called the coach. You indicated that the attendance logging concern 

was an error and not meant to intentionally misrepresent a student's attendance or retaliate. You 

indicated that the quiz grade was a legitimate "zero" because the student did not know the Spanish rhyme, 

but that your standard procedure allows students to make up quizzes. You indicated that you didn't know 

the codes in focus very well and that you didn't know about the option to enter NG. 

More likely than not, you made many,, if not all of the comments shared by the students and parents. 

It is plausible that you did not intend to misrepresent attendance or grades. Is clear that the attendance 

information was not correct. However, the allegation that you misrepresented a student's grade on a 
quiz is not founded. 

One or two of these actions, in isolation, may not rise to a level necessitating disciplinary action. However, 

these actions, in their totality, create a classroom environment that is perceived by students as 

threatening, retaliatory, and unpredictable. Such environment is not conducive to learning and instills 

fear in students. 

The purpose of this letter is to clarify the District's expectations of you as an employee, and to inform you 

of disciplinary action I am recommending to the Superintendent. 

As a result of the investigation, we have determined that just cause exists for discipline for: 

1. Misconduct in office for violating the Principles of Professional Conduct 6A-10.081{3)(a) which 
requires a teacher to make reasonable effort to protect a student from conditions harmful to 
learning and/or the student's mental and/or physical health and/or safety. 

2. Misconduct in office for violating School Board policy 3210 which requires a teacher to make 
reasonable effort to protect a student from conditions harmful to learning and/or the student's 
mental and/or physical health and/or safety, 

3. Misconduct in office for behavior that disrupts the student's learning environment. 
4. Misconduct in office for intentionally exposing a student to unnecessary embarrassment or 

disparagement. 

As a result of your actions, and because you have been disciplined before, in accordance with progressive 

discipline, I am recommending that the Superintendent, implement a suspension without pay for a period 

of seven {7} days. Such action, as recommended by the Superintendent, must be approved by the School 

Board. If the Superintendent supports this recommendation and recommends it to the School Board, 

upon their affirmative vote, the days will be scheduled by your supervisor. 

As per District Policy, you are prohibited from acting in a manner or encouraging others to act in a manner 

that could be perceived as retaliation. Please do not take any action that shows favor or disfavor toward 

any person who you perceive to have been involved in this matter, nor act or communicate with such 

people in any way that could be considered to be retaliatory. To do so would also constitute just cause 

for disciplinary action up to or including termination. 

Future violations of School Board Policy or failure to comply with anti-retaliation directives may result in 

progressive discipline up to and including termination. 

Because this matter appears to be in violation of the Code of Ethics and Principals of Professional Conduct, 
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this matter will be referred to the Office of Professional Practices. 

Please contact me if you need further clarification regarding these expectations. Thank you for 

understanding the seriousness of this issue. As we move forward, I anticipate that this type of issue will 

not recur. 

Sincerel~y., 
- --::: 

i 
~ . 

I 

Bill Fritz 

Assistant Superintendent for Human Resources and Risk Management 

School District of Indian River County 

Cc: Personnel File 

Roxanne Decker, Principal, Gifford Middle School 

Elizabeth Cannon, IRCEA President 

Dr. Mark Rendell, Superintendent 

------------------------------- ------·~--·--------- --- ----- ------------
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Policy # Policy Title Summary Points

133 Quasi Judicial This bylaw is revised to address new requirements pertaining to the maintenance of final orders 

entered by the Board required by HB985, which necessitated revisions to F.S. 119.021, F.S. 

120.53, and F.S. 120.533. The bylaw also references the information that must be contained in 

any final order entered by the Board.
165.1 Agendas This bylaw is revised to correct the number of hours required to notice a special meeting.

1122 Nondiscrimination and Equal Employment 

Opportunity

Policies 1122, 2260, 3122, and 4122 have been revised to add pregnancy as a protected class 

pursuant to SB 982 and to clarify that an individual’s transgender status falls within the scope of 

“sex” as a protected class.  Additionally, the list of protected classes is now uniform in all three 

policies.  The only revision to Policy 5751 is technical (legal citation).

1129 Conflict of Interest - Private Practice
The revisions to these policies are proposed to address the requirement in the Education

Department General Administrative Regulations (EDGAR) for a “code of ethics” for individuals

who are responsible for recommending and/or authorizing the expenditure of Federal funds

that have been provided to the District, either directly or as flow-thru funding. Specifically, the

code of ethics is required to set forth the Board’s position on accepting gratuities or gifts from

vendors doing business with or seeking to do business with the District.

1210 Standards of Ethical Conduct The revisions proposed to these policies makes reference to Policy 1129, Policy 3129, or Policy 

4129, Conflict of Interest to further address the Education Department General Administrative 

Regulations (EDGAR) requirement pertaining to conflicts of interest for staff members who are 

involved in the process of expending federal funds.  
1214 Solicitation or Acceptance of Gifts or 

Unauthorized Compensation

The revisions proposed to these policies makes reference to Policy 1129, Policy 3129, or Policy 

4129, Conflict of Interest to further address the Education Department General Administrative 

Regulations (EDGAR) requirement pertaining to conflicts of interest for staff members who are 

involved in the process of expending federal funds.

February 9, 2016 Board Workshop

Summary Points for Recommended Board Policy Changes:  Volume 16, Number 1
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1220 Evaluation of Administrative Personnel The revisions that are proposed to these policies are the result of significant changes to 

administrative and instructional personnel evaluations as a result of HB 7069.  The revisions to 

these policies implement the new statutory changes set forth in F.S. 1012.34 and further 

reference the soon-to-be adopted State Board of Education rules applicable to evaluations.  Of 

note, the new legislation is vague as to the application of the new evaluation systems to non-

classroom instructional personnel.  As a result, NEOLA has not modified the policy language 

regarding evaluations of non‑classroom instructional personnel.  In the event non-classroom 

instructional personnel are addressed more clearly in a subsequent statutory amendment or 

State Board of Education rule, we will promptly notify you. The revisions proposed to these 

policies reflect the requirements set forth in current State law.

1362 Anti-Harassment The revisions proposed to these policies include adding “sexual cyberharassment” and 

“pregnancy harassment” to the list of harassment prohibited by the Board.  Substitute Senate 

Bill 538 created F.S. 784.049.  As a result of this new statutory section, sexual cyberharassment 

is now a criminal act and may be a form of sexual harassment.  Additionally, the passage of SB 

982 resulted in amendments to several Florida statutes (760.01, 760.05, 760.07, 760.08, and 

760.10) and pregnancy harassment was added to Florida law recognizing discrimination and/or 

harassment based on one’s pregnancy status as unlawful.  Additionally, the list of protected 

classes is now uniform in all four policies. The revisions proposed to these policies reflect the 

requirements set forth in current State law.  

2260 Nondiscrimination and Access to Equal 

Educational Opportunity

Policies 1122, 2260, 3122, and 4122 have been revised to add pregnancy as a protected class 

pursuant to SB 982 and to clarify that an individual’s transgender status falls within the scope of 

“sex” as a protected class.  Additionally, the list of protected classes is now uniform in all three 

policies.  The only revision to Policy 5751 is technical (legal citation). The revisions proposed to 

these policies reflect the requirements set forth in current State law.  
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2410 School Health Services The revisions proposed to these policies address new requirements in F.S. 381.0056, which 

were established as a result of substitute SB 954, regarding the responsibility of the District to 

provide notification to parents of a student who is taken to a receiving facility for an involuntary 

examination pursuant to F.S. 394.463. Policy 2410 was also updated to include new matters 

that must be addressed in student health services plans that are the result of revisions to F.S. 

1002.20, also a result of substitute SB 954. The revisions proposed to these policies reflect the 

requirements set forth in current State law. 

2421 Career and Technical Education The revision to this policy is simply to clarify that the “Industry Certified Funding List” has been 

renamed the “CAPE Industry Certified Funding List.”  A technical revision is also proposed 

(grammatical). The revisions proposed to this policy reflect the requirements set forth in current 

State law.  
2431.05 Athletic Injuries Prevention and Treatment 

Program

NEW.  This new policy was promulgated for those districts that desire to establish and 

implement an athletic injuries prevention and treatment program.  The statutory authority to 

do so is permissive; and, therefore, it is the Board's option whether or not to establish such a 

program.  If a program is to be established, then adoption of this policy is necessary.  The new 

policy also addresses new statutory requirements (licensing, responsibilities, qualifications, etc.) 

applicable to athletic trainers that are the result of HB 541.  Their employment would be 

consistent with the Board's employment policies (Policy 3120, Policy 3120.08, Policy 4120, or 

Policy 4120.08). This new policy reflects the requirements set forth in current State law.  

2623 Student Assessment HB 7069 heavily revised, among other sections of Florida’s K-20 Education Code, requirements 

related to student assessment.  The revisions to this policy implement the changes mandated by 

HB 7069. The revisions address test security, Statewide, standardized assessments, local 

assessments, end-of-course assessments (EOCs), and scheduling of assessments. The revisions 

proposed to this policy reflect the requirements set forth in current State law.  
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3122 Nondiscrimination and Equal Employment 

Opportunity

Policies 1122, 2260, 3122, and 4122 have been revised to add pregnancy as a protected class 

pursuant to SB 982 and to clarify that an individual’s transgender status falls within the scope of 

“sex” as a protected class.  Additionally, the list of protected classes is now uniform in all three 

policies.  The only revision to Policy 5751 is technical (legal citation). The revisions proposed to 

these policies reflect the requirements set forth in current State law.  

3129 Conflict of Interest - Private Practice
The revisions to these policies are proposed to address the requirement in the Education

Department General Administrative Regulations (EDGAR) for a “code of ethics” for individuals

who are responsible for recommending and/or authorizing the expenditure of Federal funds

that have been provided to the District, either directly or as flow-thru funding. Specifically, the

code of ethics is required to set forth the Board’s position on accepting gratuities or gifts from

vendors doing business with or seeking to do business with the District.

3210 Standards of Ethical Conduct The revisions proposed to these policies makes reference to Policy 1129, Policy 3129, or Policy 

4129, Conflict of Interest to further address the Education Department General Administrative 

Regulations (EDGAR) requirement pertaining to conflicts of interest for staff members who are 

involved in the process of expending federal funds.  
3214 Solicitation or Acceptance of Gifts or 

Unauthorized Compensation

The revisions proposed to these policies makes reference to Policy 1129, Policy 3129, or Policy 

4129, Conflict of Interest to further address the Education Department General Administrative 

Regulations (EDGAR) requirement pertaining to conflicts of interest for staff members who are 

involved in the process of expending federal funds.
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3220 Evaluation of Instructional Personnel The revisions that are proposed to these policies are the result of significant changes to 

administrative and instructional personnel evaluations as a result of HB 7069.  The revisions to 

these policies implement the new statutory changes set forth in F.S. 1012.34 and further 

reference the soon-to-be adopted State Board of Education rules applicable to evaluations.  Of 

note, the new legislation is vague as to the application of the new evaluation systems to non-

classroom instructional personnel.  As a result, NEOLA has not modified the policy language 

regarding evaluations of non‑classroom instructional personnel.  In the event non-classroom 

instructional personnel are addressed more clearly in a subsequent statutory amendment or 

State Board of Education rule, we will promptly notify you. The revisions proposed to these 

policies reflect the requirements set forth in current State law.

3362 Anti-Harassment The revisions proposed to these policies include adding “sexual cyberharassment” and 

“pregnancy harassment” to the list of harassment prohibited by the Board.  Substitute Senate 

Bill 538 created F.S. 784.049.  As a result of this new statutory section, sexual cyberharassment 

is now a criminal act and may be a form of sexual harassment.  Additionally, the passage of SB 

982 resulted in amendments to several Florida statutes (760.01, 760.05, 760.07, 760.08, and 

760.10) and pregnancy harassment was added to Florida law recognizing discrimination and/or 

harassment based on one’s pregnancy status as unlawful.  Additionally, the list of protected 

classes is now uniform in all four policies. The revisions proposed to these policies reflect the 

requirements set forth in current State law.  

4122 Nondiscrimination and Equal Employment 

Opportunity

Policies 1122, 2260, 3122, and 4122 have been revised to add pregnancy as a protected class 

pursuant to SB 982 and to clarify that an individual’s transgender status falls within the scope of 

“sex” as a protected class.  Additionally, the list of protected classes is now uniform in all three 

policies.  The only revision to Policy 5751 is technical (legal citation). The revisions proposed to 

these policies reflect the requirements set forth in current State law.  
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4129 Conflict of Interest - Private Practice The revisions to these policies are proposed to address the requirement in the Education 

Department General Administrative Regulations (EDGAR) for a “code of ethics” for individuals 

who are responsible for recommending and/or authorizing the expenditure of Federal funds 

that have been provided to the District, either directly or as flow-thru funding.  Specifically, the 

code of ethics is required to set forth the Board’s position on accepting gratuities or gifts from 

vendors doing business with or seeking to do business with the District.

4210 Standards of Ethical Conduct The revisions proposed to these policies makes reference to Policy 1129, Policy 3129, or Policy 

4129, Conflict of Interest to further address the Education Department General Administrative 

Regulations (EDGAR) requirement pertaining to conflicts of interest for staff members who are 

involved in the process of expending federal funds.  
4214 Solicitation or Acceptance of Gifts or 

Unauthorized Compensation

The revisions proposed to these policies makes reference to Policy 1129, Policy 3129, or Policy 

4129, Conflict of Interest to further address the Education Department General Administrative 

Regulations (EDGAR) requirement pertaining to conflicts of interest for staff members who are 

involved in the process of expending federal funds.
4362 Anti-Harassment The revisions proposed to these policies include adding “sexual cyberharassment” and 

“pregnancy harassment” to the list of harassment prohibited by the Board.  Substitute Senate 

Bill 538 created F.S. 784.049.  As a result of this new statutory section, sexual cyberharassment 

is now a criminal act and may be a form of sexual harassment.  Additionally, the passage of SB 

982 resulted in amendments to several Florida statutes (760.01, 760.05, 760.07, 760.08, and 

760.10) and pregnancy harassment was added to Florida law recognizing discrimination and/or 

harassment based on one’s pregnancy status as unlawful.  Additionally, the list of protected 

classes is now uniform in all four policies. The revisions proposed to these policies reflect the 

requirements set forth in current State law.  
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5112 Entrance Requirements Although not a result of the last legislative session, the proposed revisions to this policy more 

fully address and clarify the requirements for school entry and immunization that are set forth 

in F.S. 1003.21 and 1003.22, respectively.  The revisions will assist schools and parents in 

understanding such requirements as well as the statutory exceptions thereto. The revisions 

proposed to this policy reflect the requirements set forth in current State law.

5114 Nonimmigrant Students and Foreign 

Exchange Programs

NEW.  This policy was omitted in the conversion process with NEOLA.

5225 Absences for Religious Holidays State law and rules set forth in Florida Administrative Code require the Board to establish in 

policy the dates of all religious holidays for which students will be granted excused absences.  

The dates have been revised for the 2015-2016 school year and the school year has been 

updated.
5320V1 Immunization Delete. Replace with Version #2. It is recommended that clients who have previously adopted 

Version 1 of this policy previously replace it with Version 2 below as Version 2 more fully 

addresses and clarifies the statutory requirements.
5320 V2 Immunization and Health Examination Although not a result of the last legislative session, the proposed revisions to this policy more 

fully address and clarify the requirements for immunization that are set forth in F.S. 1003.22.  

The revisions will assist schools and parents in understanding these requirements as well as the 

statutory exceptions thereto. The revisions proposed to this policy reflect the requirements set 

forth in current State law.  
5330.01 Self-Administered Medication and 

Epinephrine Use

The revisions that are proposed to this policy address the requirement that a student’s 

physician or health care practitioner provide written authorization before certain medication 

can be self-administered.  The revisions also require that the written authorized include 

indemnification of the District, county health department, public‑private partner, and their 

employees and volunteers for any and all liability with respect to the student’s use of an 

epinephrine auto-injector, use of diabetic supplies and equipment, or the use of pancreatic 

enzyme supplements by the parent(s) or guardian(s). The revisions proposed to this policy 

reflect the requirements set forth in current State law.  
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5410 Student Progression The revisions proposed to these policies incorporate substantial modifications pertaining to 

what information must be contained in the District’s Student Progression Plan.  The revisions 

also address new provisions applicable to student promotion, acceleration, placement, and 

retention, as well as support, formerly referred to in statute as remediation.  These 

modifications are the result of HB 7069. The revisions proposed to these policies reflect the 

requirements set forth in current State law.  
5410.01 Promotion, Acceleration, Placement, and 

Retention

The revisions proposed to these policies incorporate substantial modifications pertaining to 

what information must be contained in the District’s Student Progression Plan.  The revisions 

also address new provisions applicable to student promotion, acceleration, placement, and 

retention, as well as support, formerly referred to in statute as remediation.  These 

modifications are the result of HB 7069. The revisions proposed to these policies reflect the 

requirements set forth in current State law.  
5420 Reporting Student Progress The revisions proposed to this policy incorporate revisions to F.S. 1008.25 as a result of HB 

7069.  These changes include modifications to the list of various proficiency areas that must be 

identified in the District's annual report to parents regarding student progress.  Also, although 

not the subject of the last legislative session, language was added to specify the information 

that must be contained in report cards issued by the District. The revisions proposed to these 

policies reflect the requirements set forth in current State law.  

5517 Anti-Harassment The revisions proposed to these policies include adding “sexual cyberharassment” and 

“pregnancy harassment” to the list of harassment prohibited by the Board.  Substitute Senate 

Bill 538 created F.S. 784.049.  As a result of this new statutory section, sexual cyberharassment 

is now a criminal act and may be a form of sexual harassment.  Additionally, the passage of SB 

982 resulted in amendments to several Florida statutes (760.01, 760.05, 760.07, 760.08, and 

760.10) and pregnancy harassment was added to Florida law recognizing discrimination and/or 

harassment based on one’s pregnancy status as unlawful.  Additionally, the list of protected 

classes is now uniform in all four policies. The revisions proposed to these policies reflect the 

requirements set forth in current State law.  
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5517.01 Bullying and Harassment The revisions proposed to this policy include clarifying that bullying and harassment is also 

prohibited in the workplace.  The revisions also add the definition of “sexual cyberharassment.”  

Additionally, the list of protected classes is now uniform and matches the list set forth in other 

policies revised through this update. The revisions proposed to this policy reflect the 

requirements set forth in current State law.  
5517.02 Anti-Harassment Complaint Procedure Delete, replace with new. (These procedures were incorporated into policy 5517, during the last 

round of updates.)
5517.02 Sexual Violence NEW This new policy is intended to address Title IX of the Education Amendments of 1972 

(“Title IX”). Title IX was created to protect individuals in Federally funded education programs or 

activities from sex-based discrimination, including students in public schools.  Title IX has 

typically been perceived as Federal legislation addressing gender equality in athletics.  However, 

there has been a recent growth in lawsuits and Federal investigations alleging public school 

districts violated Title IX by failing to adopt policies that meet the requirements of Title IX and 

inadequately responding to reports of sexual harassment and sexual assaults (“sexual 

violence”).  This policy is intended to address these issues. This new policy reflects the 

requirements set forth in current State and Federal law.  

5600V1 Student Discipline Revisions are proposed for this policy to clarify when students are under the control of the 

Board, as well as to align the definition of truancy to be consistent with the definition in Policy 

5200, Attendance and F.S. 984.03(27), i.e., more than fifteen (15) unexcused absences within a 

ninety (90) calendar day period.
5600V2 Student Discipline Reject/Delete
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5610 Removal, Suspension, and Expulsion of 

Students

The revisions that are proposed for this policy clarify the teacher's authority under Florida law 

to send a disruptive student to the office and to have such student removed from the 

classroom; define "suspension", "expulsion", and "serious breach of conduct"; revise suspension 

procedures to conform to current law; provide for an optional appeal of a suspension to the 

superintendent or the Board; and establish standards for the conduct of administrative 

expulsion hearings, including an option for the Board to designate a hearing officer. This revised 

policy reflects the requirements set forth in current State law.  

5610.02 In-School Discipline It is proposed that this policy be amended to include a definition of "in-school suspension".

5610.04 Suspension of Bus Riding/Transportation 

Privileges

The revisions to this policy are proposed to clarify the authority of the Principal to suspend a 

student from riding the bus.  The revisions further provide that the length of a suspension is 

determined by the Principal (or District personnel designated by the Principal per the definition 

in Bylaw 0100) for a suspension of ten (10) days or less, and by the Board for a suspension 

longer than ten (10) days.
5611V1 Due Process Rights Revision of this policy is proposed so that the provisions regarding suspension and expulsion 

procedures conform to Policy 5610, Removal, Out-of-School Suspension, and Expulsion of 

Students.
5611V2 Due Process Rights Reject/Delete

5751 Parental-Married Status of Students Policies 1122, 2260, 3122, and 4122 have been revised to add pregnancy as a protected class 

pursuant to SB 982 and to clarify that an individual’s transgender status falls within the scope of 

“sex” as a protected class.  Additionally, the list of protected classes is now uniform in all three 

policies.  The only revision to Policy 5751 is technical (legal citation). The revisions proposed to 

these policies reflect the requirements set forth in current State law.  
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5780 Student/Parent Rights The revisions proposed to these policies address new requirements in F.S. 381.0056, which 

were established as a result of substitute SB 954, regarding the responsibility of the District to 

provide notification to parents of a student who is taken to a receiving facility for an involuntary 

examination pursuant to F.S. 394.463. Policy 2410 was also updated to include new matters 

that must be addressed in student health services plans that are the result of revisions to F.S. 

1002.20, also a result of substitute SB 954. The revisions proposed to these policies reflect the 

requirements set forth in current State law.  

6144 Investments The investment policy changes proposed are to update the policy as follows:

• Added three new sections required under Florida Statutes 218.415

• Updated investment objectives to more accurately reflect the District’s anticipated active 

management strategy

• Short-term and Long-term Portfolio benchmarks updated to industry best practice

• Include a Glossary and due diligence checklist for LGIPs and Money Market Funds

• Updated criteria for authorized investments to allow for better diversification

– Added Agency Mortgage Backed Securities (MBS) 

– Made U.S. Government’s and corporate note’s maximum maturity consistent to 5.5 years

– Minimum rating for corporates and municipals set to A (instead of AA)

8210 School Calendar The revision to this policy implements new legislation providing that the opening date for 

schools in the District may not be earlier than August 10th of each year.  Prior law limited 

Districts to providing that the opening date could be no earlier than fourteen (14) days before 

Labor Day. The revision proposed to this policy reflects the requirements set forth in current 

State law.  
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8390 Animals on District Property The passage of HB 71 necessitated revisions to this policy to implement revisions to F.S. 413.08 

(titled, “Rights and responsibilities of an individual with a disability; use of a service animal; 

prohibited discrimination in public employment, public accommodations, and housing 

accommodations; penalties.”)  The revisions modify the definition of service animal, clarify that 

service animals can be removed if their behavior poses a direct threat to the health and safety 

of others, and specify that trainers of service animals are liable for damages. The revisions 

proposed to this policy reflect the requirements set forth in current State and Federal law.  

8450 Control of Casual-Contact Communicable 

Diseases

The revision to this policy is merely to clarify what it means to “isolate” a student who is 

reasonably believed to be infected with a communicable disease.  The definition of isolation 

was added to F.S. 381.00315 by passage of HB 697 during the most-recent legislative session. 

The revision proposed to this policy reflects the requirements set forth in current State law.  

8452 Use of Automatic External Defibrillators 

(AED)

The title to this policy was revised.  The substantive revisions to this policy clarify that any 

District school that is a member of the Florida High School Athletic Association (“FHSAA”) must 

have an operational AED on school grounds.  The policy was also revised to make clear that any 

person (not just employees or volunteers)  who uses or attempts to use an AED on a victim of a 

perceived medical emergency, without objection of the victim of the perceived medical 

emergency, is immune from civil liability for any harm resulting from the use or attempted use 

of such AED.  Legal citations were also updated. The revision proposed to this policy reflects the 

requirements set forth in current State law
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8462 Student Abuse and Neglect The title of this policy was revised to add "abandonment".  The policy was also revised to 

address new requirements in F.S. 1006.061 related to the posting of certain notices.  Lastly, a 

provision was added to F.S. 1006.061 requiring the Superintendent to serve as a liaison to the 

Department of Children and Families and a child protection team, when a case of suspected 

child abuse, abandonment, or neglect or an unlawful sexual offense involving a child is referred 

to such a team.  Substitute SB 7078 also necessitated the revision of F.S. 383.402, requiring the 

Superintendent to serve, or nominate a designee to represent the District on the Local Child 

Abuse Death Review Committee.  Further, the revisions to F.S. 383.402 require District staff who 

may have dealt on a professional basis with a child who dies from abuse to attend any meetings 

of the local committee. The revisions proposed to this policy reflect the requirements set forth 

in current State law.  

8500 Food Service Program The revisions to this policy include the addition of language that makes reference to the Board’s 

conflict of interest, standards of ethical conduct, and gift policies that prohibits food service 

personnel who purchase food and supplies from accepting gratuities or gifts.  This new language 

enables the District to comply with the USDA’s requirement that food service programs have a 

“code of ethics” for personnel involved in purchasing for the program.  Revising this policy 

presents an opportunity to revise the policy in its entirety.  Revisions to this policy also 

incorporate new USDA regulations pertaining to professional standards for school nutrition 

personnel who manage and operate food service programs, including training and hiring 

requirements.  The revisions also clarify in accordance with Florida law that each elementary, 

middle, and high school shall make a breakfast meal available if a student arrives at school on 

the bus less than fifteen (15) minutes before the first bell rings and shall allow the student at 

least fifteen (15) minutes to eat the breakfast.  Statutory citations were also updated. This 

replacement policy addresses the requirements set forth in current Federal and State law and 

USDA regulations.  

8510 Wellness The revisions to this policy are recommended by the District's Wellness Committee.  

Page 13 of 14Page 13 of 380 Action A - 3/8/2016



Policy # Policy Title Summary Points

February 9, 2016 Board Workshop

Summary Points for Recommended Board Policy Changes:  Volume 16, Number 1

8600 Transportation The revisions to this policy add language regarding how the District will handle a "hazardous 

walking condition" for students in grades preK through 6 as required by the revisions to F.S. 

1006.23 that were made as a result of HB 41.  The District can choose to add an optional 

provision to notify the public about how reports may be made to the District regarding 

improper driving or operation by a school bus driver pursuant to an amendment to F.S. 1012.45 

which is also a result of HB 41. The revisions proposed to this policy reflect the requirements set 

forth in, as well as the option to exercise the permissive authority granted by, current State law.  

8710 Insurance The title of the policy was revised to add “Risk Management, and Claims Settlement.”  The 

substantive changes to the policy provides options for how the Board may effectuate the 

settlement of certain legal claims by providing certain authority to its Third Party Administrator, 

Director of Risk Management, superintendent, and/or School Board attorney. The revisions 

proposed to this policy reflect the requirements set forth in current State law.  

9270 Equivalent Education Outside the Schools 

(Home-Education)

While this policy change is not the result of current legislative action, we determined that 

despite changes in State law, Policy 9270 Home Education Program has not been revised since 

2002.
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REVISED BYLAW - 0133 - VOL. 16, NO. 1 1 

FUNCTIONS 2 

 
 
0131 Legislative 3 
 
 The School Board is the policy making body for the School District.  4 

After considering recommendations submitted by the 5 
Superintendent, the Board shall adopt bylaws and policies for the 6 
organization and operation of the Board and efficient operation and 7 
general improvement of the School District. 8 

 
 The term “rule” for purpose of this policy is defined in F.S. 120.52; it 9 

does not include “curricula by an educational unit”. As used in this 10 
bylaw, the term “rule” and “policy” shall have the same definition. 11 
The development or prescription of curriculum by the Board is 12 
removed from the procedural requirements for policymaking. 13 

 
 F.S. 1001.41 14 
 
 The Board may determine policy matters governed by permissive 15 

law, but not on matters governed by mandatory law.  No policy can 16 
be in conflict with the operative law of the State or with State Board 17 
of Education rules.  Any provision of a collective bargaining 18 
agreement which is ratified by the Board and affects collective 19 
bargaining members shall prevail over any Board policy conflicting 20 
with the agreement during the term of the agreement. 21 

 
 Board adoption of policies or revisions to policies shall be pursuant 22 

to Florida statutes. 23 
 
 F.S. 120.536(1), 120.54  24 
 
 Policy Development 25 
 
 The Superintendent shall publish notice of the development of a 26 

proposed policy before providing notice of a proposed policy as 27 
required below. The notice of policy development shall indicate the 28 
subject area to be addressed by policy development; provide a short, 29 
plain explanation of the purpose and effect of the policy 30 
development; cite specific legal authority for the proposed policy; 31 
and state how a person may obtain or access, without cost, a copy of 32 
any preliminary draft, if available. 33 
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 The Board may hold workshops for the purpose of policy 1 

development after publication of the notice of policy development. 2 
Any affected person may request in writing that the Board hold a 3 
workshop for policy development, and the Board will then hold such 4 
workshop, unless it explains in writing why a workshop is 5 
unnecessary. 6 

 
 F.S. 120.54(2) 7 
 
 Adopting Policies 8 
 
 The Superintendent shall present any proposal relating to a policy 9 

amendment, the repeal of any policy, or the adoption of a new policy 10 
in writing to the Board including a written explanation of the 11 
proposal in accordance with Florida law. 12 

 
A. Notice of Proposed Policy:  After the Board has determined 13 

that it will give due consideration to the proposal for 14 
adoption, amendment, or repeal of a policy, the 15 
Superintendent shall give immediate and proper written 16 
notice to the public pursuant to the provisions of Florida law.  17 
The notice shall include a brief and concise explanation of the 18 
proposed policy's purpose and effect, the estimate of 19 
economic impact to all individuals affected by the proposed 20 
new policy or revision of an existing policy the legal authority 21 
for the Board's action, the location where the text of the 22 
proposed revision to current policy or new policy may be 23 
obtained or accessed, and the procedure for requesting a 24 
public hearing on the proposed policy. 25 

 
B. Hearings: Any person who is affected by a proposed policy, 26 

policy revision, or the repeal of a policy, may within 27 
twenty-one (21) days following notice of the proposal to adopt 28 
or repeal such policy, file a written request with the Board for 29 
a hearing on the proposed action. 30 

 
 The Board may also, on its own initiative, schedule a public 31 

hearing for any proposed policy adoption, revision, or repeal. 32 
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C. Rulemaking Record:  Any material pertinent to the issues 1 
under consideration submitted to the Board within 2 
twenty-one (21) days after the date of publication of the notice 3 
under paragraph B above or submitted to the Board between 4 
the date of publication of the notice and the end of the final 5 
public hearing shall be considered by the Board and made a 6 
part of the record of the rulemaking proceeding. 7 

 
D. Board Action:  The Board’s final vote to adopt, amend, or 8 

repeal a policy will occur no sooner than twenty-eight (28) 9 
days following publication of the published notice in 10 
paragraph A above. 11 

 
E. The Superintendent shall file immediately in his/her office a 12 

copy of any new policy, policy revision, or repealed policy 13 
adopted by the Board; policy handbooks and the Board’s 14 
website shall be updated accordingly. 15 

 
F. All policies shall become effective upon adoption by the Board 16 

unless another time certain date is specified therein. 17 
 
 F.S. 120.54 18 
 
 Notices 19 
 
 All notices pertaining to policymaking shall be published: 20 
 

A. in a newspaper of general circulation in the District; 21 
 

B. by mail to persons who have requested advance notice and to 22 
organizations representing persons affected by the policy; and 23 

 
C. by posting on the District’s website and in appropriate places. 24 

 
 Incorporation by Reference 25 
 
 A policy may incorporate material by reference, but only as the 26 

material exists on the date the policy is adopted. For purposes of the 27 
policy, changes in material are not effective unless the policy is 28 
amended to incorporate the changes.  Material incorporated by 29 
reference in a policy may not incorporate additional material by 30 
reference unless the policy specifically identifies the additional 31 
material. The reference in the policy to the material being 32 
incorporated must include a date or other designation, so that the 33 
reader will know exactly what versions of the material has been 34 
adopted and made part of the rule. 35 

 
 F.S. 120.54 (1)(i)(1) 36 
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 A District policy that incorporates by specific reference another 1 

policy of the District automatically incorporates subsequent 2 
amendments to the referenced policy, unless a contrary intent is 3 
clearly indicated in the referencing policy. Any notice of 4 
amendments to a policy that has been incorporated by specific 5 
reference in other policies of the District must explain the effect of 6 
the amendments on the referencing policies. 7 

 
 F.S. 120.54 (1)(i)(2) 8 
 
 Material may not be incorporated into Board policies by reference 9 

unless: 10 
 

A. the material can be made available for free public access 11 
through electronic hyperlink from the Board’s website listing 12 
the policy and making the reference; or, 13 

 
B. the District has determined that posting of the material on 14 

the internet for purposes of public examination and 15 
inspection would constitute a violation of Federal copyright 16 
law, in which case a statement to that effect, along with the 17 
addresses and locations of the District office at which the 18 
material is available for public inspection, is included in the 19 
notice required. 20 

 
 F.S. 120.54(1)(i)(3)(17) 21 
 
 Challenge to Existing Policy 22 
 
 Any person substantially affected by an existing Board policy may 23 

petition the Division of Administrative Hearings, Florida Department 24 
of Administration, to conduct a hearing on the validity of a policy 25 
pursuant to Florida statutes.  Any hearing examiner's decision 26 
which is adverse to the Board or to the person substantially affected 27 
may, be judicially reviewed.   28 

 
 F.S. 120.56(1) 29 
 
 Challenge to Proposed Policy 30 
 
 Any person who is substantially affected by a proposed policy, policy 31 

revision, or the repeal of a policy may, within twenty-one (21) days 32 
following notice of intent to adopt or repeal such policy, file a written 33 
request with the Board seeking an administrative determination as 34 
to the validity of the proposed action. 35 

 
 F.S. 120.56(2) 36 
 
 Emergency Policies 37 
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 The Board may determine that the public health, safety, or welfare is 1 

endangered and that immediate action is required to protect the 2 
public interest.  When this occurs, the Board, at any meeting in 3 
which a quorum is present, may adopt emergency policies, without 4 
complying with the waiting period as provided above.  The 5 
Superintendent shall properly record the effective date for any such 6 
emergency policy.  Any emergency policy shall not be valid in excess 7 
of ninety (90) days from the adoption or effective date. 8 

 
 Public Input and Access to Policies 9 
 
 Any Board employee, citizen, or agency may submit a policy 10 

proposal to the Superintendent's office. 11 
 
 A copy of the compiled policies shall be available for inspection in 12 

the Superintendent's office. 13 
 
 The Board policies shall also be accessible on the District's website. 14 
 
 F.S. 120 15 
 
 Revised 3/4/14 16 
 
0131.1 Technical Corrections 17 
 
 Periodically it may be deemed necessary to make technical 18 

corrections to policies that have already been adopted through 19 
normal procedures.  These technical corrections may include 20 
consolidation of sections; transfer of sections; combining or dividing 21 
sections; renumbering subsections, sections, chapters and titles; 22 
corrections or additions for grammatical or typographical errors; 23 
and/or alterations and omissions not affecting the constructions or 24 
meaning of those sections, subsections, chapters, titles, or policies 25 
as a whole. 26 

 
 Should the School Board choose to make such technical corrections, 27 

it may be accomplished by resolution as part of the consent agenda 28 
without going through the normal policy adoption procedure. 29 

 
 F.S. 11.242 30 
 
0132 Executive 31 
 
 As set forth in State law, the School Board has limited executive 32 

power, and exercises this executive power through the appointment 33 
of the Superintendent, the appointment of legal counsel, and in the 34 
appointment of an internal auditor. 35 
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 The Superintendent shall be the executive officer of the Board, and, 1 

as such, shall advise and counsel with the Board on all educational 2 
matters and recommend to the Board such matters as should be 3 
acted upon. 4 

 
 F.S. 1001.46, 1001.461, 1001.50 5 

Section 5, Article IX, State Constitution 6 
 
 The Superintendent shall cooperate with the Board in every manner 7 

practicable to the end that the School District may continuously be 8 
improved. 9 

 
 The Superintendent has the authority to prepare procedures for the 10 

administration of the District which are consistent with statutes, 11 
rules of the State Board, or policies of this Board. 12 

 
 F.S. 1001.49, 1001.51 13 
 
 Such administrative procedures shall be binding on the employees 14 

and the students of this District when issued. 15 
 
 The Superintendent shall cause to be distributed, in print or 16 

electronic format, to each school, school office, school library, and 17 
public library in the county, copies of the bylaws, policies, and 18 
regulations and copies of amendments thereto in sufficient quantity 19 
to be readily accessible to each regular employee and to the public.  20 
In lieu of the distribution of the complete bylaws, policies, and 21 
regulations, the Superintendent may prepare a special edition for 22 
any specific class of employees, omitting those bylaws, policies, and 23 
procedures which do not have a direct bearing upon the work of said 24 
class of employees, provided that any such special editions shall 25 
contain a clear statement indicating where the complete bylaws, 26 
policies, and procedures are available. 27 

 
 The Superintendent is delegated the authority to take necessary 28 

action in circumstances not provided for in Board policy, provided 29 
that such action shall be reported to the Board at the next meeting 30 
following such action. 31 

 
 The Superintendent, in cases of emergency, may suspend any part 32 

of these policies, and/or procedures, provided that the 33 
Superintendent shall report the fact of and the reasons for such 34 
suspension at the next meeting of the Board and provided further 35 
that the suspension shall expire at the time of said report unless 36 
continued in effect by action of the Board. 37 

 
 The Superintendent shall be delegated the authority to enter into 38 

written contracts or agreements with other public or private 39 
organizations under the following conditions: 40 
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A. Contracts/Agreements shall be for a valid school purpose. 1 
 

B. All costs and expenses in connection with said 2 
contracts/agreements shall be paid from internal account 3 
funds. 4 

 
C. Said contracts/agreements shall not conflict in any respect 5 

with Federal, State, or local law or policy, or Board policy. 6 
 

D. Said contracts/agreements shall be made in the name of the 7 
Board, and shall be executed and delivered by the 8 
Superintendent in accordance with the administrative 9 
procedures promulgated by the Superintendent. 10 

 
 Revised 3/4/14 11 
 
0133 Quasi-Judicial 12 
 
 The School Board may assume jurisdiction over any dispute or 13 

controversy arising within the District and concerning any matter in 14 
which authority has been vested in the Board by statute, policy, a 15 
contract, or policy of this Board.  The Board shall act as final appeal 16 
in the resolution of all matters of dispute within the school system 17 
including suspension, termination, promotion, and transfer of 18 
personnel.  All such matters shall appear on the agenda in order to 19 
be adjudicated by the Board. 20 

  21 
The Board will enter a final order in any proceeding that affects the 
substantial interests of a party.  The final order will be in writing 
and will include findings of fact, if any, and conclusions of law 
separately stated. 
 
The Superintendent will maintain final orders of the Board in 
accordance with Florida law. 

 22 
 
 F.S. 120.53, 120.569, 120.57, 1006.07, 1012.22, 1012.34 23 
 
 
 
© NEOLA 2013 24 
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MEETINGS 
 
 
0161 Parliamentary Authority 
  
 The parliamentary authority governing the School Board shall be the 

most recent edition of Robert's Rules of Order, Newly Revised, except 
as otherwise provided by special Board rules and regulations and/or 
statutes. 

  
 The Board attorney shall serve as parliamentarian at all Board 

meetings. 
  
0162 Quorum 
  
 Three (3) members (for five (5) member boards) present at a meeting 

shall constitute a quorum, and no business shall be conducted in 
the absence of a quorum. 

  
 F.S. 1001.37(4) 
  
0162.1 Remote Attendance at Board Meetings 
  
 Members may attend, participate and vote at School Board 

meetings, hearings and work sessions through the use of interactive 
video, internet connection and/or telephone systems, to allow 
physically absent members to attend such meetings, as long as a 
quorum of members are otherwise physically present at the Board 
meeting, hearing or work session. 

  
 Adopted 3/4/14 
 
0163 Presiding Officer 
  
 The Chairman shall preside at all meetings of the School Board.  In 

the absence, disability, or disqualification of the Chairman, the 
Vice-Chairman shall act instead; if neither person is available, any 
member shall be designated by a plurality of those present to 
preside.  The act of any person so designated shall be legal and 
binding. 

  
0164 Notice of Meetings 
  
 Pursuant to State law, the School Board shall give notice of regular 
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public meetings, hearings, and workshops in the following ways: 
  
 A. by publication in a newspaper of general circulation; 
   
 B. by posting on the District's website not less than seven (7) 

days before the public meeting, hearing, or workshop; 
   
 C. by mail to all persons who have made requests for advance 

notice of the Board's proceedings, and to organizations 
representing persons affected by any proposed policy; and 

   
 D. by posting in appropriate places so that particular classes of 

persons to whom an intended action is directed may be 
notified. 

  
 The notice posted shall include a general statement of the general 

subject matter to be considered. 
  
 Notice of special meetings shall be sufficiently in advance of the 

meeting to allow the public to attend.  Such notice shall contain the 
date, time, place, and purpose of the meeting. 

  
 F.S. 120.525, 120.81, 1001.372 
 
0165 Meetings 
  
 The School Board shall hold at least one (1) regular meeting each 

month and may call special meetings as needed.  The sessions will 
be held in any appropriate public place in the county, provided due 
public notice is given. 

  
 In accordance with law, regular meetings shall be held at the time 

fixed at the annual organizational meeting.  Such notification shall 
be made immediately after the annual organization meeting at which 
the Board fixes regular meeting dates and times.  Should the date of 
a regular meeting fall on a holiday, the Board may change the 
meeting date at any prior meeting.  Every Board member shall be 
notified of the change by letter or by distribution of the Board 
minutes which carry a record of the change.  The Superintendent 
shall be responsible for public notice of changed meetings. 

  
 F.S. 1001.372 
  
 In accordance with law, all meetings at which official acts are to be 

taken are declared to be open public meetings, and no resolution, 
rule, policy, regulation, or formal action shall be considered binding 
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except as taken or made at such a meeting.  All meetings of the 
Board shall be open to the public, except as provided by Florida 
statute, and the order of business of any regular meetings shall 
include an opportunity for the public to address the Board as 
provided in Bylaw 0169.1 below. 

  
 F.S. 447 
  
 Revised 3/4/14 
 
0165.1 Agendas 
  
 The Superintendent shall establish the agenda for School Board 

meetings in consultation with the Board Chairman.  Individual 
members of the Board may place items for discussion on an agenda 
by advising the Superintendent of their desire to do so.  A motion to 
rescind or to amend action previously taken shall be timely placed 
on the agenda since either motion may be considered a 
“proposition”.  The Superintendent shall establish reasonable 
procedures and deadlines for the receipt of requests to place items of 
business on the agenda and requests to make a presentation in the 
public discussion period.  The agenda for regular Board business 
meetings, hearings, and workshops shall be prepared in time to 
ensure that a copy of the agenda may be received at least seven (7) 
days before the event by any reasonable cost of the copy.  After the 
agenda has been made available, change shall be only for good 
cause, as determined by the person designated to preside, and 
stated in the record. 

  
 A. The agenda of the regular business meeting or special 

meetings shall be accompanied by descriptive materials from 
the Superintendent of information relating to the District with 
such recommendations as s/he shall make. 

   
 B. The agenda for each regular business meeting shall be 

distributed to each Board member so as to provide proper 
time for the member to study the agenda.  Generally, the 
agenda should be distributed no later than seven (7) days 
prior to the meeting, or delivered so as to provide time for the 
study of the agenda by the member.  The agenda for a special 
meeting shall be delivered at least forty eighttwenty-four 
(2448) hours before the meeting, consistent with provisions 
calling for special meetings. 

   
 C. The Board shall transact business according to the agenda 

prepared by the Superintendent and submitted to all Board 
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members in advance of the meeting.  The order of business 
may be altered and items added at any meeting by a majority 
vote of the members present. 

 
 D. Consent Agenda 
   
  The Board shall use a consent agenda to keep routine 

matters within a reasonable time frame. 
   
  A member of the Board may request any item be removed 

from the consent agenda and defer it for individual 
discussion, public comment (if otherwise permitted), and 
action.  No vote of the Board will be required to remove an 
item from the consent agenda.  A single member's request 
shall cause it to be relocated as an action item eligible for 
discussion, public comment (if otherwise permitted), and 
action.  Any item on the consent agenda may be removed and 
discussed as a nonaction item or be deferred for further study 
and discussion at a subsequent Board meeting if the 
Superintendent or any Board member thinks the item 
requires further discussion. 

   
 E. The agenda for special meetings called by the Superintendent, 

or by the Superintendent on request of the Board Chairman, 
or on the request of a majority of the Board members, shall 
be prepared upon the calling of the meeting but not less than 
forty-eight (48) hours prior to such a meeting.  The order of 
business at special meetings of the Board shall be established 
by the Board. 

  
 Revised 3/4/14 
  
0165.4 Recess 
  
 The School Board may at any time move for a recess or intermission 

in the day's proceedings.  If a recess is provided for in the agenda, 
the Chair, when the time arrives, announces the fact and says the 
assembly stands in recess, to the specified hour.  When the Board 
meets at the time that the recess is to conclude, the Chair calls the 
assembly to order and the business proceeds as a continuation of 
the previous session.  (Reference: Robert's Rules of Order, Newly 
Revised) 
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0165.5 Adjourn 
  
 The School Board may, at any time during a meeting, adjourn the 

meeting to a specified date and time.  Before accepting a motion to 
adjourn, the Chair should be sure that no important matters have 
been overlooked.  If there are announcements to be made they 
should be attended to before adjournment. 

  
0166 Executive Session 
  
 The School Board reserves the right to meet privately in executive 

session to discuss collective bargaining issues, pending litigation, 
and such other issues authorized by law. 

  
0166.1 Work Sessions 
  
 Work sessions may be called by the Chairman of the School Board, 

the Superintendent, or a majority of Board members solely for the 
purpose of exploring matters which constitute the business of the 
school system.  Each Board member shall be formally notified of 
such work session through the office of the Superintendent 
sufficiently in advance of the session to enable all members to 
attend.  Notification shall include the general subject areas for 
discussion.  Work sessions include workshops, discussion sessions, 
round table sessions, information sessions, town hall meetings, 
intergovernmental meetings with other governmental officers, and 
any other meeting held by the Board at which no official action of 
the Board is taken.  The Board, by resolution, shall establish how 
each type of workshop is recorded and the seating configuration. 

  
 A. The Superintendent, acting as secretary, shall take minutes 

of all matters discussed during work sessions to be read and 
approved at the next regular or special meeting. 

 
 B. Work sessions are solely for the purpose of communicating 

information and general discussion.  The Board shall take no 
formal action in a work sessions nor shall they agree to any 
decisions with respect to issues which may be brought 
forward at a regular or special Board meeting. 

  
 F.S. 1001.41 
  
0167 Voting 
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 All motions shall require for adoption a majority vote of those 

present and voting, except as provided by statute, these bylaws, or 
parliamentary authority.  Upon the demand of any member of the 
School Board, the vote shall be recorded by roll call. 

  
 All actions requiring a vote can be conducted by voice vote or show 

of hands, unless a roll-call vote is requested or required.  Each vote 
and abstention shall be recorded.  Proxy voting is prohibited. 

  
 Abstentions shall only be permitted as authorized by law. 
 
 Conflict of Interest 
  
 Pursuant to State law, no Board member shall vote in an official 

capacity upon any measure which would inure to his/her special 
private gain or loss; which s/he knows would inure to the special 
private gain or loss of any principal by whom s/he is retained or to 
the parent organization or subsidiary of a corporate principal by 
which s/he is retained, other than an agency as defined in 
F.S. 112.312(2); or which s/he knows would inure to the special 
private gain or loss of a relative or business associate of the Board 
member. Such Board member shall, prior to the vote being taken, 
publicly state to the assembly the nature of the Board member’s 
interest in the matter from which s/he is abstaining from voting. 
Such Board member shall make every reasonable effort to disclose 
the nature of his/her interest as a public record in a memorandum 
filed with the person responsible for recording the minutes of the 
meeting, who shall incorporate the memorandum in the minutes. If 
it is not possible for the Board member to file a memorandum before 
the vote, the memorandum must be filed with the person 
responsible for recording the minutes of the meeting no later than 
fifteen (15) days after the vote. 

  
 Quasi-Judicial Proceedings 
  
 If the official decision, ruling, or act occurs in the context of a quasi-

judicial proceeding, a Board member may abstain from voting on 
such matter if the abstention is to assure a fair proceeding free from 
potential bias or prejudice. 

  
 F.S. 112.3143, 286.012 
  
 Revised 3/4/14 

Revised 3/24/15 
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0167.1 Use of District-Issued Electronic Mail and Other Social Media 
  
 All communication sent or received using a School Board member’s 

District-issued E-mail account or any other social media is 
considered the same as written communication and may be subject 
to Florida’s Public Records Act as set forth in F.S. Chapter 119.  For 
purposes of this bylaw, social media includes but is not limited to 
webmail, text messages, instant messages, websites, software, and 
internet-based applications that facilitates communication and 
networking between individuals or groups. 

  
 Board members have no expectation of privacy when using District-

issued E-mail or other social media.  Unless an exemption would 
apply, communications sent or received about Board business, 
whether using a Board member’s District-issued E-mail account or 
any other social media are subject to retrieval and disclosure as a 
public record. 

  
 Under no circumstances shall Board members use electronic 

communications to discuss among themselves Board business that 
is only to be discussed in an open meeting of the Board, is part of an 
executive session, or could be considered an invasion of privacy if 
the message were to be monitored by another party. 

  
 There should be no expectation of privacy for any electronic 

communications.  Electronic communications that have been 
deleted may still be accessible on the hard drive, if the space has not 
been occupied by other messages.  Electronic communications, 
deleted or otherwise, may be subject to disclosure under the Public 
Records Act, unless an exemption would apply. 

 
 Further, the Board prohibits adults from knowingly distributing to 

minors any material that is obscene and harmful to minors, as 
defined in F.S. 847.012, in any format through e-mail sent, or 
caused to be sent, to or through the District’s network. An adult 
who knowingly distributes any such material to a minor through e-
mail sent, or caused to be sent, to or through the District’s network 
also commits a felony under State law. 

  
 F.S. 847.012 
  
 Revised 3/4/14 

Revised 7/28/15 
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0168 Minutes 
  
 The Superintendent shall act as secretary and shall cause to be kept 

official minutes of all its meetings showing the time and place, the 
members present, the subjects considered, a summary of the 
deliberations sufficient enough for the public to understand the 
basis for the School Board's actions, the actions taken, the vote of 
each member on roll-call votes, and any other information required 
to be shown in the minutes by law, which shall be available to the 
public. 

  
 The minutes of Board meetings shall be considered at the next 

regular meeting, corrected, and approved.  The approved minutes 
shall be signed by the Superintendent and the Chairman. 

  
 Recordings shall be made of each meeting of the Board as an 

administrative aid and shall be preserved as public documents of 
the Board as required by State statute.  The recordings shall also be 
referred to in the written minutes. 

 
 The approved minutes shall be filed in the Board office in a 

prescribed minutes book as a permanent record of official Board 
proceedings. 

  
 F.S. 1001.42 
  
0169.1 Public Participation at Board Meetings 
  
 The School Board recognizes the value to school governance of 

public comment on educational issues and the importance of 
allowing members of the public to express themselves on school 
matters of community interest. 

  
 Members of the public shall be given a reasonable opportunity to be 

heard on a proposition before the Board. 
  
 For purposes of the policy, a proposition is an item before the Board 

for a vote, and includes, but is not necessarily limited to, all items 
on the agenda noted as unfinished business, consent, and 
nonconsent.  A proposition may also include a vote on a motion to 
rescind or to amend action previously taken, but does not generally 
include items on the special order agenda.  A proposition does not 
include items wherever found on the agenda upon which the Board 
votes in its quasi-judicial capacity. 

  
 The opportunity to be heard need not occur at the same meeting at 
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which the Board takes official action on the proposition if the 
opportunity occurs at a meeting that is during the decision-making 
process and is within reasonable proximity in time before the 
meeting at which the Board takes the official action. This policy does 
not prohibit the Board from maintaining orderly conduct or proper 
decorum in a public meeting. 

 
 The opportunity to be heard is subject to policies adopted by the 

Board as follows: 
  
 A. Guidelines regarding the amount of time an individual has to 

address the Board: 
   
 1. Each statement made by a member of the public shall 

be limited to three (3) minutes duration.  Persons will 
be recognized in the order in which the requests were 
received. 

   
 2. The time period may be extended by the presiding 

officer. 
   
 3. Only the individual submitting a speaker’s form is 

allowed to address the Board.  Time may not be 
“yielded” to other speakers. 

   
 B. Procedures for allowing representatives of groups or factions 

on a proposition to address the Board: 
   
  Rather than all members of groups or factions for or against a 

proposition addressing the Board at meetings in which a large 
number of individuals wish to be heard, the Board 
encourages representatives of such groups or factions to 
address the proposition in their representative capacity. 

   
 C. Procedures or forms for an individual to use in order to 

inform the Board of a desire to be heard: 
   
  Attendees must register their intention to participate in the 

public portion of the meeting upon their arrival at the meeting 
by completing a speaker’s form at the entry of the meeting 
hall indicating his/her support, opposition, or neutrality on a 
proposition; and indicating his/her designation of a 
representative to speak for him/her or his/her group on a 
proposition if s/he so chooses. 
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 The presiding officer of each Board meeting at which public 

participation is permitted shall administer the rules of the Board for 
its conduct. 

  
 The presiding officer shall be guided by the following rules: 
   
 A. Public participation shall be permitted as indicated on the 

order of business and before the Board takes official position 
on any action item under consideration. 

   
 B. Participants must be recognized by the presiding officer and 

will be requested to preface their comments by an 
announcement of their name and group affiliation, if and 
when appropriate. 

   
 C. All statements shall be directed to the presiding officer; no 

person may address or question Board members individually.  
Staff members shall not be expected to answer questions from 
the audience unless called upon by the Board Chairman or 
the Superintendent. 

   
 D. Recordings are permitted under the following conditions: 
   
 1. No obstructions are created between the Board and the 

audience. 
   
 2. No interviews are conducted in the meeting room while 

the Board is in session. 
   
 3. No commentary, adjustment of equipment, or 

positioning of operators is made that would distract 
either the Board or members of the audience while the 
Board is in session. 

   
 E. The presiding officer may: 
   
 1. interrupt, warn, or terminate a participant's statement 

when the statement is too lengthy, abusive, or obscene; 
 
 2. request any individual to leave the meeting when the 

conduct of that person disrupts the meeting; 
   
 3. request the assistance of law enforcement officers in 

the removal of a disorderly person when that person's 
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conduct interferes with the orderly progress of the 
meeting; 

   
 4. call for a recess or an adjournment to another time 

when the lack of public decorum so interferes with the 
orderly conduct of the meeting as to warrant such 
action. 

   
 No Board action shall be taken on requests made during public 

discussion unless the Board declares the matter to be an emergency 
in accordance with current law.  Any other requests that the Board 
chooses to take action on shall be placed on an agenda for a 
subsequent meeting. 

  
 The requirement for public comment on action items does not apply 

to: 
  
 A. an official act that must be taken to deal with an emergency 

situation affecting the public health, welfare, or safety, if 
compliance with the requirements would cause an 
unreasonable delay in the ability of the Board to act; 

   
 B. an official act involving no more than a ministerial act, 

including, but not limited to, approval of minutes and 
ceremonial proclamations; 

   
 C. a meeting that is exempt from F.S 286.011 (the Public 

Meetings Law); or 
   
 D. a meeting at which the Board is sitting in its quasi-judicial 

capacity. 
 
 These exemptions do not affect the right of a person to be heard as 

otherwise required by law or Board policy. 
  
 F.S. 286.011, 286.0114 
  
 Revised 3/4/14 
 
 
 
© NEOLA 2015 
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NONDISCRIMINATION AND  1 

EQUAL EMPLOYMENT OPPORTUNITY 2 

 
 
The School Board does not discriminate on the basis of race, color, national origin, 3 
sex (including sexual orientation or transgender status, or gender identity), disability 4 
(including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as 5 
authorized by law), religion, military status, ancestry, or genetic information which 6 
are classes protected by State and/or Federal law (collectively, "protected classes") in 7 
its programs and activities, including employment opportunities. 8 
 
It is the legal obligation and the policy of the Board to employ only those persons 9 
who are best qualified, with or without reasonable accommodations. 10 
 
The Superintendent shall appoint and publicize the name of the compliance officer(s) 11 
who is/are responsible for coordinating the District's efforts to comply with 12 
applicable Federal and State laws and regulations, including the District's duty to 13 
address in a prompt and equitable manner any inquiries or complaints regarding 14 
discrimination or denial of equal access.  The Superintendent shall also verify that 15 
proper notice of nondiscrimination for Title II of the Americans with Disabilities Act 16 
(as amended), Title VI, and Title VII of the Civil Rights Act of 1964, Title IX of the 17 
Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as 18 
amended), Americans with Disabilities Act of 1990, and the Age Discrimination in 19 
Employment Act will be provided to staff members and the general public.  Any 20 
sections of the District's collectively-bargained, negotiated agreements dealing with 21 
hiring, promotion, and tenure will contain a statement of nondiscrimination similar 22 
to that in the Board's statement above. 23 
 
Compliance Officer(s) 24 
 
The following persons are designated as the Compliance Officers (COs): 25 
 
Executive Director for Human Resources Executive Director for Exceptional  26 
 Education and Student Services 27 
 
1990 25th Street6500 57th Street 1990 25th Street6500 57th Street 28 
Vero Beach, FL 329607 Vero Beach, FL 329607 29 
 
772-564-3000 772-564-3000 30 
 
The names, titles and contact information of these individuals will be published 31 
annually on the School District’s website 32 
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Complaint Procedures 1 
 
If a person believes that s/he has been subjected to unlawful discrimination, the 2 
person may utilize the following complaint procedures as a means of reaching, at the 3 
lowest possible administrative level, a prompt and equitable resolution of the matter. 4 
 
In accordance with Federal and State law, employees will be notified of their right to 5 
file an internal complaint regarding an alleged violation, misinterpretation or 6 
misapplication of Federal and/or State law.  In addition, employees will be notified of 7 
their right to file a complaint with the U.S. Department of Education's Office for Civil 8 
Rights, the Florida Commission on Human Relations, or the Equal Employment 9 
Opportunity Commission. 10 
 
Internal complaints must be put in writing and must identify the specific 11 
circumstances or areas of dispute that have given rise to the complaint, and offer 12 
possible solutions to the dispute.  The complaint must be filed with a compliance 13 
officer within the time limits specified below.  The compliance officer is available to 14 
assist individuals in filing a complaint. 15 
 
Internal Complaint Procedure 16 
 
The following internal complaint procedure is available to employees for the prompt 17 
and equitable resolution of complaints alleging discrimination based upon disability.  18 
This complaint procedure is not available to unsuccessful applicants.  Use of the 19 
internal complaint procedure is not a prerequisite to the pursuit of other remedies, 20 
including the filing of a complaint with the U.S. Department of Education's Office for 21 
Civil Rights, the Florida Commission on Human Relations, or the Equal Employment 22 
Opportunity Commission. 23 
 

A. An employee with a complaint based on alleged discrimination on 24 
the basis of disability may first discuss the problem with the 25 
compliance officer. 26 

 
B. If the informal discussion does not resolve the matter, or if the 27 

employee skips Step A, the individual may file a formal written 28 
complaint with the compliance officer.  The written complaint must 29 
contain the name and address of the individual or representative 30 
filing the complaint, be signed by the complainant or someone 31 
authorized to sign for the complainant, describe the alleged 32 
discriminatory action in sufficient detail to inform the compliance 33 
officer of the nature and date of the alleged violation, and propose a 34 
resolution.  The complaint must be filed within thirty (30) calendar 35 
days of the circumstances or event giving rise to the complaint, 36 
unless the time for filing is extended by the compliance officer for 37 
good cause. 38 
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C. The compliance officer will conduct an independent investigation of 1 
the matter (which may or may not include a hearing).  This 2 
complaint procedure contemplates informal, but thorough 3 
investigations, affording all interested persons and their 4 
representatives, if any, an opportunity to present witnesses and 5 
other evidence relevant to the complaint.  The compliance officer will 6 
provide the complainant with a written disposition of the complaint 7 
within ten (10) work days.  If no decision is rendered within ten (10) 8 
work days, or the decision is unsatisfactory in the opinion of the 9 
complainant, the employee may file, in writing, an appeal with the 10 
Superintendent.  The compliance officer shall maintain the District’s 11 
files and records relating to the complaint. 12 

 
D. The Superintendent will, within ten (10) work days of receiving the 13 

written appeal, conduct a hearing with all parties involved in an 14 
attempt to resolve the complaint. 15 

 
 The Superintendent will render his/her decision within ten (10) 16 

work days of the hearing. 17 
 

E. The employee may be represented, at his/her own cost, at any of the 18 
above-described meetings/hearings. 19 

 
F. The right of a person to a prompt and equitable resolution of the 20 

complaint shall not be impaired by the person’s pursuit of other 21 
remedies such as the filing of a complaint with the Office for Civil 22 
Rights or the filing of a court case.  Use of this internal complaint 23 
procedure is not a prerequisite to the pursuit of other remedies. 24 

 
If it is determined that the complainant was subjected to unlawful discrimination, 25 
the CO must identify what corrective action will be taken to stop, remedy, and 26 
prevent the recurrence of the discrimination/retaliation.  The corrective action 27 
should be reasonable, timely, age-appropriate and effective, and tailored to the 28 
specific situation. 29 
 
Filing a Complaint with OCR/Florida Commission on Human Relations/EEOC 30 
 
At any time, if an employee believes that s/he has been subjected to unlawful 31 
discrimination, the individual may file a complaint with the U.S. Department of 32 
Education's Office for Civil Rights ("OCR"), the Florida Commission on Human 33 
Relations (FCHR), or the Equal Employment Opportunity Commission ("EEOC").   34 
 
Appealing to OCR/Florida Commission on Human Relations/EEOC 35 
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If the complainant is not satisfied with the Superintendent's decision, the 1 
complainant will have an additional sixty (60) days to appeal the decision to the 2 
United States Department of Education Office of Civil Rights, Florida Commission on 3 
Human Relations, or the Equal Employment Opportunity Commission. 4 
 
Retaliation 5 
 
Retaliation against a person who makes a report or files a complaint alleging 6 
unlawful discrimination, or participates as a witness in an investigation, is 7 
prohibited.  Specifically, the Board will not discriminate/retaliate against, coerce, 8 
intimidate, threaten or interfere with any individual because the person opposed any 9 
act or practice made unlawful by Section 504 or the ADA, or because that individual 10 
made a charge, testified, assisted or participated in any manner in an investigation, 11 
proceeding, or hearing under those laws, or because that individual exercised, 12 
enjoyed, aided or encouraged any other person in the exercise or enjoyment of any 13 
right granted or protected by those laws. 14 
 
Training 15 
 
The compliance officers will also oversee the training of employees in the District so 16 
that all employees understand their rights and responsibilities under Federal and 17 
State law, and are informed of the Board's policies and practices with respect to fully 18 
implementing and complying with the requirements of Federal and State law. 19 
 
 
 
F.S. 110.1221, 250.481, 760.01, 760.10, 1000.05 20 
20 U.S.C. 1681 et seq., Title IX 21 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 22 
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended 23 
42 U.S.C. 2000e, et seq., Civil Rights Act of 1964 24 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 25 
42 U.S.C. 12112, Americans with Disabilities Act of 1990, as amended 26 
29 C.F.R. Part 1635 27 
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment 28 
Rights Act 29 
 
 
 
Revised 7/28/15 30 
 
 
 
© NEOLA 2015 31 
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CONFLICT OF INTEREST – PRIVATE PRACTICE 1 

 
 
The proper performance of school business is dependent upon high standards of 2 
honesty, integrity, impartiality, and professional conduct by School Board 3 
employees.  Further, such characteristics are essential to the Board’s commitment 4 
to earn and keep the public’s confidence. 5 
 

A. No employee shall engage in or have a financial interest, directly or indirectly, 6 
in any activity that conflicts with the employee's job duties and 7 
responsibilities in the school system. 8 

 9 
B. Employees shall not engage in business, private practice of their profession, 10 

the rendering of services, or the sale of goods of any type where advantage is 11 
taken of any professional relationship they may have with any student, client, 12 
or parents of such students, or clients in the course of their employment with 13 
the District. 14 
  15 
Included, by way of illustration rather than limitation, are the following 16 
 17 
1. The provision of any private lessons or services for a fee; 18 

 19 
2. The use, sale, or improper divulging of any privileged information about a 20 

student or client gained in the course of the employee’s employment or 21 
through access to District records; 22 

  23 
3. The referral of any student or client for lessons or services to any private 24 

business or professional practitioner if there is any expectation of 25 
reciprocal referrals, sharing of fees, or other remuneration; 26 

  27 
4. The requirement of students or clients to purchase any private goods or 28 

services provided by an employee or any business, or professional 29 
practitioner with whom any employee has a financial relationship , as a 30 
condition of receiving any grades, credits, promotions, approvals, or 31 
recommendations. 32 

 
C. Employees shall not make use of materials, equipment, or facilities of the 33 

District in private practice.  Examples would be the use of facilities before, 34 
during, or after regular business hours for service to private practice clients, 35 
or the checking out of items from an instructional materials center for private 36 
practice. 37 

 38 
Exceptions to any provision in parts A through C of this policy shall be approved in 39 
advance by the Superintendent and shall be consistent with State law. 40 
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 1 
Employees may not participate in the selection, award, or administration of a 2 
contract supported by a Federal grant/award if s/he has a real or apparent conflict 3 
of interest.  Such a conflict of interest would arise when the employee, any member 4 
of his/her immediate family, his/her partner, or an organization which employs or is 5 
about to employ any of the parties described in this section, has a financial or other 6 
interest in or a tangible personal benefit from a firm considered for a contract.   7 
 8 
Employees may neither solicit nor accept gratuities, favors, or anything of monetary 9 
value from contractors or parties to subcontracts. 10 
 
 
 
F.S. 112.312, 112.313, 1006.32 11 
2 C.F.R. 200.318 12 
 
 
 
© NEOLA 2009 13 
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STANDARDS OF ETHICAL CONDUCT 1 

 
 
An effective educational program requires the services of men and women of 2 
integrity, high ideals, and human understanding. 3 
 
The School Board hereby establishes the following as the standards of ethical 4 
conduct for all administrators in the District: 5 
 

A. An administrator shall: 6 
 

1. make a reasonable effort to protect the student from 7 
conditions harmful to learning and/or to the student's mental 8 
and/or physical health and/or safety; 9 

 
2. not unreasonably restrain a student from independent action 10 

in pursuit of learning; 11 
 

3. not unreasonably deny a student access to diverse points of 12 
view; 13 

 
4. not intentionally suppress or distort subject matter relevant 14 

to a student's academic program; 15 
 

5. not intentionally expose a student to unnecessary 16 
embarrassment or disparagement; 17 

 
6. not intentionally violate or deny a student's legal rights; 18 

 
7. not harass or discriminate against any student on the basis 19 

of race, color, religion, sex, age, national or ethnic origin, 20 
political beliefs, marital status, handicapping condition, 21 
sexual orientation, or social and family background and shall 22 
make reasonable efforts to assure that each student is 23 
protected from harassment or discrimination; 24 

 
8. not exploit a relationship with a student for personal gain or 25 

advantage; 26 
 

9. keep in confidence personally identifiable information 27 
obtained in the course of professional service, unless 28 
disclosure serves professional purposes or is required by law; 29 
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10. take reasonable precautions to distinguish between personal 1 
views and those of any educational institution or organization 2 
with which the individual is affiliated; 3 

 
11. not intentionally distort or misrepresent facts concerning an 4 

educational matter in direct or indirect public expression; 5 
 

12. not use institutional privileges for personal gain or advantage; 6 
(SEE ALSO Policy 1129, Conflict of Interest) 7 

 
13. accept no gratuity, gift, or favor that might influence 8 

professional judgment; (see also Policy 1129, Conflict of 9 
Interest) 10 

 11 
 (NOTE: No administrator shall solicit or accept anything of 12 

value including a gift, loan, reward, promise of future 13 
employment, favor, or service based upon an understanding 14 
that the vote, official action, or judgment of the administrator 15 
would be influenced thereby.) 16 

 
14. offer no gratuity, gift, or favor to obtain special advantages; 17 

(see also Policy 1129, Conflict of Interest) 18 
 

15. maintain honesty in all professional dealings; 19 
 

16. not on the basis of race, color, religion, sex, age, national or 20 
ethnic origin, political beliefs, marital status, handicapping 21 
condition if otherwise qualified, or social and family 22 
background deny to a colleague professional benefits or 23 
advantages or participation in any professional organization; 24 

 
17. not interfere with a colleague's exercise of political or civil 25 

rights and responsibilities; 26 
 

18. not engage in harassment or discriminatory conduct which 27 
unreasonably interferes with an individual's performance of 28 
professional or work responsibilities or with the orderly 29 
processes of education or which creates a hostile, 30 
intimidating, abusive, offensive, or oppressive environment; 31 
and, further, shall make reasonable efforts to assure that 32 
each individual is protected from such harassment or 33 
discrimination; 34 

 
19. not make malicious or intentionally false statements about a 35 

colleague; 36 
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20. not use coercive means or promise special treatment to 1 
influence professional judgments of colleagues; 2 

 
21. not misrepresent one's own professional qualifications; 3 

 
22. not submit fraudulent information on any document in 4 

connection with professional activities; 5 
 

23. not make any fraudulent statement or fail to disclose a 6 
material fact in one's own or another's application for a 7 
professional position; 8 

 
24. not withhold information regarding a position from an 9 

applicant or misrepresent an assignment or conditions of 10 
employment; 11 

 
25. provide upon the request of a certificated individual a written 12 

statement of specific reason for recommendations that lead to 13 
the denial of increments, significant changes in employment, 14 
or termination of employment; 15 

 
26. not assist entry into or continuance in the profession of any 16 

person known to be unqualified in accordance with these 17 
Principles of Professional Conduct for the Education Profession 18 
in Florida and other applicable Florida statutes and State 19 
Board of Education rules; 20 

 
27. self-report within forty-eight (48) hours to appropriate 21 

authorities (as determined by the District) any 22 
arrests/charges involving the abuse of a child or the sale 23 
and/or possession of a controlled substance; 24 
 25 
Such notice shall not be considered an admission of guilt nor 26 
shall such notice be admissible for any purpose in any 27 
proceeding, civil or criminal, administrative or judicial, 28 
investigatory or adjudicatory; 29 
 30 
In addition, administrators shall self-report any conviction, 31 
finding of guilt, withholding of adjudication, commitment to a 32 
pretrial diversion program, or entering of a plea of guilty or 33 
Nolo Contendere for any criminal offense other than a minor 34 
traffic violation within forty-eight (48) hours after the final 35 
judgment.  When handling sealed and expunged records 36 
disclosed under this rule, school districts shall comply with 37 
the confidentiality provisions of F.S. 943.0585(4)(c) and 38 
F.S. 943.059(4)(c); 39 
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28. report to appropriate authorities any known allegation of a 1 
violation of the Florida School Code or State Board of 2 
Education rules as defined in F.S. 1012.795(1); 3 

 
29. seek no reprisal against any individual who has reported any 4 

allegation of a violation of the Florida School Code or State 5 
Board of Education rules as defined in F.S. 1012.795(1); 6 

 
30. comply with the conditions of an order of the Education 7 

Practices Commission imposing probation, imposing a fine, or 8 
restricting the authorized scope of practice; 9 

 
31. as the supervising administrator, cooperate with the 10 

Education Practices Commission in monitoring the probation 11 
of a subordinate. 12 

 
B. No administrative staff member shall have any interest, financial or 13 

otherwise, direct or indirect; engage in any business transaction or 14 
professional activity; or incur any obligation of any nature which is 15 
in substantial conflict with the proper discharge of his/her duties in 16 
the public interest. 17 

 
C. All District administrative staff members shall adhere to the 18 

principles enumerated above. 19 
 
All administrators shall be required to complete training on the standards 20 
established herein upon employment and annually thereafter. 21 
 
 
 
F.S. 112.312, 112.313, 1001.42(6), 1001.421, 1006.32, 1012.23 22 
F.A.C. 6B-1.001, 6B-1.0066S-10.080, 6A-10.081 23 
 
 
 
© NEOLA 2009 24 
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SOLICITATION OR ACCEPTANCE OF GIFTS  1 

OR UNAUTHORIZED COMPENSATION 2 

 
 
Pursuant to State law no administrative staff member shall solicit or accept 3 
anything of value to the recipient, including, but not limited to, a gift, loan, reward, 4 
promise of future employment, favor, or service, that is based upon any 5 
understanding that the vote, official action, or judgement of the administrative staff 6 
member would be influenced thereby. 7 
 
For purposes of this policy, the meaning of "gift" shall be consistent with the 8 
definition of the term in F.S. 112.312(12)(a), and shall include, but not be limited to, 9 
the following: 10 
 

A. real property 11 
 

B. the use of real property 12 
 

C. tangible or intangible personal property 13 
 

D. a preferential rate or terms on a debt, loan, goods or services 14 
 

E. forgiveness of an indebtedness 15 
 

F. transportation, other than that provided to other employees in 16 
relation to officially approved government business, lodging, or 17 
parking 18 

 
G. food or beverage 19 

 
H. membership dues 20 

 
I. entrance fees, admission fees, or tickets to events, performances, or 21 

facilities 22 
 

J. plants, flowers, or floral arrangements 23 
 

K. services provided by persons pursuant to a professional license or 24 
certificate 25 

 
L. other personal services for which a fee is normally charged 26 

 
M. any other similar service or thing having an attribute value 27 
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It is the policy of the School Board that administrative staff members may accept 1 
gifts of nominal value from students or parents in celebration of a holiday, the staff 2 
member's birthday, or at the end of a school year. 3 
 
The Superintendent may approve acts of generosity to individual staff members in 4 
unusual situations. 5 
 
Pursuant to State law, no administrative staff member of the District, or his/her 6 
spouse or minor child shall, at any time, accept compensation, payment, or 7 
anything of value when the administrative staff member knows, or, with the exercise 8 
of reasonable care, should know, that it was given to influence the vote or other 9 
action in which the administrative staff member was expected to participate in 10 
his/her official capacity. 11 
 
Such compensation includes, but is not limited to, cash, checks, stocks, or any 12 
other form of securities, and gifts as defined in State law, albeit unsolicited, from a 13 
vendor, the administrative staff member shall notify the Fiscal Officer, in writing, 14 
that s/he received such compensation and shall thereafter promptly transmit said 15 
compensation to the Fiscal Officer. 16 
 17 
See also Policy 1129, Conflict of Interest 18 
 
 
 
F.S. 112.312, 112.313, 1006.32 19 
2 C.F.R. 200.318 20 
 
 
 
© NEOLA 2009 21 
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EVALUATION OF ADMINISTRATIVE PERSONNEL 1 

 
 
Pursuant to State law, each administrator shall be evaluated annually by the 2 
administrator's immediate supervisor utilizing the approved District evaluation 3 
system.  The purpose of this performance evaluation shall be continuous quality 4 
improvement of the professional skills of each administrator. 5 
 
Each evaluation shall relate, but not be limited to, the duties specified in the job 6 
description. 7 
 
The evaluation shall be completed and on file in accordance with the time schedule 8 
established by the Superintendent.  The written report of the evaluation must be on 9 
file and provided to the employee within ten (10) days after the evaluation 10 
conference.  The evaluator must discuss the written evaluation report with the 11 
employee.  The employee shall have the right to initiate a written response to the 12 
evaluation, and the response shall become a permanent attachment to his/her 13 
personnel file.  The evaluator may amend an evaluation based upon assessment 14 
data from the current year if the data becomes available within ninety (90) days after 15 
the close of the school year. 16 
 
An administrator shall be given a copy of any documents relating to his/her 17 
performance that are to be placed in the personnel file. 18 
 
School Administrators Evaluation System 19 
 
As set forth in State law, at least fifty percent (50%)one-third (1/3) of the 20 
performance evaluation of a school administrator’s performance evaluation , or forty 21 
percent (40%) if less than three (3) years of student performance data are available,  22 
must be based upon learning growth or achievement of the students attending that 23 
school; the remaining portion shall be based upon factors identified in the District-24 
determined, State-approved evaluation system plan. 25 
 
Student achievement measures for courses associated with Statewide assessments 26 
may be used only if a Statewide growth formula has not been approved for that 27 
assessment or, for courses associated with School District assessments, if 28 
achievement is demonstrated to be a more appropriate measure of teacher 29 
performance. 30 
 
For purposes of performance salary schedules adopted in accordance with State law, 31 
the student assessment data in the performance evaluation must be from Statewide 32 
assessments or District-determined assessments in the subject areas taught. 33 
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The evaluation criteria for each school administrator’s annual evaluation must 1 
include, but are not limited to, the following: 2 
 

A. student performance, as described above;  3 
 

B. instructional leadership, including: 4 
 

1. performance measures related to the effectiveness of 5 
classroom teachers in the school; 6 

 
2. the administrator’s appropriate and effective use of evaluation 7 

criteria and procedures;  8 
 

3. recruitment and retention of effective and highly effective 9 
classroom teachers; 10 

 
4. improvement in the percentage of instructional personnel 11 

evaluated at the highly effective and effective level; and 12 
 

5. other leadership practices that result in student learning 13 
growth; 14 

 
C. professional and job responsibilities adopted by the State Board, as 15 

well as additional professional and job responsibilities established 16 
by the Board. 17 

 
The performance evaluation system must include a mechanism to give parents and 18 
teachers an opportunity to provide input into the school administrator’s 19 
performance assessment, when appropriate.  Administrators shall be informed of the 20 
criteria and procedures associated with the performance evaluation process before 21 
evaluation begins. 22 
 
The Superintendent shall annually report the evaluation results of school 23 
administrators using the four (4) levels of performance set forth in State law to the 24 
FLDOE.  The Superintendent shall also notify the FLDOE of any school 25 
administrators who receive two (2) consecutive unsatisfactory evaluations, as well as 26 
any school administrators who are given written notice by the District of intent to 27 
terminate or not renew their employment. 28 
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The school administrator assessment system shall be evaluated annually to 1 
determine compliance with State law and this policy.  All substantial revisions to an 2 
approved system shall be approved by the Board, upon the recommendation of the 3 
Superintendent, before being submitted to the Florida Department of Education for 4 
approval. 5 
 
Annual Review of District School Administrator Evaluation System 6 
 
The Superintendent shall develop procedures for annual review of the school 7 
administrator evaluation system to analyze whether it complies with Florida law and 8 
this policy.  All substantial revisions to the evaluation system must be reviewed and 9 
approved by the Board before being used to evaluate school administrators.  10 
Substantial revisions are those that would cause an amendment to which 11 
performance levels would be assigned to administrative personnel. 12 
 
 
 
F.S. 1012.01, 1012.22, 1012.28, 1012.311012.34, 1012.3401 13 
F.A.C. 6A-5.030, 6A-5.0411 14 
 
 
 
Revised 3/4/14 15 
Revised 3/24/15 16 
 17 
 
 
 
© NEOLA 2014 18 
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ANTI-HARASSMENT 1 

 
General Policy Statement 2 
 
It is the policy of the School Board to maintain an education and work environment 3 
which is free from all forms of unlawful harassment, including sexual harassment.  4 
This commitment applies to all School District operations, programs, and activities.  5 
All students, administrators, teachers, staff, and all other school personnel share 6 
responsibility for avoiding, discouraging, and reporting any form of unlawful 7 
harassment.  This policy applies to unlawful conduct occurring on school property, 8 
or at another location if such conduct occurs during an activity sponsored by the 9 
Board. 10 
 
The Superintendent will vigorously enforce its prohibition against harassment on the 11 
basis of race, color, national origin, sex (including sexual orientation, or transgender 12 
status or gender identity), disability (including HIV, AIDS, or sickle cell trait), 13 
pregnancy, marital status, age (except as authorized by law), religion, military 14 
status, ancestry, or genetic information, which are classes protected by State and/or 15 
Federal law (collectively, “protected classes”) or any other legally prohibited basis, 16 
and encourages those within the School District community as well as third parties, 17 
who feel aggrieved to seek assistance to rectify the problems.  The Superintendent 18 
will investigate all allegations of unlawful harassment and in those cases where 19 
legally prohibited harassment is substantiated, the Superintendent will take 20 
immediate steps to end the harassment.  Individuals who are found to have engaged 21 
in unlawful harassment will be subject to appropriate disciplinary action. 22 
 
For purposes of this policy, "School District community" means students, 23 
administrators, teachers, staff, and all other school personnel, including Board 24 
members, agents, volunteers, contractors, or other persons subject to the control 25 
and supervision of the Board. 26 
 
For purposes of this policy, "third parties" include, but are not limited to, guests 27 
and/or visitors on School District property (e.g., visiting speakers, participants on 28 
opposing athletic teams, parents), vendors doing business with, or seeking to do 29 
business with, the Board, and other individuals who come in contact with members 30 
of the School District community at school-related events/activities (whether on or 31 
off School District property). 32 
 
Other Violations of the Anti-Harassment Policy 33 
 
The Superintendent will also take immediate steps to impose disciplinary action on 34 
individuals engaging in any of the following prohibited acts: 35 
 

Page 48 of 380 Action A - 3/8/2016



policy 
 
 
THE SCHOOL BOARD OF ADMINISTRATION 
INDIAN RIVER COUNTY 1362/page 2 of 14 

A. Retaliating against a person who has made a report or filed a 1 
complaint alleging unlawful harassment, or who has participated as 2 
a witness in a harassment investigation. 3 

 
B. Filing a malicious or knowingly false report or complaint of 4 

harassment. 5 
 

C. Disregarding, failing to investigate adequately, or delaying 6 
investigation of allegations of unlawful harassment, when 7 
responsibility for reporting and/or investigating unlawful 8 
harassment charges comprises part of one's supervisory duties. 9 

 
Definitions 10 
 
Sexual Harassment 11 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational 12 
Amendments of 1972, "sexual harassment" is defined as: 13 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 14 
conduct of a sexual nature, when: 15 
 

A. Submission to such conduct is made either implicitly or explicitly a 16 
term or condition of an individual's employment, or status in a 17 
class, educational program, or activity; 18 

 
B. Submission or rejection of such conduct by an individual is used as 19 

the basis for employment or educational decisions affecting such 20 
individual; 21 

 
C. Such conduct has the purpose or effect of interfering with the 22 

individual's work or educational performance; of creating an 23 
intimidating, hostile, or offensive working, and/or learning 24 
environment; or of interfering with one's ability to participate in or 25 
benefit from a class or an educational program or activity. 26 

 
Sexual harassment may involve the behavior of a person of either gender against a 27 
person of the same or opposite gender. 28 
 
Prohibited acts that constitute sexual harassment may take a variety of forms.  29 
Examples of the kinds of conduct that may constitute sexual harassment include, 30 
but are not limited to: 31 
 

A. Unwelcome sexual propositions, invitations, solicitations, and 32 
flirtations. 33 
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B. Physical assault. 1 
 

C. Threats or insinuations that a person's employment, wages, 2 
academic grade, promotion, classroom work or assignments, 3 
academic status, participation in athletics or extra-curricular 4 
programs or events, or other conditions of employment or education 5 
may be adversely affected by not submitting to sexual advances. 6 

 
D. Unwelcome verbal expressions of a sexual nature, including graphic 7 

sexual commentaries about a person's body, dress, appearance, or 8 
sexual activities; the unwelcome use of sexually degrading language, 9 
jokes or innuendoes; unwelcome suggestive or insulting sounds or 10 
whistles; obscene telephone calls. 11 

 
E. Sexually suggestive objects, pictures, videotapes, audio recordings, 12 

or literature, placed in the work or educational environment, which 13 
may embarrass or offend individuals. 14 

 
F. Unwelcome and inappropriate touching, patting, or pinching; 15 

obscene gestures. 16 
 

G. A pattern of conduct, which can be subtle in nature, that has sexual 17 
overtones and is intended to create or has the effect of creating 18 
discomfort and/or humiliation to another. 19 

 
H. Remarks speculating about a person's sexual activities or sexual 20 

history, or remarks about one's own sexual activities or sexual 21 
history. 22 

 
I. Consensual sexual relationships where such relationship leads to 23 

favoritism of a subordinate employee with whom the superior is 24 
sexually involved and where such favoritism adversely affects other 25 
employees or otherwise creates a hostile work environment. 26 

 
J. Verbal, nonverbal, or physical aggression, intimidation, or hostility 27 

based on sex or sex-stereotyping that does not involve conduct of a 28 
sexual nature. 29 

 
K. Inappropriate boundary invasions by a District employee or other 30 

adult member of the School District community into a student's 31 
personal space and personal life. 32 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  33 
Conduct must be sufficiently severe, pervasive, and persistent such that it adversely 34 
affects an individual's employment or education, or such that it creates a hostile or 35 
abusive employment or educational environment. 36 
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NOTE:  Any teacher, administrator, coach, or other school authority who 1 
engages in sexual conduct with a student may also be guilty of a crime. 2 
 3 
Sexual Cyberharassment 4 
 5 
Pursuant to Florida law, “sexual cyberharassment” means to publish a sexually 6 
explicit image of a person that contains or conveys the personal identification 7 
information of the depicted person to an Internet website without the depicted 8 
person’s consent, for no legitimate purpose with the intent of causing substantial 9 
emotional distress to the depicted person.  Sexual cyberharassment may be a form 10 
of sexual harassment. 11 
 12 
Race/Color Harassment 13 
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 14 
conduct is based upon an individual's race or color and when the conduct has the 15 
purpose or effect of interfering with the individual's work or educational 16 
performance; of creating an intimidating, hostile, or offensive working, and/or 17 
learning environment; or of interfering with one's ability to participate in or benefit 18 
from a class or an educational program or activity.  Such harassment may occur 19 
where conduct is directed at the characteristics of a person's race or color, such as 20 
racial slurs, nicknames implying stereotypes, epithets, and/or negative references 21 
relative to racial customs. 22 
 
Religious (Creed) Harassment 23 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 24 
nonverbal conduct is based upon an individual's religion or creed and when the 25 
conduct has the purpose or effect of interfering with the individual's work or 26 
educational performance; of creating an intimidating, hostile, or offensive working 27 
and/or learning environment; or of interfering with one's ability to participate in or 28 
benefit from a class or an educational program or activity.  Such harassment may 29 
occur where conduct is directed at the characteristics of a person's religious 30 
tradition, clothing, or surnames, and/or involves religious slurs. 31 
 
National Origin Harassment 32 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 33 
nonverbal conduct is based upon an individual's national origin and when the 34 
conduct has the purpose or effect of interfering with the individual's work or 35 
educational performance; of creating an intimidating, hostile, or offensive working 36 
and/or learning environment; or interfering with one's ability to participate in or 37 
benefit from a class or an educational program or activity.  Such harassment may 38 
occur where conduct is directed at the characteristics of a person's national origin, 39 
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such as negative comments regarding customs, manner of speaking, language, 1 
surnames, or ethnic slurs. 2 
 
Disability Harassment 3 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 4 
nonverbal conduct is based upon an individual's disability and when the conduct 5 
has the purpose or effect of interfering with the individual's work or educational 6 
performance of creating an intimidating, hostile, or offensive working and/or 7 
learning environment; or with one's ability to participate in or benefit from a class or 8 
an educational program or activity.  Such harassment may occur where conduct is 9 
directed at the characteristics of a person's disabling condition, such as negative 10 
comments about speech patterns, movement, physical impairments or 11 
defects/appearances, or the like.  Such harassment may further occur where 12 
conduct is directed at or pertains to a person's genetic information. 13 
 
Pregnancy Harassment 14 
 15 
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or 16 
nonverbal conduct is based upon an individual’s pregnancy and when the conduct 17 
has the purpose or effect of interfering with the individual’s work or educational 18 
performance; of creating an intimidating, hostile, or offensive working and/or 19 
learning environment; or of interfering with one’s ability to participate in or benefit 20 
from a class or an educational program or activity.  Such harassment may occur 21 
where conduct is directed at the characteristics of a person’s pregnancy and 22 
condition of pregnancy. 23 
 24 
Reports and Complaints of Harassing Conduct 25 
 
Members of the School District community and third parties are encouraged to 26 
promptly report incidents of unlawful harassing conduct to an administrator, 27 
supervisor or other School District official so that the Superintendent may address 28 
the conduct before it becomes severe, pervasive, or persistent.  Any administrator, 29 
supervisor, or other District Official who receives such a complaint shall file it with 30 
the District’s Anti-Harassment Compliance Officer within two (2) days. 31 
 
Members of the School District community or third parties who believe they have 32 
been unlawfully harassed by another member of the School District community or a 33 
third party are entitled to utilize the Board's complaint process that is set forth in 34 
Policy 1362.02 - Anti-Harassment Complaint Procedure.  Initiating a complaint, 35 
whether formally or informally, will not adversely affect the complaining individual's 36 
employment or participation in educational or extra-curricular programs unless the 37 
complaining individual makes the complaint maliciously or with knowledge that it is 38 
false.  While there are no time limits for initiating complaints of harassment under 39 
this policy, individuals should make every effort to file a complaint as soon as 40 
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possible after the conduct occurs while the facts are known and potential witnesses 1 
are available. 2 
 
If, during an investigation of reported act of bullying and/or harassment in 3 
accordance with Policy 5517.01 – Bullying and Harassment, the principal or his/her 4 
designee believes that the reported misconduct may have created a hostile work 5 
environment and may have constituted unlawful discriminatory harassment based 6 
on sex, race, color, national origin, religion, or disability, the principal or his/her 7 
designee will report the act of bullying and/or harassment to one of the Compliance 8 
Officers who shall investigate the allegation in accordance with this policy.  While 9 
the Compliance Officer investigates the allegation, the Principal shall suspend 10 
his/her Policy 5517.01 investigation to await the Compliance Officer's written report.  11 
The Compliance Officer shall keep the Principal informed of the status of the 12 
Policy 1362 investigation and provide him/her with a copy of the resulting written 13 
report. 14 
 
Anti-Harassment Compliance Officers 15 
 
The following individuals serve as "Anti-Harassment Compliance Officers" for the 16 
District.  They are hereinafter referred to as the "Compliance Officers": 17 
 
Executive Director for Human Resources Executive Director for Exceptional 18 
 Education and Student Services 19 
 
1990 25th Street6500 57th Street 1990 25th Street6500 57th Street 20 
Vero Beach, FL 329607 Vero Beach, FL 329607 21 
 
772-564-3000 772-564-3000 22 
 
The name(s), title(s), and contact information of these individuals will be published 23 
annually on the School District's website. 24 
 
The names, titles, and/or contact information of the persons presently serving as 25 
Compliance Officers may change from time to time, and such changes shall be 26 
deemed technical corrections within the meaning of Bylaw 0131.1 and shall be made 27 
pursuant to that bylaw. 28 
 
A Compliance Officer will be available during regular school/work hours to discuss 29 
concerns related to unlawful harassment, to assist students, other members of the 30 
School District community, and third parties who seek support or advice when 31 
informing another individual about "unwelcome" conduct, or to intercede informally 32 
on behalf of the individual in those instances where concerns have not resulted in 33 
the filing of a formal complaint and where all parties are in agreement to participate 34 
in an informal process. 35 
 

Page 53 of 380 Action A - 3/8/2016



policy 
 
 
THE SCHOOL BOARD OF ADMINISTRATION 
INDIAN RIVER COUNTY 1362/page 7 of 14 
Any Board employee who directly observes unlawful harassment of a student is 1 
obligated, in accordance with this policy, to report such observations to one of the 2 
Anti-Harassment Compliance Officers within two (2) business days.  Thereafter, the 3 
Compliance Officer or designee must contact the student, if over age eighteen (18) or 4 
the student's parents if under the age eighteen (18), within two (2) business days to 5 
advise s/he/them of the Superintendent's intent to investigate the alleged 6 
misconduct, including the obligation of the compliance officer or designee to conduct 7 
an investigation following all the procedures outlined for a formal complaint. 8 
 
Compliance Officers are assigned to accept complaints of unlawful harassment 9 
directly from any member of the School District community or a visitor to the 10 
District, or to receive complaints which are initially filed with a school building 11 
administrator.  Upon receipt of a complaint either directly or through a school 12 
building administrator, the Compliance Officer will begin either an informal or 13 
formal process (depending on the request of the member of the School District 14 
community alleging harassment), or the Compliance Officer will designate a specific 15 
individual to conduct such a process.  In the case of a formal complaint, the 16 
Compliance Officer will prepare, after consultation with the Board Attorney or 17 
Superintendent, recommendations for the Superintendent or will oversee the 18 
preparation of such recommendations by a designee.  All members of the School 19 
District community must report incidents of unlawful harassment which are 20 
reported to them to a Compliance Officer within five (5) calendar days of learning of 21 
the incident. 22 
 
Investigation and Complaint Procedure 23 
 
Any employee or other member of the School District community or visitor to the 24 
District who believes that s/he has been subjected to unlawful harassment may 25 
seek resolution of his/her complaint through either the informal or formal 26 
procedures as described below.  Further, a process for investigating claims of 27 
harassment and a process for rendering a decision regarding whether the claim of 28 
legally prohibited harassment or retaliation was substantiated are set forth below.   29 
 30 
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, 31 
time lines are flexible for initiating the complaint process; however, individuals 32 
should make every effort to file a complaint within thirty (30) calendar days after the 33 
conduct occurs while the facts are known and potential witnesses are available.  34 
Once the formal complaint process is begun, the investigation will be completed in a 35 
timely manner (ordinarily, within fifteen (15) calendar days of the complaint being 36 
received). 37 
 
The informal and formal procedures set forth below are not intended to interfere 38 
with the rights of any individual to pursue a complaint of unlawful harassment or 39 
retaliation with the United States Department of Education, Office for Civil Rights, 40 
the Florida Civil Rights Commission, or the Equal Employment Opportunity 41 
Commission. 42 
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Informal Complaint Procedure 1 
 
The goal of the informal complaint procedure is to stop inappropriate behavior and 2 
to investigate and facilitate resolution through an informal means, if possible.  The 3 
informal complaint procedure is provided as a less formal option for a student who 4 
believes s/he has been unlawfully harassed or retaliated against.  This informal 5 
procedure is not required as a precursor to the filing of a formal complaint. 6 
 
Employees, other members of the School District community, or third parties who 7 
believe that they have been unlawfully harassed or retaliated against may initiate 8 
their complaint through this informal complaint process, but are not required to do 9 
so.  The informal process is only available in those circumstances where the parties 10 
(alleged target of harassment and alleged harasser(s)) agree to participate in the 11 
informal process.   12 
 
Employees, other members of the School District community, or third parties who 13 
believe that they have been unlawfully harassed or retaliated against may proceed 14 
immediately to the formal complaint process and individuals who seek resolution 15 
through the informal procedure may request that the informal process be terminated 16 
at any time to move to the formal complaint process.   17 
 
However, all complaints of harassment involving a District employee, any other adult 18 
member of the School District community, or a third party against a student will be 19 
formally investigated. 20 
 21 
As an initial course of action, if an individual feels that s/he is being unlawfully 22 
harassed and s/he is able and feels safe doing so, the individual should tell or 23 
otherwise inform the harasser that the conduct is unwelcome and must stop.  Such 24 
direct communication should not be utilized in circumstances involving sexual 25 
violence.  The complaining individual should address the allegedly harassing 26 
conduct as soon after it occurs as possible.  The Compliance Officers is available to 27 
support and counsel individuals when taking this initial step or to intervene on 28 
behalf of the individual if requested to do so.  An individual who is uncomfortable or 29 
unwilling to inform the harasser of his/her complaint is not prohibited from 30 
otherwise filing an informal or a formal complaint.  In addition, with regard to 31 
certain types of unlawful harassment, such as sexual harassment, the Compliance 32 
Officer may advise against the use of the informal complaint process. 33 
 
An individual who believes s/he has been unlawfully harassed may make an 34 
informal complaint, either orally or in writing: (1) to a teacher, other employee, or 35 
building administrator; (2) to the Superintendent or other District-level employee; 36 
and/or (3) directly to one of the Compliance Officers.   37 
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All informal complaints must be reported to the Compliance Officers who will either 1 
facilitate an informal resolution as described below on his/her own, or appoint 2 
another individual to facilitate an informal resolution. 3 
 
The School District's informal complaint procedure is designed to provide employees, 4 
other members of the School District community, or third parties who believe they 5 
are being unlawfully harassed by another individual with a range of options 6 
designed to bring about a resolution of their concerns.  Depending upon the nature 7 
of the complaint and the wishes of the individual claiming unlawful harassment, 8 
informal resolution may involve, but not be limited to, one or more of the following: 9 
 

A. Advising the individual about how to communicate the unwelcome 10 
nature of the behavior to the alleged harasser. 11 

 
B. Distributing a copy of the anti-harassment policy as a reminder to 12 

the individuals in the school building or office where the individual 13 
whose behavior is being questioned works or attends. 14 

 
C. If both parties agree, the Compliance Officers may arrange and 15 

facilitate a meeting between the individual claiming harassment and 16 
the individual accused of harassment to work out a mutual 17 
resolution.  Such a meeting is not appropriate in circumstances 18 
involving sexual violence. 19 

 
While there are no set time limits within which an informal complaint must be 20 
resolved, the Compliance Officers or designee will exercise his/her authority to 21 
attempt to resolve all informal complaints within fifteen (15) calendar days of 22 
receiving the informal complaint.  Parties who are dissatisfied with the results of the 23 
informal complaint process may proceed to file a formal complaint.  And, as stated 24 
above, parties may request that the informal process be terminated at any time to 25 
move to the formal complaint process. 26 
 
All materials generated as part of the informal complaint process will be retained by 27 
the Compliance Officers or designee in accordance with the Board's records 28 
retention policy. (See Policy 8310 and Policy 8320) 29 
 
Formal Complaint Procedure 30 
 
If a complaint is not resolved through the informal complaint process, if one of the 31 
parties has requested that the informal complaint process be terminated to move to 32 
the formal complaint process, or if the individual elects to file a formal complaint 33 
initially, the formal complaint process as described below shall be implemented. 34 
 
This formal complaint process is not intended to interfere with the rights of an 35 
employee, other member of the School District community, or third party to pursue 36 
a complaint of unlawful harassment with the United States Department of 37 
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Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal 1 
Employment Opportunity Commission. 2 
 
An individual who believes s/he has been subjected to offensive 3 
conduct/harassment hereinafter referred to as the "complainant", may file a formal 4 
complaint, either orally or in writing with a teacher, principal, or other District 5 
employee, the Compliance Officer, Superintendent, or other District employee.  Due 6 
to the sensitivity surrounding complaints of unlawful harassment and retaliation, 7 
time lines are flexible for initiating the complaint process; however, individuals 8 
should make every effort to file a complaint within thirty (30) calendar days after the 9 
conduct occurs while the facts are known and potential witnesses are available.  If a 10 
complainant informs a teacher, principal, or other District employee, the Compliance 11 
Officer, Superintendent, or other District employee, either orally or in writing, about 12 
any complaint of harassment, that employee must report such information to the 13 
Compliance Officer or designee within two (2) business days.   14 
 
Throughout the course of the process as described herein, the Compliance Officer 15 
should keep the parties informed of the status of the investigation and the decision 16 
making process. 17 
 
All formal complaints must include the following information to the extent it is 18 
available: the identity of the individual believed to have engaged in, or engaging in, 19 
offensive conduct/harassment/retaliation; a detailed description of the facts upon 20 
which the complaint is based; a list of potential witnesses; and the resolution sought 21 
by the complainant. 22 
 
If the complainant is unwilling or unable to provide a written statement including 23 
the information set forth above, the Compliance Officer shall ask for such details in 24 
an oral interview.  Thereafter the Compliance Officer will prepare a written summary 25 
of the oral interview, and the complainant will be asked to verify the accuracy of the 26 
reported charge by signing the document. 27 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 28 
action should be taken in the investigatory phase to protect the complainant from 29 
further harassment or retaliation including but not limited to a change of work 30 
assignment or schedule for the complainant and/or the alleged harasser.  In making 31 
such a determination, the Compliance Officer should consult the complainant to 32 
assess his/her agreement to any action deemed appropriate.  If the complainant is 33 
unwilling to consent to any change that is deemed appropriate by the Compliance 34 
Officer, the Compliance Officer may still take whatever actions s/he deem 35 
appropriate in consultation with the Superintendent and/or Board Attorney. 36 
 
Within five (5) business days of receiving a formal complaint, the Compliance Officer 37 
or a designee will initiate a formal investigation to determine whether the 38 
complainant has been subjected to offensive conduct/harassment/retaliation.  A 39 
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Principal will not conduct an investigation unless directed to do so by the 1 
Compliance Officer. 2 
 
Simultaneously, the Compliance Officer will inform the individual alleged to have 3 
engaged in the harassing conduct, hereinafter referred to as the "respondent", that a 4 
complaint has been received.  The respondent will be informed about the nature of 5 
the allegations and a copy of these administrative procedures and the Board's anti-6 
harassment policy shall be provided to the respondent at that time.  The respondent 7 
must also be informed of the opportunity to submit a written response to the 8 
complaint within five (5) business days. 9 
 
Although certain cases may require additional time, the Compliance Officer or a 10 
designee will attempt to complete an investigation into the allegations of 11 
harassment/retaliation within fifteen (15) calendar days of receiving the formal 12 
complaint.  The investigation will include: 13 
 

A. interviews with the complainant; 14 
 

B. interviews with the respondent; 15 
 

C. interviews with any other witnesses who may reasonably be 16 
expected to have any information relevant to the allegations; 17 

 
D. consideration of any documentation or other evidence presented by 18 

the complainant, respondent, or any other witness which is 19 
reasonably believed to be relevant to the allegations. 20 

 21 
At the conclusion of the investigation, the Compliance Officer or the designee may 22 
consult with the Board Attorney.  A written report shall then be prepared and 23 
delivered to the Superintendent which summarizes the evidence gathered during the 24 
investigation and provides recommendations based on the evidence and the 25 
definition of unlawful harassment as provided in Board policy and State and Federal 26 
law as to whether the complainant has been subject to unlawful harassment.  The 27 
Compliance Officer's recommendations must be based upon the totality of the 28 
circumstances, including the ages and maturity levels of those involved.  In 29 
determining if discriminatory harassment or retaliation occurred, a preponderance 30 
of evidence standard will be used.  The Compliance Officer may consult with the 31 
Board Attorney before finalizing the report to the Superintendent. 32 
 
Absent extenuating circumstances, within ten (10) business days of receiving the 33 
report of the Compliance Officer or the designee, the Superintendent must either 34 
issue a final decision regarding whether or not the complaint of harassment has 35 
been substantiated or request further investigation.  A copy of the Superintendent's 36 
final decision will be delivered to both the complainant and the respondent. 37 
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If the Superintendent requests additional investigation, the Superintendent must 1 
specify the additional information that is to be gathered, and such additional 2 
investigation must be completed within ten (10) business days.  At the conclusion of 3 
the additional investigation, the Superintendent must issue a final written decision 4 
as described above. 5 
 
The decision of the Superintendent shall be final. 6 
 
The Superintendent reserves the right to investigate and resolve a complaint or 7 
report of unlawful harassment regardless of whether the member of the School 8 
District community or third party alleging the unlawful harassment pursues the 9 
complaint.  The Superintendent also reserves the right to have the formal complaint 10 
investigation conducted by an external person in accordance with this policy or in 11 
such other manner as deemed appropriate by the Superintendent. 12 
 
Privacy/Confidentiality 13 
 
The School District will employ all reasonable efforts to protect the rights of the 14 
complainant, the individual(s) against whom the complaint is filed, and the 15 
witnesses as much as possible, consistent with the Board's legal obligations to 16 
investigate, to take appropriate action, and to conform with any discovery or 17 
disclosure obligations.  All records generated under the terms of this policy and 18 
related administrative procedures shall be maintained as confidential to the extent 19 
permitted by law.  Confidentiality, however, cannot be guaranteed.  All complainants 20 
proceeding through the formal investigation process will be advised that their 21 
identities may be disclosed to the respondent. 22 
 
During the course of a formal investigation, the Compliance Officer or his/her 23 
designee will instruct all members of the School District community and third 24 
parties who are interviewed about the importance of maintaining confidentiality.  25 
Any individual who is interviewed as part of a harassment investigation is expected 26 
not to disclose any information that s/he learns or that s/he provides during the 27 
course of the investigation. 28 
 
All public records created as a part of an investigation of a complaint of harassment 29 
will be maintained by the Compliance Officer in accordance with the Board's records 30 
retention policy.  Any records which are considered student records in accordance 31 
with the Family Educational Rights and Privacy Act will be maintained in a manner 32 
consistent with the provisions of the Federal and State laws. 33 
 
Sanctions and Monitoring 34 
 
The Superintendent shall vigorously enforce the Board's prohibitions against 35 
unlawful harassment by taking appropriate action reasonably calculated to stop the 36 
harassment and prevent further such harassment.  While observing the principles of 37 
due process, a violation of this policy may result in disciplinary action up to and 38 
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including the discharge of an employee or the suspension/expulsion of a student.  1 
All disciplinary action will be taken in accordance with applicable State law and the 2 
terms of the relevant collective bargaining agreement(s).  When imposing discipline, 3 
the Superintendent shall consider the totality of the circumstances involved in the 4 
matter, including the ages and maturity levels of those involved.  In those cases 5 
where unlawful harassment is not substantiated, the Superintendent may consider 6 
whether the alleged conduct nevertheless warrants discipline in accordance with 7 
other Board policies, consistent with the terms of the relevant collective bargaining 8 
agreement(s). 9 
 
Where the Superintendent becomes aware that a prior remedial action has been 10 
taken against a member of the School District community, all subsequent sanctions 11 
imposed by the Board and/or Superintendent shall be reasonably calculated to end 12 
such conduct, prevent its reoccurrence, and remedy its effects. 13 
 
Retaliation 14 
 
Any act of retaliation against a person who has made a report or filed a complaint 15 
alleging unlawful harassment, or who has participated as a witness in a harassment 16 
investigation is prohibited. 17 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 18 
 
State law requires any teacher or school employee who knows or suspects that a 19 
child under the age of eighteen (18) is a victim of child abuse or neglect to 20 
immediately report that knowledge or suspicion to the Department of Children and 21 
Family Services.  If, during the course of a harassment investigation, the 22 
Compliance Officer or a designee has reason to believe or suspect that the alleged 23 
conduct reasonably indicates abuse or neglect of the complainant, a report of such 24 
knowledge must be made in accordance with State law and Board policy. 25 
 
If the Compliance Officer or a designee has reason to believe that the complainant 26 
has been the victim of criminal conduct as defined under Florida law, such 27 
knowledge should be reported to local law enforcement. 28 
 
Any reports made to the local child protection service or to local law enforcement 29 
shall not terminate the Compliance Officer's or a designee's obligation and 30 
responsibility to continue to investigate a complaint of harassment.  While the 31 
Compliance Officers or a designee may work cooperatively with outside agencies to 32 
conduct concurrent investigations, in no event shall the harassment investigation be 33 
inhibited by the involvement of outside agencies without good cause after 34 
consultation with the Superintendent. 35 
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Mandatory Reporting of Misconduct by Certificated Employees 1 
 
The Superintendent is required by State law and Board Policy 8141 to report alleged 2 
misconduct by certificated employees of the District that affects the health, safety, or 3 
welfare of a student.  In accordance with Board policy and State law, the 4 
Superintendent shall investigate each allegation of such conduct and, if confirmed, 5 
shall report such misconduct pursuant to Policy 8141. 6 
 
Education and Training 7 
 
In support of this policy, the Board promotes preventative educational measures to 8 
create greater awareness of unlawful discriminatory practices.  The Superintendent 9 
or designee shall provide appropriate training to all members of the School District 10 
community related to the implementation of this policy and Policy 1362.02.  All 11 
training regarding this policy, Policy 1362.02, and harassment in general, will be age 12 
and content appropriate. 13 
 
 
F.S. 110.1221, 250.481, 760.01, 760.10, 784.049, 1000.05 14 
42 U.S.C. 2000d et seq. 15 
42 U.S.C. 2000e et seq. 16 
29 U.S.C. 621 et seq. 17 
29 U.S.C. 794 18 
29 C.F.R. Part 1635 19 
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment 20 
Rights Act 21 
42 U.S.C. 12101 et seq. 22 
20 U.S.C. 1681 et seq. 23 
42 U.S.C. 1983 24 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 25 
National School Boards Association Inquiry and Analysis - May 2008 26 
 
Revised 7/28/15 27 
 
© NEOLA 2015 28 
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NONDISCRIMINATION AND  1 

ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY 2 

 
 
Any form of discrimination or harassment can be devastating to an individual's 3 
academic progress, social relationship and/or personal sense of self-worth.  As 4 
such, the School Board will not discriminate nor tolerate harassment in its 5 
educational programs or activities on the basis of race, color, national origin, sex 6 
(including sexual orientation, transgender status or gender identity), disability 7 
(including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as 8 
authorized by law), religion, military status, ancestry, or genetic information, which 9 
are classes protected by State and/or Federal law (collectively, “protected classes”). 10 
 
The Board also does not discriminate on the basis of protected classes in its 11 
employment policies and practices as they relate to students. 12 
 
Equal educational opportunities shall be available to all students, without regard to 13 
the protected classes, age (unless age is a factor necessary to the normal operation 14 
or the achievement of any legitimate objective of the program/activity), place of 15 
residence within the boundaries of the District, or social or economic background, to 16 
learn through the curriculum offered in this District.  Educational programs shall be 17 
designed to meet the varying needs of all students. 18 
 
In order to achieve the aforesaid goal, the Superintendent shall: 19 
 

A. Curriculum Content 20 
 

 review current and proposed courses of study and textbooks to 21 
detect any bias based upon the protected classes, ascertaining 22 
whether or not supplemental materials, singly or taken as a whole, 23 
fairly depict the contribution of both genders, various races, ethnic 24 
groups, etc., toward the development of human society; 25 

 
B. Staff Training 26 

 
 develop an ongoing program of in-service training for school 27 

personnel designed to identify and solve problems of bias based 28 
upon the protected classes, in all aspects of the program; 29 

 
C. Student Access 30 

 
1. review current and proposed programs, activities, facilities, 31 

and practices to verify that all students have equal access 32 
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thereto and are not segregated on the basis of the protected 1 
classes, in any duty, work, play, classroom, or school 2 
practice, except as may be permitted under State and Federal 3 
laws and regulations; 4 

 
2. verify that facilities are made available for non-curricular 5 

student activities that are initiated by parents or other 6 
members of the community, including but not limited to any 7 
group that is officially affiliated with the Boy Scouts of 8 
America or any other youth group listed in Title 36 of the 9 
United States Code as a patriotic society, pursuant to Board 10 
Policy 7510 - Use of District Facilities; 11 

 
 In accordance with Florida Statute, the Board may establish and 12 

maintain a single-gender nonvocational class, extra-curricular 13 
activity, or school for elementary, middle, or high school students. 14 

 
D. District Support 15 

 
 verify that like aspects of the District's program receive like support 16 

as to staff size and compensation, purchase and maintenance of 17 
facilities and equipment, access to such facilities and equipment, 18 
and related matters; 19 

 
E. Student Assessment 20 

 
 verify that tests, procedures, or guidance and counseling materials, 21 

which are designed to evaluate student progress, rate aptitudes, 22 
analyze personality, or in any manner establish or tend to establish 23 
a category by which a student may be judged, are not differentiated 24 
or stereotyped on the basis of the protected classes. 25 

 
District Compliance Officer(s) 26 
 
The Board designates the following individuals to serve as the District’s “Compliance 27 
Officers” (also known as “Civil Rights Coordinators”) (hereinafter referred to as the 28 
“COs”) 29 
 
Executive Director for Human Resources Executive Director for Exceptional  30 
 Education and Student Services 31 
 
1990 25th Street6500 57th Street 1990 25th Street6500 57th Street 32 
Vero Beach, FL 329670 Vero Beach, FL 329670 33 
 
772-564-3000 772-564-3000 34 
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The names, titles, and contact information of these individuals will be published 1 
annually on the School District’s website. 2 
 
The COs are responsible for coordinating the District's efforts to comply with 3 
applicable Federal and State laws and regulations, including the District's duty to 4 
address in a prompt and equitable manner any inquiries or complaints regarding 5 
discrimination or denial of equal access.  The CO(s) shall also verify that proper 6 
notice of nondiscrimination for Title II of the Americans with Disabilities Act (as 7 
amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education 8 
Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as amended), 9 
the Age Discrimination Act of 1975, the Florida Civil Rights Act of 1992, the Florida 10 
Educational Equity Act, and/or their implementing regulations is provided to 11 
students, their parents, staff members, and the general public. A copy of each of the 12 
acts and regulations on which this notice is based may be found in the CO’s office. 13 
 
The Superintendent shall annually attempt to identify children with disabilities, ages 14 
3-22, who reside in the District but do not receive public education.  In addition, 15 
s/he shall establish procedures to identify students who are Limited English 16 
Proficient (LEP), including immigrant children and youth, to assess their ability to 17 
participate in District programs, and develop and administer a program that meets 18 
the English language and academic needs of these students.  This program shall 19 
include procedures for student placement, services, evaluation, and exit procedures 20 
and shall be designed to provide students with effective instruction that leads to 21 
academic achievement and timely acquisition of proficiency in English.  As a part of 22 
this program, the District will evaluate the progress of students in achieving English 23 
language proficiency in the areas of listening, speaking, reading, and writing, on an 24 
annual basis (see AP 2260F). 25 
 
Reports and Complaints of Unlawful Discrimination and Retaliation 26 
 
Students and all other members of the School District community and third parties 27 
are encouraged to promptly report incidents of unlawful discrimination and/or 28 
retaliation to a teacher, administrator, supervisor, or other District official so that 29 
the Board may address the conduct.  Any teacher, administrator, supervisor, or 30 
other District employee or official who receives such a complaint shall file it with the 31 
CO within two (2) business days. 32 
 
Members of the School District community, which includes students or third 33 
parties, who believe they have been unlawfully discriminated/retaliated against are 34 
entitled to utilize the complaint process set forth below.  Initiating a complaint, 35 
whether formally or informally, will not adversely affect the complaining individual's 36 
employment or participation in educational or extra-curricular programs.  While 37 
there are no time limits for initiating complaints under this policy, individuals 38 
should make every effort to file a complaint as soon as possible after the conduct 39 
occurs while the facts are known and potential witnesses are available. 40 
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If, during an investigation of alleged bullying, aggressive behavior and/or 1 
harassment in accordance with Policy 5517.01 – Bullying and Harassment, the 2 
Principal believes that the reported misconduct may constitute unlawful 3 
discrimination based on a protected class, the Principal shall report the act to one of 4 
the COs who shall investigate the allegation in accordance with this policy.  While 5 
the CO investigates the allegation, the Principal shall suspend his/her 6 
Policy 5517.01 investigation to await the CO’s written report.  The CO shall keep the 7 
Principal informed of the status of the Policy 2260 investigation and provide 8 
him/her with a copy of the resulting written report. 9 
 
The COs will be available during regular school/work hours to discuss concerns 10 
related to unlawful discrimination/retaliation.  COs shall accept complaints of 11 
unlawful discrimination/retaliation directly from any member of the School District 12 
community or a visitor to the District, or receive complaints that are initially filed 13 
with a school building administrator.  Upon receipt of a complaint either directly or 14 
through a school building administrator, a CO will begin either an informal or formal 15 
process (depending on the request of the person alleging the 16 
discrimination/retaliation or the nature of the alleged discrimination/retaliation), or 17 
the CO will designate a specific individual to conduct such a process.  The CO will 18 
provide a copy of this policy to any person who files a complaint.  In the case of a 19 
formal complaint, the CO will prepare recommendations for the Superintendent or 20 
oversee the preparation of such recommendations by a designee.  All members of the 21 
School District community must report incidents of discrimination/retaliation that 22 
are reported to them to the CO within two (2) business days of learning of the 23 
incident/conduct. 24 
 
Any Board employee who directly observes unlawful discrimination/retaliation of a 25 
student is obligated, in accordance with this policy, to report such observations to 26 
one of the COs within two (2) business days.  Additionally, any Board employee who 27 
observes an act of unlawful discrimination/retaliation is expected to intervene to 28 
stop the misconduct, unless circumstances make such an intervention dangerous, 29 
in which case the staff member should immediately notify other Board employees 30 
and/or local law enforcement officials, as necessary, to stop the misconduct.  31 
Thereafter, the CO or designee must contact the student, if age eighteen (18) or 32 
older, or the student's parents if the student is under the age eighteen (18), within 33 
two (2) school days to advise s/he/them of the Board's intent to investigate the 34 
alleged wrongdoing. 35 
 
Investigation and Complaint Procedure 36 
 
Any student who believes that s/he has been subjected to unlawful discrimination 37 
or retaliation may seek resolution of his/her complaint through the procedures 38 
described below.  The formal complaint procedures involve an investigation of the 39 
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individual’s claims and a process for rendering a decision regarding whether the 1 
charges are substantiated. 2 
 
Due to the sensitivity surrounding complaints of unlawful discrimination or 3 
retaliation, timelines are flexible for initiating the complaint process; however, 4 
individuals should make every effort to file a complaint within thirty (30) calendar 5 
days after the conduct occurs.  Once the formal complaint process is begun, the 6 
investigation will be completed in a timely manner (ordinarily, within fifteen (15) 7 
business days of the complaint being received). 8 
 
The procedures set forth below are not intended to interfere with the rights of a 9 
student to pursue a complaint of unlawful discrimination or retaliation with the 10 
United States Department of Education Office for Civil Rights (“OCR”).  The Atlanta 11 
Office of the OCR can be reached at 61 Forsyth Street, SW. - Suite 16T70 Atlanta, 12 
GA 30303-8909 (404) 562-7886; (404) 562-7884 TDD: (404) 562-7881 FAX; Web: 13 
http://www.ed.gov/ocr. 14 
 
Informal Complaint Procedure 15 
 
The goal of the informal complaint procedure is to quickly stop inappropriate 16 
behavior and facilitate resolution through an informal means, if possible.  The 17 
informal complaint procedure is provided as a less formal option for a student who 18 
believes s/he has been unlawfully discriminated or retaliated against.  This informal 19 
procedure is not required as a precursor to the filing of a formal complaint. 20 
 
The informal process is only available in those circumstances where the parties (the 21 
alleged target of the discrimination and individual(s) alleged to have engaged in the 22 
discrimination) agree to participate in it. 23 
 
Students who believe that they have been unlawfully discriminated/retaliated 24 
against may proceed immediately to the formal complaint process and individuals 25 
who seek resolution through the informal procedure may request that the informal 26 
process be terminated at any time to move to the formal complaint process. 27 
 
All complaints involving a District employee or any other adult member of the School 28 
District community against a student will be formally investigated. 29 
 
As an initial course of action, if a student feels that s/he is being unlawfully 30 
discriminated/retaliated against and s/he is able and feels safe doing so, the 31 
individual should tell or otherwise inform the person who engaged in the allegedly 32 
discriminatory/retaliatory conduct that it is inappropriate and must stop.  The 33 
complaining individual should address the alleged misconduct as soon after it 34 
occurs as possible.  The COs are available to support and counsel individuals when 35 
taking this initial step or to intervene on behalf of the individual if requested to do 36 
so.  An individual who is uncomfortable or unwilling to inform the person who 37 
allegedly engaged in the unlawful conduct of his/her concerns is not prohibited from 38 
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otherwise filing an informal or a formal complaint.  In addition, with regard to 1 
certain types of unlawful discrimination, such as sexual discrimination, the CO may 2 
advise against the use of the informal complaint process. 3 
 
A student who believes s/he has been unlawfully discriminated/retaliated against 4 
may make an informal complaint, either orally or in writing:  (1) to a teacher, other 5 
employee, or building administrator in the school the student attends; (2) to the 6 
Superintendent or other District-level employee; and/or (3) directly to one of the 7 
COs. 8 
 
All informal complaints must be reported to one of the COs who will either facilitate 9 
an informal resolution as described below, or appoint another individual to facilitate 10 
an informal resolution. 11 
 
The School District's informal complaint procedure is designed to provide students 12 
who believe they are being unlawfully discriminated/retaliated against with a range 13 
of options aimed at bringing about a prompt resolution of their concerns.  14 
Depending upon the nature of the complaint and the wishes of the student claiming 15 
unlawful discrimination/retaliation, informal resolution may involve, but not be 16 
limited to, one (1) or more of the following: 17 
 

A. Advising the student about how to communicate his/her concerns 18 
to the person who allegedly engaged in the 19 
discriminatory/retaliatory behavior. 20 

 
B. Distributing a copy of Policy 2260 – Nondiscrimination and Access 21 

to Equal Educational Opportunity as a reminder to the individuals 22 
in the school building or office where the individual whose behavior 23 
is being questioned works or attends. 24 

 
C. If both parties agree, the CO may arrange and facilitate a meeting 25 

between the student claiming discrimination/retaliation and the 26 
individual accused of engaging in the misconduct to work out a 27 
mutual resolution. 28 

 
While there are no set time limits within which an informal complaint must be 29 
resolved, the CO or designee will exercise his/her authority to attempt to resolve all 30 
informal complaints within fifteen (15) business days of receiving the informal 31 
complaint.  Parties who are dissatisfied with the results of the informal complaint 32 
process may proceed to file a formal complaint.  And, as stated above, parties may 33 
request that the informal process be terminated at any time to move to the formal 34 
complaint process. 35 
 
All materials generated as part of the informal complaint process will be retained by 36 
the COs in accordance with the Board's records retention policy and/or student 37 
records policy.  (See Policy 8310 and Policy 8330) 38 
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Formal Complaint Procedure 1 
 
If a complaint is not resolved through the informal complaint process, if one (1) of 2 
the parties requested that the informal complaint process be terminated to move to 3 
the formal complaint process, or if the student elects to file a formal complaint 4 
initially, the formal complaint process shall be implemented. 5 
 
A student who believes s/he has been subjected to unlawful 6 
discrimination/retaliation (hereinafter referred to as the "complainant") may file a 7 
formal complaint, either orally or in writing, with a teacher, Principal, or other 8 
District employee at the student’s school, the CO, Superintendent, or another 9 
District employee who works at another school or at the District level.  Due to the 10 
sensitivity surrounding complaints of unlawful discrimination, timelines are flexible 11 
for initiating the complaint process; however, individuals should make every effort to 12 
file a complaint within thirty (30) calendar days after the conduct occurs.  If a 13 
complainant informs a teacher, Principal, or other District employee at the student’s 14 
school, Superintendent, or other District employee, either orally or in writing, about 15 
any complaint of discrimination/retaliation, that employee must report such 16 
information to the CO within two (2) business days. 17 
 
Throughout the course of the process, the CO should keep the parties informed of 18 
the status of the investigation and the decision-making process. 19 
 
All formal complaints must include the following information to the extent it is 20 
available: the identity of the individual believed to have engaged in, or be engaging 21 
in; the discriminatory/retaliatory conduct; a detailed description of the facts upon 22 
which the complaint is based; a list of potential witnesses; and the resolution sought 23 
by the complainant. 24 
 
If the complainant is unwilling or unable to provide a written statement including 25 
the information set forth above, the CO shall ask for such details in an oral 26 
interview.  Thereafter, the CO will prepare a written summary of the oral interview, 27 
and the complainant will be asked to verify the accuracy of the reported charge by 28 
signing the document. 29 
 
Upon receiving a formal complaint, the CO will consider whether any action should 30 
be taken in the investigatory phase to protect the complainant from further 31 
discrimination or retaliation, including, but not limited to, a change of work 32 
assignment or schedule for the complainant and/or the person alleged to have 33 
engaged in the misconduct.  In making such a determination, the CO should consult 34 
the complainant to assess his/her agreement to the proposed action.  If the 35 
complainant is unwilling to consent to the proposed change, the CO may still take 36 
whatever actions s/he deems appropriate in consultation with the Superintendent. 37 
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Within two (2) business days of receiving the complaint, the CO or designee will 1 
initiate a formal investigation to determine whether the complainant has been 2 
subjected to unlawful discrimination/retaliation. A Principal will not conduct an 3 
investigation unless directed to do so by the CO. 4 
 
Simultaneously, the CO will inform the individual alleged to have engaged in the 5 
discriminatory or retaliatory conduct (hereinafter referred to as the "respondent") 6 
that a complaint has been received.  The respondent will be informed about the 7 
nature of the allegations and provided with a copy of any relevant policies and/or 8 
administrative guidelines, including Policy 2260 - Nondiscrimination and Access to 9 
Equal Educational Opportunity.  The respondent must also be informed of the 10 
opportunity to submit a written response to the complaint within five (5) business 11 
days. 12 
 
Although certain cases may require additional time, the CO or designee will attempt 13 
to complete an investigation into the allegations of discrimination/retaliation within 14 
fifteen (15) business days of receiving the formal complaint.  The investigation will 15 
include: 16 
 

A. interviews with the complainant; 17 
 

B. interviews with the respondent; 18 
 

C. interviews with any other witnesses who may reasonably be 19 
expected to have any information relevant to the allegations; 20 

 
D. consideration of any documentation or other information presented 21 

by the complainant, respondent, or any other witness that is 22 
reasonably believed to be relevant to the allegations. 23 

 
At the conclusion of the investigation, the CO or designee shall prepare and deliver a 24 
written report to the Superintendent that summarizes the evidence gathered during 25 
the investigation and provides recommendations based on the evidence and the 26 
definition of unlawful discrimination/retaliation as provided in Board policy and 27 
State and Federal law as to whether the complainant has been subjected to unlawful 28 
discrimination/retaliation.  The CO's recommendations must be based upon the 29 
totality of the circumstances, including the ages and maturity levels of those 30 
involved.  In determining if unlawful discrimination or retaliation occurred, a 31 
preponderance of evidence standard will be used.  The CO may consult with the 32 
Board’s legal counsel before finalizing the report to the Superintendent. 33 
 
Absent extenuating circumstances, within five (5) business days of receiving the 34 
report of the CO or designee, the Superintendent must either issue a final decision 35 
regarding whether the charges have been substantiated or request further 36 
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investigation.  A copy of the Superintendent's final decision will be delivered to both 1 
the complainant and the respondent. 2 
 
If the Superintendent requests additional investigation, the Superintendent must 3 
specify the additional information that is to be gathered, and such additional 4 
investigation must be completed within five (5) days.  At the conclusion of the 5 
additional investigation, the Superintendent shall issue a final written decision as 6 
described above. 7 
 
If the Superintendent determines the complainant was subjected to unlawful 8 
discrimination/retaliation, s/he must identify what corrective action will be taken to 9 
stop, remedy, and prevent the recurrence of the discrimination/retaliation.  The 10 
corrective action should be reasonable, timely, age-appropriate and effective, and 11 
tailored to the specific situation. 12 
 
The Superintendent’s decision will be final. 13 
 
The Board reserves the right to investigate and resolve a complaint or report of 14 
unlawful discrimination/retaliation regardless of whether the student alleging the 15 
unlawful discrimination/retaliation pursues the complaint.  The Board also reserves 16 
the right to have the formal complaint investigation conducted by an external person 17 
in accordance with this policy or in such other manner as deemed appropriate by 18 
the Board or its designee. 19 
 
The complainant may be represented, at his/her own cost, at any of the above 20 
described meetings/hearings. 21 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 22 
be impaired by the person's pursuit of other remedies such as the filing of a 23 
complaint with the Office for Civil Rights or the filing of a court case.  Use of this 24 
internal complaint procedure is not a prerequisite to the pursuit of other remedies. 25 
 
Privacy/Confidentiality 26 
 
The School District will employ all reasonable efforts to protect the rights of the 27 
complainant, the respondent(s), and the witnesses as much as possible, consistent 28 
with the Board’s legal obligations to investigate, to take appropriate action, and to 29 
conform with any discovery or disclosure obligations.  All records generated under 30 
the terms of this policy shall be maintained as confidential to the extent permitted 31 
by law.  Confidentiality, however, cannot be guaranteed.  All complainants 32 
proceeding through the formal investigation process will be advised that their 33 
identities may be disclosed to the respondent(s). 34 
 
During the course of a formal investigation, the CO or designee will instruct each 35 
person who is interviewed about the importance of maintaining confidentiality.  Any 36 
individual who is interviewed as part of an investigation is expected not to disclose 37 
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to third parties any information that s/he learns and/or provides during the course 1 
of the investigation. 2 
 
All records created as a part of an investigation of a complaint of 3 
discrimination/retaliation will be maintained by the CO in accordance with the 4 
Board's records retention policy.  Any records that are considered student education 5 
records in accordance with the Family Educational Rights and Privacy Act or under 6 
Florida’s student records law will be maintained in a manner consistent with the 7 
provisions of the Federal and State law. 8 
 
Sanctions and Monitoring 9 
 
The Board shall vigorously enforce its prohibitions against unlawful 10 
discrimination/retaliation by taking appropriate action reasonably calculated to stop 11 
and prevent further misconduct.  While observing the principles of due process, a 12 
violation of this policy may result in disciplinary action up to and including the 13 
discharge of an employee or the suspension/expulsion of a student.  All disciplinary 14 
action will be taken in accordance with applicable State law and the terms of the 15 
relevant collective bargaining agreement(s).  When imposing discipline, the 16 
Superintendent shall consider the totality of the circumstances involved in the 17 
matter, including the ages and maturity levels of those involved.  In those cases 18 
where unlawful discrimination/retaliation is not substantiated, the Board may 19 
consider whether the alleged conduct nevertheless warrants discipline in accordance 20 
with other Board policies, consistent with the terms of the relevant collective 21 
bargaining agreement(s). 22 
 
Where the Board becomes aware that a prior remedial action has been taken against 23 
a member of the School District community, all subsequent sanctions imposed by 24 
the Board and/or Superintendent shall be reasonably calculated to end such 25 
conduct, prevent its reoccurrence, and remedy its effects. 26 
 
Retaliation 27 
 
Retaliation against a person who makes a report or files a complaint alleging 28 
unlawful discrimination, or participates as a witness in an investigation is 29 
prohibited.  Specifically, the Board will not retaliate against, coerce, intimidate, 30 
threaten or interfere with any individual because the person opposed any act or 31 
practice made unlawful by any Federal or State civil rights law, or because that 32 
individual made a charge, testified, assisted or participated in any manner in an 33 
investigation, proceeding, or hearing under those laws, or because that individual 34 
exercised, enjoyed, aided or encouraged any other person in the exercise or 35 
enjoyment of any right granted or protected by those laws. 36 
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Education and Training 1 
 
In support of this policy, the Board promotes preventative educational measures to 2 
create greater awareness of unlawful discriminatory practices.  The Superintendent 3 
or designee shall provide appropriate information to all members of the School 4 
District community related to the implementation of this policy and shall provide 5 
training for District students and staff where appropriate.  All training, as well as all 6 
information, provided regarding the Board's policy and discrimination in general, 7 
will be age and content appropriate. 8 
 
 
 
F.S. 553.501 et seq., Florida Americans with Disabilities Accessibility 9 
Implementation Act 10 
F.S. 553.014, 760.08, 760.021 11 
F.S. 1000.05, Florida Educational Equity Act 12 
F.S. 1002.311 13 
F.A.C. 6A-19.001 14 
Fourteenth Amendment, U.S. Constitution 15 
20 U.S.C. Section 1681, Title IX of Education Amendment Act 16 
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974 17 
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act 18 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 19 
29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended 20 
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964 21 
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended 22 
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975 23 
34 C.F.R. Part 110 (7/27/93) 24 
29 C.F.R. Part 1635 25 
Vocational Education Program Guidelines for Eliminating Discrimination and Denial 26 
of Services, Department of Education, Office of Civil Rights, March 1979 27 
Title III of the No Child Left Behind Act of 2001 28 
 
 
 
Revised 3/24/15 29 
Revised 7/28/15 30 
 
 
 
© NEOLA 2015 31 
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SPECIAL SERVICES SCHOOL HEALTH SERVICES 1 

 
School Health Services 2 
 
The School Board shall cooperate with the Indian River cCounty Hhealth unit 3 
Department in providing professional medical supervision in to address all school 4 
health matters as required by the School Health Services Act (F.S. 381.0056).  The 5 
District, including the School Health Advisory Committee,  and the Indian River 6 
County Health Department shall jointly develop a school health services plan 7 
approved by the Board. and the Department of Children and Families Services.  The 8 
School Health Services Manual should be referenced. 9 
 
The "School Health Services Plan" will describe the services to be provided, the 10 
responsibility for provision of the services, the anticipated expenditures to provide 11 
the services, and evidence of cooperative planning by the District, including the 12 
School Health Advisory Committee, and the Indian River County Health Department.  13 
Each school health advisory committee must, at a minimum, include members who 14 
represent the eight (8) component areas of the Coordinated School Health model as 15 
defined by the Centers for Disease Control and Prevention. 16 
 17 
The Superintendent, in addition to the School Health Advisory Committee, shall 18 
develop the school health services plan jointly with the Indian River County Health 19 
Department and submit it to the Board for approval. 20 
 21 
The school health services plan will be completed biennially and approved and 22 
signed by the Superintendent, School Board Chairperson, Indian River County 23 
Health Department director, and the Department of Health's Nursing Director, 24 
School District Health Services Coordinator and School Health Advisory Committee 25 
Chairperson.  The school health services plan shall be reviewed each year for the 26 
purpose of updating the plan.  Amendments shall be signed by the Superintendent 27 
and the Indian River County Health Department medical director or administrator. 28 
 29 
 30 
The Superintendent shall develop a joint plan with the Indian River County Health 31 
Department and submit it to the Board for approval.  The school health services 32 
plan is to include, at a minimum, but not necessarily be limited to provisions for all 33 
of the following: 34 
 

A. the periodic review of student health records for compliance with 35 
State statutes; 36 

 
B. health inservice to schools and resource persons for individual 37 

group-related health issues; 38 
 

C. school entry health examinations; 39 
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D. compulsory immunization for school entry; 1 
 

E. exemptions from physical examination and/or immunizations; 2 
 

F. emergency health care procedures and cardiopulmonary 3 
resuscitation (CPR); 4 

 
G. the administration of medication to students; 5 

 
H. parent request for the administration of medication to students; 6 

 
I. the care of asthmatic students; 7 

 
J. the control of head lice (pediculosis capitis); 8 

 
K. emergency injections for insect stings; 9 

 
L. notification of a student's chronic health condition; 10 

 
M. vision and hearing screening; 11 

 
N. students and employees with HIV or AIDS; 12 

 
O. confidentiality of students or employees infected with AIDS; 13 

 
P. contaminated materials protection and disposal. 14 

 
A. health appraisal; 15 

 16 
B. records review; 17 

 18 
C. nurse assessment; 19 

 20 
D. nutrition assessment; 21 

 22 
E. a preventive dental program; 23 

 24 
F. vision screening; 25 

 26 
G. hearing screening; 27 

 28 
H. scoliosis screening; 29 

 30 
I. growth and development screening; 31 

 32 
J. health counseling; 33 

 34 
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K. referral and follow-up of suspected or confirmed health problems by 1 
the Indian River County Health Department; 2 

 3 
L. meeting emergency health needs in each school; 4 

 5 
M. Indian River County health department personnel to assist school 6 

personnel in health education curriculum development; 7 
 8 

N. referral of students to appropriate health treatment, in cooperation 9 
with the private health community whenever possible; 10 

  11 
O. consultation with a student's parent or guardian regarding the need 12 

for health attention by the family physician, dentist, or other 13 
specialist when definitive diagnosis or treatment is indicated; 14 

 15 
P. maintenance of records on incidents of health problems, corrective 16 

measures taken, and such other information as may be needed to 17 
plan and evaluate health programs; except, however, that provisions 18 
in the plan for maintenance of health records of individual students 19 
must be in accordance with F.S. 1002.22; 20 

 21 
Q. health information which will be provided by the school health 22 

nurses, when necessary, regarding the placement of students in 23 
exceptional student programs and the reevaluation at periodic 24 
intervals of students placed in such programs; 25 

 26 
R. notification to the local nonpublic schools of the school health 27 

services program and the opportunity for representatives of the local 28 
nonpublic schools to participate in the development of the 29 
cooperative health services plan; 30 

 31 
S. immediate notification to a student's parent, guardian, or caregiver 32 

if the student is removed from school, school transportation, or a 33 
school-sponsored activity and taken to a receiving facility for an 34 
involuntary examination pursuant to F.S. 394.463; 35 

 36 
T. budget and staffing information; 37 

 38 
U. number and levels of public and nonpublic schools and number of 39 

student served; 40 
 41 

V. communicable disease policies; 42 
 43 

W. immunization policies; 44 
 45 

X. initial school entry health examination policy; 46 
 47 
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Y. health services reporting procedure; 1 
 2 

Z. School Health Advisory Committee activities and membership; and 3 
 4 

AA. School District and county public health unit personnel responsible 5 
for coordinating health services. 6 

 
 
The school health services plan will describe employing or contracting for all health-7 
related staff and the supervision of all school health services personnel regardless of 8 
funding source. 9 
 10 
Protocols for supervision of school health services personnel shall be described in 11 
the school health services plan to assure that such services are provided in 12 
accordance with statutory and regulatory requirements and professional standards.  13 
These shall be kept on file at the District and the Indian River County Health 14 
Department. 15 
 16 
Decisions regarding medical protocols or standing orders in the delivery of school 17 
health services are the responsibility of the Indian River County Health Department 18 
medical director in conjunction with the Board, School Health Advisory Committee, 19 
the District medical consultant, or the student's private physician. 20 
 21 
Notification of Involuntary Examinations of Students 22 
 23 
The principal or the principal's designee shall immediately notify a parent of a 24 
student who is removed from school, school transportation, or a school-sponsored 25 
activity and taken to a receiving facility for an involuntary examination pursuant to 26 
F.S. 394.463.  The principal or the principal's designee may delay notification for no 27 
more than twenty-four (24) hours after a student is removed if the principal or 28 
principal's designee deems the delay to be in the student's best interest and if a 29 
report has been submitted to the central abuse hotline, pursuant to F.S. 39.201, 30 
based upon knowledge or suspicion of abuse, abandonment, or neglect. 31 
 
Mental Health Services 32 
 
Mental health counseling services, case management services, and human and 33 
social services may be provided to students at a school site under mutual 34 
agreements with community-based public or private agencies.  Each service 35 
provided shall be on a case-by-case basis with prior written approval of the student's 36 
parent or guardian. 37 
 38 
The Superintendent shall work to assist schools in providing information to children 39 
and families by providing a directory of referral sources for professional mental 40 
health services for children and families in need of such services..   All schools 41 
should reference the "Referral Sources for Children and Families Manual" for 42 
licensed Mental Health Professionals.  The following information should be listed in 43 
the directory:  44 
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 1 
All schools should reference the "Mental Health Services in Indian River County" for 2 
licensed Mental Health Professionals.  3 
 

A. the location of a Referral Sources Manual 4 
  5 

B. information on mental health referral 6 
 7 

C. information on substance abuse referrals 8 
 9 

D. phone numbers and addresses of mental health providers 10 
 11 
 12 

F. additional resource for outpatient/inpatient services 13 
 14 

G. inpatient unit services for District children and adolescents 15 
 16 

H. employee assistance programs and contacts 17 
 18 
The Superintendent shall develop and update as needed administrative procedures 19 
to implement this policy. 20 
 21 
 
 
F.S. 39.201, 232.032, 381.0056, 394.463, 1002.20, 1002.22, 1003.22, 1003.453 22 
F.A.C. 64D-3.011, 64F-6.002 23 
 
 
 
© NEOLA 2004 24 
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CAREER AND TECHNICAL EDUCATION  1 

 
The School Board recognizes that education is a function of both knowledge and the 2 
application of knowledge.  Education that ties abstract ideas to practical 3 
applications also prepares students to use their minds, as well as preparing them to 4 
be citizens, parents, and members of a civilized culture.  Career and technical 5 
education and academic education are complementary, rather than exclusive. 6 
 
Career and technical education will provide experiences that complement and 7 
reinforce academic concepts that are particularly amenable to contextualized 8 
learning in a distinct career area and provide occupationally specific skills. 9 
 
The Board shall provide career and technical education program offerings that 10 
include, but are not limited to: 11 
 

A. job preparatory courses designed to provide students with the 12 
competencies necessary for effective entry into an occupation; 13 

 
B. exploratory courses designed to give students initial exposure to 14 

skills and attitudes associated with a broad range of occupations in 15 
order to assist them in making informed decisions regarding their 16 
future academic and occupational goals; 17 

 
C. practical arts courses designed to teach students practical generic 18 

skills which, although applicable in some occupations, are not 19 
designed to prepare students for entry into an occupation; 20 

 
D. career education instruction which is designed to strengthen and 21 

integrate basic academic skills and career/technical skills and 22 
occupational awareness; 23 

 
E. accelerated career and technical programs such as vocational dual 24 

enrollment designed to enable high school students to earn elective 25 
credit toward graduation and postsecondary credit toward an A.S. 26 
degree or a technical certificate. 27 

 
Any effort to recruit students to participate in a particular career and technical 28 
program shall follow applicable State and Federal laws regarding provision of 29 
information. 30 
 
Once developed, the Superintendent shall submit the career and technical education 31 
curriculum to the Board for approval, and then submit it to the Department of 32 
Education.  This curriculum shall be updated annually, submitted to the Board for 33 
approval, and then re-submitted to the Department of Education. 34 
 
Career and technical education program offerings are available to middle and high 35 
school students without regard to race, color, national origin, sex, age, or disability.  36 
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The Superintendent is to ensure that application forms for cooperative education 1 
programs contain a notice of nondiscrimination.  The notice of nondiscrimination 2 
shall be part of the application forms provided to employers. 3 
 
Procedures for program operation in accordance with applicable labor laws are 4 
incorporated in the Florida Department of Education, Curriculum Frameworks, and 5 
Student Performance Standards.  Those documents are kept on file in the 6 
Superintendent's office. 7 
 
Career and Professional Academies; Career-Themed Courses 8 
 
The District shall offer career and professional academies at the middle and high 9 
school levels, and at least two (2) career-themed courses.  A “career and professional 10 
academy” is a research-based program that integrates a rigorous academic 11 
curriculum with an industry-specific curriculum aligned directly to priority 12 
workforce needs established by the regional workforce board or the Department of 13 
Economic Opportunity. Students completing career and professional academy 14 
programs must receive a standard high school diploma, the highest available 15 
industry certification, and opportunities to earn postsecondary credit if the academy 16 
partners with a postsecondary institution approved to operate in the state. 17 
 
A “career-themed course” is a course, or a course in a series of courses, that leads to 18 
an industry certification identified in the CAPE Industry CertificationCertified 19 
Funding List pursuant to rules adopted by the State Board of Education.  Career-20 
themed courses have industry-specific curriculum aligned directly to priority 21 
workforce needs established by the regional workforce board or the Department of 22 
Economic Opportunity.  Students completing a career-themed course will be 23 
provided opportunities to earn postsecondary credit if the credit for the career-24 
themed course can be articulated to a postsecondary institution approved to operate 25 
in the State. 26 
 
The Board expects career and professional academies offered in the District's high 27 
schools to provide rigorous and relevant career-themed courses that articulate to 28 
postsecondary-level coursework and provide students with the opportunity to receive 29 
a standard high school diploma, the opportunity to earn industry certification, the 30 
opportunity to attain the Florida Gold Seal Vocational Scholars award, and the 31 
opportunity to earn postsecondary credit. 32 
 
The Board further expects that students who successfully complete the curriculum 33 
of the Career and Professional Academies that are established at the middle grades 34 
level will have the opportunity to earn an industry certificate, high school credit, and 35 
participate in career planning, job shadowing, and business leadership development 36 
activities. 37 
 
The Board encourages the Superintendent to forge partnerships with local 38 
businesses in the development of career and professional academies.  These 39 
partnerships will help prepare students for the State's workforce needs, as well as 40 
help attract, expand, and retain targeted, high-value industry and jobs in the 41 
community. 42 
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A Florida Ready to Work Credential and portfolio will be awarded to students upon 1 
successful completion of the instruction.  Each portfolio must delineate the skills 2 
demonstrated by the student as evidenced by the student's preparation for 3 
employment.  A Florida Ready to Work Credential is earned by students who 4 
successfully pass assessments in Reading for Information, Applied Mathematics, 5 
and Locating Information or any other assessments of comparable rigor.  Each 6 
assessment is scored on a scale of three (3) to seven (7) and a student receives a 7 
level of credential based on the score they receive.  A bronze-level credential requires 8 
a minimum score of three (3) or above on each of the assessments, a silver-level 9 
credential requires a minimum score of four (4) or above on each of the 10 
assessments, and a gold-level credential requires a minimum score of five (5) or 11 
above on each of the assessments. 12 
 
The District's career and professional academies should increase student academic 13 
achievement and graduation rates through integrated academic and career 14 
curriculum.  Each middle grades career exploration program, middle and high 15 
grades career and professional academies leading to industry certification, and high 16 
school graduation requirements shall be aligned.   17 
 
Each career and professional academy and career-themed course at the high school 18 
level must: 19 
 

A. provide a rigorous standards-based academic curriculum integrated 20 
with a career curriculum; consider multiple styles of student 21 
learning; promote learning by doing through application and 22 
adaptation; maximize relevance of the subject matter; enhance each 23 
student’s capacity to excel; and include an emphasis on work habits 24 
and work ethics. 25 

 
B. include one or more partnerships with postsecondary institutions, 26 

businesses, industry, employers, economic development 27 
organizations, or other appropriate partners from the local 28 
community.  Such partnerships with postsecondary institutions 29 
shall be delineated in articulation agreements and include any 30 
career and professional academy courses or career-themed courses 31 
that earn postsecondary credit.  Such agreements may include 32 
articulation between the secondary school and public or private 33 
two (2) year and four (4) year postsecondary institutions and 34 
technical centers.  Such partnerships must provide opportunities 35 
for: 36 

 
1. instruction from highly skilled professionals who possess 37 

industry-certification credentials for courses they are 38 
teaching; 39 

 
2. internships, externships, and on-the-job training; 40 
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3. a postsecondary degree, diploma, or certificate; 1 
 

4. the highest available level of industry certification; 2 
 

5. maximum articulation of credits pursuant to F.S. 1007.23 3 
upon program completion. 4 

 
C. promote and provide opportunities for students enrolled in a career 5 

and professional academy or a career-themed course to attain, at 6 
minimum, the Florida Gold Seal Vocational Scholars award 7 
pursuant to F.S. 1009.536. 8 

 
D. provide instruction in careers designated as high-skill, high-wage, 9 

and high-demand by the regional workforce development board, the 10 
chamber of commerce, economic development agencies, or the 11 
Department of Economic Opportunity. 12 

 
E. deliver academic content through instruction relevant to the career, 13 

including intensive reading and mathematics intervention required 14 
by F.S. 1003.428, with an emphasis on strengthening reading for 15 
information skills. 16 

 
F. offer applied courses that combine academic content with technical 17 

skills. 18 
 

G. provide instruction resulting in competency, certification, or 19 
credentials in workplace skills, including, but not limited to, 20 
communication skills, interpersonal skills, decision-making skills, 21 
the importance of attendance and timeliness in the work 22 
environment, and work ethics. 23 

 
Each career and professional academy at the middle grades level must: 24 
 

A. lead to careers in occupations designated as high-skill, high-wage, 25 
and high-demand in the CAPE Industry Certification Certified 26 
Funding List approved under rules adopted by the State Board of 27 
Education. 28 

 
B. integrate content from core subject areas. 29 

 
C. integrate career and professional academy or career-themed course 30 

content with intensive reading, English Language Arts, and 31 
mathematics pursuant to F.S. 1003.428 and 1003.4282. 32 

 
D. coordinate with high schools to maximize opportunities for middle 33 

grades students to earn high school credit. 34 
 

E. provide access to virtual instruction courses provided by virtual 35 
education providers legislatively authorized to provide part-time 36 
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instruction to middle grades students.  The virtual instruction 1 
courses must be aligned to State curriculum standards for middle 2 
grades career and professional academy courses or career-themed 3 
courses, with priority given to students who have required course 4 
deficits. 5 

 
F. provide instruction from highly skilled professionals who hold 6 

industry certificates in the career area in which they teach. 7 
 

G. offer externships. 8 
 

H. provide personalized student advisement that includes a parent-9 
participation component. 10 

 
Industry Certification in Industry-Certified Career Education Programs 11 
 
Secondary schools offering career-themed courses and career and professional 12 
academies shall enable students in such programs to earn industry certification in 13 
an industry that is: 14 
 

A. within an industry that addresses a critical local or Statewide 15 
economic need; 16 

 
B. linked to an occupation that is included in the workforce system's 17 

targeted occupation list; or 18 
 

C. linked to an occupation that is identified as emerging. 19 
 
To earn industry certification, the student must demonstrate the required 20 
proficiency on an assessment evaluated by an independent, third-party certifying 21 
entity using predetermined standards for knowledge, skills, and competencies. 22 
 
Collection of and Accounting for Expenditure of Block Tuition and Other Fees 23 
for Career Centers 24 
 
The General Appropriations Act includes the standard tuition per contact hour for 25 
residents and nonresidents and the out-of-state fee per contact hour.  For adult 26 
general education programs, block tuition of $45.00 per half year or $30.00 per term 27 
shall be assessed. 28 
 
According to the workforce development fees statute, a district’s tuition must be 29 
within five percent (5%) (above or below) of the standard tuition and out-of-state fee, 30 
if applicable.  For career certification programs, students who are classified as 31 
non-residents for tuition purposes have a required out-of-state fee in addition the 32 
tuition. 33 
 
If student financial aid fees are charged, the highest amount allowed is ten percent 34 
of tuition; for capital improvement or technology fees, the amount allowed is five 35 
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percent (5%) each.  Student financial aid, capital improvement, and technology fees 1 
are discretionary and are not required.   2 
 
All funds received from block tuition shall be used only for adult general education 3 
programs. 4 
 
Tuition shall be waived for undergraduate college credit programs and career 5 
certificate programs for each recipient of a Purple Heart or another combat 6 
decoration superior in precedent who meets the requirements of State law. 7 
 
Career centers shall waive Oout-of-state fees for students including, but not limited 8 
to, students who are undocumented for Federal immigration purposes who meet the 9 
requirements of State law. 10 
 
The determination of resident status for tuition purposes in career centers shall be 11 
made in accordance with State law. 12 
 
Strategic Plan to Address Local and Regional Workforce Demands 13 
 
Florida statutes require each Board to develop, in collaboration with regional 14 
workforce boards, economic development agencies, and postsecondary institutions 15 
approved to operate in the state, a strategic three (3) year plan to address and meet 16 
local and regional workforce demands.  If involvement of a regional workforce board 17 
or an economic development agency in the strategic plan development is not 18 
feasible, the Board, with the approval of the Department of Economic Opportunity, 19 
shall collaborate with the most appropriate regional business leadership board.  20 
 
The strategic plan must describe in detail provisions for the efficient transportation 21 
of students, the maximum use of shared resources, access to courses aligned to 22 
State curriculum standards through virtual education providers legislatively 23 
authorized to provide part-time instruction to middle school students, and an 24 
objective review of proposed career and professional academy courses and other 25 
career-themed courses to determine if the courses will lead to the attainment of 26 
industry certifications included on the CAPE Industry Certified Funding List 27 
pursuant to rules adopted by the State Board of Education.  28 
 
The strategic three (3) year plan shall be constructed and based upon the elements 29 
set forth in F.S. 1003.491.  Each strategic plan shall be reviewed, updated, and 30 
jointly approved every three (3) years by the School District, regional workforce 31 
boards, economic development agencies, and State-approved postsecondary 32 
institutions. 33 
 
 
F.S. 445.004, 445.006, 446 et seq., 450.081, 1001.42, 1003.01 34 
F.S. 1003.4156, 1003.428, 1003.491, 1003.492, 1003.493, 1003.4935, 1004.91 35 
F.S. 1004.92, 1009.21, 1009.22, 1009.26, 1009.536, 1011.62, 1011.80 36 
29 U.S.C. 201-219 37 
F.A.C. 6A-6.301 through 6A-6.371, 6A-6.672, 6A-14.37 38 
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Revised 3/24/15 1 
 
 
© NEOLA 2014 2 

Page 84 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF  
INDIAN RIVER COUNTY PROGRAM 
_________________________________________________ 2431.05/page 1 of 1 
 
NEW POLICY - VOL. 16, NO. 1 
 

ATHLETIC INJURIES PREVENTION AND TREATMENT PROGRAM 

 
The School Board’s athletic injuries prevention and treatment program, to be 
developed by the superintendent, is designed to prevent and treat physical injuries 
that may occur to student-athletes participating in a District-sponsored athletic 
activity including, but not limited to, exercises, sports, games, or recreation 
requiring any of the physical attributes of strength, agility, flexibility, range of 
motion, speed, and stamina.  Central to the program is the employment and 
availability of persons trained in the prevention and treatment of physical injuries 
that may occur during athletic activities 
 
Athletic Trainer Qualifications 
 
To qualify to be employed as an athletic trainer through the program, an individual 
must, at a minimum, be licensed as required by part XIII of F.S. Chapter 468 and 
possess a professional, temporary, part-time, adjunct, or substitute certificate 
pursuant to F.S. 1012.35, 1012.56, or 1012.57.  All athletic trainers employed shall 
undergo background screening in accordance with applicable law and Board policy, 
whether they are employed as a part-time or full-time District employee, or a 
contract employee.  
 
"Athletic training" through the program means service and care provided by an 
athletic trainer under the direction of a physician as specified in F.S. 468.713.  Such 
service and care must relate to the prevention, recognition, evaluation, management, 
disposition, treatment, or rehabilitation of a physically active person who sustained 
an injury, illness, or other condition involving exercise, sport, recreation, or related 
physical activity.  For the provision of such care and services, an athletic trainer 
may use physical modalities, including, but not limited to, heat, light, sound, cold, 
electricity, and mechanical devices. 
 
Athletic trainers shall practice under the direction of a physician licensed under F.S. 
Chapter 458, Chapter 459, Chapter 460, or otherwise authorized by Florida law to 
practice medicine.  The physician shall communicate his/her direction through oral 
or written prescriptions or protocols as deemed appropriate by the physician for the 
provision of services and care by the athletic trainer.  An athletic trainer shall 
provide service or care in the manner dictated by the physician. 
 
 
F.S. Chapter 468, 1012.46 
 
 
© NEOLA 2015 
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STUDENT ASSESSMENT 1 

 
 
The School Board shall assess student achievement and needs in all program areas 2 
in compliance with the law and rules of the State Board of Education.  The purpose 3 
will be to determine the progress of students and to assist them in attaining student 4 
performance objectives and the educational achievement goals of this District.  Each 5 
student must participate in the Statewide, standardized assessment program 6 
required by law. 7 
 
Student performance data shall be used in developing objectives for the school 8 
improvement plan, evaluating instructional personnel and administrative personnel, 9 
assigning staff, allocating resources, acquiring instructional materials and 10 
technology, implementing performance-based budgeting, and promoting and 11 
assigning students to educational programs.  The analysis of student performance 12 
data will identify strengths and needs in the educational program and trends over 13 
time, and be used in conjunction with budgetary planning and development of 14 
remediation programs. 15 
 
The Board shall require the following: 16 
 17 
 A. mandatory participation by all eligible students as defined by State 

Board of Education rules; 
 18 
 B. Statewide assessments be taken at the student's regularly assigned 

school, unless an alternative site is mutually agreed to by the 
District and the Florida Virtual School or authorized contractor; 

   
 C. parents be informed of the testing program of the schools and of the 

Statewide, standardized tests or the local assessments that are to be 
administered to their children; 

   
 D. data regarding individual test scores on either the Statewide, 

standardized tests or the local assessments be entered on the 
student's cumulative record, where it will be subject to the policy of 
this Board regarding student records; 

   
 E. school and District test results will be reported to the public 

annually; 
19 
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 2 
   
 F. the Superintendent shall develop procedures for the annual 

assessment of first, second, third, and fourth grade students on 
their reading proficiency and identify those students who are 
reading below grade level.  S/He shall ensure that each student's 
teacher is involved in the assessment and in the identification of 
those students who are reading below grade level. 

   
  The District will notify the parent of each student who exhibits a 

deficiency in reading, shall consult with the parent in the 
development of a progress monitoring plan, and will provide 
intensive reading instruction to the student until the deficiency is 
corrected. 

 3 
Statewide Standardized Assessment 4 
 5 
The Board shall administer the Statewide, standardized assessments to students at 6 
the grade levels and for the subjects designated by the Florida Board Commissioner 7 
of Education.  Schedules for the administration of all District-mandated local 8 
assessments shall be approved by the Board as an agenda item at a Board meeting.  9 
Testing schedules for Statewide, standardized assessments and local assessments 10 
will be published on the Board's website and reported to the Florida Department of 11 
Education by no later than October 1st of each year. The Statewide, standardized 12 
assessment program consists of Statewide, standardized comprehensive 13 
assessments, end-of-course (EOC) assessments, and the Florida Standards Alternate 14 
Assessment. 15 
 16 
A Statewide, standardized EOC assessment must be used as the final cumulative 17 
examination for its associated course.  No additional final assessment may be 18 
administered in a course with a Statewide, standardized EOC assessment.  A 19 
District-required local assessment may be used as the final cumulative examination 20 
for its associated course in accordance with Board policy. 21 
 22 
Scheduling of Assessments 23 
 24 
 A. The Board will establish schedules for the administration of any 

Statewide, standardized assessments and District-required 
assessments and approve the schedules as an agenda item at a 
Board meeting.   The Board will publish the testing schedules on 
its website using the Department of Education’s uniform calendar 
with (X) the information required by State law. 

   
   
  The Board will submit the schedules to the Department of 

Education by October 1st of each year.  Each District school will 
publish the schedules for Statewide, standardized assessments and 
District-required assessments on its website using the uniform 
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calendar.   
   
 B. The Board will not schedule more than five percent (5%) of a 

student’s total school hours in a school year to administer 
Statewide, standardized assessments and District-required local 
assessments.  The Board will secure written consent from a 
student’s parent before administering District-required local 
assessments that, after applicable Statewide, standardized are 
scheduled, exceed the five percent (5%) test administration limit for 
that student.  The five percent (5%) test administration limit for a 
student may be exceeded if necessary to provide test 
accommodations that are required by an IEP or are appropriate for 
an English language learner who is currently receiving services in 
the District’s English language learner program. 

 1 
Assessment Preparation 2 
 3 
No school in this District may suspend the regular program of curricula to 4 
administer practice assessments or engage in other assessment-preparation 5 
activities for a Statewide, standardized assessment.  However, the Board authorizes 6 
schools to: 7 
 

A. distribute to students sample assessment books and answer keys 8 
that are published by the Florida Department of Education; 9 

 
B. provide individual instruction in assessment taking strategies 10 

without suspending the school's regular program of curricula for a 11 
student who scores at Level 1 or Level 2 on a prior administration of 12 
the Statewide assessment; 13 

 
C. provide individualized instruction in the content knowledge and 14 

skills assessed, without suspending the school's regular program of 15 
curriculum for a student who scores at Level 1 or Level 2 on a prior 16 
administration of the Statewide assessment or a student who, 17 
through a diagnostic assessment administered by the District is 18 
identified as having a deficiency in the content knowledge and skills 19 
assessed; and 20 

 
D. administer a practice assessment or engage in other assessment 21 

preparation activities for the Statewide assessment which are 22 
determined necessary to familiarize students with the organization 23 
of the assessment, the format of the assessment items, and the 24 
assessment directions, or which are otherwise necessary for the 25 
valid and reliable administration of the assessment, as set forth in 26 
rules adopted by the State Board of Education. 27 

 
The Board shall also require the following: 28 
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A. mandatory participation by all eligible students as defined by State 1 
Board of Education rules; 2 

 
B. Statewide assessments be taken at the student's regularly assigned 3 

school, unless an alternative site is mutually agreed to by the 4 
District and the Florida Virtual School or authorized contractor; 5 

 
C. parents be informed of the testing program of the schools and of the 6 

Statewide, standardized assessments and other local assessments 7 
that are to be administered to their children; 8 

 
D. data regarding individual test scores on either the Statewide, 9 

standardized assessments or the local assessments be entered on 10 
the student's cumulative record, where it will be subject to the 11 
policy of this Board regarding student records; 12 

 
E. school and District assessment results will be reported to the public 13 

annually; 14 
 

F. the Superintendent shall develop procedures for the annual 15 
assessment of first, second, third, and fourth grade students on 16 
their reading proficiency and identify those students who are 17 
reading below grade level.  S/He shall ensure that each student's 18 
teacher is involved in the assessment and in the identification of 19 
those students who are reading below grade level. 20 
 21 
The District will notify the parent of each student who exhibits a 22 
deficiency in reading, shall consult with the parent in the 23 
development of a progress monitoring plan, and will provide 24 
intensive reading instruction to the student until the deficiency is 25 
corrected. 26 

 
Local Assessments 27 
 
Except for those subjects and grade levels measured under the Statewide, 28 
standardized assessment program, the District shall administer for each course 29 
offered in the District a local assessment that measures student mastery of course 30 
content at the necessary level of rigor for the course.  Local assessments may 31 
include: 32 
 

A. Statewide assessments; 33 
 

B. other standardized assessments, including nationally recognized 34 
standardized assessments; 35 

 
C. industry certification assessments; 36 

 
D. District-developed or District-selected end-of-course assessments; 37 
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E. teacher-selected or principal-selected assessments. 1 
 
Local Assessment Committees 2 
 
The Superintendent is authorized to convene local assessment committees to 3 
evaluate the assessments that are available to measure the performance of the 4 
District’s students in all subjects and grade levels not measured by Statewide, 5 
standardized assessments, and to recommend to the Superintendent the 6 
assessments that would be most appropriate for the purpose required by State law.  7 
In so doing, these committees shall consider item banks, facilitating the sharing of 8 
developed tests with other school districts, acquiring assessments from State and 9 
national curriculum-area organizations, and providing technical assistance in best 10 
professional practices of test development based upon State-adopted curriculum 11 
standards, as well as established protocols Statewide, standardized assessments 12 
concerning administration, scoring, and security. 13 
 
Remediation 14 
 
Each student who does not meet specific levels of performance on the required 15 
assessments as determined by the Board or who scores below Level 3 on the 16 
statewide, standardized Reading assessment or, upon implementation, the English 17 
Language Arts assessment or on the statewide, standardized Mathematics 18 
assessments in grades 3 through 8 and the Algebra I EOC assessment must be 19 
provided with additional diagnostic assessments to determine the nature of the 20 
student’s difficulty, the areas of academic need, and strategies for appropriate 21 
intervention and instruction. 22 
 
For each student who is not meeting the School District or State requirements for 23 
proficiency in reading and mathematics, the school must develop and implement a 24 
progress monitoring plan in consultation with the student's parent.  The Board may 25 
require low-performing students to attend remediation programs held before or after 26 
regular school hours or during the summer, if transportation is provided. 27 
 
Students with Disabilities 28 
 29 
 A. Participation in Statewide Standardized Assessments with or 

without Accommodations 
   
  All students with disabilities will participate in the Statewide 

standardized assessment program based on State standards, 
pursuant to F.A.C. 6A-1.09401, without accommodations unless the 
student's individual educational plan (IEP) team, or the team that 
develops the plan required under Section 504 of the Rehabilitation 
Act, determines and documents that the student requires allowable 
accommodations during instruction and for participation in a 
Statewide standardized assessment. 

   
  "Accommodations" are defined as adjustments to the presentation of 

the Statewide standardized assessment questions, methods of 
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recording examinee responses to the questions, scheduling for the 
administration of a Statewide standardized assessment to include 
amount of time for administration, settings for administration of a 
Statewide standardized assessment, and the use of assistive 
technology or devices to facilitate the student's participation in a 
Statewide standardized assessment.  Accommodations that negate 
the validity of a Statewide standardized assessment are not 
allowable. 

 1 
   
  The provision of accommodations for students with disabilities shall 

be provided in accordance with 
   
  [NOTE:  Choose one (1) of the following three (3) statements to 

conclude the sentence above.] 
   
 ( ) State Board rule. 
   
 ( ) F.A.C. 6A-1.0943 and applicable State and Federal laws. 
   
 (X) section 4 (a) through (e) of F.A.C. 6A-1.0943 and applicable 

State and Federal laws. 
 2 
 B. Florida Standards Alternate Assessment 
   
  A student with a disability, as defined in F.S. 1007.02(2), for whom 

the IEP Team determines that the Statewide standardized 
assessments cannot accurately measure the student's abilities, 
taking into consideration all allowable accommodations, shall have 
assessment results waived for the purpose of receiving a course 
grade and a standard high school diploma.  Such a waiver shall be 
designated on the student's transcript.  The statement of waiver 
shall be limited to a statement that performance on an assessment 
was waived for the purpose of receiving a course grade or a standard 
high school diploma, as applicable. 

   
  Participation in the Florida Standards Alternate Assessment by 

students with significant cognitive disabilities will be determined by 
the student's IEP team and delineated on the student's IEP.  Such 
determination must be in accordance with the criteria set forth in 
Florida law including, but not limited to, F.S. 1008.212 and F.A.C. 
6A-1.0943. 

3 
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 2 
   
 C. Extraordinary Exemptions 
   
  A student with a disability for whom the IEP team determines is 

prevented by a circumstance or condition, as those terms are 
defined in F.S. 1008.212, from physically demonstrating the 
mastery of skills that have been acquired and are measured by the 
Statewide standardized assessment, a Statewide standardized end-
of-course assessment, or an alternate assessment pursuant to 
F.S. 1008.22(3)(c) shall be granted an extraordinary exemption from 
the administration of the assessment.  A learning, emotional, 
behavioral, or significant cognitive disability or the receipt of 
services through the homebound or hospitalized program is not, in 
and of itself, an adequate criterion for the granting of an 
extraordinary exemption. 

   
  Once an IEP Team determines that a student with a disability is 

prevented by a "circumstance" or "condition" as defined in 
F.S. 1008.212 from physically demonstrating the mastery of skills 
that have been acquired and are measured by the Statewide 
standardized assessment, a Statewide standardized end-of-course 
assessment, or an alternate assessment under F.S. 1008.22(3)(c), 
the IEP Team, which must include the parent, may submit to the 
superintendent a written request for an extraordinary exemption 
from the administration of the assessment pursuant to 
F.S. 1008.212.   

   
  The written request for an extraordinary exemption may be made at 

any time during the school year but not later than sixty (60) days 
before the first day of the administration window of the assessment 
for which the request is made.  The request must include the 
following information: 

   
 1. A written description of the student's disabilities, including a 

specific description of the student's impaired sensory, 
manual, or speaking skills. 

   
 2. Written documentation of the most recent evaluation data. 
   
 3. Written documentation, if available, of the most recent 

administration of Statewide standardized assessments. 
3 
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 1 
 2 
   
 4. A written description of the circumstances' or conditions', as 

defined above, effect on the student's participation in 
Statewide standardized assessments. 

   
 5. Written evidence that the student has had an opportunity to 

learn the skills being tested. 
   
 6. Written evidence that the student has been provided 

appropriate instructional accommodations. 
   
 7. Written evidence as to whether the student has had the 

opportunity to be assessed using the instructional 
accommodations on the student's IEP which are allowable in 
the administration of a Statewide standardized assessment. 

   
 8. Written evidence of the circumstance or condition as defined 

above. 
   
 9. The name, address, and phone number of the student's 

parent. 
   
  The superintendent will recommend to the Commissioner of 

Education whether the request should be granted or denied, and the 
Commissioner will grant or deny the requested exemption within 
thirty (30) calendar days of receipt of the superintendent's request.  
A copy of the District's procedural safeguards as required in 
F.A.C. 6A-6.03311 shall be provided to the parent.  If the parent 
disagrees with the IEP Team's recommendation, the dispute 
resolution methods described in the procedural safeguards shall be 
made available to the parent. 

 3 
   
 D. Exemption Options for Students with a Medical Complexity 
   
  In addition to the exemption option available under F.S. 1008.212, a 

student with a medical complexity as defined in F.S. 1008.22 may 
be exempt from participating in Statewide standardized 
assessments, including the Florida Standards Alternate Assessment.  
If a parent consents in writing, and the student's IEP team 
determines that the student should not be assessed based on 
medical documentation that confirms that the student meets the 
criteria of medical complexity, the parent may select from the 
assessment exemption options set forth in F.S. 1008.22. 

 4 
Students with Disabilities 5 
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All exceptional education students in the School District shall be considered by their 1 
IEP Teams for participation in the State-mandated testing program for competency 2 
and proficiency testing.   3 
 
After consideration by the IEP Team, the extent of participation in and/or 4 
exemptions from the testing shall be delineated on the student's IEP and in 5 
accordance with Florida law including, but not limited to, F.S. 1008.212. 6 
 
If the IEP Team determines that a student with a disability is prevented by a 7 
"circumstance" or "condition" as defined in F.S. 1008.212 from physically 8 
demonstrating the mastery of skills that have been acquired and are measured by 9 
the Statewide standardized assessment, a Statewide standardized end-of-course 10 
assessment, or an alternate assessment under F.S. 1008.22(3)(c), the IEP Team may 11 
submit to the superintendent a written request for an extraordinary exemption from 12 
the administration of the assessment pursuant to F.S. 1008.212.  The request may 13 
be made at any time during the school year, but not later than sixty (60) days before 14 
the assessment for which the request is made.  The superintendent will recommend 15 
to the Commissioner of Education whether the request should be granted or denied, 16 
and the Commissioner will grant or deny the requested exemption within thirty (30) 17 
days.  A copy of the District's procedural safeguards as required in 18 
F.A.C. 6A-6.03311 shall be provided to the parent.  If the parent disagrees with the 19 
IEP Team's recommendation, the dispute resolution methods described in the 20 
procedural safeguards shall be made available to the parent. 21 
 
A parent who disagrees with the Commissioner's denial of a requested extraordinary 22 
exemption may request an expedited hearing before DOAH pursuant to 23 
F.S. 1008.212. 24 
 
Assessment accommodations for students with disabilities will be provided in 25 
accordance with rules of the State Board.  If a student is provided with instructional 26 
accommodations in the classroom that are not allowed as accommodations for 27 
Statewide, standardized assessments, the District will inform the parent in writing 28 
and provide the parent with information regarding the impact on the student's 29 
ability to meet expected performance levels.  A parent must provide signed consent 30 
for a student to receive classroom instructional accommodations that would not be 31 
available or permitted on a Statewide standardized assessment and acknowledge in 32 
writing that s/he understand the implications of such instructional 33 
accommodations. 34 
 
Students with significant cognitive disabilities may be assessed using the Florida 35 
Alternate Assessment. 36 
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Florida Tax Credit Scholarship Program 1 
 
If a student who resides in the District and qualifies for a Florida Tax Credit 2 
Scholarship attends an eligible private school, pursuant to State law, that has 3 
chosen not to administer the Statewide, standardized assessments, the District shall 4 
designate, upon the request of the parent, an assessment site where the student can 5 
participate in the Statewide, standardized assessment.  The parent is responsible for 6 
providing transportation to the assessment site. 7 
 
Test Administration and Security 8 
 
The District may contract with qualified contractors to administer and proctor 9 
Statewide, standardized assessments or local assessments required under State law.  10 
Assessments may be administered or proctored by qualified contractors at sites that 11 
meet criteria established by rules of the State Board of Education and adopted 12 
pursuant to State law to implement these contracting requirements. 13 
 
The District may use District employees, such as education paraprofessionals, to 14 
administer and proctor Statewide, standardized assessments or assessments 15 
associated with Florida approved course under F.S. 1003.499.  District employees 16 
will be trained according to rules of the State Board of Education before performing 17 
such duties. 18 
 19 
The Board shall take appropriate and necessary actions against any employee who 20 
knowingly and willfully violates test security rules adopted by the FLDOE for any 21 
Statewide, standardized assessments. 22 
 
The Superintendent shall develop administrative procedures for test security that 23 
will maintain and ensure the integrity of District and State assessments. 24 
 
 
F.S. 1002.37, 1002.395, 1003.4282, 1008.212, 1008.22, 1008.23, 1008.24, 1008.25 25 
F.A.C. 6A-1.09422, 6A-1.0943, 6A-1.09430, 6A-1.09431, 6A-1.09432 Statewide 26 
Assessment for Students with Disabilities, F.A.C. 6A-1.0943 27 
Florida Comprehensive Assessment Test and End-of-Course Assessment 28 
Requirements, F.A.C. 6A-1.09422 29 
Florida Alternate AssessmentRequirements, F.A.C. 6A-1.09430 30 
Procedures for Special Exemption from Graduation Test Requirement for Students 31 
with Disabilities Seeking a Standard High School Diploma, F.A.C. 6A-1.09431 32 
Assessment of English Language Learners, F.A.C. 6A-1.09432 33 
 
 
Revised 3/4/14 34 
Revised 3/24/15 35 
 36 
 
 
© NEOLA 20145 37 
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NONDISCRIMINATION AND  1 

EQUAL EMPLOYMENT OPPORTUNITY 2 

 
 
The School Board shall comply with all Federal laws and regulations prohibiting 3 
discrimination and with all requirements and regulations of the U.S. Department of 4 
Education.  It is the policy of the Board that no administrative staff member or 5 
candidate for such a position in this District shall, on the basis of race, color, 6 
ethnicity, religion, national origin, age (except as authorized by law), gender 7 
(including sexual orientation, and transgender status, or gender identity), 8 
pregnancy, marital status, disability, ancestry, genetic information, which are 9 
classes protected by State and/or Federal law (collectively, “protected Classes”), or 10 
any other legally-protected category, be discriminated against, excluded from 11 
participation in, denied the benefits of, or otherwise be subjected to, discrimination 12 
in any program or activity for which the Board is responsible or for which it receives 13 
financial assistance from the U.S. Department of Education. 14 
 
It is the legal obligation and the policy of the Board to employ only those persons 15 
who are best qualified, with or without reasonable accommodations. 16 
 
The Superintendent shall appoint and publicize the name of the compliance officer(s) 17 
who is/are responsible for coordinating the district’s efforts to comply with 18 
applicable Federal and State laws and regulations, including the District’s duty to 19 
address in a prompt and equitable manner any inquiries or complaints regarding 20 
discrimination or denial of equal access.  The Superintendent shall also verify that 21 
proper notice of nondiscrimination for Title II of the Americans with Disabilities Act 22 
(as amended), Title VI, and Title VII of the Civil Rights Act of 1964, Title IX of the 23 
Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as 24 
amended), Americans with Disabilities Act of 1990, and the Age Discrimination in 25 
Employment Act will be provided to staff members and the general public.  Any 26 
sections of the District's collectively-bargained agreements dealing with hiring, 27 
promotion, and tenure will contain a statement of nondiscrimination similar to that 28 
in the Board's statement above. 29 
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Compliance Officer(s) 1 
 2 
The following persons are designated as the Compliance Officers (COs): 
 
Executive Director for Human Resources Executive Director for Exceptional 3 
 Education and Student Services 4 
 
1990 25th Street6500 57th Street 6500 57th Street1990 25th Street 5 
Vero Beach, FL 329607 Vero Beach, FL 329607 6 
 
772-564-3000 772-564-3000 7 
 
The names, titles and contact information of these individuals will be published 8 
annually on the School District’s website 9 
 
Complaint Procedures 10 
 
If a person believes that s/he has been subjected to unlawful discrimination, the 11 
person may utilize the following complaint procedures as a means of reaching, at the 12 
lowest possible administrative level, a prompt and equitable resolution of the matter. 13 
 
In accordance with Federal and State law, employees will be notified of their right to 14 
file an internal complaint regarding an alleged violation, misinterpretation or 15 
misapplication of Federal and/or State law.  In addition, employees will be notified of 16 
their right to file a complaint with the U.S. Department of Education's Office for Civil 17 
Rights, the Florida Commission on Human Relations, or the Equal Employment 18 
Opportunity Commission. 19 
 
Internal complaints must be put in writing and must identify the specific 20 
circumstances or areas of dispute that have given rise to the complaint, and offer 21 
possible solutions to the dispute.  The complaint must be filed with a compliance 22 
officer within the time limits specified below.  The compliance officer is available to 23 
assist individuals in filing a complaint. 24 
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Internal Complaint Procedure 1 
 
The following internal complaint procedure is available to employees for the prompt 2 
and equitable resolution of complaints alleging discrimination based upon disability.  3 
This complaint procedure is not available to unsuccessful applicants.  Use of the 4 
internal complaint procedure is not a prerequisite to the pursuit of other remedies, 5 
including the filing of a complaint with the U.S. Department of Education's Office for 6 
Civil Rights, the Florida Commission on Human Relations, or the Equal Employment 7 
Opportunity Commission. 8 
 

A. An employee with a complaint based on alleged discrimination on 9 
the basis of disability may first discuss the problem with the 10 
compliance officer. 11 

 
B. If the informal discussion does not resolve the matter, or if the 12 

employee skips Step A, the individual may file a formal written 13 
complaint with the compliance officer.  The written complaint must 14 
contain the name and address of the individual or representative 15 
filing the complaint, be signed by the complainant or someone 16 
authorized to sign for the complainant, describe the alleged 17 
discriminatory action in sufficient detail to inform the compliance 18 
officer of the nature and date of the alleged violation, and propose a 19 
resolution.  The complaint must be filed within thirty (30) calendar 20 
days of the circumstances or event giving rise to the complaint, 21 
unless the time for filing is extended by the compliance officer for 22 
good cause. 23 

 
C. The compliance officer will conduct an independent investigation of 24 

the matter (which may or may not include a hearing).  This 25 
complaint procedure contemplates informal, but thorough 26 
investigations, affording all interested persons and their 27 
representatives, if any, an opportunity to present witnesses and 28 
other evidence relevant to the complaint.  The compliance officer will 29 
provide the complainant with a written disposition of the complaint 30 
within ten (10) work days.  If no decision is rendered within ten (10) 31 
work days, or the decision is unsatisfactory in the opinion of the 32 
complainant, the employee may file, in writing, an appeal with the 33 
Superintendent.  The compliance officer shall maintain the District’s 34 
files and records relating to the complaint. 35 
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D. The Superintendent will, within ten (10) work days of receiving the 1 
written appeal, conduct a hearing with all parties involved in an 2 
attempt to resolve the complaint. 3 

 
 The Superintendent will render his/her decision within ten (10) 4 

work days of the hearing. 5 
 

E. The employee may be represented, at his/her own cost, at any of the 6 
above-described meetings/hearings. 7 

 
F. The right of a person to a prompt and equitable resolution of the 8 

complaint shall not be impaired by the person’s pursuit of other 9 
remedies such as the filing of a complaint with the Office for Civil 10 
Rights or the filing of a court case.  Use of this internal complaint 11 
procedure is not a prerequisite to the pursuit of other remedies. 12 

 
If it is determined that the complainant was subjected to unlawful discrimination, 13 
the CO must identify what corrective action will be taken to stop, remedy, and 14 
prevent the recurrence of the discrimination/retaliation.  The corrective action 15 
should be reasonable, timely, age-appropriate and effective, and tailored to the 16 
specific situation. 17 
 
Filing a Complaint with OCR/Florida Commission on Human Relations/EEOC 18 
 
At any time, if an employee believes that s/he has been subjected to unlawful 19 
discrimination, the individual may file a complaint with the U.S. Department of 20 
Education's Office for Civil Rights ("OCR"), the Florida Commission on Human 21 
Relations (FCHR), or the Equal Employment Opportunity Commission ("EEOC"). 22 
 
Appealing to OCR/Florida Commission on Human Relations/EEOC 23 
 
If the complainant is not satisfied with the Superintendent's decision, the 24 
complainant will have an additional sixty (60) days to appeal the decision to the 25 
United States Department of Education Office of Civil Rights, Florida Commission on 26 
Human Relations, or the Equal Employment Opportunity Commission. 27 
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Retaliation 1 
 
Retaliation against a person who makes a report or files a complaint alleging 2 
unlawful discrimination, or participates as a witness in an investigation, is 3 
prohibited.  Specifically, the Board will not discriminate/retaliate against, coerce, 4 
intimidate, threaten or interfere with any individual because the person opposed any 5 
act or practice made unlawful by Section 504 or the ADA, or because that individual 6 
made a charge, testified, assisted or participated in any manner in an investigation, 7 
proceeding, or hearing under those laws, or because that individual exercised, 8 
enjoyed, aided or encouraged any other person in the exercise or enjoyment of any 9 
right granted or protected by those laws. 10 
 
Training 11 
 
The compliance officers will also oversee the training of employees in the District so 12 
that all employees understand their rights and responsibilities under Federal and 13 
State law, and are informed of the Board's policies and practices with respect to fully 14 
implementing and complying with the requirements of Federal and State law. 15 
 
Notice 16 
 
Notice of the Board's policy on nondiscrimination in employment practices and the 17 
identity of the compliance officers will be posted throughout the District, and 18 
published in the District's recruitment statements or general information 19 
publications as required by Federal and State law and this policy. 20 
 
 
F.S. 110.1221, 250.481, 760.01, 760.10, 1000.05 21 
20 U.S.C. 1681 et seq., Title IX 22 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 23 
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended 24 
42 U.S.C. 2000e, et seq., Civil Rights Act of 1964 25 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 26 
42 U.S.C. 12112, Americans with Disabilities Act of 1990, as amended 27 
29 C.F.R. Part 1635 28 
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment 29 
Rights Act 30 
 
 
Revised 7/28/15 31 
 
 
© NEOLA 2015 32 
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CONFLICT OF INTEREST – PRIVATE PRACTICE 1 

 
 
The proper performance of school business is dependent upon high standards of 2 
honesty, integrity, impartiality, and professional conduct by School Board 3 
employees.  Further, such characteristics are essential to the Board’s commitment 4 
to earn and keep the public’s confidence. 5 
 

A. No employee shall engage in or have a financial interest, directly or indirectly, 6 
in any activity that conflicts with the employee's job duties and 7 
responsibilities in the school system. 8 

 9 
B. Employees shall not engage in business, private practice of their profession, 10 

the rendering of services, or the sale of goods of any type where advantage is 11 
taken of any professional relationship they may have with any student, client, 12 
or parents of such students, or clients in the course of their employment with 13 
the District. 14 
  15 
Included, by way of illustration rather than limitation, are the following 16 
 17 
1. The provision of any private lessons or services for a fee; 18 

 19 
2. The use, sale, or improper divulging of any privileged information about a 20 

student or client gained in the course of the employee’s employment or 21 
through access to District records; 22 

  23 
3. The referral of any student or client for lessons or services to any private 24 

business or professional practitioner if there is any expectation of 25 
reciprocal referrals, sharing of fees, or other remuneration; 26 

  27 
4. The requirement of students or clients to purchase any private goods or 28 

services provided by an employee or any business, or professional 29 
practitioner with whom any employee has a financial relationship , as a 30 
condition of receiving any grades, credits, promotions, approvals, or 31 
recommendations. 32 

 
C. Employees shall not make use of materials, equipment, or facilities of the 33 

District in private practice.  Examples would be the use of facilities before, 34 
during, or after regular business hours for service to private practice clients, 35 
or the checking out of items from an instructional materials center for private 36 
practice. 37 

 38 
Exceptions to any provision in parts A through C of this policy shall be approved in 39 
advance by the Superintendent and shall be consistent with State law. 40 
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 1 
Employees may not participate in the selection, award, or administration of a 2 
contract supported by a Federal grant/award if s/he has a real or apparent conflict 3 
of interest.  Such a conflict of interest would arise when the employee, any member 4 
of his/her immediate family, his/her partner, or an organization which employs or is 5 
about to employ any of the parties described in this section, has a financial or other 6 
interest in or a tangible personal benefit from a firm considered for a contract.   7 
 8 
Employees may neither solicit nor accept gratuities, favors, or anything of monetary 9 
value from contractors or parties to subcontracts. 10 
 
 
 
F.S. 112.312, 112.313, 1006.32 11 
2 C.F.R. 200.318 12 
 
 
 
© NEOLA 2009 13 
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STANDARDS OF ETHICAL CONDUCT 1 

 
 
An effective educational program requires the services of men and women of 2 
integrity, high ideals, and human understanding. 3 
 
The School Board hereby establishes the following as the standards of ethical 4 
conduct for all instructional staff members in the District: 5 
 

A. An instructional staff member shall: 6 
 

1. make a reasonable effort to protect the student from 7 
conditions harmful to learning and/or to the student's mental 8 
and/or physical health and/or safety. 9 

 
2. not unreasonably restrain a student from independent action 10 

in pursuit of learning. 11 
 

3. not unreasonably deny a student access to diverse points of 12 
view. 13 

 
4. not intentionally suppress or distort subject matter relevant 14 

to a student's academic program. 15 
 

5. not intentionally expose a student to unnecessary 16 
embarrassment or disparagement. 17 

 
6. not intentionally violate or deny a student's legal rights. 18 

 
7. not harass or discriminate against any student on the basis 19 

of race, color, religion, sex, age, national or ethnic origin, 20 
political beliefs, marital status, handicapping condition, 21 
sexual orientation, or social and family background and shall 22 
make reasonable efforts to assure that each student is 23 
protected from harassment or discrimination. 24 

 
8. not exploit a relationship with a student for personal gain or 25 

advantage. 26 
 

9. keep in confidence personally identifiable information 27 
obtained in the course of professional service, unless 28 
disclosure serves professional purposes or is required by law. 29 
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10. take reasonable precautions to distinguish between personal 1 
views and those of any educational institution or organization 2 
with which the individual is affiliated. 3 

 
11. not intentionally distort or misrepresent facts concerning an 4 

educational matter in direct or indirect public expression. 5 
 

12. not use institutional privileges for personal gain or advantage. 6 
(see also Policy 3129, Conflict of Interest) 7 

 
13. accept no gratuity, gift, or favor that might influence 8 

professional judgment. (see also Policy 3129, Conflict of 9 
Interest) 10 

 
14. offer no gratuity, gift, or favor to obtain special advantages. 11 

(see also Policy 3129, Conflict of Interest) 12 
 

15. maintain honesty in all professional dealings. 13 
 

16. not on the basis of race, color, religion, sex, age, national or 14 
ethnic origin, political beliefs, marital status, handicapping 15 
condition if otherwise qualified, or social and family 16 
background deny to a colleague professional benefits or 17 
advantages or participation in any professional organization. 18 

 
17. not interfere with a colleague's exercise of political or civil 19 

rights and responsibilities. 20 
 

18. not engage in harassment or discriminatory conduct which 21 
unreasonably interferes with an individual's performance of 22 
professional or work responsibilities or with the orderly 23 
processes of education or which creates a hostile, 24 
intimidating, abusive, offensive, or oppressive environment; 25 
and, further, shall make reasonable efforts to assure that 26 
each individual is protected from such harassment or 27 
discrimination. 28 

 
19. not make malicious or intentionally false statements about a 29 

colleague. 30 
 

20. not use coercive means or promise special treatment to 31 
influence professional judgments of colleagues. 32 

 
21. not misrepresent one's own professional qualifications. 33 
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22. not submit fraudulent information on any document in 1 
connection with professional activities. 2 

 
23. not make any fraudulent statement or fail to disclose a 3 

material fact in one's own or another's application for a 4 
professional position. 5 

 
24. not withhold information regarding a position from an 6 

applicant or misrepresent an assignment or conditions of 7 
employment. 8 

 
25. provide upon the request of a certificated individual a written 9 

statement of specific reason for recommendations that lead to 10 
the denial of increments, significant changes in employment, 11 
or termination of employment. 12 

 
26. not assist entry into or continuance in the profession of any 13 

person known to be unqualified in accordance with these 14 
Principles of Professional Conduct for the Education Profession 15 
in Florida and other applicable Florida statutes and State 16 
Board of Education rules. 17 

 
27. self-report within forty-eight (48) hours to appropriate 18 

authorities (as determined by the District) any 19 
arrests/charges involving the abuse of a child or the sale 20 
and/or possession of a controlled substance.  Such notice 21 
shall not be considered an admission of guilt nor shall such 22 
notice be admissible for any purpose in any proceeding, civil 23 
or criminal, administrative or judicial, investigatory or 24 
adjudicatory.  In addition, instructional staff members shall 25 
self-report any conviction, finding of guilt, withholding of 26 
adjudication, commitment to a pretrial diversion program, or 27 
entering of a plea of guilty or Nolo Contendere for any 28 
criminal offense other than a minor traffic violation within 29 
forty-eight (48) hours after the final judgment.  When 30 
handling sealed and expunged records disclosed under this 31 
rule, school districts shall comply with the confidentiality 32 
provisions of F.S. 943.0585(4)(c) and 943.059(4)(c). 33 

 
28. report to appropriate authorities any known allegation of a 34 

violation of the Florida School Code or State Board of 35 
Education rules as defined in F.S. 1012.795(1). 36 

 
29. seek no reprisal against any individual who has reported any 37 

allegation of a violation of the Florida School Code or State 38 
Board of Education rules as defined in F.S. 1012.795(1). 39 
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30. comply with the conditions of an order of the Education 1 
Practices Commission imposing probation, imposing a fine, or 2 
restricting the authorized scope of practice. 3 

 
31. as the supervising administrator, cooperate with the 4 

Education Practices Commission in monitoring the probation 5 
of a subordinate. 6 

 
B. No instructional staff member shall have any interest, financial or 7 

otherwise, direct or indirect; engage in any business transaction or 8 
professional activity; or incur any obligation of any nature which 9 
that is in substantial conflict with the proper discharge of his/her 10 
duties in the public interest. (see also Policy 3129, Conflict of 11 
Interest) 12 

 
C. All District instructional staff members shall adhere to the principles 13 

enumerated above. 14 
 
All instructional staff members shall be required to complete training on the 15 
standards established herein upon employment and annually thereafter. 16 
 
 
 
F.S. 112.312,112.313, 112.313, 1001.42(6), 1001.421, 1006.32, 1012.23 17 
F.A.C. 6B-1.001, 6B-1.0066S-10.080, 6A-10.081 18 
 
 
 
© NEOLA 2009 19 
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SOLICITATION OR ACCEPTANCE OF GIFTS  1 

OR UNAUTHORIZED COMPENSATION 2 

 
 
Pursuant to State law no instructional staff member shall solicit or accept anything 3 
of value to the recipient, including, but not limited to, a gift, loan, reward, promise of 4 
future employment, favor, or service, that is based upon any understanding that the 5 
vote, official action, or judgement of the instructional staff member would be 6 
influenced thereby. 7 
 
For purposes of this policy, the meaning of "gift" shall be consistent with the 8 
definition of the term in F.S. 112.312(12)(a), and shall include, but not be limited to, 9 
the following: 10 
 

A. real property 11 
 

B. the use of real property 12 
 

C. tangible or intangible personal property 13 
 

D. a preferential rate or terms on a debt, loan, goods or services 14 
 

E. forgiveness of an indebtedness 15 
 

F. transportation, other than that provided to other employees in 16 
relation to officially approved government business, lodging, or 17 
parking 18 

 
G. food or beverage 19 

 
H. membership dues 20 

 
I. entrance fees, admission fees, or tickets to events, performances, or 21 

facilities 22 
 

J. plants, flowers, or floral arrangements 23 
 

K. services provided by persons pursuant to a professional license or 24 
certificate 25 

 
L. other personal services for which a fee is normally charged 26 

 
M. any other similar service or thing having an attribute value 27 
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It is the policy of the School Board that instructional staff members may accept gifts 1 
of nominal value from students or parents in celebration of a holiday, the staff 2 
member's birthday, or at the end of a school year. 3 
 
The Superintendent may approve acts of generosity to individual staff members in 4 
unusual situations. 5 
 
Pursuant to State law, no instructional staff member of the District, or his/her 6 
spouse or minor child shall, at any time, accept compensation, payment, or 7 
anything of value when the instructional staff member knows, or, with the exercise 8 
of reasonable care, should know, that it was given to influence the vote or other 9 
action in which the instructional staff member was expected to participate in 10 
his/her official capacity. 11 
 
In addition, instructional staff members who recommend purchases shall not enter 12 
into a contractual relationship with a vendor seeking to do business with the 13 
District, or a vendor with whom the District is doing business, whereby an 14 
individual instructional staff member receives compensation, payment, or anything 15 
of value for services rendered. 16 
 
Such compensation includes, but is not limited to, cash, checks, stocks, or any 17 
other form of securities, and gifts as defined in State law, albeit unsolicited, from a 18 
vendor, the instructional staff member shall notify the Fiscal Officer, in writing, that 19 
s/he received such compensation and shall thereafter promptly transmit said 20 
compensation to the Fiscal Officer. 21 
 
Any instructional staff member who has knowledge of, or suspects that, this policy 22 
has been violated is expected to report this violation or suspected violation in 23 
accordance with Policy 3211 – Whistleblower Protection. 24 
 25 
See also Policy 3129, Conflict of Interest 26 
 
 
 
F.S. 112.312, 112.313, 1006.32 27 
2 C.F.R. 200.318 28 
 
 
 
© NEOLA 2009 29 
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EVALUATION OF INSTRUCTIONAL PERSONNEL 
 
 
Pursuant to State law, evaluations shall be conducted for the purpose of increasing 
student learning growth by improving the quality of instructional services in the 
District.  The instructional personnel performance evaluation system is a product of 
negotiations with the Indian River County Education Association (IRCEA). Except for 
classroom teachers who are newly hired in the District and excluding substitute 
teachers, a performance evaluation must be conducted for each instructional staff 
member at least once per year.  Newly hired teachers must be observed and 
evaluated twice during their first year of teaching in the District. 
 
The Principal is responsible for the performance of all personnel employed by the 
School Board and assigned to the school to which the Principal is assigned.  The 
Principal shall appropriately and effectively apply the personnel evaluation system 
that has been recommended by the Superintendent and approved by the Board, and 
approved, as required by State law, by the Florida Department of Education.   
 
Instructional Personnel Evaluation System  
 
The evaluation system for instructional personnel will:  
 

A. be designed to support effective instruction and student learning 
growth, and performance evaluation results must be used when 
developing District and school level improvement plans; 

 
B. provide appropriate instruments, procedures, timely feedback, and 

criteria for continuous quality improvement of the professional skills 
of instructional personnel, and performance evaluation results must 
be used when identifying professional development; 

 
C. include a mechanism to examine performance data from multiple 

sources, including opportunities for parents to provide input into 
employee performance evaluations when appropriate; 

 
D. identify those teaching fields for which special evaluation procedures 

and criteria are necessary; 
 
 

E. differentiate among four (4) levels of performance as follows: 
 

1. highly effective 
 

2. effective 
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3. needs improvement or, for instructional personnel in the first 
three (3) years of employment who need improvement, 
developing 

 
4. unsatisfactory 

 
F. provide for training and monitoring programs based upon guidelines 

provided by the Department of Education to ensure that all 
individuals with evaluation responsibilities understand the proper 
use of the evaluation criteria and procedures; 

 
( ) a peer assistance process. 

 
Evaluation Procedures and Criteria 
 
A performance evaluation must be conducted each instructional staff member at 
least once a year, except that a classroom teacher, as defined in F.S. 1012.01(2)(a), 
excluding substitute teachers, who is newly hired by the District, must be observed 
and evaluated at least twice in the first year of teaching in the District.  All 
personnel must be fully informed of the criteria, data sources, methodologies, and 
procedures associated with the evaluation process before the evaluation takes place. 
 
 
Performance of Students 
 
As set forth in State law, aAt least fifty percent (50%) of a classroom teacher's 
performance evaluation must be based upon learning growth or achievement of the 
teacher's students or, in the case of co-teaching or team teaching, within the 
teacher's academic sphere of responsibilitydata and indicators of student 
performance.  The District shall measure student learning growth using the 
formulas approved by the Commissioner and the standards for performance levels 
adopted by the State Board for courses associated with the Statewide, standardized 
assessments administered under F.S. 1008.22 no later than the school year 
immediately following the year the formula is approved by the Commissioner (see 
F.A.C. 6A-5.030 and 6A-5.0411) for grades and subjects not assessed by 
Statewide, standardized assessments. 
 
This portion of the evaluation must include growth or achievement data of the 
teacher’s students. 
 
For grades and subjects not assessed by Statewide, standardized assessments, the 
District shall measure student performance using the methodology set forth in the 
District's evaluation plan that is submitted to and approved by the FLDOE. 
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Instructional Practice 
 
The remainder of the performance evaluation must be based upon instructional 
practice.  Evaluation criteria used when annually observing classroom teachers, as 
defined in F.S. 1012.01(2)(a), excluding substitute teachers, must include indicators 
based upon each of the Florida Educator Accomplished Practices adopted by the 
State Board of Education.  For instructional personnel who are not classroom 
teachers, evaluation criteria must be based upon indicators of the Florida Educator 
Accomplished Practices and may include specific job expectations related to student 
support. 
 
 
The remaining portion shall be based upon factors identified in the District-
determined, State-approved evaluation system plan.  For classroom teachers for 
whom at least three (3) years of growth data for students assigned to that teacher 
are not available, the percentage of the evaluation that is based upon student 
learning growth shall be reduced to not less than forty percent (40%) as provided by 
State law.  If less than three (3) years of data are available, the years for which data 
are available must be used and the percentage of the evaluation based upon student 
learning growth may be reduced to not less than forty percent (40%). 
 
Student achievement measures for courses associated with Statewide assessments 
may be used only if a Statewide growth formula has not been approved for that 
assessment or, for courses associated with School District assessments, if 
achievement is demonstrated to be a more appropriate measure of teacher 
performance. 
 
The student performance data used in the performance evaluation of non-classroom 
instructional personnel must be based on student outcome data that reflects the 
actual contribution of such personnel to the performance of the students assigned to 
the individual in the individual’s areas of responsibility. 
 
For purposes of performance salary schedules adopted in accordance with State law, 
the student assessment data in the performance evaluation must be from Statewide 
assessments or District-determined assessments in the subject areas taught. 
 
 
Non-Classroom Teachers 
 
For instructional personnel who are not classroom teachers, the student learning 
growth portion of the evaluation must include growth data on Statewide 
assessments for students assigned to the instructional personnel over the course of 
at least three (3) years, or may include a combination of student learning growth 
data and other measurable student outcomes that are specific to the assigned 
position, provided that the student learning growth data accounts for not less than  
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thirty percent (30%) of the evaluation.  If less than three (3) years of student growth 
data are available, the years for which data are available must be used and the 
percentage of the evaluation based upon student learning growth may be reduced to 
not less than twenty percent (20%). 
 
The evaluation criteria for non-classroom teachers must include, but are not limited 
to, the following: 
 
 A. student performance, as described above;  
   
 B. instructional practice, including indicators based upon each of the 

Florida Educator Accomplished Practices adopted by the State 
Board and specific job expectations related to student support for 
instructional staff members who are not classroom teachers; 

   
   
   
 C. professional and job responsibilities adopted by the State Board, as 

well as additional professional and job responsibilities established 
by the Board. 

   
  

 
 
The Principal shall inform all instructional personnel of the criteria and procedures 
associated with the performance evaluation process before evaluation begins.  
Additionally, the Principal shall assist the teachers within the school to use student 
assessment data, as measured by student learning growth gains pursuant to State 
law, for self-evaluation and improvement. 
 
The evaluation shall be completed and on file in accordance with the time schedule 
established by the Superintendent.  The written report of the evaluation must be on 
file and provided to the employee within ten (10) days after the evaluation 
conference.  The evaluator must discuss the written evaluation report with the  
 
employee.  The employee shall have the right to initiate a written response to the 
evaluation, and the response shall become a permanent attachment to his/her 
personnel file.  The evaluator may amend an evaluation based upon assessment 
data from the current year if the data becomes available within ninety (90) days after 
the close of the school year. 
 
If an employee who holds a professional service contract is not performing his/her 
duties in a satisfactory manner, the evaluator shall notify the employee in writing of  
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such determination.  The notice must describe such unsatisfactory performance and 
include notice of the procedural requirements set forth in F.S. 1012.34. 
 
An evaluation shall be submitted at the time an instructional staff member leaves 
the District if services terminate prior to annual evaluations. 
 
An instructional staff member shall be given a copy of any documents relating to 
his/her performance which are to be placed in the personnel file. 
 
A portion of each instructional staff member's compensation shall be based on the 
employee's performance evaluation as required by State law. 
 
In addition, the Superintendent shall annually report the evaluation results of 
instructional staff members using the four (4) levels of performance set forth in State 
law to the FLDOE.  The results shall be provided by school and shall be 
disaggregated by classroom teachers, as defined in State law, excluding substitute 
teachers, and all other instructional personnel, also as defined in State law. 
 
The Superintendent shall also notify the FLDOE of any instructional staff members 
who receive two (2) consecutive unsatisfactory evaluations, as well as any 
instructional personnel who are given written notice by the District of intent to 
terminate or not renew their employment. 
 
 Annual Review of District Instructional Personnel Evaluation System 
 
The Superintendent shall develop procedures for annual review of the instructional 
staff evaluation system to analyze whether it complies with Florida law and this 
policy.  All substantial revisions to the evaluation system must be reviewed and 
approved by the Board, upon the recommendation of the Superintendent, before 
being submitted to the Florida Department of Education for Approval and being 
used to evaluate instructional personnel.  Substantial revisions are those that would 
cause an amendment to which performance levels would be assigned to 
instructional personnel. 
 
 
   
   
   
 
F.S. 1012.01, 1012.22, 1012.28, 1012.31, 1012.34, 1012.3401, 1012.986 
F.A.C. 6A-5.030, 6A-5.0411 
 
 
 
© NEOLA 2015 
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EVALUATION OF INSTRUCTIONAL PERSONNEL 
 
 
Pursuant to State law, evaluations shall be conducted for the purpose of increasing 
student learning growth by improving the quality of instructional services in the 
District.  Except for classroom teachers who are newly hired in the District and 
excluding substitute teachers, a performance evaluation must be conducted for each 
instructional staff member at least once per year.  Newly hired teachers must be 
observed and evaluated twice during their first year of teaching in the District. 
 
The Principal is responsible for the performance of all personnel employed by the 
School Board and assigned to the school to which the Principal is assigned.  The 
Principal shall appropriately and effectively apply the personnel evaluation system 
that has been recommended by the Superintendent and approved by the Board, and 
approved, as required by State law, by the Florida Department of Education.   
 
Instructional Personnel Evaluation System  
 
The evaluation system for instructional personnel will:  
 

A. be designed to support effective instruction and student learning 
growth, and performance evaluation results must be used when 
developing District and school level improvement plans; 

 
B. provide appropriate instruments, procedures, timely feedback, and 

criteria for continuous quality improvement of the professional skills 
of instructional personnel, and performance evaluation results must 
be used when identifying professional development; 

 
C. include a mechanism to examine performance data from multiple 

sources, including opportunities for parents to provide input into 
employee performance evaluations when appropriate; 

 
D. identify those teaching fields for which special evaluation procedures 

and criteria are necessary; 
 
 

E. differentiate among four (4) levels of performance as follows: 
 

1. highly effective 
 

2. effective 
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3. needs improvement or, for instructional personnel in the first 
three (3) years of employment who need improvement, 
developing 

 
4. unsatisfactory 

 
F. provide for training and monitoring programs based upon guidelines 

provided by the Department of Education to ensure that all 
individuals with evaluation responsibilities understand the proper 
use of the evaluation criteria and procedures; 

 
( ) a peer assistance process. 

 
Evaluation Procedures and Criteria 
 
A performance evaluation must be conducted each instructional staff member at 
least once a year, except that a classroom teacher, as defined in F.S. 1012.01(2)(a), 
excluding substitute teachers, who is newly hired by the District, must be observed 
and evaluated at least twice in the first year of teaching in the District.  All 
personnel must be fully informed of the criteria, data sources, methodologies, and 
procedures associated with the evaluation process before the evaluation takes place. 
 
 
Performance of Students 
 
As set forth in State law, aAt least fifty percent (50%) of a classroom teacher's 
performance evaluation must be based upon learning growth or achievement of the 
teacher's students or, in the case of co-teaching or team teaching, within the 
teacher's academic sphere of responsibilitydata and indicators of student 
performance.  The District shall measure student learning growth using the 
formulas approved by the Commissioner and the standards for performance levels 
adopted by the State Board for courses associated with the Statewide, standardized 
assessments administered under F.S. 1008.22 no later than the school year 
immediately following the year the formula is approved by the Commissioner (see 
F.A.C. 6A-5.030 and 6A-5.0411) for grades and subjects not assessed by 
Statewide, standardized assessments. 
 
This portion of the evaluation must include growth or achievement data of the 
teacher’s students. 
 
For grades and subjects not assessed by Statewide, standardized assessments, the 
District shall measure student performance using the methodology set forth in the 
District's evaluation plan that is submitted to and approved by the FLDOE. 
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Instructional Practice 
 
The remainder of the performance evaluation must be based upon instructional 
practice.  Evaluation criteria used when annually observing classroom teachers, as 
defined in F.S. 1012.01(2)(a), excluding substitute teachers, must include indicators 
based upon each of the Florida Educator Accomplished Practices adopted by the 
State Board of Education.  For instructional personnel who are not classroom 
teachers, evaluation criteria must be based upon indicators of the Florida Educator 
Accomplished Practices and may include specific job expectations related to student 
support. 
 
 
The remaining portion shall be based upon factors identified in the District-
determined, State-approved evaluation system plan.  For classroom teachers for 
whom at least three (3) years of growth data for students assigned to that teacher 
are not available, the percentage of the evaluation that is based upon student 
learning growth shall be reduced to not less than forty percent (40%) as provided by 
State law.  If less than three (3) years of data are available, the years for which data 
are available must be used and the percentage of the evaluation based upon student 
learning growth may be reduced to not less than forty percent (40%). 
 
Student achievement measures for courses associated with Statewide assessments 
may be used only if a Statewide growth formula has not been approved for that 
assessment or, for courses associated with School District assessments, if 
achievement is demonstrated to be a more appropriate measure of teacher 
performance. 
 
The student performance data used in the performance evaluation of non-classroom 
instructional personnel must be based on student outcome data that reflects the 
actual contribution of such personnel to the performance of the students assigned to 
the individual in the individual’s areas of responsibility. 
 
For purposes of performance salary schedules adopted in accordance with State law, 
the student assessment data in the performance evaluation must be from Statewide 
assessments or District-determined assessments in the subject areas taught. 
 
 
Non-Classroom Teachers 
 
For instructional personnel who are not classroom teachers, the student learning 
growth portion of the evaluation must include growth data on Statewide 
assessments for students assigned to the instructional personnel over the course of 
at least three (3) years, or may include a combination of student learning growth 
data and other measurable student outcomes that are specific to the assigned 
position, provided that the student learning growth data accounts for not less than  
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thirty percent (30%) of the evaluation.  If less than three (3) years of student growth 
data are available, the years for which data are available must be used and the 
percentage of the evaluation based upon student learning growth may be reduced to 
not less than twenty percent (20%). 
 
The evaluation criteria for non-classroom teachers must include, but are not limited 
to, the following: 
 
 A. student performance, as described above;  
   
 B. instructional practice, including indicators based upon each of the 

Florida Educator Accomplished Practices adopted by the State 
Board and specific job expectations related to student support for 
instructional staff members who are not classroom teachers; 

   
   
   
 C. professional and job responsibilities adopted by the State Board, as 

well as additional professional and job responsibilities established 
by the Board. 

   
  

 
 
The Principal shall inform all instructional personnel of the criteria and procedures 
associated with the performance evaluation process before evaluation begins.  
Additionally, the Principal shall assist the teachers within the school to use student 
assessment data, as measured by student learning growth gains pursuant to State 
law, for self-evaluation and improvement. 
 
The evaluation shall be completed and on file in accordance with the time schedule 
established by the Superintendent.  The written report of the evaluation must be on 
file and provided to the employee within ten (10) days after the evaluation 
conference.  The evaluator must discuss the written evaluation report with the  
 
employee.  The employee shall have the right to initiate a written response to the 
evaluation, and the response shall become a permanent attachment to his/her 
personnel file.  The evaluator may amend an evaluation based upon assessment 
data from the current year if the data becomes available within ninety (90) days after 
the close of the school year. 
 
If an employee who holds a professional service contract is not performing his/her 
duties in a satisfactory manner, the evaluator shall notify the employee in writing of  
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such determination.  The notice must describe such unsatisfactory performance and 
include notice of the procedural requirements set forth in F.S. 1012.34. 
 
An evaluation shall be submitted at the time an instructional staff member leaves 
the District if services terminate prior to annual evaluations. 
 
An instructional staff member shall be given a copy of any documents relating to 
his/her performance which are to be placed in the personnel file. 
 
A portion of each instructional staff member's compensation shall be based on the 
employee's performance evaluation as required by State law. 
 
In addition, the Superintendent shall annually report the evaluation results of 
instructional staff members using the four (4) levels of performance set forth in State 
law to the FLDOE.  The results shall be provided by school and shall be 
disaggregated by classroom teachers, as defined in State law, excluding substitute 
teachers, and all other instructional personnel, also as defined in State law. 
 
The Superintendent shall also notify the FLDOE of any instructional staff members 
who receive two (2) consecutive unsatisfactory evaluations, as well as any 
instructional personnel who are given written notice by the District of intent to 
terminate or not renew their employment. 
 
 Annual Review of District Instructional Personnel Evaluation System 
 
The Superintendent shall develop procedures for annual review of the instructional 
staff evaluation system to analyze whether it complies with Florida law and this 
policy.  All substantial revisions to the evaluation system must be reviewed and 
approved by the Board, upon the recommendation of the Superintendent, before 
being submitted to the Florida Department of Education for Approval and being 
used to evaluate instructional personnel.  Substantial revisions are those that would 
cause an amendment to which performance levels would be assigned to 
instructional personnel. 
 
 
   
   
   
 
F.S. 1012.01, 1012.22, 1012.28, 1012.31, 1012.34, 1012.3401, 1012.986 
F.A.C. 6A-5.030, 6A-5.0411 
 
 
 
© NEOLA 2015 
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ANTI-HARASSMENT 1 

 
 
General Policy Statement 2 
 
It is the policy of the School Board to maintain an educational and work 3 
environment which is free from all forms of unlawful harassment, including sexual 4 
harassment.  This commitment applies to all School District operations, programs, 5 
and activities.  All students, administrators, teachers, staff, and all other school 6 
personnel share responsibility for avoiding, discouraging, and reporting any form of 7 
unlawful harassment.  This policy applies to unlawful conduct occurring on school 8 
property, or at another location if such conduct occurs during an activity sponsored 9 
by the Board. 10 
 
The Superintendent will vigorously enforce its prohibition against harassment on the 11 
basis of race, color, national origin, sex (including sexual orientation, or transgender 12 
status, or gender identity), disability (including HIV, AIDS, or sickle cell trait) 13 
pregnancy, marital status, age (except as authorized by law), religion, military 14 
status, ancestry, or genetic information, which are classes protected by State and/or 15 
Federal law (collectively, “protected classes”) or any other legally prohibited basis, 16 
and encourages those within the School District community as well as third parties, 17 
who feel aggrieved to seek assistance to rectify the problems.  The Superintendent 18 
will investigate all allegations of unlawful harassment and in those cases where 19 
legally prohibited harassment is substantiated, the Superintendent will take 20 
immediate steps to end the harassment.  Individuals who are found to have engaged 21 
in unlawful harassment will be subject to appropriate disciplinary action. 22 
 
For purposes of this policy, "School District community" means students, 23 
administrators, teachers, staff, and all other school personnel, including Board 24 
members, agents, volunteers, contractors, or other persons subject to the control 25 
and supervision of the Board. 26 
 
For purposes of this policy, "third parties" include, but are not limited to, guests 27 
and/or visitors on School District property (e.g., visiting speakers, participants on 28 
opposing athletic teams, parents), vendors doing business with, or seeking to do 29 
business with, the Board, and other individuals who come in contact with members 30 
of the School District community at school-related events/activities (whether on or 31 
off School District property). 32 
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Other Violations of the Anti-Harassment Policy 1 
 
The Superintendent will also take immediate steps to impose disciplinary action on 2 
individuals engaging in any of the following prohibited acts: 3 
 

A. Retaliating against a person who has made a report or filed a 4 
complaint alleging unlawful harassment, or who has participated as 5 
a witness in a harassment investigation. 6 

 
B. Filing a malicious or knowingly false report or complaint of 7 

harassment. 8 
 

C. Disregarding, failing to investigate adequately, or delaying 9 
investigation of allegations of unlawful harassment, when 10 
responsibility for reporting and/or investigating unlawful 11 
harassment charges comprises part of one's supervisory duties. 12 

 
Definitions 13 
 
Sexual Harassment 14 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational 15 
Amendments of 1972, "sexual harassment" is defined as: 16 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 17 
conduct of a sexual nature, when: 18 
 

A. Submission to such conduct is made either implicitly or explicitly a 19 
term or condition of an individual's employment, or status in a 20 
class, educational program, or activity. 21 

 
B. Submission or rejection of such conduct by an individual is used as 22 

the basis for employment or educational decisions affecting such 23 
individual. 24 
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C. Such conduct has the purpose or effect of interfering with the 1 
individual's work or educational performance; of creating an 2 
intimidating, hostile, or offensive working, and/or learning 3 
environment; or of interfering with one's ability to participate in or 4 
benefit from a class or an educational program or activity. 5 

 
Sexual harassment may involve the behavior of a person of either gender against a 6 
person of the same or opposite gender. 7 
 
Prohibited acts that constitute sexual harassment may take a variety of forms.  8 
Examples of the kinds of conduct that may constitute sexual harassment include, 9 
but are not limited to: 10 
 

A. Unwelcome sexual propositions, invitations, solicitations, and 11 
flirtations. 12 

 
B. Physical assault. 13 

 
C. Threats or insinuations that a person's employment, wages, 14 

academic grade, promotion, classroom work or assignments, 15 
academic status, participation in athletics or extra-curricular 16 
programs or events, or other conditions of employment or education 17 
may be adversely affected by not submitting to sexual advances. 18 

 
D. Unwelcome verbal expressions of a sexual nature, including graphic 19 

sexual commentaries about a person's body, dress, appearance, or 20 
sexual activities; the unwelcome use of sexually degrading language, 21 
jokes, or innuendoes; unwelcome suggestive or insulting sounds or 22 
whistles; obscene telephone calls. 23 

 
E. Sexually suggestive objects, pictures, videotapes, audio recordings, 24 

or literature placed in the work or educational environment, which 25 
may embarrass or offend individuals. 26 

 
F. Unwelcome and inappropriate touching, patting, or pinching; 27 

obscene gestures. 28 
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G. A pattern of conduct, which can be subtle in nature, that has sexual 1 
overtones and is intended to create or has the effect of creating 2 
discomfort and/or humiliation to another. 3 

 
H. Remarks speculating about a person's sexual activities or sexual 4 

history, or remarks about one's own sexual activities or sexual 5 
history. 6 

 
I. Consensual sexual relationships where such relationship leads to 7 

favoritism of a subordinate employee with whom the superior is 8 
sexually involved and where such favoritism adversely affects other 9 
employees or otherwise creates a hostile work environment. 10 

 
J. Verbal, nonverbal, or physical aggression, intimidation, or hostility 11 

based on sex or sex-stereotyping that does not involve conduct of a 12 
sexual nature. 13 

 
K. Inappropriate boundary invasions by a District employee or other 14 

adult member of the School District community into a student's 15 
personal space and personal life. 16 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  17 
Conduct must be sufficiently severe, pervasive, and persistent such that it adversely 18 
affects an individual's employment or education, or such that it creates a hostile or 19 
abusive employment or educational environment. 20 
 
NOTE:  Any teacher, administrator, coach, or other school authority who 21 
engages in sexual conduct with a student may also be guilty of a crime. 22 
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Sexual Cyberharassment 1 
 2 
Pursuant to Florida law, “sexual cyberharassment” means to publish a sexually 3 
explicit image of a person that contains or conveys the personal identification 4 
information of the depicted person to an Internet website without the depicted 5 
person’s consent, for no legitimate purpose with the intent of causing substantial 6 
emotional distress to the depicted person.  Sexual cyberharassment may be a form 7 
of sexual harassment. 8 
 9 
Race/Color Harassment 10 
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 11 
conduct is based upon an individual's race or color and when the conduct has the 12 
purpose or effect of interfering with the individual's work or educational 13 
performance; of creating an intimidating, hostile, or offensive working, and/or 14 
learning environment; or of interfering with one's ability to participate in or benefit 15 
from a class or an educational program or activity.  Such harassment may occur 16 
where conduct is directed at the characteristics of a person's race or color, such as 17 
racial slurs, nicknames implying stereotypes, epithets, and/or negative references 18 
relative to racial customs. 19 
 
Religious (Creed) Harassment 20 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 21 
nonverbal conduct is based upon an individual's religion or creed and when the 22 
conduct has the purpose or effect of interfering with the individual's work or 23 
educational performance; of creating an intimidating, hostile, or offensive working 24 
and/or learning environment; or of interfering with one's ability to participate in or 25 
benefit from a class or an educational program or activity.  Such harassment may 26 
occur where conduct is directed at the characteristics of a person's religious 27 
tradition, clothing, or surnames, and/or involves religious slurs. 28 
 
National Origin Harassment 29 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 30 
nonverbal conduct is based upon an individual's national origin and when the 31 
conduct has the purpose or effect of interfering with the individual's work or 32 
educational performance; of creating an intimidating, hostile, or offensive working 33 
and/or learning environment; or of interfering with one's ability to participate in or 34 
benefit from a class or an educational program or activity.  Such harassment may 35 
occur where conduct is directed at the characteristics of a person's national origin, 36 
such as negative comments regarding customs, manner of speaking, language, 37 
surnames, or ethnic slurs. 38 
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Disability Harassment 1 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 2 
nonverbal conduct is based upon an individual's disability and when the conduct 3 
has the purpose or effect of interfering with the individual's work or educational 4 
performance; of creating an intimidating, hostile, or offensive working and/or 5 
learning environment; or of interfering with one's ability to participate in or benefit 6 
from a class or an educational program or activity.  Such harassment may occur 7 
where conduct is directed at the characteristics of a person's disabling condition, 8 
such as negative comments about speech patterns, movement, physical 9 
impairments or defects/appearances, or the like.  Such harassment may further 10 
occur where conduct is directed at or pertains to a person's genetic information. 11 
 
Pregnancy Harassment 12 
 13 
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or 14 
nonverbal conduct is based upon an individual’s pregnancy and when the conduct 15 
has the purpose or effect of interfering with the individual’s work or educational 16 
performance; of creating an intimidating, hostile, or offensive working and/or 17 
learning environment; or of interfering with one’s ability to participate in or benefit 18 
from a class or an educational program or activity.  Such harassment may occur 19 
where conduct is directed at the characteristics of a person’s pregnancy and 20 
condition of pregnancy. 21 
 22 
Reports and Complaints of Harassing Conduct 23 
 
Members of the School District community and third parties are encouraged to 24 
promptly report incidents of unlawful harassing conduct to an administrator, 25 
supervisor, or other School District official so that the Superintendent may address 26 
the conduct before it becomes severe, pervasive, or persistent.  Any administrator, 27 
supervisor, or other District Official who receives such a complaint shall file it with 28 
the District’s Anti-Harassment Compliance Officer within two (2) days. 29 
 
Members of the School District community or third parties who believe they have 30 
been unlawfully harassed by another member of the School District community or a 31 
third party are entitled to utilize the Board's complaint process that is set forth in 32 
Policy 3362.02 - Anti-Harassment Complaint Procedure.  Initiating a complaint, 33 
whether formally or informally, will not adversely affect the complaining individual's 34 
employment or participation in educational or extra-curricular programs unless the 35 
complaining individual makes the complaint maliciously or with knowledge that it is 36 
false.  While there are no time limits for initiating complaints of harassment under 37 
this policy, individuals should make every effort to file a complaint as soon as 38 
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are available. 2 
 
If, during an investigation of reported act of bullying and/or harassment in 3 
accordance with Policy 5517.01 – Bullying and Harassment, the principal or his/her 4 
designee believes that the reported misconduct may have created a hostile work 5 
environment and may have constituted unlawful discriminatory harassment based 6 
on sex, race, color, national origin, religion, or disability, the principal or his/her 7 
designee will report the act of bullying and/or harassment to one of the Compliance 8 
Officers who shall investigate the allegation in accordance with this policy.  While 9 
the Compliance Officer investigates the allegation, the Principal shall suspend 10 
his/her Policy 5517.01 investigation to await the Compliance Officer's written report.  11 
The Compliance Officer shall keep the Principal informed of the status of the 12 
Policy 3362 investigation and provide him/her with a copy of the resulting written 13 
report. 14 
 
Anti-Harassment Compliance Officers 15 
 
The following individuals serve as "Anti-Harassment Compliance Officers" for the 16 
District.  They are hereinafter referred to as the "Compliance Officers": 17 
 
Executive Director for Human Resources Executive Director for Exceptional 18 
 Education and Student Services 19 
 
1990 25th Street6500 57th Street 1990 25th Street6500 57th Street 20 
Vero Beach, FL 329607  Vero Beach, FL 329607 21 
 
772-564-3000 772-564-3000 22 
 
The names, titles, and contact information of these individuals will be published 23 
annually on the School District’s website. 24 
 
The names, titles, and/or contact information of the persons presently serving as 25 
Compliance Officers may change from time to time, and such changes shall be 26 
deemed technical corrections within the meaning of Bylaw 0131.1 and shall be made 27 
pursuant to that bylaw. 28 
 
A Compliance Officer will be available during regular school/work hours to discuss 29 
concerns related to unlawful harassment, to assist students, other members of the 30 
School District community, and third parties who seek support or advice when 31 
informing another individual about "unwelcome" conduct, or to intercede informally 32 
on behalf of the individual in those instances where concerns have not resulted in 33 
the filing of a formal complaint and where all parties are in agreement to participate 34 
in an informal process. 35 
 
 36 
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 1 
Any Board employee who directly observes unlawful harassment of a student is 2 
obligated, in accordance with this policy, to report such observations to one of the 3 
Anti-Harassment Compliance Officers within two (2) business days.  Thereafter, the 4 
Compliance Officer or designee must contact the student, if over age eighteen (18) or 5 
the student's parents if under the age eighteen (18), within two (2) business days to 6 
advise s/he/them of the Superintendent's intent to investigate the alleged 7 
misconduct, including the obligation of the compliance officer or designee to conduct 8 
an investigation following all the procedures outlined for a formal complaint. 9 
 
Compliance Officers are assigned to accept complaints of unlawful harassment 10 
directly from any member of the School District community or a visitor to the 11 
District, or to receive complaints which are initially filed with a school building 12 
administrator.  Upon receipt of a complaint either directly or through a school 13 
building administrator, the Compliance Officer will begin either an informal or 14 
formal process (depending on the request of the member of the School District 15 
community alleging harassment), or the Compliance Officer will designate a specific 16 
individual to conduct such a process.  In the case of a formal complaint, the 17 
Compliance Officer will prepare, after consultation with the Board Attorney or 18 
Superintendent, recommendations for the Superintendent or will oversee the 19 
preparation of such recommendations by a designee.  All members of the School 20 
District community must report incidents of unlawful harassment which are 21 
reported to them to a Compliance Officer within five (5) calendar days of learning of 22 
the incident. 23 
 
Investigation and Complaint Procedure 24 
 
Any employee or other member of the School District community or visitor to the 25 
District who believes that s/he has been subjected to unlawful harassment may 26 
seek resolution of his/her complaint through either the informal or formal 27 
procedures as described below.  Further, a process for investigating claims of 28 
harassment and a process for rendering a decision regarding whether the claim of 29 
legally prohibited harassment or retaliation was substantiated are set forth below.   30 
 
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, 31 
time lines are flexible for initiating the complaint process; however, individuals 32 
should make every effort to file a complaint within thirty (30) calendar days after the 33 
conduct occurs while the facts are known and potential witnesses are available.  34 
Once the formal complaint process is begun, the investigation will be completed in a 35 
timely manner (ordinarily, within fifteen (15) calendar days of the complaint being 36 
received). 37 
 
The informal and formal procedures set forth below are not intended to interfere 38 
with the rights of any individual to pursue a complaint of unlawful harassment or 39 
retaliation with the United States Department of Education, Office for Civil Rights,  40 
 41 
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 1 
the Florida Civil Rights Commission, or the Equal Employment Opportunity 2 
Commission. 3 
 
Informal Complaint Procedure 4 
 
The goal of the informal complaint procedure is to stop inappropriate behavior and 5 
to investigate and facilitate resolution through an informal means, if possible.  The 6 
informal complaint procedure is provided as a less formal option for a student who 7 
believes s/he has been unlawfully harassed or retaliated against.  This informal 8 
procedure is not required as a precursor to the filing of a formal complaint. 9 
 
Employees, other members of the School District community, or third parties who 10 
believe that they have been unlawfully harassed or retaliated against may initiate 11 
their complaint through this informal complaint process, but are not required to do 12 
so.  The informal process is only available in those circumstances where the parties 13 
(alleged target of harassment and alleged harasser(s)) agree to participate in the 14 
informal process.   15 
 
Employees, other members of the School District community, or third parties who 16 
believe that they have been unlawfully harassed or retaliated against may proceed 17 
immediately to the formal complaint process and individuals who seek resolution 18 
through the informal procedure may request that the informal process be terminated 19 
at any time to move to the formal complaint process.   20 
 
However, all complaints of harassment involving a District employee, any other adult 21 
member of the School District community, or a third party against a student will be 22 
formally investigated. 23 
 
As an initial course of action, if an individual feels that s/he is being unlawfully 24 
harassed and s/he is able and feels safe doing so, the individual should tell or 25 
otherwise inform the harasser that the conduct is unwelcome and must stop.  Such 26 
direct communication should not be utilized in circumstances involving sexual 27 
violence.  The complaining individual should address the allegedly harassing 28 
conduct as soon after it occurs as possible.  The Compliance Officers is available to 29 
support and counsel individuals when taking this initial step or to intervene on 30 
behalf of the individual if requested to do so.  An individual who is uncomfortable or 31 
unwilling to inform the harasser of his/her complaint is not prohibited from 32 
otherwise filing an informal or a formal complaint.  In addition, with regard to 33 
certain types of unlawful harassment, such as sexual harassment, the Compliance 34 
Officer may advise against the use of the informal complaint process. 35 
 
An individual who believes s/he has been unlawfully harassed may make an 36 
informal complaint, either orally or in writing: (1) to a teacher, other employee, or 37 
building administrator; (2) to the Superintendent or other District-level employee; 38 
and/or (3) directly to one of the Compliance Officers.   39 
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All informal complaints must be reported to the Compliance Officers who will either 1 
facilitate an informal resolution as described below on his/her own, or appoint 2 
another individual to facilitate an informal resolution. 3 
 
The School District's informal complaint procedure is designed to provide employees, 4 
other members of the School District community, or third parties who believe they 5 
are being unlawfully harassed by another individual with a range of options 6 
designed to bring about a resolution of their concerns.  Depending upon the nature 7 
of the complaint and the wishes of the individual claiming unlawful harassment, 8 
informal resolution may involve, but not be limited to, one or more of the following: 9 
 

A. Advising the individual about how to communicate the unwelcome 10 
nature of the behavior to the alleged harasser. 11 

 
B. Distributing a copy of the anti-harassment policy as a reminder to 12 

the individuals in the school building or office where the individual 13 
whose behavior is being questioned works or attends. 14 

 
C. If both parties agree, the Compliance Officers may arrange and 15 

facilitate a meeting between the individual claiming harassment and 16 
the individual accused of harassment to work out a mutual 17 
resolution.  Such a meeting is not appropriate in circumstances 18 
involving sexual violence. 19 

 
While there are no set time limits within which an informal complaint must be 20 
resolved, the Compliance Officers or designee will exercise his/her authority to 21 
attempt to resolve all informal complaints within fifteen (15) calendar days of 22 
receiving the informal complaint.  Parties who are dissatisfied with the results of the 23 
informal complaint process may proceed to file a formal complaint.  And, as stated 24 
above, parties may request that the informal process be terminated at any time to 25 
move to the formal complaint process. 26 
 
All materials generated as part of the informal complaint process will be retained by 27 
the Compliance Officers or designee in accordance with the Board's records 28 
retention policy. (See Policy 8310 and Policy 8320) 29 
 
Formal Complaint Procedure 30 
 
If a complaint is not resolved through the informal complaint process, if one of the 31 
parties has requested that the informal complaint process be terminated to move to 32 
the formal complaint process, or if the individual elects to file a formal complaint 33 
initially, the formal complaint process as described below shall be implemented. 34 
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This formal complaint process is not intended to interfere with the rights of an 1 
employee, other member of the School District community, or third party to pursue 2 
a complaint of unlawful harassment with the United States Department of 3 
Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal 4 
Employment Opportunity Commission. 5 
 
An individual who believes s/he has been subjected to offensive 6 
conduct/harassment hereinafter referred to as the "complainant", may file a formal 7 
complaint, either orally or in writing with a teacher, principal, or other District 8 
employee, the Compliance Officer, Superintendent, or other District employee.  Due 9 
to the sensitivity surrounding complaints of unlawful harassment and retaliation, 10 
time lines are flexible for initiating the complaint process; however, individuals 11 
should make every effort to file a complaint within thirty (30) calendar days after the 12 
conduct occurs while the facts are known and potential witnesses are available.  If a 13 
complainant informs a teacher, principal, or other District employee, the Compliance 14 
Officer, Superintendent, or other District employee, either orally or in writing, about 15 
any complaint of harassment, that employee must report such information to the 16 
Compliance Officer or designee within two (2) business days.   17 
 
Throughout the course of the process as described herein, the Compliance Officer 18 
should keep the parties informed of the status of the investigation and the decision 19 
making process. 20 
 
All formal complaints must include the following information to the extent it is 21 
available: the identity of the individual believed to have engaged in, or engaging in, 22 
offensive conduct/harassment/retaliation; a detailed description of the facts upon 23 
which the complaint is based; a list of potential witnesses; and the resolution sought 24 
by the complainant. 25 
 
If the complainant is unwilling or unable to provide a written statement including 26 
the information set forth above, the Compliance Officer shall ask for such details in 27 
an oral interview.  Thereafter the Compliance Officer will prepare a written summary 28 
of the oral interview, and the complainant will be asked to verify the accuracy of the 29 
reported charge by signing the document. 30 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 31 
action should be taken in the investigatory phase to protect the complainant from 32 
further harassment or retaliation including but not limited to a change of work 33 
assignment or schedule for the complainant and/or the alleged harasser.  In making 34 
such a determination, the Compliance Officer should consult the complainant to 35 
assess his/her agreement to any action deemed appropriate.  If the complainant is 36 
unwilling to consent to any change that is deemed appropriate by the Compliance 37 
Officer, the Compliance Officer may still take whatever actions s/he deem 38 
appropriate in consultation with the Superintendent and/or Board Attorney. 39 
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 1 
Within five (5) business days of receiving a formal complaint, the Compliance Officer 2 
or a designee will initiate a formal investigation to determine whether the 3 
complainant has been subjected to offensive conduct/harassment/retaliation.  A 4 
Principal will not conduct an investigation unless directed to do so by the 5 
Compliance Officer. 6 
 
Simultaneously, the Compliance Officer will inform the individual alleged to have 7 
engaged in the harassing conduct, hereinafter referred to as the "respondent", that a 8 
complaint has been received.  The respondent will be informed about the nature of 9 
the allegations and a copy of these administrative procedures and the Board's anti-10 
harassment policy shall be provided to the respondent at that time.  The respondent 11 
must also be informed of the opportunity to submit a written response to the 12 
complaint within five (5) business days. 13 
 
Although certain cases may require additional time, the Compliance Officer or a 14 
designee will attempt to complete an investigation into the allegations of 15 
harassment/retaliation within fifteen (15) calendar days of receiving the formal 16 
complaint.  The investigation will include: 17 
 

A. interviews with the complainant; 18 
 

B. interviews with the respondent; 19 
 

C. interviews with any other witnesses who may reasonably be 20 
expected to have any information relevant to the allegations; 21 

 
D. consideration of any documentation or other evidence presented by 22 

the complainant, respondent, or any other witness which is 23 
reasonably believed to be relevant to the allegations. 24 

 
At the conclusion of the investigation, the Compliance Officer or the designee may 25 
consult with the Board Attorney.  A written report shall then be prepared and 26 
delivered to the Superintendent which summarizes the evidence gathered during the 27 
investigation and provides recommendations based on the evidence and the 28 
definition of unlawful harassment as provided in Board policy and State and Federal 29 
law as to whether the complainant has been subject to unlawful harassment.  The 30 
Compliance Officer's recommendations must be based upon the totality of the 31 
circumstances, including the ages and maturity levels of those involved.  In 32 
determining if discriminatory harassment or retaliation occurred, a preponderance 33 
of evidence standard will be used.  The Compliance Officer may consult with the 34 
Board Attorney before finalizing the report to the Superintendent. 35 
 
Absent extenuating circumstances, within ten (10) business days of receiving the 36 
report of the Compliance Officer or the designee, the Superintendent must either 37 
issue a final decision regarding whether or not the complaint of harassment has  38 
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 1 
been substantiated or request further investigation.  A copy of the Superintendent's 2 
final decision will be delivered to both the complainant and the respondent. 3 
 
If the Superintendent requests additional investigation, the Superintendent must 4 
specify the additional information that is to be gathered, and such additional 5 
investigation must be completed within ten (10) business days.  At the conclusion of 6 
the additional investigation, the Superintendent must issue a final written decision 7 
as described above. 8 
 
The decision of the Superintendent shall be final. 9 
 
The Superintendent reserves the right to investigate and resolve a complaint or 10 
report of unlawful harassment regardless of whether the member of the School 11 
District community or third party alleging the unlawful harassment pursues the 12 
complaint.  The Superintendent also reserves the right to have the formal complaint 13 
investigation conducted by an external person in accordance with this policy or in 14 
such other manner as deemed appropriate by the Superintendent. 15 
 
Privacy/Confidentiality 16 
 
The School District will employ all reasonable efforts to protect the rights of the 17 
complainant, the individual(s) against whom the complaint is filed, and the 18 
witnesses as much as possible, consistent with the Board's legal obligations to 19 
investigate, to take appropriate action, and to conform with any discovery or 20 
disclosure obligations.  All records generated under the terms of this policy and 21 
related administrative procedures shall be maintained as confidential to the extent 22 
permitted by law.  Confidentiality, however, cannot be guaranteed.  All complainants 23 
proceeding through the formal investigation process will be advised that their 24 
identities may be disclosed to the respondent. 25 
 
During the course of a formal investigation, the Compliance Officer or his/her 26 
designee will instruct all members of the School District community and third 27 
parties who are interviewed about the importance of maintaining confidentiality.  28 
Any individual who is interviewed as part of a harassment investigation is expected 29 
not to disclose any information that s/he learns or that s/he provides during the 30 
course of the investigation. 31 
 
All public records created as a part of an investigation of a complaint of harassment 32 
will be maintained by the Compliance Officer in accordance with the Board's records 33 
retention policy.  Any records which are considered student records in accordance 34 
with the Family Educational Rights and Privacy Act will be maintained in a manner 35 
consistent with the provisions of the Federal and State laws. 36 
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Sanctions and Monitoring 1 
 
The Superintendent shall vigorously enforce the Board's prohibitions against 2 
unlawful harassment by taking appropriate action reasonably calculated to stop the 3 
harassment and prevent further such harassment.  While observing the principles of 4 
due process, a violation of this policy may result in disciplinary action up to and 5 
including the discharge of an employee or the suspension/expulsion of a student.  6 
All disciplinary action will be taken in accordance with applicable State law and the 7 
terms of the relevant collective bargaining agreement(s).  When imposing discipline, 8 
the Superintendent shall consider the totality of the circumstances involved in the 9 
matter, including the ages and maturity levels of those involved.  In those cases 10 
where unlawful harassment is not substantiated, the Superintendent may consider 11 
whether the alleged conduct nevertheless warrants discipline in accordance with 12 
other Board policies, consistent with the terms of the relevant collective bargaining 13 
agreement(s). 14 
 
Where the Superintendent becomes aware that a prior remedial action has been 15 
taken against a member of the School District community, all subsequent sanctions 16 
imposed by the Board and/or Superintendent shall be reasonably calculated to end 17 
such conduct, prevent its reoccurrence, and remedy its effects. 18 
 
Retaliation 19 
 
Any act of retaliation against a person who has made a report or filed a complaint 20 
alleging unlawful harassment, or who has participated as a witness in a harassment 21 
investigation is prohibited. 22 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 23 
 
State law requires any teacher or school employee who knows or suspects that a 24 
child under the age of eighteen (18) is a victim of child abuse or neglect to 25 
immediately report that knowledge or suspicion to the Department of Children and 26 
Family Services.  If, during the course of a harassment investigation, the 27 
Compliance Officer or a designee has reason to believe or suspect that the alleged 28 
conduct reasonably indicates abuse or neglect of the complainant, a report of such 29 
knowledge must be made in accordance with State law and Board policy. 30 
If the Compliance Officer or a designee has reason to believe that the complainant 31 
has been the victim of criminal conduct as defined under Florida law, such 32 
knowledge should be reported to local law enforcement. 33 
 
Any reports made to the local child protection service or to local law enforcement 34 
shall not terminate the Compliance Officer's or a designee's obligation and 35 
responsibility to continue to investigate a complaint of harassment.  While the 36 
Compliance Officers or a designee may work cooperatively with outside agencies to 37 
conduct concurrent investigations, in no event shall the harassment investigation be 38 
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inhibited by the involvement of outside agencies without good cause after 1 
consultation with the Superintendent. 2 
 
Mandatory Reporting of Misconduct by Certificated Employees 3 
 
The Superintendent is required by State law and Board Policy 8141 to report alleged 4 
misconduct by certificated employees of the District that affects the health, safety, or 5 
welfare of a student.  In accordance with Board policy and State law, the 6 
Superintendent shall investigate each allegation of such conduct and, if confirmed, 7 
shall report such misconduct pursuant to Policy 8141. 8 
 
Education and Training 9 
 
In support of this policy, the Board promotes preventative educational measures to 10 
create greater awareness of unlawful discriminatory practices.  The Superintendent 11 
or designee shall provide appropriate training to all members of the School District 12 
community related to the implementation of this policy and Policy 3362.02.  All 13 
training regarding this policy, Policy 3362.02, and harassment in general, will be age 14 
and content appropriate. 15 
 
 
 
F.S. 110.1221, 250.481, 760.01, 760.10, 784.049, , 1000.05, 1006.07 16 
20 U.S.C. 1681 et seq. 17 
29 U.S.C. 621 et seq. 18 
29 U.S.C. 794 19 
29 C.F.R. Part 1635 20 
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment 21 
Rights Act 22 
42 U.S.C. 12101 et seq. 23 
42 U.S.C. 2000d et seq. 24 
42 U.S.C. 2000e et seq. 25 
42 U.S.C. 1983 26 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 27 
National School Boards Association Inquiry and Analysis - May 2008 28 
 
 
 
Revised 7/28/15 29 
 
 
 
© NEOLA 2015 30 
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NONDISCRIMINATION AND  1 

EQUAL EMPLOYMENT OPPORTUNITY 2 

 
 
The School Board shall comply with all Federal laws and regulations prohibiting 3 
discrimination and with all requirements and regulations of the U.S. Department of 4 
Education.  It is the policy of the Board that no administrative staff member or 5 
candidate for such a position in this District shall, on the basis of race, color, 6 
ethnicity, religion, national origin, military status, ancestry, age (except as 7 
authorized by law), gender (including sexual orientation, and transgender status, or 8 
gender identity), pregnancy, marital status, disability (including HIV, AIDS, or sickle 9 
cell trait), genetic information, (hereinafter referred to  collectively as “Protected 10 
Classes”), which are classes protected by State and/or Federal law (collectively, 11 
“protected classes”), be discriminated against, excluded from participation in, denied 12 
the benefits of, or otherwise be subjected to, discrimination in any program or 13 
activity for which the Board is responsible or for which it receives financial 14 
assistance from the U.S. Department of Education. 15 
 
It is the legal obligation and the policy of the Board to employ only those persons 16 
who are best qualified, with or without reasonable accommodations. 17 
 
The Superintendent shall appoint and publicize the name of the compliance officer(s) 18 
who is/are responsible for coordinating the district’s efforts to comply with 19 
applicable Federal and State laws and regulations, including the District’s duty to 20 
address in a prompt and equitable manner any inquiries or complaints regarding 21 
discrimination or denial of equal access.  The Superintendent shall also verify that 22 
proper notice of nondiscrimination for Title II of the Americans with Disabilities Act 23 
(as amended), Title VI, and Title VII of the Civil Rights Act of 1964, Title IX of the 24 
Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as 25 
amended), Americans with Disabilities Act of 1990, and the Age Discrimination in 26 
Employment Act will be provided to staff members and the general public.  Any 27 
sections of the District's collectively-bargained agreements dealing with hiring, 28 
promotion, and tenure will contain a statement of nondiscrimination similar to that 29 
in the Board's statement above. 30 
 
Compliance Officer(s) 31 
 
The following persons are designated as the Compliance Officers (COs): 32 
 
Executive Director for Human Resources Executive Director for Exceptional  33 
 Education and Student Services 34 
 
1990 25th Street6500 57th Street 1990 25th Street6500 57th Street 35 
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Vero Beach, FL 329607 Vero Beach, FL 329607 1 
 
772-564-3000 772-564-3000 2 
 
The names, titles and contact information of these individuals will be published 3 
annually on the School District’s website 4 
 
Complaint Procedures 5 
 
If a person believes that s/he has been subjected to unlawful discrimination, the 6 
person may utilize the following complaint procedures as a means of reaching, at the 7 
lowest possible administrative level, a prompt and equitable resolution of the matter. 8 
 
In accordance with Federal and State law, employees will be notified of their right to 9 
file an internal complaint regarding an alleged violation, misinterpretation or 10 
misapplication of Federal and/or State law.  In addition, employees will be notified of 11 
their right to file a complaint with the U.S. Department of Education's Office for Civil 12 
Rights, the Florida Commission on Human Relations, or the Equal Employment 13 
Opportunity Commission. 14 
 
Internal complaints must be put in writing and must identify the specific 15 
circumstances or areas of dispute that have given rise to the complaint, and offer 16 
possible solutions to the dispute.  The complaint must be filed with a compliance 17 
officer within the time limits specified below.  The compliance officer is available to 18 
assist individuals in filing a complaint. 19 
 
Internal Complaint Procedure 20 
 
The following internal complaint procedure is available to employees for the prompt 21 
and equitable resolution of complaints alleging discrimination based upon disability.  22 
This complaint procedure is not available to unsuccessful applicants.  Use of the 23 
internal complaint procedure is not a prerequisite to the pursuit of other remedies, 24 
including the filing of a complaint with the U.S. Department of Education's Office for 25 
Civil Rights, the Florida Commission on Human Relations, or the Equal Employment 26 
Opportunity Commission. 27 
 

A. An employee with a complaint based on alleged discrimination on 28 
the basis of disability may first discuss the problem with the 29 
compliance officer. 30 

 
B. If the informal discussion does not resolve the matter, or if the 31 

employee skips Step A, the individual may file a formal written 32 
complaint with the compliance officer.  The written complaint must 33 
contain the name and address of the individual or representative 34 
filing the complaint, be signed by the complainant or someone 35 
authorized to sign for the complainant, describe the alleged 36 
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discriminatory action in sufficient detail to inform the compliance 1 
officer of the nature and date of the alleged violation, and propose a 2 
resolution.  The complaint must be filed within thirty (30) calendar 3 
days of the circumstances or event giving rise to the complaint, 4 
unless the time for filing is extended by the compliance officer for 5 
good cause. 6 

 
C. The compliance officer will conduct an independent investigation of 7 

the matter (which may or may not include a hearing).  This 8 
complaint procedure contemplates informal, but thorough 9 
investigations, affording all interested persons and their 10 
representatives, if any, an opportunity to present witnesses and 11 
other evidence relevant to the complaint.  The compliance officer will 12 
provide the complainant with a written disposition of the complaint 13 
within ten (10) work days.  If no decision is rendered within ten (10) 14 
work days, or the decision is unsatisfactory in the opinion of the 15 
complainant, the employee may file, in writing, an appeal with the 16 
Superintendent.  The compliance officer shall maintain the District’s 17 
files and records relating to the complaint. 18 

 
D. The Superintendent will, within ten (10) work days of receiving the 19 

written appeal, conduct a hearing with all parties involved in an 20 
attempt to resolve the complaint. 21 

 
 The Superintendent will render his/her decision within ten (10) 22 

work days of the hearing. 23 
 

E. The employee may be represented, at his/her own cost, at any of the 24 
above-described meetings/hearings. 25 

 
F. The right of a person to a prompt and equitable resolution of the 26 

complaint shall not be impaired by the person’s pursuit of other 27 
remedies such as the filing of a complaint with the Office for Civil 28 
Rights or the filing of a court case.  Use of this internal complaint 29 
procedure is not a prerequisite to the pursuit of other remedies. 30 

 
If it is determined that the complainant was subjected to unlawful discrimination, 31 
the CO must identify what corrective action will be taken to stop, remedy, and 32 
prevent the recurrence of the discrimination/retaliation.  The corrective action 33 
should be reasonable, timely, age-appropriate and effective, and tailored to the 34 
specific situation. 35 
 
Filing a Complaint with OCR/Florida Commission on Human Relations/EEOC 36 
 
At any time, if an employee believes that s/he has been subjected to unlawful 37 
discrimination, the individual may file a complaint with the U.S. Department of 38 
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Education's Office for Civil Rights ("OCR"), the Florida Commission on Human 1 
Relations (FCHR), or the Equal Employment Opportunity Commission ("EEOC").   2 
 
Appealing to OCR/Florida Commission on Human Relations/EEOC 3 
 
If the complainant is not satisfied with the Superintendent's decision, the 4 
complainant will have an additional sixty (60) days to appeal the decision to the 5 
United States Department of Education Office of Civil Rights, Florida Commission on 6 
Human Relations, or the Equal Employment Opportunity Commission. 7 
 
Retaliation 8 
 
Retaliation against a person who makes a report or files a complaint alleging 9 
unlawful discrimination, or participates as a witness in an investigation, is 10 
prohibited.  Specifically, the Board will not discriminate/retaliate against, coerce, 11 
intimidate, threaten or interfere with any individual because the person opposed any 12 
act or practice made unlawful by Section 504 or the ADA, or because that individual 13 
made a charge, testified, assisted or participated in any manner in an investigation, 14 
proceeding, or hearing under those laws, or because that individual exercised, 15 
enjoyed, aided or encouraged any other person in the exercise or enjoyment of any 16 
right granted or protected by those laws. 17 
 
Training 18 
 
The compliance officers will also oversee the training of employees in the District so 19 
that all employees understand their rights and responsibilities under Federal and 20 
State law, and are informed of the Board's policies and practices with respect to fully 21 
implementing and complying with the requirements of Federal and State law. 22 
 
Notice 23 
 
Notice of the Board's policy on nondiscrimination in employment practices and the 24 
identity of the compliance officers will be posted throughout the District, and 25 
published in the District's recruitment statements or general information 26 
publications as required by Federal and State law and this policy. 27 
 
 
F.S. 110.1221, 250.481, 760.01, 760.10, 1000.05 28 
20 U.S.C. 1681 et seq., Title IX 29 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 30 
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended 31 
42 U.S.C. 2000e, et seq., Civil Rights Act of 1964 32 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 33 
42 U.S.C. 12112, Americans with Disabilities Act of 1990, as amended 34 
29 C.F.R. Part 1635 35 
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38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment 1 
Rights Act 2 
 
 
Revised 7/28/15 3 
 
 
© NEOLA 2015 4 
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CONFLICT OF INTEREST – PRIVATE PRACTICE 1 

 
 
The proper performance of school business is dependent upon high standards of 2 
honesty, integrity, impartiality, and professional conduct by School Board 3 
employees.  Further, such characteristics are essential to the Board’s commitment 4 
to earn and keep the public’s confidence. 5 
 

A. No employee shall engage in or have a financial interest, directly or indirectly, 6 
in any activity that conflicts with the employee's job duties and 7 
responsibilities in the school system. 8 

 9 
B. Employees shall not engage in business, private practice of their profession, 10 

the rendering of services, or the sale of goods of any type where advantage is 11 
taken of any professional relationship they may have with any student, client, 12 
or parents of such students, or clients in the course of their employment with 13 
the District. 14 
  15 
Included, by way of illustration rather than limitation, are the following 16 
 17 
1. The provision of any private lessons or services for a fee; 18 

 19 
2. The use, sale, or improper divulging of any privileged information about a 20 

student or client gained in the course of the employee’s employment or 21 
through access to District records; 22 

  23 
3. The referral of any student or client for lessons or services to any private 24 

business or professional practitioner if there is any expectation of 25 
reciprocal referrals, sharing of fees, or other remuneration; 26 

  27 
4. The requirement of students or clients to purchase any private goods or 28 

services provided by an employee or any business, or professional 29 
practitioner with whom any employee has a financial relationship , as a 30 
condition of receiving any grades, credits, promotions, approvals, or 31 
recommendations. 32 

 
C. Employees shall not make use of materials, equipment, or facilities of the 33 

District in private practice.  Examples would be the use of facilities before, 34 
during, or after regular business hours for service to private practice clients, 35 
or the checking out of items from an instructional materials center for private 36 
practice. 37 

 38 
Exceptions to any provision in parts A through C of this policy shall be approved in 39 
advance by the Superintendent and shall be consistent with State law. 40 
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 1 
Employees may not participate in the selection, award, or administration of a 2 
contract supported by a Federal grant/award if s/he has a real or apparent conflict 3 
of interest.  Such a conflict of interest would arise when the employee, any member 4 
of his/her immediate family, his/her partner, or an organization which employs or is 5 
about to employ any of the parties described in this section, has a financial or other 6 
interest in or a tangible personal benefit from a firm considered for a contract.   7 
 8 
Employees may neither solicit nor accept gratuities, favors, or anything of monetary 9 
value from contractors or parties to subcontracts. 10 
 
 
 
F.S. 112.312, 112.313, 1006.32 11 
2 C.F.R. 200.318 12 
 
 
 
© NEOLA 2009 13 
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STANDARDS OF ETHICAL CONDUCT 1 

 
 
An effective educational program requires the services of men and women of 2 
integrity, high ideals, and human understanding.  The School Board expects all 3 
support staff members to maintain and promote these essentials. 4 
 
Furthermore, the Board hereby establishes the following as the standards of ethical 5 
conduct for all support staff members in the District who have direct access to 6 
students: 7 
 
A. A support staff member with direct access to students shall: 8 
 

1. make a reasonable effort to protect the student from conditions 9 
harmful to learning and/or to the student's mental and/or physical 10 
health and/or safety. 11 

 
B2. not unreasonably restrain a student from independent action in 12 

pursuit of learning. 13 
 

C3. not intentionally expose a student to unnecessary embarrassment or 14 
disparagement. 15 

 
D.4. not intentionally violate or deny a student's legal rights. 16 

 
E5. not harass or discriminate against any student on the basis of race, 17 

color, religion, sex, age, national or ethnic origin, political beliefs, 18 
marital status, handicapping condition, sexual orientation, or social 19 
and family background and shall make reasonable efforts to assure 20 
that each student is protected from harassment or discrimination. 21 

 
F6. not exploit a relationship with a student for personal gain or 22 

advantage. 23 
 

G7. keep in confidence personally identifiable information obtained in 24 
the course of professional service, unless disclosure serves 25 
professional purposes or is required by law. 26 

 
H8. not intentionally distort or misrepresent facts concerning an 27 

educational matter in direct or indirect public expression. 28 
 

I9. not use institutional privileges for personal gain or advantage. (see 29 
also Policy 4129, Conflict of Interest) 30 

Page 141 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF SUPPORT STAFF 
INDIAN RIVER COUNTY 4210/page 2 of 3 

© NEOLA 2009 

 
 
 

J10. accept no gratuity, gift, or favor that might influence judgment.(see 1 
also Policy 4129, Conflict of Interest) 2 

 
K11. offer no gratuity, gift, or favor to obtain special advantages. (see also 3 

Policy 4129, Conflict of Interest) 4 
 

L12. maintain honesty in all dealings. 5 
 

M13. not interfere with another District employee's exercise of political or 6 
civil rights and responsibilities. 7 

 
N14. not engage in harassment or discriminatory conduct which 8 

unreasonably interferes with an individual's performance of work 9 
responsibilities or with the orderly processes of education or which 10 
creates a hostile, intimidating, abusive, offensive, or oppressive 11 
environment; and, further, shall make reasonable efforts to assure 12 
that each individual is protected from such harassment or 13 
discrimination. 14 

 
O15. not make malicious or intentionally false statements about another 15 

District employee. 16 
 

P.16 not misrepresent one's qualifications. 17 
 

Q17. not submit fraudulent information on any document in connection 18 
with employment. 19 

 
R18. not make any fraudulent statement or fail to disclose a material fact 20 

in one's own or another's application for employment. 21 
 

S19. self-report within forty-eight (48) hours to appropriate authorities 22 
(as determined by the District) any arrests/charges involving the 23 
abuse of a child or the sale and/or possession of a controlled 24 
substance.  Such notice shall not be considered an admission of 25 
guilt nor shall such notice be admissible for any purpose in any 26 
proceeding, civil or criminal, administrative or judicial, investigatory 27 
or adjudicatory.  In addition, support staff members shall self-report 28 
any conviction, finding of guilt, withholding of adjudication, 29 
commitment to a pretrial diversion program, or entering of a plea of 30 
guilty or Nolo Contendere for any criminal offense other than a 31 
minor traffic violation within forty-eight (48) hours after the final 32 
judgment.  When handling sealed and expunged records disclosed 33 
under this rule, school districts shall comply with the confidentiality 34 
provisions of F.S. 943.0585(4)(c) and 943.059(4)(c). 35 
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B. No support staff member shall have any interest, financial or otherwise, direct 1 
or indirect; engage in any business transaction or professional activity; or incur any 2 
obligation of any nature which that is in substantial conflict with the proper 3 
discharge of his/her duties in the public interest. (see also Policy 4129, Conflict of 4 
Interest) 5 
 
C. All District support staff members shall adhere to the principles enumerated 6 

above. 7 
 
All support staff members who have direct access to students shall be required to 8 
complete training on the standards established herein upon employment and 9 
annually thereafter. 10 
 
 
 
F.S. 112.312, 112.313, 1001.42(6), 1001.421, 1006.32,  1012.23, 1012.23 11 
F.A.C. 6B-1.001, 6B-1.0066A-10.080, 6A-10.081 12 
 
 
 
© NEOLA 2009 13 
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SOLICITATION OR ACCEPTANCE OF GIFTS  1 

OR UNAUTHORIZED COMPENSATION 2 

 
 
Pursuant to State law no support staff member shall solicit or accept anything of 3 
value to the recipient, including, but not limited to, a gift, loan, reward, promise of 4 
future employment, favor, or service, that is based upon any understanding that the 5 
vote, official action, or judgement of the support staff member would be influenced 6 
thereby. 7 
 
For purposes of this policy, the meaning of "gift" shall be consistent with the 8 
definition of the term in F.S. 112.312(12)(a), and shall include, but not be limited to, 9 
the following: 10 
 

A. real property 11 
 

B. the use of real property 12 
 

C. tangible or intangible personal property 13 
 

D. a preferential rate or terms on a debt, loan, goods or services 14 
 

E. forgiveness of an indebtedness 15 
 

F. transportation, other than that provided to other employees in 16 
relation to officially approved government business, lodging, or 17 
parking 18 

 
G. food or beverage 19 

 
H. membership dues 20 

 
I. entrance fees, admission fees, or tickets to events, performances, or 21 

facilities 22 
 

J. plants, flowers, or floral arrangements 23 
 

K. services provided by persons pursuant to a professional license or 24 
certificate 25 

 
L. other personal services for which a fee is normally charged 26 

 
M. any other similar service or thing having an attribute value 27 
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It is the policy of the School Board that support staff members may accept gifts of 1 
nominal value from students or parents in celebration of a holiday, the staff 2 
member's birthday, or at the end of a school year. 3 
 
The Superintendent may approve acts of generosity to individual staff members in 4 
unusual situations. 5 
 
Pursuant to State law, no support staff member of the District, or his/her spouse or 6 
minor child shall, at any time, accept compensation, payment, or anything of value 7 
when the support staff member knows, or, with the exercise of reasonable care, 8 
should know, that it was given to influence the vote or other action in which the 9 
support staff member was expected to participate in his/her official capacity. 10 
 
In addition, support staff members who recommend purchases shall not enter into a 11 
contractual relationship with a vendor seeking to do business with the District, or a 12 
vendor with whom the District is doing business, whereby an individual support 13 
staff member receives compensation, payment, or anything of value for services 14 
rendered. 15 
 
Such compensation includes, but is not limited to, cash, checks, stocks, or any 16 
other form of securities, and gifts as defined in State law, albeit unsolicited, from a 17 
vendor, the support staff member shall immediately notify the Fiscal Officer, in 18 
writing, that s/he received such compensation and shall thereafter promptly 19 
transmit said compensation to the Fiscal Officer. 20 
 
Any support staff member who has knowledge of, or suspects that, this policy has 21 
been violated is expected to report this violation or suspected violation in accordance 22 
with Policy 4211 – Whistleblower Protection. 23 
 24 
See also Policy 4129, Conflict of Interest 25 
 
 
 
F.S. 112.312, 112.313, 1006.32 26 
2 C.F.R. 200.318 27 
 28 
 
 
 
© NEOLA 2009 29 
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ANTI-HARASSMENT 1 

 
 
General Policy Statement 2 
 
It is the policy of the School Board to maintain an education and work environment 3 
which is free from all forms of unlawful harassment, including sexual harassment.  4 
This commitment applies to all School District operations, programs, and activities.  5 
All students, administrators, teachers, staff, and all other school personnel share 6 
responsibility for avoiding, discouraging, and reporting any form of unlawful 7 
harassment.  This policy applies to unlawful conduct occurring on school property, 8 
or at another location if such conduct occurs during an activity sponsored by the 9 
Board. 10 
 
The Superintendent will vigorously enforce its prohibition against harassment on the 11 
basis of race, color, national origin, sex (including sexual orientation, or  12 
transgender status, or gender identity), disability (including HIV, AIDS, or sickle cell 13 
trait), pregnancy, marital status, age (except as authorized by law), religion, military 14 
status, ancestry, or genetic information, which are classes protected by State and/or 15 
Federal law (collectively, “protected classes”) or any other legally prohibited basis, 16 
and encourages those within the School District community as well as third parties, 17 
who feel aggrieved to seek assistance to rectify the problems.  The Superintendent 18 
will investigate all allegations of unlawful harassment and in those cases where 19 
legally prohibited harassment is substantiated, the Superintendent will take 20 
immediate steps to end the harassment.  Individuals who are found to have engaged 21 
in unlawful harassment will be subject to appropriate disciplinary action. 22 
 
For purposes of this policy, "School District community" means students, 23 
administrators, teachers, staff, and all other school personnel, including Board 24 
members, agents, volunteers, contractors, or other persons subject to the control 25 
and supervision of the Board. 26 
 
For purposes of this policy, "third parties" include, but are not limited to, guests 27 
and/or visitors on School District property (e.g., visiting speakers, participants on 28 
opposing athletic teams, parents), vendors doing business with, or seeking to do 29 
business with, the Board, and other individuals who come in contact with members 30 
of the School District community at school-related events/activities (whether on or 31 
off School District property). 32 
 
Other Violations of the Anti-Harassment Policy 33 
 
The Superintendent will also take immediate steps to impose disciplinary action on 34 
individuals engaging in any of the following prohibited acts: 35 
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A. Retaliating against a person who has made a report or filed a 1 
complaint alleging unlawful harassment, or who has participated as 2 
a witness in a harassment investigation. 3 

 
B. Filing a malicious or knowingly false report or complaint of 4 

harassment. 5 
 

C. Disregarding, failing to investigate adequately, or delaying 6 
investigation of allegations of unlawful harassment, when 7 
responsibility for reporting and/or investigating unlawful 8 
harassment charges comprises part of one's supervisory duties. 9 

 
Definitions 10 
 
Sexual Harassment 11 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational 12 
Amendments of 1972, "sexual harassment" is defined as: 13 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 14 
conduct of a sexual nature, when: 15 
 

A. Submission to such conduct is made either implicitly or explicitly a 16 
term or condition of an individual's employment, or status in a 17 
class, educational program, or activity; 18 

 
B. Submission or rejection of such conduct by an individual is used as 19 

the basis for employment or educational decisions affecting such 20 
individual; 21 

 
C. Such conduct has the purpose or effect of interfering with the 22 

individual's work or educational performance; of creating an 23 
intimidating, hostile, or offensive working, and/or learning 24 
environment; or of interfering with one's ability to participate in or 25 
benefit from a class or an educational program or activity. 26 

 
Sexual harassment may involve the behavior of a person of either gender against a 27 
person of the same or opposite gender. 28 
 
Prohibited acts that constitute sexual harassment may take a variety of forms.  29 
Examples of the kinds of conduct that may constitute sexual harassment include, 30 
but are not limited to: 31 
 

A. Unwelcome sexual propositions, invitations, solicitations, and 32 
flirtations. 33 
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B. Physical assault. 1 
 

C. Threats or insinuations that a person's employment, wages, 2 
academic grade, promotion, classroom work or assignments, 3 
academic status, participation in athletics or extra-curricular 4 
programs or events, or other conditions of employment or education 5 
may be adversely affected by not submitting to sexual advances. 6 

 
D. Unwelcome verbal expressions of a sexual nature, including graphic 7 

sexual commentaries about a person's body, dress, appearance, or 8 
sexual activities; the unwelcome use of sexually degrading language, 9 
jokes or innuendoes; unwelcome suggestive or insulting sounds or 10 
whistles; obscene telephone calls. 11 

 
E. Sexually suggestive objects, pictures, videotapes, audio recordings, 12 

or literature, placed in the work or educational environment, which 13 
may embarrass or offend individuals. 14 

 
F. Unwelcome and inappropriate touching, patting, or pinching; 15 

obscene gestures. 16 
 

G. A pattern of conduct, which can be subtle in nature, that has sexual 17 
overtones and is intended to create or has the effect of creating 18 
discomfort and/or humiliation to another. 19 

 
H. Remarks speculating about a person's sexual activities or sexual 20 

history, or remarks about one's own sexual activities or sexual 21 
history. 22 

 
I. Consensual sexual relationships where such relationship leads to 23 

favoritism of a subordinate employee with whom the superior is 24 
sexually involved and where such favoritism adversely affects other 25 
employees or otherwise creates a hostile work environment. 26 

 
J. Verbal, nonverbal, or physical aggression, intimidation, or hostility 27 

based on sex or sex-stereotyping that does not involve conduct of a 28 
sexual nature. 29 

 
K. Inappropriate boundary invasions by a District employee or other 30 

adult member of the School District community into a student's 31 
personal space and personal life. 32 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  33 
Conduct must be sufficiently severe, pervasive, and persistent such that it adversely 34 
affects an individual's employment or education, or such that it creates a hostile or 35 
abusive employment or educational environment. 36 
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NOTE:  Any teacher, administrator, coach, or other school authority who 1 
engages in sexual conduct with a student may also be guilty of a crime. 2 
 
Sexual Cyberharassment 3 
 4 
Pursuant to Florida law, “sexual cyberharassment” means to publish a sexually 5 
explicit image of a person that contains or conveys the personal identification 6 
information of the depicted person to an Internet website without the depicted 7 
person’s consent, for no legitimate purpose with the intent of causing substantial 8 
emotional distress to the depicted person.  Sexual cyberharassment may be a form 9 
of sexual harassment. 10 
 11 
Race/Color Harassment 12 
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 13 
conduct is based upon an individual's race or color and when the conduct has the 14 
purpose or effect of interfering with the individual's work or educational 15 
performance; of creating an intimidating, hostile, or offensive working, and/or 16 
learning environment; or of interfering with one's ability to participate in or benefit 17 
from a class or an educational program or activity.  Such harassment may occur 18 
where conduct is directed at the characteristics of a person's race or color, such as 19 
racial slurs, nicknames implying stereotypes, epithets, and/or negative references 20 
relative to racial customs. 21 
 
Religious (Creed) Harassment 22 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 23 
nonverbal conduct is based upon an individual's religion or creed and when the 24 
conduct has the purpose or effect of interfering with the individual's work or 25 
educational performance; of creating an intimidating, hostile, or offensive working 26 
and/or learning environment; or of interfering with one's ability to participate in or 27 
benefit from a class or an educational program or activity.  Such harassment may 28 
occur where conduct is directed at the characteristics of a person's religious 29 
tradition, clothing, or surnames, and/or involves religious slurs. 30 
 
National Origin Harassment 31 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 32 
nonverbal conduct is based upon an individual's national origin and when the 33 
conduct has the purpose or effect of interfering with the individual's work or 34 
educational performance; of creating an intimidating, hostile, or offensive working 35 
and/or learning environment; or interfering with one's ability to participate in or 36 
benefit from a class or an educational program or activity.  Such harassment may 37 
occur where conduct is directed at the characteristics of a person's national origin, 38 
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such as negative comments regarding customs, manner of speaking, language, 1 
surnames, or ethnic slurs. 2 
 
Disability Harassment 3 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 4 
nonverbal conduct is based upon an individual's disability and when the conduct 5 
has the purpose or effect of interfering with the individual's work or educational 6 
performance of creating an intimidating, hostile, or offensive working and/or 7 
learning environment; or with one's ability to participate in or benefit from a class or 8 
an educational program or activity.  Such harassment may occur where conduct is 9 
directed at the characteristics of a person's disabling condition, such as negative 10 
comments about speech patterns, movement, physical impairments or 11 
defects/appearances, or the like.  Such harassment may further occur where 12 
conduct is directed at or pertains to a person's genetic information. 13 
 
Pregnancy Harassment 14 
 15 
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or 16 
nonverbal conduct is based upon an individual’s pregnancy and when the conduct 17 
has the purpose or effect of interfering with the individual’s work or educational 18 
performance; of creating an intimidating, hostile, or offensive working and/or 19 
learning environment; or of interfering with one’s ability to participate in or benefit 20 
from a class or an educational program or activity.  Such harassment may occur 21 
where conduct is directed at the characteristics of a person’s pregnancy and 22 
condition of pregnancy. 23 
 24 
Reports and Complaints of Harassing Conduct 25 
 
Members of the School District community and third parties are encouraged to 26 
promptly report incidents of unlawful harassing conduct to an administrator, 27 
supervisor or other School District official so that the Superintendent may address 28 
the conduct before it becomes severe, pervasive, or persistent.  Any administrator, 29 
supervisor, or other District Official who receives such a complaint shall file it with 30 
the District’s Anti-Harassment Compliance Officer within two (2) days. 31 
 
Members of the School District community or third parties who believe they have 32 
been unlawfully harassed by another member of the School District community or a 33 
third party are entitled to utilize the Board's complaint process that is set forth in 34 
Policy 4362.02 - Anti-Harassment Complaint Procedure.  Initiating a complaint, 35 
whether formally or informally, will not adversely affect the complaining individual's 36 
employment or participation in educational or extra-curricular programs unless the 37 
complaining individual makes the complaint maliciously or with knowledge that it is 38 
false.  While there are no time limits for initiating complaints of harassment under 39 
this policy, individuals should make every effort to file a complaint as soon as 40 
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possible after the conduct occurs while the facts are known and potential witnesses 1 
are available. 2 
 
If, during an investigation of reported act of bullying and/or harassment in 3 
accordance with Policy 5517.01 – Bullying and Harassment, the principal or his/her 4 
designee believes that the reported misconduct may have created a hostile work 5 
environment and may have constituted unlawful discriminatory harassment based 6 
on sex, race, color, national origin, religion, or disability, the principal or his/her 7 
designee will report the act of bullying and/or harassment to one of the Compliance 8 
Officers who shall investigate the allegation in accordance with this policy.  While 9 
the Compliance Officer investigates the allegation, the Principal shall suspend 10 
his/her Policy 5517.01 investigation to await the Compliance Officer's written report.  11 
The Compliance Officer shall keep the Principal informed of the status of the 12 
Policy 4362 investigation and provide him/her with a copy of the resulting written 13 
report. 14 
 
Anti-Harassment Compliance Officers 15 
 
The following individuals serve as "Anti-Harassment Compliance Officers" for the 16 
District.  They are hereinafter referred to as the "Compliance Officers": 17 
 
Executive Director for Human Resources Executive Director for Exceptional  18 
 Education and Student Services 19 
 
The names, titles, and contact information of these individuals will be published 20 
annually on the School District’s website. 21 
 
The names, titles, and/or contact information of the persons presently serving as 22 
Compliance Officers may change from time to time, and such changes shall be 23 
deemed technical corrections within the meaning of Bylaw 0131.1 and shall be made 24 
pursuant to that bylaw. 25 
 
A Compliance Officer will be available during regular school/work hours to discuss 26 
concerns related to unlawful harassment, to assist students, other members of the 27 
School District community, and third parties who seek support or advice when 28 
informing another individual about "unwelcome" conduct, or to intercede informally 29 
on behalf of the individual in those instances where concerns have not resulted in 30 
the filing of a formal complaint and where all parties are in agreement to participate 31 
in an informal process. 32 
 
Any Board employee who directly observes unlawful harassment of a student is 33 
obligated, in accordance with this policy, to report such observations to one of the 34 
Anti-Harassment Compliance Officers within two (2) business days.  Thereafter, the 35 
Compliance Officer or designee must contact the student, if over age eighteen (18) or 36 
the student's parents if under the age eighteen (18), within two (2) business days to 37 
advise s/he/them of the Superintendent's intent to investigate the alleged 38 
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misconduct, including the obligation of the compliance officer or designee to conduct 1 
an investigation following all the procedures outlined for a formal complaint. 2 
 
Compliance Officers are assigned to accept complaints of unlawful harassment 3 
directly from any member of the School District community or a visitor to the 4 
District, or to receive complaints which are initially filed with a school building 5 
administrator.  Upon receipt of a complaint either directly or through a school 6 
building administrator, the Compliance Officer will begin either an informal or 7 
formal process (depending on the request of the member of the School District 8 
community alleging harassment), or the Compliance Officer will designate a specific 9 
individual to conduct such a process.  In the case of a formal complaint, the 10 
Compliance Officer will prepare, after consultation with the Board Attorney or 11 
Superintendent, recommendations for the Superintendent or will oversee the 12 
preparation of such recommendations by a designee.  All members of the School 13 
District community must report incidents of unlawful harassment which are 14 
reported to them to a Compliance Officer within five (5) calendar days of learning of 15 
the incident. 16 
 
Investigation and Complaint Procedure 17 
 
Any employee or other member of the School District community or visitor to the 18 
District who believes that s/he has been subjected to unlawful harassment may 19 
seek resolution of his/her complaint through either the informal or formal 20 
procedures as described below.  Further, a process for investigating claims of 21 
harassment and a process for rendering a decision regarding whether the claim of 22 
legally prohibited harassment or retaliation was substantiated are set forth below.   23 
 
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, 24 
time lines are flexible for initiating the complaint process; however, individuals 25 
should make every effort to file a complaint within thirty (30) calendar days after the 26 
conduct occurs while the facts are known and potential witnesses are available.  27 
Once the formal complaint process is begun, the investigation will be completed in a 28 
timely manner (ordinarily, within fifteen (15) calendar days of the complaint being 29 
received). 30 
 
The informal and formal procedures set forth below are not intended to interfere 31 
with the rights of any individual to pursue a complaint of unlawful harassment or  32 
 33 
retaliation with the United States Department of Education, Office for Civil Rights, 34 
the Florida Civil Rights Commission, or the Equal Employment Opportunity 35 
Commission. 36 
 
Informal Complaint Procedure 37 
 
The goal of the informal complaint procedure is to stop inappropriate behavior and 38 
to investigate and facilitate resolution through an informal means, if possible.  The 39 
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informal complaint procedure is provided as a less formal option for a student who 1 
believes s/he has been unlawfully harassed or retaliated against.  This informal 2 
procedure is not required as a precursor to the filing of a formal complaint. 3 
 
Employees, other members of the School District community, or third parties who 4 
believe that they have been unlawfully harassed or retaliated against may initiate 5 
their complaint through this informal complaint process, but are not required to do 6 
so.  The informal process is only available in those circumstances where the parties 7 
(alleged target of harassment and alleged harasser(s)) agree to participate in the 8 
informal process.   9 
 
Employees, other members of the School District community, or third parties who 10 
believe that they have been unlawfully harassed or retaliated against may proceed 11 
immediately to the formal complaint process and individuals who seek resolution 12 
through the informal procedure may request that the informal process be terminated 13 
at any time to move to the formal complaint process.   14 
 
However, all complaints of harassment involving a District employee, any other adult 15 
member of the School District community, or a third party against a student will be 16 
formally investigated. 17 
 
As an initial course of action, if an individual feels that s/he is being unlawfully 18 
harassed and s/he is able and feels safe doing so, the individual should tell or 19 
otherwise inform the harasser that the conduct is unwelcome and must stop.  Such 20 
direct communication should not be utilized in circumstances involving sexual 21 
violence.  The complaining individual should address the allegedly harassing 22 
conduct as soon after it occurs as possible.  The Compliance Officers is available to 23 
support and counsel individuals when taking this initial step or to intervene on 24 
behalf of the individual if requested to do so.  An individual who is uncomfortable or 25 
unwilling to inform the harasser of his/her complaint is not prohibited from 26 
otherwise filing an informal or a formal complaint.  In addition, with regard to 27 
certain types of unlawful harassment, such as sexual harassment, the Compliance 28 
Officer may advise against the use of the informal complaint process. 29 
 
An individual who believes s/he has been unlawfully harassed may make an 30 
informal complaint, either orally or in writing: (1) to a teacher, other employee, or  31 
 32 
 33 
building administrator; (2) to the Superintendent or other District-level employee; 34 
and/or (3) directly to one of the Compliance Officers.   35 
 
All informal complaints must be reported to the Compliance Officers who will either 36 
facilitate an informal resolution as described below on his/her own, or appoint 37 
another individual to facilitate an informal resolution. 38 
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The School District's informal complaint procedure is designed to provide employees, 1 
other members of the School District community, or third parties who believe they 2 
are being unlawfully harassed by another individual with a range of options 3 
designed to bring about a resolution of their concerns.  Depending upon the nature 4 
of the complaint and the wishes of the individual claiming unlawful harassment, 5 
informal resolution may involve, but not be limited to, one or more of the following: 6 
 

A. Advising the individual about how to communicate the unwelcome 7 
nature of the behavior to the alleged harasser. 8 

 
B. Distributing a copy of the anti-harassment policy as a reminder to 9 

the individuals in the school building or office where the individual 10 
whose behavior is being questioned works or attends. 11 

 
C. If both parties agree, the Compliance Officers may arrange and 12 

facilitate a meeting between the individual claiming harassment and 13 
the individual accused of harassment to work out a mutual 14 
resolution.  Such a meeting is not appropriate in circumstances 15 
involving sexual violence. 16 

 
While there are no set time limits within which an informal complaint must be 17 
resolved, the Compliance Officers or designee will exercise his/her authority to 18 
attempt to resolve all informal complaints within fifteen (15) calendar days of 19 
receiving the informal complaint.  Parties who are dissatisfied with the results of the 20 
informal complaint process may proceed to file a formal complaint.  And, as stated 21 
above, parties may request that the informal process be terminated at any time to 22 
move to the formal complaint process. 23 
 
All materials generated as part of the informal complaint process will be retained by 24 
the Compliance Officers or designee in accordance with the Board's records 25 
retention policy. (See Policy 8310 and Policy 8320) 26 
 
Formal Complaint Procedure 27 
 
If a complaint is not resolved through the informal complaint process, if one of the 28 
parties has requested that the informal complaint process be terminated to move to 29 
the formal complaint process, or if the individual elects to file a formal complaint 30 
initially, the formal complaint process as described below shall be implemented. 31 
 
This formal complaint process is not intended to interfere with the rights of an 32 
employee, other member of the School District community, or third party to pursue 33 
a complaint of unlawful harassment with the United States Department of 34 
Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal 35 
Employment Opportunity Commission. 36 
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An individual who believes s/he has been subjected to offensive 1 
conduct/harassment hereinafter referred to as the "complainant", may file a formal 2 
complaint, either orally or in writing with a teacher, principal, or other District 3 
employee, the Compliance Officer, Superintendent, or other District employee.  Due 4 
to the sensitivity surrounding complaints of unlawful harassment and retaliation, 5 
time lines are flexible for initiating the complaint process; however, individuals 6 
should make every effort to file a complaint within thirty (30) calendar days after the 7 
conduct occurs while the facts are known and potential witnesses are available.  If a 8 
complainant informs a teacher, principal, or other District employee, the Compliance 9 
Officer, Superintendent, or other District employee, either orally or in writing, about 10 
any complaint of harassment, that employee must report such information to the 11 
Compliance Officer or designee within two (2) business days.   12 
 
Throughout the course of the process as described herein, the Compliance Officer 13 
should keep the parties informed of the status of the investigation and the decision 14 
making process. 15 
 
All formal complaints must include the following information to the extent it is 16 
available: the identity of the individual believed to have engaged in, or engaging in, 17 
offensive conduct/harassment/retaliation; a detailed description of the facts upon 18 
which the complaint is based; a list of potential witnesses; and the resolution sought 19 
by the complainant. 20 
 
If the complainant is unwilling or unable to provide a written statement including 21 
the information set forth above, the Compliance Officer shall ask for such details in 22 
an oral interview.  Thereafter the Compliance Officer will prepare a written summary 23 
of the oral interview, and the complainant will be asked to verify the accuracy of the 24 
reported charge by signing the document. 25 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 26 
action should be taken in the investigatory phase to protect the complainant from 27 
further harassment or retaliation including but not limited to a change of work 28 
assignment or schedule for the complainant and/or the alleged harasser.  In making 29 
such a determination, the Compliance Officer should consult the complainant to 30 
assess his/her agreement to any action deemed appropriate.  If the complainant is 31 
unwilling to consent to any change that is deemed appropriate by the Compliance 32 
Officer, the Compliance Officer may still take whatever actions s/he deem 33 
appropriate in consultation with the Superintendent and/or Board Attorney. 34 
 
Within five (5) business days of receiving a formal complaint, the Compliance Officer 35 
or a designee will initiate a formal investigation to determine whether the 36 
complainant has been subjected to offensive conduct/harassment/retaliation.  A 37 
Principal will not conduct an investigation unless directed to do so by the 38 
Compliance Officer. 39 
 

Page 155 of 380 Action A - 3/8/2016



policy 
 
 
THE SCHOOL BOARD OF SUPPORT STAFF 
INDIAN RIVER COUNTY 4362/page 11 of 14 
Simultaneously, the Compliance Officer will inform the individual alleged to have 1 
engaged in the harassing conduct, hereinafter referred to as the "respondent", that a 2 
complaint has been received.  The respondent will be informed about the nature of 3 
the allegations and a copy of these administrative procedures and the Board's anti-4 
harassment policy shall be provided to the respondent at that time.  The respondent 5 
must also be informed of the opportunity to submit a written response to the 6 
complaint within five (5) business days. 7 
 
Although certain cases may require additional time, the Compliance Officer or a 8 
designee will attempt to complete an investigation into the allegations of 9 
harassment/retaliation within fifteen (15) calendar days of receiving the formal 10 
complaint.  The investigation will include: 11 
 

A. interviews with the complainant; 12 
 

B. interviews with the respondent; 13 
 

C. interviews with any other witnesses who may reasonably be 14 
expected to have any information relevant to the allegations; 15 

 
D. consideration of any documentation or other evidence presented by 16 

the complainant, respondent, or any other witness which is 17 
reasonably believed to be relevant to the allegations. 18 

 
At the conclusion of the investigation, the Compliance Officer or the designee may 19 
consult with the Board Attorney.  A written report shall then be prepared and 20 
delivered to the Superintendent which summarizes the evidence gathered during the 21 
investigation and provides recommendations based on the evidence and the 22 
definition of unlawful harassment as provided in Board policy and State and Federal 23 
law as to whether the complainant has been subject to unlawful harassment.  The 24 
Compliance Officer's recommendations must be based upon the totality of the 25 
circumstances, including the ages and maturity levels of those involved.  In 26 
determining if discriminatory harassment or retaliation occurred, a preponderance 27 
of evidence standard will be used.  The Compliance Officer may consult with the 28 
Board Attorney before finalizing the report to the Superintendent. 29 
 
Absent extenuating circumstances, within ten (10) business days of receiving the 30 
report of the Compliance Officer or the designee, the Superintendent must either 31 
issue a final decision regarding whether or not the complaint of harassment has 32 
been substantiated or request further investigation.  A copy of the Superintendent's 33 
final decision will be delivered to both the complainant and the respondent. 34 
 
If the Superintendent requests additional investigation, the Superintendent must 35 
specify the additional information that is to be gathered, and such additional 36 
investigation must be completed within ten (10) business days.  At the conclusion of 37 
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the additional investigation, the Superintendent must issue a final written decision 1 
as described above. 2 
 
The decision of the Superintendent shall be final. 3 
 
The Superintendent reserves the right to investigate and resolve a complaint or 4 
report of unlawful harassment regardless of whether the member of the School 5 
District community or third party alleging the unlawful harassment pursues the 6 
complaint.  The Superintendent also reserves the right to have the formal complaint 7 
investigation conducted by an external person in accordance with this policy or in 8 
such other manner as deemed appropriate by the Superintendent. 9 
 
Privacy/Confidentiality 10 
 
The School District will employ all reasonable efforts to protect the rights of the 11 
complainant, the individual(s) against whom the complaint is filed, and the 12 
witnesses as much as possible, consistent with the Board's legal obligations to 13 
investigate, to take appropriate action, and to conform with any discovery or 14 
disclosure obligations.  All records generated under the terms of this policy and 15 
related administrative procedures shall be maintained as confidential to the extent 16 
permitted by law.  Confidentiality, however, cannot be guaranteed.  All complainants 17 
proceeding through the formal investigation process will be advised that their 18 
identities may be disclosed to the respondent. 19 
 
During the course of a formal investigation, the Compliance Officer or his/her 20 
designee will instruct all members of the School District community and third 21 
parties who are interviewed about the importance of maintaining confidentiality.  22 
Any individual who is interviewed as part of a harassment investigation is expected 23 
not to disclose any information that s/he learns or that s/he provides during the 24 
course of the investigation. 25 
 
All public records created as a part of an investigation of a complaint of harassment 26 
will be maintained by the Compliance Officer in accordance with the Board's records 27 
retention policy.  Any records which are considered student records in accordance 28 
with the Family Educational Rights and Privacy Act will be maintained in a manner 29 
consistent with the provisions of the Federal and State laws. 30 
 
Sanctions and Monitoring 31 
 
The Superintendent shall vigorously enforce the Board's prohibitions against 32 
unlawful harassment by taking appropriate action reasonably calculated to stop the 33 
harassment and prevent further such harassment.  While observing the principles of 34 
due process, a violation of this policy may result in disciplinary action up to and 35 
including the discharge of an employee or the suspension/expulsion of a student.  36 
All disciplinary action will be taken in accordance with applicable State law and the 37 
terms of the relevant collective bargaining agreement(s).  When imposing discipline, 38 
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the Superintendent shall consider the totality of the circumstances involved in the 1 
matter, including the ages and maturity levels of those involved.  In those cases 2 
where unlawful harassment is not substantiated, the Superintendent may consider 3 
whether the alleged conduct nevertheless warrants discipline in accordance with 4 
other Board policies, consistent with the terms of the relevant collective bargaining 5 
agreement(s). 6 
 
Where the Superintendent becomes aware that a prior remedial action has been 7 
taken against a member of the School District community, all subsequent sanctions 8 
imposed by the Board and/or Superintendent shall be reasonably calculated to end 9 
such conduct, prevent its reoccurrence, and remedy its effects. 10 
 
Retaliation 11 
 
Any act of retaliation against a person who has made a report or filed a complaint 12 
alleging unlawful harassment, or who has participated as a witness in a harassment 13 
investigation is prohibited. 14 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 15 
 
State law requires any teacher or school employee who knows or suspects that a 16 
child under the age of eighteen (18) is a victim of child abuse or neglect to 17 
immediately report that knowledge or suspicion to the Department of Children and 18 
Family Services.  If, during the course of a harassment investigation, the 19 
Compliance Officer or a designee has reason to believe or suspect that the alleged 20 
conduct reasonably indicates abuse or neglect of the complainant, a report of such 21 
knowledge must be made in accordance with State law and Board policy. 22 
 
If the Compliance Officer or a designee has reason to believe that the complainant 23 
has been the victim of criminal conduct as defined under Florida law, such 24 
knowledge should be reported to local law enforcement. 25 
 
Any reports made to the local child protection service or to local law enforcement 26 
shall not terminate the Compliance Officer's or a designee's obligation and 27 
responsibility to continue to investigate a complaint of harassment.  While the 28 
Compliance Officers or a designee may work cooperatively with outside agencies to 29 
conduct concurrent investigations, in no event shall the harassment investigation be 30 
inhibited by the involvement of outside agencies without good cause after 31 
consultation with the Superintendent. 32 
 
Mandatory Reporting of Misconduct by Certificated Employees 33 
 
The Superintendent is required by State law and Board Policy 8141 to report alleged 34 
misconduct by certificated employees of the District that affects the health, safety, or 35 
welfare of a student.  In accordance with Board policy and State law, the 36 
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Superintendent shall investigate each allegation of such conduct and, if confirmed, 1 
shall report such misconduct pursuant to Policy 8141. 2 
 
Education and Training 3 
 
In support of this policy, the Board promotes preventative educational measures to 4 
create greater awareness of unlawful discriminatory practices.  The Superintendent 5 
or designee shall provide appropriate information to all members of the School 6 
District community related to the implementation of this policy and shall provide 7 
training for District students and staff where appropriate.  All training, as well as all 8 
information provided regarding this policy and harassment in general, will be age 9 
and content appropriate. 10 
 
 
 
F.S. 110.1221, 250.481, 760.01, 760.10, 784.049, 1000.05 11 
42 U.S.C. 2000d et seq. 12 
42 U.S.C. 2000e et seq. 13 
29 U.S.C. 621 et seq. 14 
29 U.S.C. 794 15 
29 C.F.R. Part 1635 16 
38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment 17 
Rights Act 18 
42 U.S.C. 12101 et seq. 19 
20 U.S.C. 1681 et seq. 20 
42 U.S.C. 1983 21 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 22 
National School Boards Association Inquiry and Analysis - May 2008 23 
 
 
 
Revised 7/28/15 24 
 
 
 
© NEOLA 2015 25 
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REVISED POLICY - VOL. 16, NO. 1 
 

ENTRANCE REQUIREMENTS 
 
The School Board shall hereby establishes entrance age requirements for students 
which are consistent with statute and sound educational practice and which 
ensurerequires the equitable treatment of all eligible children. 
 
Pursuant to State law, all children who have attained the age of six (6) years or who 
will have attained the age of six (6) years by February 1st of any school year or who 
are older than six (6) years of age but who have not attained the age of sixteen (16) 
years, except as otherwise provided in Florida statute, are required to attend school 
regularly during the entire school term.  Further, all children enrolling in a District 
school shall meet the immunization requirements set forth in F.S. 1003.22, as well 
as provide evidence of a physical exam as required by State law. 
 
In addition, consistent with rules adopted by the State Board of Education, children 
with disabilities who have attained the age of three (3) years shall be eligible for 
admission to the District's special education programs and for related services.  
Children with disabilities younger than three (3) years of age who are deaf or hard of 
hearing, visually impaired, dual sensory impaired, orthopedically impaired, other 
health impaired, who have experienced traumatic brain injury, who have autism 
spectrum disorder, established conditions, or who exhibit developmental delays or 
intellectual disabilities may be eligible for special programs and may receive services 
in accordance with rules of the State Board of Education.  The identification of 
established conditions for children birth through two (2) years of age and 
developmental delays for children birth through five (5) years of age shall be in 
accordance rules adopted by the State Board of Education. 
 
Further, as required by F.S. 1003.22 and Policy 5320, Immunizations, all children 
enrolling in a District school shall meet the immunization requirements set forth in 
State law, as well as provide evidence of a physical exam as required by State law. 
 
Kindergarten 
 
Children entering kindergarten in this District for the first time must comply with 
F.S. 1003.21 regarding entry age.  A child must be five (5) years old on or before 
September 1st, in order to meet the Florida age requirement for kindergarten.  A 
child under age six (6) who is enrolled in kindergarten will be considered of 
compulsory school age. 
 
First Grade 
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Children entering first grade in this District for the first time must comply with 
F.S. 1003.21.  Any child who has attained the age of six (6) years on or before 
September 1st of the school year and who has been enrolled in a public school or 
who has attained the age of six (6) years on or before September 1st and has 
satisfactorily completed the requirements for kindergarten in a non-public school, or 
who otherwise meets the criteria for admission or transfer in a manner similar to 
that applicable to other grades, shall progress according to the District's student 
progression plan. 
 
Students transferring to first grade from a kindergarten program other than the one 
offered by the District will need written verification of satisfactory completion of 
kindergarten from the public or non-public school attended.  Home education is not 
an option.  Verification forms are available at each elementary school. 
 
Initial Entry 
 

A. Children entering the District for the first time must comply with 
F.S. 1003.21 and with the District's Student Progression Plan.  
Students must have an immunization record on file at the school.  
Any student who does not have the proper immunization shall be 
temporarily excluded from attendance until compliance has been 
documented. 

 
B. Each child who is entitled to admittance to kindergarten or is 

entitled to any other initial entrance into a public school in the 
District must have a certification of a school-entry health 
examination performed within one (1) year before enrollment in 
school.  Students transferring into the District from a school within 
the State of Florida who have completed physical examination form 
as part of their school record need not be re-examined.  
Examinations taken out-of-state may be accepted if performed 
within one (1) year of entry and include documentation and reported 
on the official forms of the physician.  A student shall have up to 
thirty (30) school days to present a certification of a school-entry 
health examination.  Children and youths who are experiencing 
homelessness and children who are known to the Department as 
homeless, as defined in F.S. 39.0016, shall be given a temporary 
exemption for thirty (30) school days.  The school health services 
plan shall contain provisions to assist students in obtaining the 
health examinations. 

 
C. A child may be exempt from the required health examination and/or 

immunization upon written request of the parent or guardian of 
such child stating objection to examination and/or immunization on 
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religious grounds or for medical reasons certified by a competent 
medical authority. 

 

MAXIMUM AGE FOR ATTENDANCE IN THE REGULAR HIGH SCHOOL PROGRAM 

A student reaching the age of twenty (20) years on or before September 1st of any 
year shall be considered ineligible for attendance in high school. The student shall 
be informed of opportunities to continue his/her education in a different 
environment, including, but not limited to, adult education and high school 
equivalency examination preparation. However, exceptional education students may 
remain in school until the student earns a standard diploma up through and 
including the school year in which the student turns twenty-two (22) years of age. 
 

  A. Any parent/guardian of a student under the age of 
eighteen (18) or an adult student when initially enrolling 
in a District school for the first time shall be required to 
present: 

      

  1. certification of immunization as required by the 
Department of Health; (An exemption may be 
granted as provided in F.S. 1003.22) 

      

  2. evidence of date of birth pursuant to F.S. 
1003.21; 

      

  3. evidence of health examination pursuant to F.S. 
1003.22; 

  4. proof of residency in Indian River County; 
and 

      

  5. a report card from the last school attended, 
if the student has previously been enrolled 
in another school. (In the absence of a 
report card the student shall be temporarily 
assigned to the grade deemed appropriate 
until a copy of the official record is 
received.) 
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    The person enrolling the student will be required 
to complete the enrollment form. The form 
includes a section that identifies the persons 
authorized to remove the student from school for 
proper and legitimate purposes other than the 
students' parents. The number of authorized 
adults is limited to six (6). Only the person 
enrolling the student has the right to change the 
name(s) of the person(s) on the list. Each parent 
will have the right to pick-up, visit, and meet 
with his/her student at school, without the need 
for consent, unless the school has received a 
certified copy of an enforceable court order that 
provides to the contrary. A certified copy of an 
enforceable court order is also required to change 
names on the enrollment form. 

      

  B. Voluntary Pre-Kindergarten—A student who has 
attained or will attain the age of four (4) years on 
or before September 1st of the school year shall 
be eligible for admission to voluntary pre-
kindergarten. 

      

  C. Kindergarten--A student who has attained or will 
attain the age of five (5) years on or before 
September 1st of the school year shall be eligible 
for admission to kindergarten. 

      

  D. First Grade--A student shall be eligible for admission 
to first grade if s/he has attained or will attain the age 
of six (6) years on or before September 1st of the 
school year and has: 

      

  1. received promotion from a Florida public 
or nonpublic school kindergarten; or 
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  2. satisfactorily completed a comparable 
kindergarten curriculum in an out-of-
state public or nonpublic school; or 

  3. resided in a state or country where kindergarten 
was not compulsory. The child will be eligible if 
s/he has demonstrated first grade readiness skills. 

      

  E.C. Students who are participating in a home education 
program in accordance with F.S. 1002.41, may be 
admitted to the public schools of this District on a part-
time basis. Admission consideration is restricted to middle 
and high schools and the following shall apply: 

      

  1. Students in home education who wish to attend 
public schools must have met the criteria for a 
home education program during the entire 
semester immediately prior to the time of 
admission, meet the same registration requirement 
as full-time students, and enroll for and attend at 
least one (1) regularly scheduled class period at the 
zoned school. Such students must register prior to 
the start of the semester they will attend. Students 
enrolled in public school full time will be given 
priority in course registration. Homeschooled 
students who are excluded from a class/course at 
their zoned school due to space limitation may 
attend another school, if space in that class/course 
is available and a variance is granted. Students in 
exceptional student education will be provided 
services as required by law. 

      

  2. Students enrolled in home education programs who 
have requested to participate in an extra-curricular 
activity that requires enrollment in a curricular 
program will be allowed to register for the program 
immediately with no requirement for one (1) full 
prior semester of home education enrollment. The 
student’s eligibility to participate in extra-curricular 
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activities shall be governed by F.S. 1006.15. 

  3. The District is not responsible for the transportation 
of students in a home education program to or from 
the school. The school Principal will establish the 
time and place for arrival and departure of home 
education students. Students who attend school on a 
part-time basis are subject to all applicable rules and 
regulations pertaining to full-time students, including 
required immunization. Attendance on a part-time 
basis does not entitle the student to participate in 
non-interscholastic, extra-curricular activities, 
including graduation events. 

 
Verification of Residence 
 
Verification of a parent or guardian's residence shall be required at the time the 
child registers in a District school.  Verification of residence may also be required at 
any other time at the discretion of the Superintendent or designee. 
 

Out-of-County Admissions 

Out-of-county admissions require written approval of the school board of the county 
where the student resides and approval by the District Superintendent and shall be 
placed on the Board's consent agenda. 

 
Notification of in Loco Parentis 
 
In cases in which a student is temporarily not residing with his/her parents or legal 
guardian for a short period of time, the parent or legal guardian of the student shall 
designate in writing that adult person with whom the student resides who stands in 
loco parentis to the student in order for him/her to be admitted or continue in 
school.  This statement shall be notarized and presented to the principal. 
 
ADMISSION - REQUIREMENTS FOR ORIGINAL ENTRY 
 
Any student enrolled in a school of the District for the first time shall be required to 
present certification of a medical exam performed within one (1) year prior to entry 
into Florida schools.  Certification of immunization is also required from those 
communicable diseases identified by the Department of Health: poliomyelitis, 
diphtheria, rubella, rubeola, pertussis, mumps, and tetanus.   An exemption may be 
granted as provided in F.S. 1003.22. 
Any student previously enrolled in a public school outside the State of Florida who 
seeks admission to school within the District shall be admitted under the same 
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admission requirements established in the state in which the student resided prior 
to moving to the District.  However, any student who does not present a certification 
of school entry health examination and immunization within thirty (30) days will be 
refused attendance in school until the requirement is completed.  An exemption may 
be granted as provided in F.S. 1003.22. 
 
A student enrolled as an original entry shall present evidence of date of birth as 
outlined in F.S. 1003.21.  In addition, s/he should present proof of residency and a 
report card or school records from the school of last attendance.  Placement will be 
made according to the student's school records.  In the absence of appropriate 
records, the principal shall temporarily assign the student to the grade deemed to be 
proper until a copy of the student’s official record is received or proper grade 
placement is otherwise determined.  Schools are to maintain a log of the transfer of 
student cumulative folders from one school to the next and a confirmation of receipt 
needs to be documented.  (F.S. 1003.21, 1003.22, 1003.25) 
 
 
 
 
F.S. 1003.01, 1003.21, 1003.22 
F.A.C. 6A-1.098, 6A-1.0985 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

ENTRANCE REQUIREMENTS 
 
The School Board shall hereby establishes entrance age requirements for students 
which are consistent with statute and sound educational practice and which 
ensurerequires the equitable treatment of all eligible children. 
 
Pursuant to State law, all children who have attained the age of six (6) years or who 
will have attained the age of six (6) years by February 1st of any school year or who 
are older than six (6) years of age but who have not attained the age of sixteen (16) 
years, except as otherwise provided in Florida statute, are required to attend school 
regularly during the entire school term.  Further, all children enrolling in a District 
school shall meet the immunization requirements set forth in F.S. 1003.22, as well 
as provide evidence of a physical exam as required by State law. 
 
In addition, consistent with rules adopted by the State Board of Education, children 
with disabilities who have attained the age of three (3) years shall be eligible for 
admission to the District's special education programs and for related services.  
Children with disabilities younger than three (3) years of age who are deaf or hard of 
hearing, visually impaired, dual sensory impaired, orthopedically impaired, other 
health impaired, who have experienced traumatic brain injury, who have autism 
spectrum disorder, established conditions, or who exhibit developmental delays or 
intellectual disabilities may be eligible for special programs and may receive services 
in accordance with rules of the State Board of Education.  The identification of 
established conditions for children birth through two (2) years of age and 
developmental delays for children birth through five (5) years of age shall be in 
accordance rules adopted by the State Board of Education. 
 
Further, as required by F.S. 1003.22 and Policy 5320, Immunizations, all children 
enrolling in a District school shall meet the immunization requirements set forth in 
State law, as well as provide evidence of a physical exam as required by State law. 
 
Kindergarten 
 
Children entering kindergarten in this District for the first time must comply with 
F.S. 1003.21 regarding entry age.  A child must be five (5) years old on or before 
September 1st, in order to meet the Florida age requirement for kindergarten.  A 
child under age six (6) who is enrolled in kindergarten will be considered of 
compulsory school age. 
 
First Grade 
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Children entering first grade in this District for the first time must comply with 
F.S. 1003.21.  Any child who has attained the age of six (6) years on or before 
September 1st of the school year and who has been enrolled in a public school or 
who has attained the age of six (6) years on or before September 1st and has 
satisfactorily completed the requirements for kindergarten in a non-public school, or 
who otherwise meets the criteria for admission or transfer in a manner similar to 
that applicable to other grades, shall progress according to the District's student 
progression plan. 
 
Students transferring to first grade from a kindergarten program other than the one 
offered by the District will need written verification of satisfactory completion of 
kindergarten from the public or non-public school attended.  Home education is not 
an option.  Verification forms are available at each elementary school. 
 
Initial Entry 
 

A. Children entering the District for the first time must comply with 
F.S. 1003.21 and with the District's Student Progression Plan.  
Students must have an immunization record on file at the school.  
Any student who does not have the proper immunization shall be 
temporarily excluded from attendance until compliance has been 
documented. 

 
B. Each child who is entitled to admittance to kindergarten or is 

entitled to any other initial entrance into a public school in the 
District must have a certification of a school-entry health 
examination performed within one (1) year before enrollment in 
school.  Students transferring into the District from a school within 
the State of Florida who have completed physical examination form 
as part of their school record need not be re-examined.  
Examinations taken out-of-state may be accepted if performed 
within one (1) year of entry and include documentation and reported 
on the official forms of the physician.  A student shall have up to 
thirty (30) school days to present a certification of a school-entry 
health examination.  Children and youths who are experiencing 
homelessness and children who are known to the Department, as 
defined in F.S. 39.0016, shall be given a temporary exemption for 
thirty (30) school days.  The school health services plan shall 
contain provisions to assist students in obtaining the health 
examinations. 

 
C. A child may be exempt from the required health examination and/or 

immunization upon written request of the parent or guardian of 
such child stating objection to examination and/or immunization on 
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religious grounds or for medical reasons certified by a competent 
medical authority. 

 

MAXIMUM AGE FOR ATTENDANCE IN THE REGULAR HIGH SCHOOL PROGRAM 

A student reaching the age of twenty (20) years on or before September 1st of any 
year shall be considered ineligible for attendance in high school. The student shall 
be informed of opportunities to continue his/her education in a different 
environment, including, but not limited to, adult education and high school 
equivalency examination preparation. However, exceptional education students may 
remain in school until the student earns a standard diploma up through and 
including the school year in which the student turns twenty-two (22) years of age. 
 

  A. Any parent/guardian of a student under the age of 
eighteen (18) or an adult student when initially enrolling 
in a District school for the first time shall be required to 
present: 

      

  1. certification of immunization as required by the 
Department of Health; (An exemption may be 
granted as provided in F.S. 1003.22) 

      

  2. evidence of date of birth pursuant to F.S. 
1003.21; 

      

  3. evidence of health examination pursuant to F.S. 
1003.22; 

  4. proof of residency in Indian River County; 
and 

      

  5. a report card from the last school attended, 
if the student has previously been enrolled 
in another school. (In the absence of a 
report card the student shall be temporarily 
assigned to the grade deemed appropriate 
until a copy of the official record is 
received.) 
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    The person enrolling the student will be required 
to complete the enrollment form. The form 
includes a section that identifies the persons 
authorized to remove the student from school for 
proper and legitimate purposes other than the 
students' parents. The number of authorized 
adults is limited to six (6). Only the person 
enrolling the student has the right to change the 
name(s) of the person(s) on the list. Each parent 
will have the right to pick-up, visit, and meet 
with his/her student at school, without the need 
for consent, unless the school has received a 
certified copy of an enforceable court order that 
provides to the contrary. A certified copy of an 
enforceable court order is also required to change 
names on the enrollment form. 

      

  B. Voluntary Pre-Kindergarten—A student who has 
attained or will attain the age of four (4) years on 
or before September 1st of the school year shall 
be eligible for admission to voluntary pre-
kindergarten. 

      

  C. Kindergarten--A student who has attained or will 
attain the age of five (5) years on or before 
September 1st of the school year shall be eligible 
for admission to kindergarten. 

      

  D. First Grade--A student shall be eligible for admission 
to first grade if s/he has attained or will attain the age 
of six (6) years on or before September 1st of the 
school year and has: 

      

  1. received promotion from a Florida public 
or nonpublic school kindergarten; or 
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  2. satisfactorily completed a comparable 
kindergarten curriculum in an out-of-
state public or nonpublic school; or 

  3. resided in a state or country where kindergarten 
was not compulsory. The child will be eligible if 
s/he has demonstrated first grade readiness skills. 

      

  E.C. Students who are participating in a home education 
program in accordance with F.S. 1002.41, may be 
admitted to the public schools of this District on a part-
time basis. Admission consideration is restricted to middle 
and high schools and the following shall apply: 

      

  1. Students in home education who wish to attend 
public schools must have met the criteria for a 
home education program during the entire 
semester immediately prior to the time of 
admission, meet the same registration requirement 
as full-time students, and enroll for and attend at 
least one (1) regularly scheduled class period at the 
zoned school. Such students must register prior to 
the start of the semester they will attend. Students 
enrolled in public school full time will be given 
priority in course registration. Homeschooled 
students who are excluded from a class/course at 
their zoned school due to space limitation may 
attend another school, if space in that class/course 
is available and a variance is granted. Students in 
exceptional student education will be provided 
services as required by law. 

      

  2. Students enrolled in home education programs who 
have requested to participate in an extra-curricular 
activity that requires enrollment in a curricular 
program will be allowed to register for the program 
immediately with no requirement for one (1) full 
prior semester of home education enrollment. The 
student’s eligibility to participate in extra-curricular 
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activities shall be governed by F.S. 1006.15. 

  3. The District is not responsible for the transportation 
of students in a home education program to or from 
the school. The school Principal will establish the 
time and place for arrival and departure of home 
education students. Students who attend school on a 
part-time basis are subject to all applicable rules and 
regulations pertaining to full-time students, including 
required immunization. Attendance on a part-time 
basis does not entitle the student to participate in 
non-interscholastic, extra-curricular activities, 
including graduation events. 

 
Verification of Residence 
 
Verification of a parent or guardian's residence shall be required at the time the 
child registers in a District school.  Verification of residence may also be required at 
any other time at the discretion of the Superintendent or designee. 
 

Out-of-County Admissions 

Out-of-county admissions require written approval of the school board of the county 
where the student resides and approval by the District Superintendent and shall be 
placed on the Board's consent agenda. 

 
Notification of in Loco Parentis 
 
In cases in which a student is temporarily not residing with his/her parents or legal 
guardian for a short period of time, the parent or legal guardian of the student shall 
designate in writing that adult person with whom the student resides who stands in 
loco parentis to the student in order for him/her to be admitted or continue in 
school.  This statement shall be notarized and presented to the principal. 
 
ADMISSION - REQUIREMENTS FOR ORIGINAL ENTRY 
 
Any student enrolled in a school of the District for the first time shall be required to 
present certification of a medical exam performed within one (1) year prior to entry 
into Florida schools.  Certification of immunization is also required from those 
communicable diseases identified by the Department of Health: poliomyelitis, 
diphtheria, rubella, rubeola, pertussis, mumps, and tetanus.   An exemption may be 
granted as provided in F.S. 1003.22. 
Any student previously enrolled in a public school outside the State of Florida who 
seeks admission to school within the District shall be admitted under the same 
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admission requirements established in the state in which the student resided prior 
to moving to the District.  However, any student who does not present a certification 
of school entry health examination and immunization within thirty (30) days will be 
refused attendance in school until the requirement is completed.  An exemption may 
be granted as provided in F.S. 1003.22. 
 
A student enrolled as an original entry shall present evidence of date of birth as 
outlined in F.S. 1003.21.  In addition, s/he should present proof of residency and a 
report card or school records from the school of last attendance.  Placement will be 
made according to the student's school records.  In the absence of appropriate 
records, the principal shall temporarily assign the student to the grade deemed to be 
proper until a copy of the student’s official record is received or proper grade 
placement is otherwise determined.  Schools are to maintain a log of the transfer of 
student cumulative folders from one school to the next and a confirmation of receipt 
needs to be documented.  (F.S. 1003.21, 1003.22, 1003.25) 
 
 
 
 
F.S. 1003.01, 1003.21, 1003.22 
F.A.C. 6A-1.098, 6A-1.0985 
 
 
 
© NEOLA 2015 
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NEW POLICY 
 

NONIMMIGRANT STUDENTS AND FOREIGN EXCHANGE PROGRAMS 
 
 
The School Board recognizes the positive cultural benefits to the students, staff, and 
the community in meeting students from other countries and in having 
nonimmigrant students with citizenship in countries other than the United States as 
members of the student body of this District. 
 
Nonimmigrant Students with J-1 Visas 
 
The Board will permit the admission of nonimmigrant students with citizenship in 
countries other than the United States as foreign exchange students if they are 
participating in a Student and Exchange Visitor Program (SEVP) that is offered in 
District schools that has petitioned for and received status as SEVP-certified by the 
U.S. Immigration and Customs Enforcement (ICE).  Further, the Board requires that 
foreign exchange students be selected and sponsored by a sponsoring exchange 
organization that has been so designated by the U.S. Department of State.  
 
These sponsoring exchange organizations, not the District, issue certificates of 
eligibility for J-1 Visas to nonimmigrant students with citizenship in countries other 
than the United States who meet the criteria established for participation in the 
SEVP by Federal law and this policy. 
 
[NOTE:  The following section is optional] 
 
[ ] Nonimmigrant Students with F-1 Visas 
 
The Board will participate in the Exchange Visitor Program (EVP) as an organization 
that provides sponsorship to nonimmigrant students with citizenship in countries 
other than the United States.  As an EVP participant, the District will issue a Form 
DS-2099 so that the nonimmigrant student can obtain an F-1 Visa entitling him/her 
to attend school in the District.   
 
Participation in this program will be consistent with Federal law that requires the 
following: 
 
 A. the student possess sufficient English language proficiency prior to 

participation; 
   
 B. the student's participation does not exceed an academic year; 
   
 C. the student pays to the Board the full amount of tuition prior to the 

commencement of the academic term of attendance; 
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 D. the student otherwise maintains his/her lawful temporary 

immigration status. 
 
[END OF OPTIONAL SECTION] 
 
Accepting High School Foreign Exchange Students 
The School District of Indian River County will accept High School Foreign Exchange 
Students under the following conditions: 
 

1. The School District will only accept students who are affiliated with 
programs that are on the Council on Standards for International 
Educational Travel (CSIET) Advisory List. (This list can be found at 
www.csiet.org).  

2. Each high school may accept a maximum of five (5) foreign exchange 
students at any given time. 

3. Each high school may accept a maximum of two (2) foreign exchanged 
students from the same company at a given time.  

4. Due to the difficulty in meeting the graduation requirements of the state of 
Florida in a single year, students will not be accepted as graduating seniors. 

5. In order to plan and schedule appropriately, the programs must receive 
school approval to place a student by July 1, preceding the start of the 
school. 

6. The School District will not issue I-20 forms.    
 
 
Other Nonimmigrant Students 
 
This policy does not apply to nonimmigrant students with citizenship in countries 
other than the United States who are not participating in an approved student and 
exchange visitor program at a District school (X ) or who are not sponsored by the 
District so they can attend a school in the District as participants in the exchange 
visitor program on a valid F-1 visa.   
 
All other nonimmigrant students with citizenship in countries other than the United 
States who seek to enroll in the District’s schools are subject to State law and the 
District’s policies regarding enrollment, legal settlement and tuition. 
 
 
8 C.F.R. 214 et seq.  
8 U.S.C. 1101 (Immigration Reform and Control Act) 
 
 
 
© NEOLA 2014 
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[NOTE: This policy is required by State law and the Florida Administrative 
Code.] 
 
TECHNICAL CORRECTION - VOL. 16, NO. 1 
 

ABSENCES FOR RELIGIOUS HOLIDAYS 
 
It is the policy of the School Board that absences from school for observance of a 
religious holiday or because the tenets of a student's religion forbid secular activity 
during a school day or portion thereof shall be excused subject to compliance with 
this policy. 
 
The following religious holidays for the 2015-2016 school year for which student 
absence will be excused: 
 

A. August 
 

1. August 1st 
 

a. Fast in Honor of the Holy Mother of Lord Jesus 
(Eastern Orthodox Christian) 

 
b. Lammas (Christian and Wicca) 

 
c. Lughnassad (Northern Hemisphere)/Imbolc (Southern 

Hempisphere) (Wicca Pagan) 
 

2. August 2nd - Raksha Bandhan (Hindu) 
 

3. August 6th - Transfiguration of the Lord (Eastern Orthodox 
Christian) 

 
4. August 10th - Krishna Janmashtami (Hindu) 

 
5. August 14th - Laylat as-Qadr (Islam) 

 
4. August 13th - August 15th - Obon (Shinto) 

 
65. August 15th 

 
a. Dormition of the Theotokos (Eastern Orthodox 

Christian) 
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b. Feast of the Assumption of the Blessed Virgin Mary 
(Catholic Christian) 

 
7. August 19th-21st - Eid al Fitr (Islam) 

 
6. August 29th 

 
a. Raksha Bandhan (Hindu) 

 
b. Beheading of John the Baptist (Christian) 

 
B. September 

 
1. September 1st - Ecclesiastical Year begins (Orthodox 

Christian) 
 

2. September 5th - Krishna Janmashtami - Hindu 
 

2. September 7th - His Holiness Sakya Trizin's Birthday 
(Buddhist) 

 
3. September 8th - Nativity of Mary (Christian) 

 
4. September 14th - The Elevation of the Holy Cross (Eastern 

Orthodox Christian) 
 

5. September 14th - September 15th - Rosh Hashanah* (Jewish 
begins sundown on the 13th) 

 
5. September 17th - Feast of Trumpets (Church of God, 

Philadelphia Church of God) 
 

6. September 17th-18th - Rosh Hashanah (Jewish) 
 

76. September 197th - Ganesha Chaturthi (Hindu) 
 

7. September 18th - Paryushana Parva (Jain) 
 

8. September 21st - Nativity of the Theotokos (Eastern Orthodox 
Christian) 

 
8. September 22nd - Waqfal Arafa - Hajj (Islam begins sundown 

on the 21st) 
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99. September 22nd -  
 

a. Yom Kippur (Jewish) 
 

b. Mabon (Wicca/Pagan begins sundown on 22nd) 
 

c. Ostara (Wicca/Pagan begins sundown on 22nd) 
 

10. September 26th 
 

a. Yom Kippur (Jewish) 
 

b. Day of Atonement (Christian, Church of God, 
Philadelphia Church of God) 

 
10. September 23rd - September 26th - Eid al Adha - Sacrifice 

Day (Islam begins sundown on the 22nd) 
 

11. September 27th - Meskel (Ethiopian Orthodox Christian) 
 

12 September 28th - October 4th - Sukkot (Jewish begins 
sundown on 27) 

 
13. September 29th - Michael and All Angels (Christian) 

 
 

C. October 
 

1. October 1st-7th 
 

a. Sukkot (Jewish) 
 

b. Feast of Tabernacles (Church of God, Philadelphia 
Church of God) 

1. October 4th - Saint Francis Day (Christian) 
 

2. October 8th 
 

a2. October 5th - Shemini Atzeret (Jewish begins sundown on 
4th)) 

 
b. Last Great Day (Church of God, Philadelphia Church of 

God) 
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3. October 96th - Simchat Torah (Jewish begins sundown on 
5th) 

 
4. October 16th-23rd13th-21st - Navaratri (Hindu) 

 
5. October 14th - Hijra - New Year (Islam begins sundown on 

13th) 
 

56. October 20th 
 

a. Birth of B'ab (Baha'i begins sundown on 19th) 
 

b. Installation of the Scriptures of Guru Granth (Sikh) 
 

76. October 24th* 22nd - Dasara (Hindu) 
 

a. Hajj Day (Islam) 
 

b. Duserra (Hindu) 
 

78. October 26th-29th23rd - Eid al Adha (Islam) 
 

a. Saint George's Day (Christian) 
 

b. Ashura (Islam begins sundown on 22nd) 
 

9. October 25th - Reformation Day (Protestant Christian) 
 

10. October 28th - Milvian Bridge Day (Christian) 
 

11. October 31st 
 

a. All Hallows Eve (Christian) 
 

b. Samhain (northern hemisphere)/Beltan (southern 
hemisphere) (Wicca/Pagan begins sundown 30th) 

 
D. November 

 
1. November 1st -  
 

a. All Saints' Day (Christian) 
 

b. Samhain-Beltane (Wicca) 
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2. November 2nd - All Souls' Day (Christian) 
 

3. November 9th-13th - Deepavali (Hindu) 
 

4. November 11th - Diwali (Deepavali) (Hindu/Jain/Sikh) 
 

34. November 12th -  
 

a. Birth of Baha'u'llah (Baha'i begins sundown on 11th) 
 

b. New Year (Jain) 
 

4. November 13th - Diwali [Deepavali] (Hindu, Jain and Sikh) 
 

5. November 15th -  
 

a. Al Hijra - 1st Muharram (Islam) 
 

b. Advent/Nativity Fast begins (Eastern Orthodox 
Christian) 

 
6. November 21st - The Presentation of the Theotokos to the 

Temple (Eastern Orthodox Christian) 
 

6. November 22nd - Christ the King (Christian) 
 

7. November 24th - Guru Tegh Bahadur Martyrdom (Sikh) 
 

8. November 25th - Guru Nanak Dev Sahib birthday (Sikh) 
 

89. November 26th -  
 

a. Thanksgiving (Interfaith USA) 
 

b. Day of Covenant (Baha'i) 
 

9. November 28th -  
 

a. Guru Nanak Dev Sahib Birthday (Sikh) 
 

b. Ascension of 'Abdu'l Baha (Baha'i begins sundown on 
26th) 

 
10. November 29th - Advent begins (Christian) 
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11. November 30th - Saint Andrew's Day (Christian) 
 

E. December 
 

1. December 2nd - First Sunday of Advent (Christian) 
 

1. December 6th - Saint Nicholas Day (Christian) 
 

2. December 7th-14th - Hanukkah (Judaism begins sundown 
on 6th) 

 
23. December 8th 

 
a. Rohatsu (Bodhi Day) (Buddhist) 

 
b. Immaculate Conception (Christian) 

 
3. December 9th-16th - Hanukkah (Jewish) 

 
4. December 12th 

 
a. Advent Fast begins (Orthodox Christian) 

 
b. Feast Day of Our Lady of Guadalupe (Catholic 

Christian) 
 

5. December 16th-25th - Posada Navidenas (Christian) 
 

46. December 21st - Yule (Wicca (northern hemisphere - begins 
sundown on 20th) and Christian)/Litha (Wicca (southern 
hemisphere)) 

 
7. December 23rd - Mawlid an Nabi (Islam begins sundown on 

22nd) 
 

58. December 25th -  
 

a. Christmas (Christian) 
 

b. The Nativity of Christ (Eastern Orthodox Christian) 
 

69. December 26th - Zarathosht Diso (Zoroastrian) 
 

10. December 27th - Feast of the Holy Family (Catholic Christian) 
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11. December 28th - Holy Innocents (Christian) 
 

12. December 31st - Watch Night (Christian) 
 

F. January 
 

1. January 1st -  
 

a. Mary, Mother of God (Catholic Christian) 
 

b. Feast Day of St. Basil (Orthodox Christian) 
 

c. Gantan-sai (New Years) (Shinto) 
 

2. January 5th -  
 

a. Twelfth Night (Christian) 
 

b. Birthday of Guru Gobind Singh Sahib birthday (Sikh) 
 

3. January 6th 
 

a. Epiphany (Christian) 
 

b. Feast of Epiphany (Theophany) (Eastern Orthodox 
Christian) 

 
c. Dia de los Reyes (Three Kings Day) (Christian) 

 
cd. Nativity of Christ (Armenian Orthodox) 

 
d. Feast of Epiphany (Eastern Orthodox Christian) 

 
4. January 7th - Feast of the Nativity (Orthodox Christian) 

 
5. January 8th - Feast of the Holy Family (Catholic Christian) 

 
6. January 10th - Baptism of the Lord Jesus (Christian) 

 
57. January 13th - Maghi (Sikh) 

 
6. January 14th - Makar Sankranti (Hindu) 

 
78. January 157th -  
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a. Blessing of the Animals (Hispanic Catholic Christian) 
 

b. World Religion Day (Baha'i) 
 

8. January 24th* - Mawlid an Nabi (Islam) 
 

9. January 18th-25th - Week of Prayer for Christian Unity 
(Christian) 

 
10. January 20th - Timkat (Ethiopian Orthodox Christian) 

 
11. January 24th-27th - Mahayana New Year (Buddhist) 

 
912. January 26th -  

 
a. Conversion of St. Paul (Christian) 

 
b. Tu B'shvat (Jewish) 

 
 

G. February 
 

1. February 1st - Clean Monday (Orthodox Christian) 
 

12. February 2nd 
 

a. Candlemas - The Presentation of Our Lord toChrist in 
the Temple (Eastern Orthodox Christian) 

 
b. Imbolic-Candlemas (Wicca and Christian - northern 

hemisphere)/Lughnassad (Wicca - southern 
hemisphere) 

 
c. Saint Brighid of Kildare (Celtic Christian) 

 
3. February 3rd 

 
a. St. Blaze Day (Christian) 

 
b. Setsebun sai (Shinto) 

 
4. February 7th 

 
a. Four Chaplains Sunday (Interfaith) 
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b. Transfiguration Sunday (Christian) 
 

25. February 108th - Chinese New Year (Confucian, Daoist, 
Buddhist) 

 
36. February 129th - Shrove Tuesday (Christian) 

 
47. February 130th - Ash Wednesday (Christian) 

 
8. February 12th 

 
a. Triodion (Orthodox Christian) 

 
b. Vasant Panshami (Hindu) 

 
9. St. Valentine's Day (Christian) 

 
510. February 154th - Nirvana Day (Buddhist) 

 
6. February 15th - Vasant Panchami (Hindu) 

 
7. February 24th - Purim (Jewish) 

 
811. February 26th-March 1st - Intercalary Days (Baha'i) 

 
H. March 

 
1. March 1st - St. David of Wales (Christian) 

 
2. March 2nd-20th - Nineteen Day Fast (Baha'i) 

 
3. March 6th - Orthodox Sunday (Orthodox Christian) 

 
14. March 108th - Maha Shivaratri (Hindu) 

 
25. March 13th -  

 
a. Cheesefare Sunday (Orthodox Christian) 

 
b. L. Ron Hubbard's Birthday (Church of Scientology) 

 
3. March 18th - Clean Monday (Eastern Orthodox Christian) 

 
46. March 20th -  
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a. Ostara (Wicca - northern hemisphere)/Mabon (Wiccan 
- southern hemisphere) 

 
b. Palm Sunday (Christian) 

 
57. March 21st 

 
a. Narouz Norooz (New Year) (Persian/Zoroastrian) 

 
b. New RuzNaw-Rúz (New Year) (Baha'i) 

 
68. March 25th 

 
a. The Annunciation/The Annunciation of the Blessed 

Virgin Mary (Eastern Orthodox Christian; Catholic 
Christian) 

 
b. Passover (Philadelphia Church of God)Good Friday 

(Christian) 
 

9. March 27th - Easter (Christian) 
 

710. March 268th -  
 

a. Khordad Sal (Birth of Prophet Zaranthushtra) 
(Zoroastrian) 

 
b. First Day of Unleavened Bread (Church of God) 

 
8. March 26th-April 1st - Days of Unleavened Bread 

(Philadelphia Church of God) 
 

9. March 26th-April 2nd - Pesach (Jewish) 
 

10. March 27th - Lord's Evening Meal (Christian, Jehovah's 
Witness) 

 
11. March 28th* 

 
a. Holy Thursday (Christian, Eastern Orthodox Christian) 

 
b. Hola Mohalla (Sikh) 

 
12. March 29th - Good Friday (Christian) 
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13. March 31st Easter (Christian) 
 

11. March 30th - Mahavir Jayanti (Jain) 
 

I. April 
 

1. April 1st 
 

a. Last Day of Unleavened Bread (Church of God) 
 

b. Easter Monday (Christian) 
 

1. April 8th - Hindu New Year (Hindu) 
 

2. April 8th-15th - Ramayana (Hindu) 
 

2. April 11th - Chandramana Yugadi (Hindu) 
 

3. April 14th* -  
 

a. Baisakhi (Vaisakhi) (Sikh) 
 

b. Souramana Yugadi (Hindu) 
 

4. April 15th - Yom Ha'Azmaut (Jewish)Ramanavami (Hindu) 
 

5. April 20th - Rami Navami (Hindu) 
 

65. April 21st - First Day of Ridvan (Baha'i) 
 

7. April 23rd - Lazarus Saturday (Eastern Orthodox Christian) 
 

8. April 24th - Palm Sunday (Christian/Eastern Orthodox 
Christian) 

 
96. April 252thnd -  
 

a. Hanuman Jayanti (Hindu) 
 

b. The 11th Panchen Lama's Birthday (Buddhist) 
 

c. Mahavir Jayanti (Jain) 
 

107. April 25th2nd-28th3rd - Theravadin New Year (Buddhist) 
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8. April 23rd-30th - Pesach (Passover) (Jewish) 
 

9. April 23rd  
 

a. St. George's Day (Christian) 
 

b. Lazarus Saturday (Orthodox Christian) 
 

10. April 24th - Palm Sunday (Orthodox Christian) 
 

11. April 27th - Holi (Hindu) 
 

12. April 28th - Lag B'Omer (Jewish) 
 

131. April 29th -  
 

a. Ninth Day of Ridvan (Baha'i) 
 

b. Holy Friday (Orthodox Christian) 
 

12. April 30th 
 

a. St. James the Great Day (Orthodox Christian) 
 

b. Mahavir Jayanti (Jain) 
 

J. May 
 

1. May 1st -  
 

a. Pascha (Easter) (Orthodox Christian) 
 

b. Beltane (Wicca - northern hemisphere)/Samhain 
(Wicca - southern hemisphere) 

 
2. May 2nd - Twelfth Day of Ridvan (Baha'i) 

 
3. May 3rd - Holy Friday (Eastern Orthodox Christian)Saints 

Philip & James (Christian) 
 

4. May 4th - National Day of Prayer (Interfaith USA) 
 

45. May 5th - Pascha (Eastern Orthodox Christian) 
 

Page 187 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF 
INDIAN RIVER COUNTY STUDENTS 
_________________________________________________ 5225/page 13 of 15 

a. Lailat al Miraj (Islam) 
 

b. Yom HaShoah (Jewish) 
 

c. National Day of Prayer (Interfaith USA) 
 

d. Ascension of Jesus (Christian) 
 

5. May 6th - Bright Monday (Eastern Orthodox Christian) 
 

6. May 12th - Yom Ha'Atzmaut (Jewish) 
 

7. May 15th 
 

a. Visakha Puja (Buddhist) 
 

b. Pentecost (Christian) 
 

8. May 21st - Lailat al Bara'ah (Islam) 
 

9. May 22nd - Trinity Sunday (Christian) 
 

6. May 15th-16th - Shavuot (Jewish) 
 

7. May 17th - Buddha's Birthday (Buddhist) 
 

8. May 19th - Pentecost (Christian, Eastern Orthodox Christian, 
Church of God, Philadelphia Church of God) 

 
910. May 23rd -  

 
a. Declaration of the Bab (Baha'i) 

 
b. Lailal al Bara'a (Islam) 

 
10. May 25th - Buddha Day - Visakha Puja (Buddhist) 

 
11. May 26th 

 
a. Lag B'Omer (Jewish) 

 
b. Corpus Christi (Catholic Christian) 

 
112. May 29th - Ascension of Baha'u'llah (Baha'i) 
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K. June 
 

1. June 1st - Ascension of Jesus (Orthodox Christian) 
 

2. June 3rd - Sacred Heart of Jesus (Catholic Christian) 
 

3. June 6th - Ramadan begins (Islam) 
 

1. June 5th - Lailat al Miraj (Islam) 
 

2. June 13th - Ascension of Our Lord (Eastern Orthodox 
Christian) 

 
4. June 9th 

 
a. St. Columba of Iona (Celtic Christian) 

 
b. Ascension of Jesus (Orthodox Christian) 

 
5. June 12th-13th - Shavuot (Jewish) 

 
36. June 16th - Martyrdom of Guru Arjan Dev Sahib martyrdom 

(Sikh) 
 

7. June 19th  
 

a. New Church Day (Swedenborgian Christian) 
 

b. Pentecost (Orthodox Christian) 
 

48. June 21st 20th-  
 

a. Litha (Wicca - northern hemisphere) 
 

b. Yule (Wicca - southern hemisphere) 
 

5. June 23rd - Pentecost (Eastern Orthodox Christian) 
 
 

9. June 26th - All Saints (Orthodox Christian) 
 

10. June 29th - Feast Day of Saints Peter and Paul (Christian) 
 
*Approximate date based on lunar calendar.  Every attempt has been made to 
ensure the accuracy of the dates.  The information has been verified through the use 
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of various sources and some dates may vary due to the lunar, Gregorian, and Julian 
calendars. 
 
(X ) Periodically, ( ) Annually, the Superintendent may consult with religious 
institutions and leaders in the community with regard to modification of the above 
list of religious holidays.  The Board, however, is not bound by the information 
provided to the Superintendent by religious institutions and leaders. 
 
The Superintendent shall establish procedures and time limits to be observed: 
 

A. by students, teachers, and administrators in making available to 
each student, so excused, an opportunity to make up any 
examination, study, or work assignment which has been missed; 

 
B. by a student's parent(s) or guardian when giving prior notice of the 

student's intended absence; and 
 

C. when giving affected students and parents an opportunity to be 
heard in connection with the decision not to excuse an absence on a 
day or portion thereof which is not included in the above list of 
religious holidays. 

 
 
 
F.S. 1003.21 
F.A.C. 6A-1.09514 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 - Version #2 
 

IMMUNIZATION AND HEALTH EXAMINATION 
 
 
In order to safeguard the school community from the spread of certain 
communicable diseases and in recognition that prevention is a means of combating 
the spread of disease, the School Board requires all students to be immunized 
against poliomyelitis, measles, diphtheria, rubella (German measles), pertussis, 
tetanus, mumps, and others legally designated in accordance with State statutes, 
unless specifically exempt for medical or other reasons.  The Board also requires 
that students who start kindergarten during or after the school year beginning in 
1999 be immunized against Hepatitis B or be in the process of being immunized.  
This policy pertains to both students who currently attend school in the District and 
those eligible to attendstudents are required to undergo a health examination and to 
be immunized against such diseases, as follows. 
 
Health Examination 
 
Each child who is entitled to admittance to kindergarten, or is entitled to any other 
initial entrance into a public school in the District, must have a certification of a 
school-entry health examination performed within one (1) year before enrollment in 
school.  A student shall have up to thirty (30) school days to present a certification 
of a school-entry health examination.  Children and youths who are experiencing 
homelessness and children who are known to the department, as defined in F.S. 
39.0016, shall be given a temporary exemption for thirty (30) school days.  The 
school health services plan shall contain provisions to assist students in obtaining 
the health examinations.  However, a child shall be exempted from the requirement 
of a health examination upon written request of the parent of the child stating 
objections to the examination on religious grounds. 
 
Immunization 
 
Prior to admittance to or attendance in a public school in the District, grades 
kindergarten through 12, or any other initial entrance into a Florida public school, 
each child shall present or have on file with the school a certification of 
immunization for the prevention of those communicable diseases for which 
immunization is required by the Department of Health, and shall be screened for 
scoliosis at the proper age.  Such certification shall be made on forms approved and 
provided by the Department of Health and shall become a part of each student’s 
permanent record, to be transferred when the student transfers, is promoted, or 
changes schools.  The transfer of such immunization certification shall be 
accomplished using the Florida Automated System for Transferring Education 
Records and shall be deemed to satisfy the requirements of this paragraph. 
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Immunizations shall be required for poliomyelitis, diphtheria, rubeola, rubella, 
pertussis, mumps, varicella (chicken pox), tetanus, and other communicable 
diseases as determined by rules of the Department of Health. 
 
The Superintendent may exempt a student from being immunized against either or 
both measles and mumps if the student presents a signed statement from a parent 
or physician indicating s/he has had measles or mumps and does not need to be 
immunized.  The student will be allowed to attend school only if a physician's 
statement indicates there is no danger of contagion.  In case of an outbreak of the 
disease for which the student has not been immunized or an epidemic, the 
Superintendent shall not allow the student to attend school. 
 
The Superintendent may also exempt a student from immunization if a physician 
certifies in writing that immunization from a particular disease is medically 
contraindicated. 
 
A student may also be exempted from immunization if a parent or guardian objects 
for good cause, including religious conviction. 
 
 
A student who has not completed immunization 
 
 [ ] may not be admitted to school, except as is consistent with the law. 
   
 [ ] may be admitted to school provided the necessary immunizations 

are being received in the fastest time consistent with the approved 
immunization schedule and good medical practice. 

 
The Board believes that immunization is the primary responsibility of the parent(s).  
For those students who do not have ready access to private or public health 
services, immunizations shall be provided at public expense. 
 
 [ ] and the Board shall apply to the Board of Health, and 

_________________________ for funding thereof. 
 
Any immunization program conducted by this District requires prior approval of the 
Board and can only extend to those immunizations provided for by statute and the 
procedures of this Board. 
 
The manner and frequency of administration of the immunization or testing shall 
conform to recognized standards of medical practice.  Immunizations required by 
this policy are available at no cost from the county health department. 
 
The provisions of this policy shall not apply if: 
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A. the parent of the child objects in writing that the administration of 
immunizing agents conflicts with his/her religious tenets or 
practices; 

 
B. a physician licensed under the provisions of F.S. Chapter 458 or 

Chapter 459 certifies in writing, on a form approved and provided by 
the Department of Health, that the child should be permanently 
exempt from the required immunization for medical reasons stated 
in writing, based upon valid clinical reasoning or evidence, 
demonstrating the need for the permanent exemption; 

 
C. a physician licensed under the provisions of F.S. Chapter 458, 

Chapter 459, or Chapter 460 certifies in writing, on a form approved 
and provided by the Department of Health, that the child has 
received as many immunizations as are medically indicated at the 
time and is in the process of completing necessary immunizations; 

 
D. the Department of Health determines that, according to recognized 

standards of medical practice, any required immunization is 
unnecessary or hazardous; or 

 
E. the principal issues a temporary exemption, for up to thirty (30) 

school days, to permit a student who transfers from another district 
or school system to attend class until his/her records can be 
obtained.  Children and youths who are experiencing homelessness 
and children who are known to the department, as defined in F.S. 
39.0016, shall be given a temporary exemption for thirty (30) school 
days. 

 
The school nurse health staff is responsible for follow-up of each such student until 
proper documentation or immunizations are obtained.  An exemption for thirty (30) 
days may be issued for a student who enters a juvenile justice program to permit the 
student to attend class until his/her records can be obtained or until the 
immunizations can be obtained.  An authorized juvenile justice official is responsible 
for follow-up of each student who enters a juvenile justice program until proper 
documentation or immunizations are obtained. 
 
No person licensed by this State as a physician or nurse shall be liable for any 
injury caused by his/her action or failure to act in the administration of a vaccine or 
other immunizing agent pursuant to the provisions of this policy if the person acts 
as a reasonably prudent person with similar professional training would have acted 
under the same or similar circumstances. 
 
No member of the School Board or any of its employees shall be liable for any injury 
caused by the administration of a vaccine to any student who is required to be so 
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immunized or for a failure to diagnose scoliosis pursuant to the provisions of this 
policy. 
 
The parents of any child admitted to or in attendance at a public school, grades 
prekindergarten through 12, are responsible for assuring that the child is in 
compliance with the provisions of this policy. 
 
Each public school, including public kindergarten, shall provide to the county 
health department director or administrator annual reports of compliance with the 
provisions of this policy.  Reports shall be completed on forms provided by the 
Department of Health for each kindergarten and other grade as specified, and the 
reports shall include the status of children who were admitted at the beginning of 
the school year.  
 
The presence of any of the communicable diseases for which immunization is 
required by the Department of Health in a public school shall permit the county 
health department director or administrator or the State Health Officer to declare a 
communicable disease emergency.  The declaration of such emergency shall 
mandate that all students in attendance in the school who are not in compliance 
with the provisions of this policy be identified by the Board, and the school health 
and immunization records of such children shall be made available to the county 
health department director or administrator.  Those children identified as not being 
immunized against the disease for which the emergency has been declared shall be 
temporarily excluded from school until such time as is specified by the county 
health department director or administrator. 
 
Any child otherwise entitled to admittance to kindergarten or any other initial 
entrance into a Florida public or private school who is not in compliance with the 
requirements of this policy shall be denied admittance until such requirements are 
satisfied. 
 
The provisions of this policy do not apply to those persons admitted to or attending 
adult education classes unless the adult students are under twenty-one (21) years of 
age. 
 
Any immunization program conducted by the District requires prior approval of the 
Board and can only extend to those immunizations provided for by statute and 
Board policy. 
 
 
F.S. 1003.22 
F.A.C. 64D-3.046, Immunization Requirements: Public and Nonpublic Schools, 
Grades Preschool, Kindergarten Tthrough 12, and Adult Education Classes 
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© NEOLA 2004 

 
DELETE THIS POLICY/BEING REPLACED. 
 
 

IMMUNIZATION 1 

 
 
In order to safeguard the school community from the spread of certain 2 
communicable diseases and in recognition that prevention is a means of combating 3 
the spread of disease, the School Board requires all students to be immunized as 4 
required by the Department of Health, unless specifically exempt for medical or 5 
religious reasons per F.S. 1003.22.  This policy pertains to both students who 6 
currently attend school in the District and those eligible to attend. 7 
 
The Superintendent may exempt a student from immunization if a physician 8 
certifies in writing that immunization from a particular disease is medically 9 
contraindicated.  The District shall issue a temporary exemption for a period not to 10 
exceed thirty (30) school days to permit the students who transfer into the county to 11 
attend class until his/her records may be obtained.  This includes students 12 
identified as homeless.  Students enrolling in Kindergarten for the first time and 13 
students enrolling from other countries will not receive a temporary exemption. 14 
 
A student who has not completed immunization may not be admitted to school, 15 
except as is consistent with the law. 16 
 
 
 
F.S. 1003.22 17 
 
 
 
© NEOLA 2004 18 
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REVISED POLICY - VOL. 16, NO. 1 
 

SELF-ADMINISTERED MEDICATION AND EPINEPHRINE USE 
 
 
A student may carry and self-administer a metered dose inhaler, epinephrine 
auto-injector, prescribed pancreatic enzyme supplement and/or may carry diabetic 
supplies and equipment to manage and care for their diabetes provided the 
student’s parent or guardian provides the following: 
 

A. For self-administration of a metered dose inhaler, the parent or 
guardian must provide the District with a written authorization that 
is signed and dated by both the parent or guardian and physician.  
The written approval by the physician must include the following: 

 
1. name of the medication in the metered dose inhaler; 

 
2. the prescribed dosage; 

 
3. the times or the special circumstances under which the 

medication is to be administered; and 
 

4. any other special related information regarding the 
administration of the metered dose inhaler. 

 
B. For self-administration of an epinephrine auto-injector, the parent 

or guardian must provide the District with a written authorization 
that is signed and dated by both the parent or guardian and the 
physician.  The written approval by the physician must include: 

 
1. the times or the special circumstances under which the 

medication is to be administered; and 
 

2. any other special related information regarding the 
administration of the epinephrine auto-injected. 

 
C. For self-administration of prescribed pancreatic enzyme 

supplements, the parent or guardian must provide the District with 
a written authorization that is signed and dated and provide the 
prescription label containing the following: 

 
1. name of the medication; 
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2. the prescribed dosage; 
 

3. the times or the special circumstances under which the 
medication is to be administered; and 

 
4. any other special related information regarding the 

administration of the medication. 
 

D. For the use of a diabetic supplies and equipment, the parent or 
guardian must submit written authorization from the student’s 
physician, containing the following: 

 
1. an identification of the diabetic supplies and equipment the 

student is authorized to carry; 
 

2. a description of which activities the child is capable of 
performing without assistance; 

 
3. the times or the special circumstances under which the 

medication is to be administered; 
 

4. any other special related information regarding the 
administration of the medication. 

 
E. For other prescribed approved medication used for emergency 

purposes and/or medication approved by Health Services 
Coordinator in collaboration with the student’s health care provider, 
the parent or guardian must provide the District with a written 
authorization that is signed and dated and provide the prescription 
label containing the following: 

 
1. name of the medication; 

 
2. the prescribed dosage; 

 
3. the times or the special circumstances under which the 

medication is to be administered; and 
 

4.  any other special related information regarding the 
administration of the medication. 

 
The School District and its employees are not liable for damages as a result of any 
injury arising from a student’s self-administration of prescribed pancreatic enzyme 
supplements and/or for the use of diabetic supplies and equipment. 
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Pursuant to State law, parent(s) or guardian(s) and a student's physician or 
prescribing practitioner must provide written authorization for a student to: 
 

A. self-administer an epinephrine auto-injector; 
 

B. carry diabetic supplies and equipment on their person and attend to 
the management and care of their diabetes while in school, 
participating in school-sponsored activities, or in transit to or from 
school or school-sponsored activities to the extent authorized by the 
parent and physician and within the parameters set forth by State 
Board of Education; or 

 
C. use prescribed pancreatic enzyme supplements. 

 
This written authorization must include indemnification of the District, county 
health department, public-private partner, and their employees and volunteers for 
any and all liability with respect to the student's use of an epinephrine auto-injector, 
use of diabetic supplies and equipment, or the use of pancreatic enzyme 
supplements by the parent(s) or guardian(s). 
 
Emergency Allergy Treatment Educational Training Programs 
 
Educational training programs in the District pertaining to emergency allergy 
treatment required by State law must be conducted by a nationally recognized 
organization experienced in training laypersons in emergency health treatment or an 
entity or individual approved by the Department of Health.  The curriculum must 
include at a minimum: 
 

A. recognition of the symptoms of systemic reactions to food, insect 
stings, and other allergens; and 

 
B. the proper administration of an epinephrine auto-injector. 

 
[ ] Epinephrine Use and Supply 
 
School principals may request and be granted permission by the Superintendent to 

purchase from a wholesale distributor, as defined in F.S. 499.003 and 
identified by the District's Director of Purchasing, and maintain in a 
locked, secure location on school premises a supply of epinephrine auto-
injects for use if a student is having an anaphylactic reaction. 

 
The Superintendent shall adopt a protocol developed by a licensed physician for the 
administration by school personnel who are trained to recognize an anaphylactic 
reaction and to administer an epinephrine auto-injection. 
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[ ] The supply of epinephrine auto-injectors may be provided to and used by a 

student authorized to self-administer epinephrine by auto-injector under 
F.S. 1000.20(3)(i)(1) or trained school personnel. 

 
The School Board and its employees and agents, including the physician who 
provides the standing protocol for school epinephrine auto-injectors, are not liable 
for any injury arising from the use of an epinephrine auto-injector administered by 
trained school personnel who follow the adopted protocol and whose professional 
opinion is that the student is having an anaphylactic reaction: 
 

A. unless the trained school personnel's action is willful and wanton; 
 
B. notwithstanding that the parents or guardians of the student to 

whom the epinephrine is administered have not been provided 
notice or have not signed a statement acknowledging that the 
District is not liable; and 

 
C. regardless of whether authorization has been given by the student's 

parents or guardians or by the student's physician, physician's 
assistant, or advanced registered nurse practitioner. 

 
 
 
F.S. 381.88, 499.003, 985.04, 1002.20, 1002.221 
F.A.C. 6A-6.0251, Use of Epinephrine Auto-Injectors 
F.A.C. 6A-6.0252, Use of Prescribed Pancreatic Enzyme Supplements 
F.A.C. 6A-6.0253, Diabetes Management 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

STUDENT PROGRESSION 
 
Pursuant to F.S. 1008.25, the School Board shall adopt a comprehensive student 
progression plans thatplan which will provide for a student's progression from one 
(1) grade to another based on the student's mastery of the standards in F.S. 
1003.41, specifically English language arts, mathematics, science, and social 
studies.  The plan must, at a minimum: 
 

A. provide standards for evaluating each student’s performance, 
including how well s/he masters the performance standards 
approved by the State Board of Educationinclude criteria that 
emphasizes student reading proficiency in kindergarten through 
grade 3 and provide targeted instructional support for students with 
identified deficiencies in English language arts, 
mathematics, science, and social studies; 
 
High schools shall use all available assessment results, including 
the results of Statewide, standardized English language arts 
assessments and end-of-course assessments for Algebra I and 
Geometry to advise students of any identified deficiencies and to 
provide appropriate postsecondary preparatory instruction before 
high school graduation.  The results of evaluations used to monitor 
a student’s progress in grades K-12 must be provided to the 
student’s teacher in a timely manner and as otherwise required by 
Florida law.  Thereafter, evaluation results must be provided to the 
student’s parent in a timely manner.  When available, instructional 
personnel must be provided with information on student 
achievement of standards and benchmarks in order to improve 
instruction. 

 
B. provide specific levels of performance in reading, writing, science, 

and mathematics for each grade level, including the levels of 
performance on Statewide assessments as defined by the 
commissioner, below which a student must receive remediation or 
be retained within an intensive program that is different from the 
previous year’s program and that takes into account the student’s 
learning stylelist the student eligibility and procedural requirements 
established by the School District for whole-grade promotion, 
midyear promotion, and subject-matter acceleration 
that would result in a student attending a different school; 
 
notify parents and students of the District’s process by which a 
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parent may request student participation in whole-grade promotion, 
midyear promotion, or subject-matter acceleration that would result 
in a student attending a different school; 

 
C. provide appropriate alternative placement for a student who has 

been retained two (2) or more yearsadvise parents and students that 
additional Academically Challenging Curriculum to Enhance 
Learning (ACCEL) options that may be available at the student’s 
school; 

 
1. advise parents and students to contact the principal at the 

student’s school for information related to student eligibility 
requirements for whole-grade promotion, midyear promotion, 
and subject-matter acceleration when the promotion or 
acceleration occurs within the principal’s school; virtual 
instruction in higher grade level subjects; and any other 
ACCEL options offered at the school; 

 
2. advise parents and students to contact the principal at the 

student’s school for information related to the school’s 
process by which a parent may request student participation 
in whole-grade promotion, midyear promotion, and subject-
matter acceleration when the promotion or acceleration 
occurs within the principal’s school; virtual instruction in 
higher grade level subjects; and any other ACCEL options 
offered at the school; 

 
D. list the student eligibility and procedural requirements established 

by the School District for whole-grade promotion, midyear 
promotion, and subject-matter acceleration that would result in a 
student attending a different schooladvise parents and students of 
the early graduation options pursuant to State law and 
Policy 5464 - Accelerated Graduation Options; 

 
E. notify parents and students of the District’s process by which a 

parent may request student participation in whole-grade promotion, 
midyear promotion, or subject-matter acceleration that would result 
in a student attending a different schoollist, or incorporate by 
reference, all dual enrollment courses contained within the dual 
enrollment articulation agreement(s) established pursuant to State 
law; 

 
F. advise parents and students that additional Academically 

Challenging Curriculum to Enhance Learning (ACCEL) options that 
may be available at the student’s school;provide instructional 
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sequences by which students in kindergarten through high school 
may attain progressively higher levels of skill in the use of digital 
tools and applications.  The instructional sequences must include 
participation in curricular and instructional options and the 
demonstration of competence of standards required pursuant to 
State law through attainment of industry certifications and other 
means of demonstrating credit requirements identified under State 
law. 

 
G. advise parents and students to contact the principal at the student’s 

school for information related to student eligibility requirements for 
whole-grade promotion, midyear promotion, and subject-matter 
acceleration when the promotion or acceleration occurs within the 
principal’s school; virtual instruction in higher grade level subjects; 
and any other ACCEL options offered at the school; 

 
H. advise parents and students to contact the principal at the student’s 

school for information related to the school’s process by which a 
parent may request student participation in whole-grade promotion, 
midyear promotion, and subject-matter acceleration when the 
promotion or acceleration occurs within the principal’s school; 
virtual instruction in higher grade level subjects; and any other 
ACCEL options offered at the school; 

 
I. advise parents and students of the early graduation options 

pursuant to State law and Policy 5464 - Accelerated Graduation 
Options; 

 
J. list, or incorporate by reference, all dual enrollment courses 

contained within the dual enrollment articulation agreement(s) 
established pursuant to State law; and 

 
K. provide instructional sequences by which students in kindergarten 

through high school may attain progressively higher levels of skill in 
the use of digital tools and applications.  The instructional 
sequences must include participation in curricular and instructional 
options and the demonstration of competence of standards required 
pursuant to State law through attainment of industry certifications 
and other means of demonstrating credit requirements identified 
under State law. 

 
[X ] The Student Progression Plan (SPP) adopted for the 20153-20164 school 

year is incorporated by reference. 
 
MULTI-TIERED SYSTEM OF SUPPORT (MTSS)  
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The School District is committed to the implementation of a Multi-Tiered System of 
Support (MTSS) to improve educational outcomes and meet the academic and 
behavioral needs of all students.  By implementing a comprehensive MTSS, the 
District will ensure that all students are provided with every reasonable opportunity 
and support to succeed in the general education environment prior to determining 
that the student has a disability. 
 
A comprehensive MTSS includes the following essential components: 
 

A. high quality instruction; 
 

B. intervention matched to student needs; 
 

C. learning rate and level of performance measured over time; 
 

D. multiple tiers of evidence-based instruction service delivery; 
 

E. problem-solving process to guide decisions about instruction and 
interventions needed to improve learning and/or behavior; 

 
F. a data based system to inform decisions at each tier of service 

delivery. 
 
The District established the following components in a three-tiered model to address 
academic and/or behavioral needs identified by school based MTSS teams: 
 
Levels of Interventions 
 

A. Tier I 
 

1. Provides research based core curriculum and instruction. 
 

2. Includes all students. 
 

3. Employs differentiated instruction. 
 

4. Uses universal screening as determined by the District. 
 

5. Is adjusted to assure eighty percent (80%) of District 
schools/classes meet benchmarks. 

 
B. Tier II 
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1. Provides additional interventions to students who do not meet 
Tier I benchmarks. 

 
2. Supplements, does not replace, Tier I instruction. 

 
3. Targets students’ needs as determined by a review of student 

records (school history, assessment data, academic and/or 
behavioral strengths and needs). 

 
4. Includes a Progress Monitoring Plan. 
 

C. Tier III 
 

1. Targets students who are performing significantly below 
standards and have not made adequate progress with Tier I 
and Tier II instruction and interventions. 

 
2. Provides intense interventions with increased frequency and 

duration. 
 

3. Provides small group instruction. 
 

4. Employs weekly progress monitoring of targeted assessments 
that acquire more in depth information about students’ 
instructional or behavior needs. 

 
At the conclusion of Tier I, Tier II or Tier III interventions, the MTSS team may 
consider the following options: 
 

A. Scale down (or discontinue) the interventions as students 
demonstrate skills comparable to their peers and are making 
satisfactory progress. 

 
B. Continue the interventions in the general education setting as 

students show satisfactory progress. 
 

C. Move forward with decisions regarding eligibility for ESE. 
 
 
F.S. 1002.3105, 1003.41, 1003.4156, 1003.4203, 1003.428, 1003.4281 
F.S. 1003.4282, 1007.271, 1008.25 
Student Performance Standards, F.A.C. 6A-1.09401 
Florida Comprehensive Assessment Test and End-of-Course Assessment 
Requirements, F.A.C. 6A-1.09422 
Alternative Standardized Reading Assessment and Use of Student Portfolio for Good 
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Cause Promotion, F.A.C. 6A-1.094221 
Standards for Mid-Year Promotion of Retained Third Graders, F.A.C. 6A-1.094222 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

PROMOTION, ACCELERATION, PLACEMENT, AND RETENTION 
 
The School Board recognizes that the personal, social, physical, and educational 
growth of children will vary and that they should be placed in the educational 
setting most appropriate to their needs at the various stages of their growth. 
 
The Board shall provide for the placement, acceleration, and progression of students 
through adopted student progression plans.  The District student progression plan 
includes the standards for evaluating each student's performance, including how 
well s/he masters the performance standards approved by the State Board of 
Education.  A student will be promoted to the succeeding grade level when s/he has 
demonstrated sufficient proficiency to permit him/her to move ahead in the 
educational program of the next grade. 
 
No student may be assigned to a grade level based solely on age or other factors that 
constitute social promotion. (F.S. 1008.25(6)(a)) 
 
Progress Monitoring Plans and Remediation 
 
Each student must participate in the Statewide, standardized assessment program 
that is required by F.S. 1008.22.  Each student who does not meet specific levels of 
performance on the required assessments as determined by the Board or who scores 
belowachieve a Level 3 or above on FCAT Reading or FCATStatewide, standardized 
English language arts assessment; the Statewide, standardized Mmathematics 
assessment; or the Algebra I end-of-course (EOC) assessment must be evaluated or 
on the common core English Language Arts or mathematics assessments as 
applicable under F.S. 1008.22 must be provided with additional diagnostic 
assessments to determine the nature of the student's difficulty, the areas of 
academic need, and strategies for appropriate intervention and instructionproviding 
academic supports to improve the student's performance. 
 
A student who is not meeting the District or State requirements for satisfactory 
performance in English language arts and mathematics must be covered by one (1) 
of the following plans: 
 

A. a Federally required student plan such as an individual education 
plan; 

 
B. a schoolwide system of progress monitoring for all students, except 

a student who scores Level 4 or above on the English language arts 
and mathematics assessments may be exempted from participation 
by the principal; or 
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C. an individualized progress monitoring plan. 
 
The school in which the student is enrolled must develop, in consultation with the 
student's parent, and must implement a progress monitoring plan.  The purpose of 
the progress monitoring plan is to guide the teacher's instruction that will assist the 
student in meeting State and District expectations for proficiency in reading and 
math.  Each progress monitoring plan must identify the specific need and planned 
intervention in the area(s) of deficiency. 
 
Following remediation and subsequent evaluation, if the documented deficiency has 
not been remediated, the student may be retained.  Each student who does not meet 
the minimum performance expectations defined by the Commissioner of Education 
for the Statewide assessment tests in reading, writing, science, and mathematics 
must continue to be provided with remedial or supplemental instruction until the 
expectations are met or the student graduates from high school or is not subject to 
compulsory school attendance.   An appropriate alternative placement must be 
considered for a student who has been retained two (2) or more years. 
 
Any student who exhibits a substantial deficiency in reading, based upon locally 
determined or statewide assessments conducted in kindergarten or grade 1, grade 2, 
or grade 3, or through teacher observations, must be given intensive reading 
instruction immediately following the identification of the reading deficiency.  The 
student’s reading proficiency must be reassessed by locally determined assessments 
or through teacher observations at the beginning of the grade following the intensive 
reading instruction.  The student must continue to be provided with intensive 
reading instruction until the reading deficiency is remediedmonitored and the 
intensive instruction must continue until the student demonstrates grade level 
proficiency in a manner determined by the District, which may include achieving a 
Level 3 on the Statewide, standardized English language arts assessment. 
 
The parent of any student who exhibits a substantial deficiency in reading, as 
described in the above paragraph, must be notified in writing of the following: 
 

A. that his/her child has been identified as having a substantial 
deficiency in reading; 

 
B. a description of the current services that are provided to the child; 

 
C. a description of the proposed supplemental instructional services 

and supports that will be provided to the child that are designed to 
remediate the identified area of reading deficiency; 
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D. that if the child's reading deficiency is not remediated by the end of 
grade 3, the child must be retained unless s/he is exempt from 
mandatory retention for good cause; 

 
E. strategies for parents to use in helping their child succeed in reading 

proficiency; 
 

F. that the Statewide, standardized English language arts assessment 
is not the sole determiner of promotion and that additional 
evaluations, portfolio reviews, and assessments are available to the 
child to assist parents and the School District in knowing when a 
child is reading at or above grade level and ready for grade 
promotion; 

 
G. the District's specific criteria and policies for a portfolio as provided 

in F.S. 1008.22 and the evidence required for a student to 
demonstrate mastery of Florida's academic standards 
for English language arts; 
 
A parent of a student in grade 3 who is identified anytime during the 
year as being at risk of retention may request that the school 
immediately begin collecting evidence for a portfolio. 

 
H. the District's specific criteria and policies for midyear promotion.  

Midyear promotion means promotion of a retained student at any 
time during the year of retention once the student has demonstrated 
ability to read at grade level. 

 
To be promoted to grade 4, a student must score a Level 2 or higher on the 
Statewide, standardized English language arts assessment required under 
F.S. 1008.22 for grade 3.  If a student’s reading deficiency is not remedied by the 
end of grade 3, as demonstrated by scoring Level 2 or higher on the Statewide, 
standardized assessment required under F.S. 1008.22 for grade 3, the student must 
be retained. 
 

The Board may only exempt students from mandatory retention for good 
cause pursuant to F.S. 1008.25 

A. Students with disabilities who’s Individual Educational Plan indicates 
that participation in the Statewide assessment program is not 
appropriate, consistent with the requirements of State Board of 
Education rule.  
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B. Limited English Proficient students who have had less than two (2) 
years of instruction in an English for Speakers of other Languages 
program.  

 
C. Students who demonstrate an acceptable level of performance on an 

alternative standardized reading assessment approved by the State 
Board of Education.  

 
D. Students with a portfolio, demonstrating reading performance equal 

to at least Level 2 on the FSA. 
 

E. Students with disabilities who participate in the FSA and who have 
an Individual Educational Plan or a Section 504 Plan that reflects that the 
student has received the intensive remediation in reading, and was 
previously retained in kindergarten, grade 1, grade 2 or grade 3.  

 
F. Students who have received intensive remediation in reading for 
two (2) or more years but still demonstrate a deficiency in reading and who 
were previously retained in kindergarten, grade 1, grade 2 or grade 3 for a 
total of two (2) years. Intensive reading instruction for students so 
promoted must include an altered instructional day based upon an 
academic improvement plan that includes diagnostic information and 
specific reading strategies.  A student may not be retained more than once 
in grade 3 referenced by F.S. 1008.25. 

 
Further, aA student who has been retained in third grade due to a reading deficiency 
shall be promoted mid-year if the student has demonstrated mastery of the State-
mandated requirements in reading. 
 
A student in grades K-8 may be eligible for a waiver of retention criteria for 
acceptable good cause as outlined in the student progression plan. 
 
A student may be retained at the same grade level/course(s) when s/he has not 
demonstrated satisfactory mastery of the State-mandated requirements in the 
required subject areas.  Parents must be informed in advance of the possibility of 
retention of a student at a grade level. 
 
The Superintendent shall develop administrative procedures for promotion, 
acceleration, placement, and retention of students that: 
 

A. require the recommendation of the relevant staff members for 
promotion, acceleration, placement, or retention; 
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B. require that parents are informed in advance of the possibility of 
retention of a student at a grade level; 

 
C. require that the parent(s) give their consent to the acceleration of 

their child; 
 

D. assure that efforts will be made to remediate the student's 
difficulties before s/he is retained; 

 
E. assign to the principal the final responsibility for determining the 

promotion, acceleration, placement, or retention of each student; 
 

F. provide parents the opportunity to request the acceleration, 
assignment, or retention of their child; 

G. provide parents the opportunity to appeal the decision about their 
child's acceleration, assignment, or retention. 

 
CREDIT ACCELERATION PROGRAM (CAP)  
 
CAP allows a secondary student to earn high school credit in a course that requires 
a Statewide, standardized end-of-course (EOC) assessment whether or not the 
student is enrolled in the course or has completed the course.  Course credit shall 
be awarded if the student takes the standardized end-of-the-course assessment and 
makes a passing proficient score.  The standardized EOC assessment will be taken 
during the regular administration of the assessment. 
 
Retention of Students with Disabilities 
 
Retention and assignment of a student with disability will be determined by the 
student’s Individual Education Plan (IEP) Team and follow the requirements of 
Florida law.  The assignment of and services to be provided to a student with a 
disability will be documented on the student’s IEP.  Extended school year services 
may be provided for any student who would severely regress in his/her skills and 
overall functioning as demonstrated by supporting documentation and determined 
necessary by the student’s IEP team. 
 
PROMOTION OF STUDENTS WITH A DISABILITY 
 
Promotion of students with disabilities is based upon a review of classroom 
performance; school-based, district, and state assessments; and documented 
progress towards the students’ IEP goals and objectives. 
 
STATE UNIFORM TRANSFER OF SCHOOL COURSE/CREDITS  
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Grade or level placement for transfer students in school classes, to include students 
from out of state and from foreign countries, will be in accordance with the 
following: 
 

A. Grades earned and offered for acceptance shall be based on an 
official transcript and shall be accepted at face value subject to 
validation if required for the receiving school’s accreditation.  If 
validation is necessary, or if the student does not possess an official 
transcript or is a home education student, successful completion of 
courses shall be validated through performance during the first 
grading period, as outlined below. 
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B. Validation of courses shall be based on performance in classes at 
the receiving school.  A student transferring into a school shall be 
placed at the appropriate sequential course level and should be 
passing each required course at the end of the first grading period.  
Students who do not meet this requirement shall have courses 
validated using the Alternative Validation Procedure, as outlined 
below. 

 
C. If validation based on performance as described above is not 

satisfactory then any one of the following alternatives shall be used 
for validation purposes as determined by the teacher, principal and 
parent: 

 
1. portfolio evaluation by the Superintendent or designee; 

 
2. demonstrated performance in courses taken at other public 

or private accredited schools; 
 

3. demonstrated proficiencies on nationally-normed 
standardized subject area tests; 

 
4. demonstrated proficiencies on the FSA; or 

 
5. written review of the criteria utilized for a given subject 

provided by the former school. 
 
Students must be provided at least ninety (90) days from date of transfer to prepare 
for assessments outlined in this policy if required.  (F.S. 1003.4156(3)) 
 
HIGH SCHOOL CREDIT EARNED IN MIDDLE SCHOOL 
 
A middle school student may earn credits toward high school graduation through 
courses offered while in middle school.  Specific courses may also be used to satisfy 
requirements for the Florida Bright Futures Scholarship.  
 
ARTICULATED ACCELERATION 
 
It is the intent of the Legislature that a variety of acceleration mechanisms be 
available for secondary and post-secondary students attending public educational 
institutions.  It is intended that the articulated acceleration serve to shorten the 
time necessary for a student to complete the requirements associated with the 
awarding of a high school diploma and a post-secondary degree, broaden the scope 
of curricular options available to students or increase the depth of study available 
for a particular subject.  Among the mechanisms for accelerated articulation are: 
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1) dual enrollment; 2) early admission; 3) advanced placement; 4) the International 
Baccalaureate Program; 5) Credit by Examination, and 6) the Advanced 
International Certificate of Education Program.  Credit earned through the Florida 
Virtual School shall provide additional opportunities for acceleration.  At the 
beginning of each school year, the parents of all students in or entering high school 
will be informed of the opportunities and benefits of accelerated articulation. 
(F.S. 1007.27, 1003.02(1)(i)) 
 
 
 
F.S. 1003.4156, 1008.22, 1008.25 
F.A.C. 6A-1.09421, 6A-1.09422, 6A-1.094221, 6A-1.094222, 6A-1.094223 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

REPORTING STUDENT PROGRESS 
 
 
The School Board believes that the cooperation of school and home is a vital 
ingredient to the growth and education of the whole child.  It recognizes its 
responsibility to keep parents informed of student welfare and progress in school. 
 
The Board directs the establishment of a system of reporting student progress which 
shall include 
 
 (X ) written reports, 
   
 (X ) parent conferences with teachers, 
 
and shall require all appropriate staff members to comply with such a system as 
part of their professional responsibility. 
 
The Superintendent, in conjunction with appropriate staff members, shall develop 
procedures for reporting student progress to parents which: 
 
 [X ] ensure that both student and parent receive ample warning of a 

pending grade of "failure" or one that would adversely affect the 
student's status; 

   
 [ X] enable the scheduling of parent-teacher conferences at such times 

and in such places as will ensure the greatest degree of participation 
by parents; 

   
 [X ] specify the issuance of report cards at intervals of not more than 

_____________________________ 9 weeks  [specify]; 
   
 [X ] ensure a continual review and improvement of methods of reporting 

student progress to parents. 
 
 
Annual Report to Parents Regarding Student Progress 
 
The Board will annually provide a report to the parent of each student identifying 
the progress of the student toward achieving State and District expectations for 
proficiency in English language arts, science, social studies, and mathematics.  
Parents will also be provided a report identifying student results on each Statewide, 

Page 215 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF  
INDIAN RIVER COUNTY STUDENTS 
_________________________________________________ 5420/page 2 of 3 
standardized assessment.  Progress reporting will be provided to parents in an 
understandable format and in a language that parents can understand.  Parents will  
 
also be notified of reading deficiency issues as required by F.S. 1008.25, if 
applicable. 
 
This report to parents may be included with the student report cards at the end of 
the year, if all students receive report cards. 
 
The Board will annually publish on the official District website and in the and in the 
Indian River Press Journallocal newspaper the following information on the prior 
school year: 
 

A. The provisions of F.S. 1002.825 relating to public school student 
progression and the Board’s policies and procedures on student 
retention and promotion. 

 
B. By grade, the number and percentage of all students in grades 3 

through 10 performing at Levels 1 and 2 on the Statewide, 
standardized English language arts assessment. 

 
C. By grade, the number and percentage of all students retained in 

kindergarten through grade 10. 
 

D. Information on the total number of students who were promoted for 
good cause, by each category of good cause as specified in F.S. 
1008.25. 

 
E. Any revisions to the Board’s policies and procedures on student 

retention and promotion from the prior year. 
 
Report Cards 
 
Report cards issued by the District will contain, in addition to other information, the 
following: 
 

A. The student’s academic performance in each class or course, which 
in grades 1 through 12 must be based upon examinations as well as 
written papers, class participation, and other academic performance 
criteria, and must include the student’s performance or 
nonperformance at his/her grade level. 

 
B. The student’s conduct and behavior. 
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C. The student’s attendance, including absences and tardiness. 
 
 
 
 
A student’s final report card for a school year shall contain a statement indicating 
end-of-the-year status regarding performance or nonperformance at grade level, 
acceptable or unacceptable behavior and attendance, and promotion or 
nonpromotion. 
 
 
 
F.S. 1001.42, 1003.33, 1008.25 
 
 
 
© NEOLA 2015 
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ANTI-HARASSMENT 1 

 
 
General Policy Statement 2 
 
It is the policy of the School Board to maintain an educational and work 3 
environment that is free from all forms of unlawful harassment, including sexual 4 
harassment.  This commitment applies to all School District operations, programs, 5 
and activities.  All students, administrators, teachers, staff, and all other school 6 
personnel share responsibility for avoiding, discouraging, and reporting any form of 7 
unlawful harassment.  This policy applies to unlawful conduct occurring on school 8 
property, or at another location if such conduct occurs during an activity sponsored 9 
by the Board. 10 
 
The Board will vigorously enforce its prohibition against discriminatory harassment 11 
on the basis , race, color, national origin,  sex (including sexual orientation, 12 
transgender status or transgender gender identity) religion, or disability (including 13 
HIV, AIDS, or sickle cell trait), pregnancy, maternal status, age (except as authorized 14 
by law),military status, ancestry or genetic information which are classes protected 15 
by State and/or Federal law (collectively, “protected classes”)  (hereinafter referred to 16 
as unlawful harassment), and encourages those within the School District 17 
community as well as third parties, who feel aggrieved to seek assistance to rectify 18 
such problems.  The Board will investigate all allegations of unlawful harassment 19 
and in those cases where unlawful harassment is substantiated, the Board will take 20 
immediate steps to end the harassment, prevent its reoccurrence, and remedy its 21 
effects.  Individuals who are found to have engaged in unlawful harassment will be 22 
subject to appropriate disciplinary action. 23 
 
The District will offer counseling services to any person found to have been 24 
subjected to unlawful harassment, and, where appropriate, the person(s) who 25 
committed the unlawful harassment. 26 
 
For purposes of this policy, "School District community" means students, 27 
administrators, teachers, staff, as well as Board members, agents, volunteers, 28 
contractors, or other persons subject to the control and supervision of the Board. 29 
 
For purposes of this policy, "third parties" include, but are not limited to, guests 30 
and/or visitors on School District property (e.g., visiting speakers, participants on 31 
opposing athletic teams, parents), vendors doing business with, or seeking to do 32 
business with, the Board, and other individuals who come in contact with members 33 
of the School District community at school-related events/activities (whether on or 34 
off School District property). 35 
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Other Violations of the Anti-Harassment Policy 1 
 
The Board will also take immediate steps to impose disciplinary action on 2 
individuals engaging in any of the following prohibited acts: 3 
 

A. Retaliating against a person who has made a report or filed a 4 
complaint alleging unlawful harassment, or who has participated as 5 
a witness in a harassment investigation. 6 

 
B. Filing a malicious or knowingly false report or complaint of unlawful 7 

harassment. 8 
 

C. Disregarding, failing to investigate adequately, or delaying 9 
investigation of allegations of unlawful harassment, when 10 
responsibility for reporting and/or investigating unlawful 11 
harassment charges comprises part of one's supervisory duties. 12 

 
Definitions 13 
 
Bullying  14 
 
Bullying rises to the level of unlawful harassment when one or more persons 15 
systematically and chronically inflict physical hurt or psychological distress on 16 
one (1) or more students or employees and that bullying is based upon sex, race, 17 
color, national origin, religion, or disability, that is, characteristics that are protected 18 
by Federal civil rights laws.  It is defined as any unwanted and repeated written, 19 
verbal, or physical behavior, including any threatening, insulting, or dehumanizing 20 
gesture, by an adult or student, that is severe or pervasive enough to create an 21 
intimidating, hostile, or offensive educational environment; cause discomfort or 22 
humiliation; or unreasonably interfere with the individual's school performance or 23 
participation; and may involve: 24 
 

A. teasing; 25 
 

B. threats; 26 
 

C. intimidation; 27 
 

D. stalking; 28 
 

E. cyberstalking; 29 
 

F. cyberbullying; 30 
 

G. physical violence; 31 
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H. theft; 1 
 

I. sexual, religious, or racial harassment; 2 
 

J. public humiliation; or 3 
 

K. destruction of property. 4 
 
Harassment  5 
 
Harassment means any threatening, insulting, or dehumanizing gesture, use of data 6 
or computer software, or written, verbal or physical conduct directed against a 7 
student or school employee that: 8 
 

A. places a student or school employee in reasonable fear of harm to 9 
his/her person or damage to his/her property; 10 

 
B. has the effect of substantially interfering with a student's 11 

educational performance, opportunities, or benefits; or 12 
 

C. has the effect of substantially disrupting the orderly operation of a 13 
school. 14 

 
Sexual Harassment 15 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational 16 
Amendments of 1972, "sexual harassment" is defined as: 17 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 18 
conduct of a sexual nature, when: 19 
 

A. Submission to such conduct is made either implicitly or explicitly a 20 
term or condition of an individual's employment, or status in a 21 
class, educational program, or activity. 22 

 
B. Submission or rejection of such conduct by an individual is used as 23 

the basis for employment or educational decisions affecting such 24 
individual. 25 

 
C. Such conduct has the purpose or effect of interfering with the 26 

individual's work or educational performance; of creating an 27 
intimidating, hostile, or offensive working, and/or learning 28 
environment; or of interfering with one's ability to participate in or 29 
benefit from a class or an educational program or activity. 30 
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Sexual harassment may involve the behavior of a person of either gender against a 1 
person of the same or opposite gender. 2 
 
Prohibited acts that constitute sexual harassment may take a variety of forms.  3 
Examples of the kinds of conduct that may constitute sexual harassment include, 4 
but are not limited to: 5 
 

A. Unwelcome sexual propositions, invitations, solicitations, and 6 
flirtations. 7 

 
B. Physical and/or sexual assault. 8 

 
C. Threats or insinuations that a person's employment, wages, 9 

academic grade, promotion, classroom work or assignments, 10 
academic status, participation in athletics or extra-curricular 11 
programs or events, or other conditions of employment or education 12 
may be adversely affected by not submitting to sexual advances. 13 

 
D. Unwelcome verbal expressions of a sexual nature, including graphic 14 

sexual commentaries about a person's body, dress, appearance, or 15 
sexual activities; the unwelcome use of sexually degrading language, 16 
jokes or innuendoes; unwelcome suggestive or insulting sounds or 17 
whistles; obscene telephone calls. 18 

 
E. Sexually suggestive objects, pictures, videotapes, audio recordings, 19 

or literature, placed in the work or educational environment, which 20 
may embarrass or offend individuals. 21 

 
F. Unwelcome and inappropriate touching, patting, or pinching; 22 

obscene gestures. 23 
 

G. A pattern of conduct, which can be subtle in nature, that has sexual 24 
overtones and is intended to create or has the effect of creating 25 
discomfort and/or humiliation to another. 26 

 
H. Remarks speculating about a person's sexual activities or sexual 27 

history, or remarks about one's own sexual activities or sexual 28 
history. 29 

 
I. Verbal, nonverbal or physical aggression, intimidation, or hostility 30 

based on sex or sex-stereotyping that does not involve conduct of a 31 
sexual nature. 32 
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J. Inappropriate boundary invasions by a District employee or other 1 
adult member of the School District community into a student's 2 
personal space and personal life. 3 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  4 
Sex-based or gender-based conduct must be sufficiently severe, pervasive, and 5 
persistent such that it adversely affects, limits, or denies an individual's education, 6 
or such that it creates a hostile or abusive educational environment, or such that it 7 
is intended to, or has the effect of, denying or limiting a student's ability to 8 
participate in or benefit from the educational program or activities. 9 
 
NOTE:  Any teacher, administrator, coach, or other school authority who 10 
engages in sexual conduct with a student may also be guilty of a crime. 11 
 12 
Sexual Cyberharassment 13 
 14 
Pursuant to Florida law, "sexual cyberharassment" means to publish a sexually 15 
explicit image of a person that contains or conveys the personal identification  16 
 17 
information of the depicted person to an Internet website without the depicted 18 
person's consent, for no legitimate purpose, with the intent of causing substantial 19 
emotional distress to the depicted person.  Sexual cyberharassment may be a form 20 
of sexual harassment. 21 
 
Race/Color Harassment 22 
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 23 
conduct is based upon an individual's race or color and when the conduct has the 24 
purpose or effect of interfering with the individual's work or educational 25 
performance; of creating an intimidating, hostile, or offensive working, and/or 26 
learning environment; or of interfering with one's ability to participate in or benefit 27 
from a class or an educational program or activity.  Such harassment may occur 28 
where conduct is directed at the characteristics of a person's race or color, such as 29 
racial slurs, nicknames implying stereotypes, epithets, and/or negative references 30 
relative to racial customs. 31 
 
Religious (Creed) Harassment 32 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 33 
nonverbal conduct is based upon an individual's religion or creed and when the 34 
conduct has the purpose or effect of interfering with the individual's work or 35 
educational performance; of creating an intimidating, hostile, or offensive working 36 
and/or learning environment; or of interfering with one's ability to participate in or 37 
benefit from a class or an educational program or activity.  Such harassment may 38 
occur where conduct is directed at the characteristics of a person's religious 39 
tradition, clothing, or surnames, and/or involves religious slurs. 40 
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National Origin Harassment 1 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 2 
nonverbal conduct is based upon an individual's national origin and when the 3 
conduct has the purpose or effect of interfering with the individual's work or 4 
educational performance; of creating an intimidating, hostile, or offensive working 5 
and/or learning environment; or of interfering with one's ability to participate in or 6 
benefit from a class or an educational program or activity.  Such harassment may 7 
occur where conduct is directed at the characteristics of a person's national origin, 8 
such as negative comments regarding customs, manner of speaking, language, 9 
surnames, or ethnic slurs. 10 
 11 
Disability Harassment 12 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 13 
nonverbal conduct is based upon an individual's disability and when the conduct 14 
has the purpose or effect of interfering with the individual's work or educational 15 
performance; of creating an intimidating, hostile, or offensive working and/or 16 
learning environment; or of interfering with one's ability to participate in or benefit 17 
from a class or an educational program or activity.  Such harassment may occur 18 
where conduct is directed at the characteristics of a person's disabling condition, 19 
such as negative comments about speech patterns, movement, physical 20 
impairments or defects/appearances, or the like. 21 
 22 
Pregnancy Harassment 23 
 24 
Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or 25 
nonverbal conduct is based upon an individual's pregnancy and when the conduct 26 
has the purpose or effect of interfering with the individual's work or educational 27 
performance; of creating an intimidating, hostile, or offensive working and/or 28 
learning environment; or of interfering with one's ability to participate in or benefit 29 
from a class or an educational program or activity.  Such harassment may occur 30 
where conduct is directed at the characteristics of a person's pregnancy and 31 
condition of pregnancy. 32 
 33 
Reports and Complaints of Harassing Conduct 34 
 
Students and all other members of the School District community, as well as third 35 
parties, are encouraged to promptly report incidents of unlawful harassing conduct 36 
to a teacher, administrator, supervisor, or other School District employee or official 37 
so that the Board may address the conduct before it becomes severe, pervasive, or 38 
persistent.  Any teacher, administrator, supervisor, or other District employee or 39 
official who receives such a complaint shall file it with the District’s Anti-40 
Harassment Compliance Officer within two (2) business days. 41 
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 1 
Members of the School District community, which includes students, or third 2 
parties who believe they have been unlawfully harassed by another member of the 3 
School District community or a third party are entitled to utilize the Board's 4 
complaint process that is set forth in this policy 5517.02- Anti-Harassment 5 
Complaint Procedure.  Initiating a complaint, whether formally or informally, will not 6 
adversely affect the complaining individual's employment or participation in 7 
educational or extra-curricular programs unless the complaining individual makes 8 
the complaint maliciously or with knowledge that it is false.  While there are no time 9 
limits for initiating complaints of harassment under this policy, individuals should 10 
make every effort to file a complaint as soon as possible after the conduct occurs 11 
while the facts are known and potential witnesses are available. 12 
 
If, during an investigation of reported act of harassment in accordance with 13 
Policy 5517.01 the Principal believes that the reported misconduct may have created 14 
a hostile learning environment and may have constituted unlawful discriminatory 15 
harassment based on sex, race, color, national origin, religion, or disability, the 16 
Principal will report the act of harassment to one of the Compliance Officers who 17 
shall investigate the allegation in accordance with this policy.  While the Compliance 18 
Officer investigates the allegation, the Principal shall suspend his/her 19 
Policy 5517.01 investigation to await the Compliance Officer's written report.  The 20 
Compliance Officer shall keep the Principal informed of the status of the Policy 5517 21 
investigation and provide him/her with a copy of the resulting written report. 22 
 
Anti-Harassment Compliance Officers 23 
 
The following individuals serve as "Anti-Harassment Compliance Officers" for the 24 
District.  They are hereinafter referred to as the "Compliance Officers". 25 
 
Dr. Edwina Suit, Executive Director for Dr. Michael Ferrentino, Executive 26 
Human Resources Director for Exceptional Education and 27 
 Student Services 28 
 
1990 25th6500 57th Street 1990 25th6500 57th Street 29 
Vero Beach, FL 329607 Vero Beach, FL 329607 30 
 
772-564-5932 772-564-3137 31 
 
michael.ferrentino@indianriverschools.org edwina.suit@indianriverschools.org 32 
 
The names, titles, and contact information for these individuals will be published 33 
annually in the parent and staff handbooks, on the School District's web site, 34 
and/or on each individual school's web site. 35 
 
A Compliance Officer will be available during regular school/work hours to discuss 36 
concerns related to unlawful harassment, to assist students, other members of the 37 
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School District community, and third parties who seek support or advice when 1 
informing another individual about "unwelcome" conduct, or to intercede informally 2 
on behalf of the student. 3 
 4 
Any Board employee who directly observes unlawful harassment of a student is 5 
obligated, in accordance with this policy, to report such observations to one of the 6 
Compliance Officers within two (2) business days.  Thereafter, the Compliance 7 
Officer or designee must contact the student, if age eighteen (18) or older, or the 8 
student's parents if under the age of eighteen (18), within two (2) business days to 9 
advise s/he/them of the Board's intent to investigate the alleged misconduct, 10 
including the obligation of the compliance officer or designee to conduct an 11 
investigation following all the procedures outlined for a formal complaint. 12 
 
The Compliance Officers are assigned to accept complaints of unlawful harassment 13 
directly from any member of the School District community or a visitor to the 14 
District, or to receive complaints that are initially filed with a school building 15 
administrator.  Upon receipt of a complaint either directly or through a school 16 
building administrator, a Compliance Officer will begin either an informal or formal 17 
process (depending on the request of the member of the School District community 18 
alleging harassment or the nature of the alleged harassment), or the Compliance 19 
Officer will designate a specific individual to conduct such a process.  In the case of 20 
a formal complaint, the Compliance Officer will prepare, after consultation with the 21 
board attorney, recommendations for the Superintendent or will oversee the 22 
preparation of such recommendations by a designee.  All members of the School 23 
District community must report incidents of harassment that are reported to them 24 
to the Compliance Officer within two (2) calendar days of learning of the incident. 25 
 
Investigation and Complaint Procedure 26 
 
Any student who believes that s/he has been subjected to unlawful harassment may 27 
seek resolution of his/her complaint through either the informal or formal 28 
procedures as described below. While there are no time limits for initiating a 29 
complaint of harassment, individuals should make every effort to file an informal or 30 
formal complaint as soon as possible after the harassing conduct occurs.  Further, a 31 
process for investigating claims of harassment and a process for rendering a 32 
decision regarding whether the claim of legally prohibited harassment was 33 
substantiated are set forth below.   34 
 
Due to the sensitivity surrounding complaints of unlawful harassment, time lines 35 
are flexible for initiating the complaint process; however, individuals should make 36 
every effort to file a complaint within thirty (30) days after the conduct occurs while 37 
the facts are known and potential witnesses are available.  Once the formal 38 
complaint process is begun, the investigation will be completed in a timely manner 39 
(ordinarily, within fifteen (15) calendar days of the complaint being received). 40 
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The informal and formal procedures set forth below are not intended to interfere 1 
with the rights of a student to pursue a complaint of unlawful harassment with the 2 
United States Department of Education, Office for Civil Rights, the Florida Civil 3 
Rights Commission, or the Equal Employment Opportunity Commission. 4 
 
Informal Complaint Procedure 5 
 
The goal of the informal complaint procedure is to stop inappropriate behavior and 6 
to investigate and facilitate resolution through an informal means, if possible.  The 7 
informal complaint procedure is provided as a less formal option for a student who 8 
believes s/he has been unlawfully harassed.  This informal procedure is not 9 
required as a precursor to the filing of a formal complaint. 10 
 
An informal complaint process to provide members of the School District community 11 
or third parties who believes they are being unlawfully harassed with a range of 12 
options designed to bring about a resolution of their concerns is set forth in this  13 
Policy. 5517.02 14 
 15 
Students, other members of the School District community or third parties who 16 
believe that they have been unlawfully harassed may initiate their complaint 17 
through this informal complaint process, but are not required to do so.  The 18 
informal process is only available in those circumstances where the parties (alleged 19 
target of harassment and alleged harasser(s)) agree to participate in the informal 20 
process.   21 
 
Students, other members of the School District community or third parties who 22 
believe that they have been unlawfully harassed may proceed immediately to the 23 
formal complaint process and individuals who seek resolution through the informal 24 
procedure may request that the informal process be terminated at any time to move 25 
to the formal complaint process.  However, all complaints of harassment involving a 26 
District employee or any other adult member of the School District community 27 
against a student will be formally investigated. 28 
 
As an initial course of action, if a student feels that s/he is being unlawfully 29 
harassed and s/he is able and feels safe doing so, the individual should tell or 30 
otherwise inform the harasser that the conduct is unwelcome and must stop.  The 31 
complaining individual should address the allegedly harassing conduct as soon after 32 
it occurs as possible.  The Compliance Officers is available to support and counsel 33 
individuals when taking this initial step or to intervene on behalf of the individual if 34 
requested to do so.  An individual who is uncomfortable or unwilling to inform the 35 
harasser of his/her complaint is not prohibited from otherwise filing an informal or 36 
a formal complaint.  In addition, with regard to certain types of unlawful 37 
harassment, such as sexual harassment, the Compliance Officer may advise against 38 
the use of the informal complaint process. 39 
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A student who believes s/he has been unlawfully harassed may make an informal 1 
complaint, either orally or in writing:  (1) to a teacher, other employee, or building 2 
administrator in the school the student attends (2) to the Superintendent or other 3 
District-level employee; and/or (3) directly to one of the Compliance Officers.   4 
 
 
All informal complaints must be reported to the Compliance Officers who will either 5 
facilitate an informal resolution as described below on his/her own, or appoint 6 
another individual to facilitate an informal resolution. 7 
 
The School District's informal complaint procedure is designed to provide students, 8 
other members of the School District community and third parties who believe they 9 
are being unlawfully harassed by a student with a range of options designed to bring 10 
about a resolution of their concerns.  Depending upon the nature of the complaint 11 
and the wishes of the student claiming unlawful harassment, informal resolution 12 
may involve, but not be limited to, one or more of the following: 13 
 

A. Advising the student about how to communicate the unwelcome 14 
nature of the behavior to the alleged harasser. 15 

 
B. Distributing a copy of the anti-harassment policy as a reminder to 16 

the individuals in the school building or office where the individual 17 
whose behavior is being questioned works or attends. 18 

 
C. If both parties agree, the Compliance Officers may arrange and 19 

facilitate a meeting between the student claiming harassment and 20 
the individual accused of harassment to work out a mutual 21 
resolution. 22 

 
While there are no set time limits within which an informal complaint must be 23 
resolved, the Compliance Officers or designee will exercise his/her authority to 24 
attempt to resolve all informal complaints within fifteen (15) days of receiving the 25 
informal complaint. Parties who are dissatisfied with the results of the informal 26 
complaint process may proceed to file a formal complaint.  And, as stated above, 27 
parties may request that the informal process be terminated at any time to move to 28 
the formal complaint process. 29 
 
All materials generated as part of the informal complaint process will be retained by 30 
the Compliance Officers or designee in accordance with the Board's records 31 
retention policy. (See Policy 8310 and Policy 8320) 32 
 
Formal Complaint Procedure 33 
 
If a complaint is not resolved through the informal complaint process, if one of the 34 
parties has requested that the informal complaint process be terminated to move to 35 
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the formal complaint process, or if the student elects to file a formal complaint 1 
initially, the formal complaint process as described below shall be implemented. 2 
 
This formal complaint process is not intended to interfere with the rights of a 3 
student, other member of the School District community, or third party to pursue a 4 
complaint of unlawful harassment with the United States Department of Education,  5 
 6 
Office for Civil Rights, the Florida Civil Rights Commission, or the Equal 7 
Employment Opportunity Commission. 8 
 
A student who believes s/he has been subjected to offensive conduct/harassment 9 
hereinafter referred to as the "complainant", may file a formal complaint, either 10 
orally or in writing with a teacher, principal, or other District employee at the 11 
student’s school, the Compliance Officer, Superintendent, or other District employee 12 
who works at another school or at the district level. 13 
 
Due to the sensitivity surrounding complaints of unlawful harassment, time lines 14 
are flexible for initiating the complaint process; however, individuals should make 15 
every effort to file a complaint within thirty (30) days after the conduct occurs while 16 
the facts are known and potential witnesses are available.  If a complainant informs 17 
a teacher, principal, or other District employee at the student’s school, the 18 
Compliance Officer, Superintendent, or other District employee, either orally or in 19 
writing, about any complaint of harassment, that employee must report such 20 
information to the Compliance Officer or designee within two (2) business days.  21 
 
Throughout the course of the process as described herein, the Compliance Officer 22 
should keep the parties informed of the status of the investigation and the decision 23 
making process. 24 
 
All formal complaints must include the following information to the extent it is 25 
available: the identity of the individual believed to have engaged in, or engaging in, 26 
offensive conduct/harassment; a detailed description of the facts upon which the 27 
complaint is based; and a list of potential witnesses and, the resolution sought by 28 
the complainant. 29 
 
If the complainant is unwilling or unable to provide a written statement including 30 
the information set forth above, the Compliance Officer shall ask for such details in 31 
an oral interview.  Thereafter the Compliance Officer will prepare a written summary 32 
of the oral interview, and the complainant will be asked to verify the accuracy of the 33 
reported charge by signing the document. 34 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 35 
action should be taken in the investigatory phase to protect the complainant from 36 
further harassment or retaliation including but not limited to a change of class 37 
schedule, for the complainant or the alleged harasser, or possibly a change of school 38 
for either or both of the parties.  In making such a determination, the Compliance 39 
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Officer should consult the complainant to assess his/her agreement to any action 1 
deemed appropriate.  If the complainant is unwilling to consent to any change that 2 
is deemed appropriate by the Compliance Officer, the Compliance Officer may still 3 
take whatever actions s/he deem appropriate in consultation with the 4 
Superintendent and/or School Board Attorney. 5 
 
Within two (2) business days of receiving a formal complaint, the Compliance Officer 6 
will inform the individual alleged to have engaged in the harassing conduct, 7 
hereinafter referred to as the "respondent", that a complaint has been received.  The 8 
respondent will be informed about the nature of the allegations and a copy of these 9 
administrative procedures and the Board's anti-harassment policy shall be provided 10 
to the respondent at that time.  The respondent must also be informed of the 11 
opportunity to submit a written response to the complaint within five (5) business 12 
days. 13 
 
Within five (5) business days of receiving the complaint, the Compliance Officer or a 14 
designee will initiate a formal investigation to determine whether the complainant 15 
has been subject to offensive conduct/harassment.  A principal will not conduct an 16 
investigation unless directed to do so by the Compliance Officer. 17 
 
Although certain cases may require additional time, the Compliance Officer or a 18 
designee will attempt to complete an investigation into the allegations of harassment 19 
within fifteen (15) calendar days of receiving the formal complaint.  The investigation 20 
will include: 21 
 

A. interviews with the complainant; 22 
 

B. interviews with the respondent; 23 
 

C. interviews with any other witnesses who may reasonably be 24 
expected to have any information relevant to the allegations; 25 

 
D. consideration of any documentation or other evidence presented by 26 

the complainant, respondent, or any other witness which is 27 
reasonably believed to be relevant to the allegations. 28 

 
At the conclusion of the investigation the Compliance Officer or the designee shall 29 
prepare and deliver a written report to the Superintendent, which summarizes the 30 
evidence gathered during the investigation and provides recommendations based on 31 
the evidence and the definition of unlawful harassment as provided in Board policy 32 
and State and Federal law as to whether the complainant has been subject to 33 
unlawful harassment.  In determining if discrimination occurred, a preponderance of 34 
evidence standard will be used.  The Compliance Officer's recommendations must be 35 
based upon the totality of the circumstances, including the ages and maturity levels 36 
of those involved.  The Compliance Officer may consult with the Board Attorney 37 
before finalizing the report to the Superintendent.   38 
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Absent extenuating circumstances, within ten (10) business days of receiving the 1 
report of the Compliance Officer or the designee, the Superintendent must either 2 
issue a final decision regarding whether or not the complaint of harassment has 3 
been substantiated or request further investigation.  A copy of the Superintendent's 4 
final decision will be delivered to both the complainant and the respondent. 5 
 
If the Superintendent requests additional investigation, the Superintendent must 6 
specify the additional information that is to be gathered, and such additional 7 
investigation must be completed within ten (10) business days.  At the conclusion of 8 
the additional investigation, the Superintendent must issue a final written decision 9 
as described above. 10 
 
The decision of the Superintendent shall be final. 11 
 
The Board reserves the right to investigate and resolve a complaint or report of 12 
unlawful harassment regardless of whether the member of the School District 13 
community or third party alleging the unlawful harassment pursues the complaint.  14 
The Board also reserves the right to have the formal complaint investigation 15 
conducted by an external person in accordance with this policy or in such other 16 
manner as deemed appropriate by the Board or its designee. 17 
 
Privacy/Confidentiality 18 
 
The School District will employ all reasonable efforts to protect the rights of the 19 
complainant, the individual(s) against whom the complaint is filed, and the 20 
witnesses as much as possible, consistent with the Board's legal obligations to 21 
investigate, to take appropriate action, and to conform with any discovery or 22 
disclosure obligations under the terms of this policy and related administrative 23 
procedures shall be maintained as confidential to the extent permitted by law.  24 
Confidentiality cannot be guaranteed however.  All complainants proceeding through 25 
the formal investigation process will be advised that their identities may be disclosed 26 
to the respondent. 27 
 
During the course of a formal investigation, the Compliance Officer or his/her 28 
designee will instruct all members of the School District community and third 29 
parties who are interviewed about the importance of maintaining confidentiality.  30 
Any individual who is interviewed as part of a harassment investigation is expected 31 
not to disclose any information that s/he learns or that s/he provides during the 32 
course of the investigation. 33 
 
All public records created as a part of an investigation of a complaint of harassment 34 
will be maintained by the Compliance Officer in accordance with the Board's records 35 
retention policy.  Any records which are considered student records in accordance 36 
with the Family Educational Rights and Privacy Act will be maintained in a manner 37 
consistent with the provisions of the Federal law. 38 
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Sanctions and Monitoring 1 
 
The Board shall vigorously enforce its prohibitions against unlawful harassment 2 
while observing the principles of due process, a violation of this policy may result in 3 
disciplinary action up to and including the discharge of an employee or the 4 
suspension/expulsion of a student.  All disciplinary action will be taken in 5 
accordance with applicable State law and the terms of the relevant collective 6 
bargaining agreement(s).  When imposing discipline, the Superintendent shall 7 
consider the totality of the circumstances involved in the matter, including the ages 8 
and maturity levels of those involved.  In those cases where unlawful harassment is 9 
not substantiated, the Board may consider whether the alleged conduct nevertheless 10 
warrants discipline in accordance with other Board policies, consistent with the 11 
terms of the relevant collective bargaining agreement(s). 12 
 
Where the Board becomes aware that a prior remedial action has been taken against 13 
a member of the School District community, all subsequent sanctions imposed by 14 
the Board and/or Superintendent shall be reasonably calculated to end such 15 
conduct, prevent its reoccurrence, and remedy its effects. 16 
 
Retaliation 17 
 18 
Any act of retaliation against a person who has made a report or filed a complaint 19 
alleging unlawful harassment, or who has participated as a witness in a harassment 20 
investigation is prohibited.  21 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 22 
 
State law requires any teacher or school employee who knows or suspects that a 23 
child with a disability under the age of twenty-one (21) or that a child under the age 24 
of eighteen (18) is a victim of child abuse or neglect to immediately report that 25 
knowledge or suspicion to the Department of Children and Family Services.  If, 26 
during the course of a harassment investigation, the Compliance Officer or a 27 
designee has reason to believe or suspect that the alleged conduct reasonably 28 
indicates abuse or neglect of the complainant, a report of such knowledge must be 29 
made in accordance with State law and Board policy. 30 
 
If the Compliance Officer or a designee has reason to believe that the complainant 31 
has been the victim of criminal conduct as defined under Florida law, such 32 
knowledge should be reported to local law enforcement. 33 
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Any reports made to the local child protection service or to local law enforcement 1 
shall not terminate the Compliance Officer's or a designee's obligation and 2 
responsibility to continue to investigate a complaint of harassment.  While the 3 
Compliance Officers or a designee may work cooperatively with outside agencies to 4 
conduct concurrent investigations, in no event shall the harassment investigation be 5 
inhibited by the involvement of outside agencies without good cause after 6 
consultation with the Superintendent. 7 
 
Mandatory Reporting of Misconduct by Certificated Employees 8 
 
The Superintendent is required by State law and Board Policy 8141 to report alleged 9 
misconduct by certificated employees of the District that affects the health, safety, or 10 
welfare of a student.  In accordance with Board policy and State law, the 11 
Superintendent shall investigate each allegation of such conduct and, if confirmed, 12 
shall report such misconduct pursuant to Policy 8141. 13 
 
Education and Training 14 
 
In support of this policy, the Board promotes preventative educational measures to 15 
create greater awareness of unlawful discriminatory practices.  The Superintendent 16 
or designee shall provide appropriate information to all members of the School 17 
District community related to the implementation of this policy and shall provide 18 
training for District students and staff where appropriate.  All training, as well as all 19 
information provided regarding this policy and harassment in general will be age 20 
and content appropriate. 21 
 
 
F.S. 110.1221, 784.049, 1000.05, 1006.07 22 
20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004, 23 
as amended (commonly known as The Individuals with Disabilities Act) 24 
42 U.S.C. 2000d et seq. 25 
42 U.S.C. 2000e et seq. 26 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 27 
29 U.S.C. 794, Rehabilitation Act of 1973 28 
29 U.S.C. 6101, The Age Discrimination Act of 1975 29 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 30 
20 U.S.C. 1681 et seq. 31 
42 U.S.C. 1983 32 
National School Boards Association Inquiry and Analysis – May 2008 33 
 
 
Revised 7/28/15 34 
 
© NEOLA 2015 35 
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REVISED POLICY - VOL. 16, NO. 1 
 

BULLYING AND HARASSMENT 
 
 
The School Board is committed to providing an educational setting and workplace 
that is safe, secure, and free from bullying and harassment for all students and 
employees. 
 
The Board will not tolerate unlawful bullying and harassment of any type.  Conduct 
that constitutes bullying and harassment, as defined herein, is prohibited: 
 
 A. during any education program or activity conducted by the District; 
   
 B. during any school-related or school-sponsored program or activity or 

on a school bus of the District; 
   
 C. through the use of data or computer software that is accessed 

through a computer, computer system, or computer network within 
the scope of the District; or 

   
 D. through the use of data or computer software that is accessed at a 

nonschool-related location, activity, function, or program or through 
the use of technology or an electronic device that is not owned, 
leased, or used by the District or school, if the bullying substantially 
interferes with or limits the victim's ability to participate in or benefit 
from the services, activities, or opportunities offered by the District 
or school or substantially disrupts the education process or orderly 
operation of a school. 

 
This policy has been developed in consultation with District students, parents, 
teachers, administrators, school staff, school volunteers, community 
representatives, and local law enforcement agencies as prescribed in F.S. 1006.147 
and in conformity with the Florida Department of Education (FLDOE) revised Model 
Policy (July 2013). 
 
The Superintendent shall develop a comprehensive plan intended to prevent bullying 
and harassment and to cultivate the school climate so as to appropriately identify, 
report, investigate, and respond to situations of bullying and harassment as they 
may occur on school grounds, at school-sponsored events, and through school 
computer networks.  Implementation of the plan will be ongoing throughout the 
school year and will be integrated with the school curriculum, District disciplinary 
policies, and violence prevention efforts. 
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Definitions 
 
"Bullying" includes "cyberbullying" and means systematically and chronically 
inflicting physical hurt or psychological distress on one (1) or more students or 
employees.  It is defined as any unwanted and repeated written, verbal, or physical 
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult 
or student, that is severe or pervasive enough to create an intimidating, hostile, or 
offensive educational environment; cause discomfort or humiliation; or 
unreasonably interfere with the individual's school performance or participation; 
and may involve: 
 
 A. teasing; 
   
 B. threats; 
   
 C. intimidation; 
   
 D. stalking; 
   
 E. cyberstalking; 
   
 F. physical violence; 
   
 G. theft; 
   
 H. sexual, religious, or racial harassment; 
   
 I. public or private humiliation; or 
   
 J. destruction of property; and 
   
 K. social exclusion. 
 
"Cyberbullying" means bullying through the use of technology or any electronic 
communication, which includes, but is not limited to, any transfer of signs, signals, 
writing, images, sounds, data, or intelligence of any nature transmitted in whole or 
in part by a wire, radio, electromagnetic system, photo-electronic system, or photo-
optical system, including, but not limited to, electronic mail, Internet 
communications, instant messages, or facsimile communications.  Cyberbullying 
includes the creation of a webpage or weblog in which the creator assumes the 
identity of another person, or the knowing impersonation of another person as the 
author of posted content or messages, if the creation or impersonation creates any of 
the conditions enumerated in the definition of bullying.  Cyberbullying also includes 
the distribution by electronic means of a communication to more than one (1) 
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person or the posting of material on an electronic medium that may be accessed by 
one (1) or more persons, if the distribution or posting creates any of the conditions 
enumerated in the definition of bullying. 
 
"Cyberstalking" means to engage in a course of conduct to communicate, or to 
cause to be communicated, words, images, or language by or through the use of 
electronic mail or electronic communication, directed at a specific person, causing 
substantial emotional distress to that person and serving no legitimate purpose. 
 
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of 
data or computer software, or written, verbal or physical conduct directed against a 
student or school employee that: 
 
 A. places a student or school employee in reasonable fear of harm to 

his/her person or damage to his/her property; 
   
 B. has the effect of substantially interfering with a student's 

educational performance, opportunities, or benefits; or 
 C. has the effect of substantially disrupting the orderly operation of a 

school. 
 
"Bullying" and "harassment" also encompass: 
 
 A. Retaliation against a student or school employee by another student 

or school employee for asserting or alleging an act of bullying of 
harassment.  Reporting an act of bullying or harassment that is not 
made in good faith is considered retaliation. 

   
 B. Perpetuation of conduct listed in the definition of bullying and/or 

harassment by an individual or group with intent to demean, 
dehumanize, embarrass, or cause emotional or physical harm to a 
student or school employee by: 

   
 1. incitement or coercion; 
   
 2. accessing or knowingly and willingly causing or providing 

access to data or computer software through a computer, 
computer system, or computer network within the scope of 
the District school system; or 

   
 3. acting in a manner that has an effect substantially similar to 

the effect of bullying or harassment. 
   
[X ] "Harassment" also means electronically transmitted acts (i.e., internet, e-

mail, cellular telephone, personal digital assistance (PDA), or wireless 
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hand-held device) that a student(s) or a group of students exhibits toward 
another particular student(s) and the behavior both causes mental and 
physical harm to the other student and is sufficiently severe, persistent, or 
pervasive that it creates an intimidating, threatening, or abusive 
educational environment for the other student(s). 

 
Sexual Cyberharassment 
 
Pursuant to Florida law, “sexual cyberhasassment” means to publish a sexually 
explicit image of a person that contains or conveys the personal identification 
information of the depicted person to an Internet website without the depicted 
person’s consent, for no legitimate purpose, with the intent of causing substantial 
emotional distress to the depicted person.  Sexual cyberharassment may be a form 
of sexual harassment. 
 
"Within the scope of the District" means regardless of ownership, any computer, 
computer system, or computer network that is physically located on school property 
or at a school-related or school-sponsored program or activity. 
 
Expected Behavior 
 
The District expects students to conduct themselves in keeping with their levels of 
development, maturity, and demonstrated capabilities with a proper regard for the 
rights and welfare of other students and school staff, the educational purpose 
underlying all school activities, and the care of school facilities and equipment. 
 
[X ] Such behavior is essential in maintaining an environment that provides 

each student the opportunity to obtain a high quality education in a 
uniform, safe, secure, efficient, and high quality system of education. 

 
The standards for student behavior shall be set cooperatively through interaction 
among students, parents/guardians, staff and community member, producing an 
atmosphere that encourages students to grow in self-discipline.  The development of 
such an atmosphere requires respect for self and others, as well as for District and 
community property on the part of students, staff, and community members.  
School administrators, faculty, staff, and volunteers serve as role models for 
students and are expected to demonstrate appropriate behavior, treating others with 
civility and respect, and refusing to tolerate harassment or bullying. 
 
[ ] Students are expected to conform to reasonable standards of socially 

acceptable behavior; respect the person, property, and rights of others; 
obey constituted authority; and respond to those who hold that authority. 

  
[X] The District shall provide for appropriate recognition and positive 

reinforcement for good conduct, self-discipline, good citizenship, and 
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academic success. 
 
 
Consequences 
 
Consequences and appropriate remedial action for students who commit acts of 
bullying or harassment or found to have wrongfully and intentionally accused 
another as a means of bullying or harassment may range from positive behavioral 
interventions up to and including suspension or expulsion, as outlined in the Code 
of Student Conduct. 
 
Consequences and appropriate remedial action for a school employee found to have 
committed an act of bullying or harassment or found to have wrongfully and 
intentionally accused another as a means of bullying or harassment shall include 
discipline in accordance with District policies, administrative procedures, and the 
collective bargaining agreement.  Egregious acts of harassment by certified 
educators may result in a sanction against an educator's State-issued certificate.  
(See the Principles of Professional Conduct of the Education Profession in 
Florida - F.A.C. 6B-10066A-10.081) 
 
Consequences and appropriate remedial action for a visitor or volunteer found to 
have committed an act of bullying or harassment or found to have wrongfully and 
intentionally accused another as a means of bullying or harassment shall be 
determined by the school administrator after consideration of the nature and 
circumstances of the act, including reports to appropriate law enforcement officials. 
 
Procedure for Reporting 
 
The Board designates the principal as the person responsible for receiving all 
complaints of bullying.  Any student or student's parent/guardian who believes s/he 
has been or is the victim of bullying or harassment should immediately report the 
situation to the school principal.  Complaints against the principal should be filed 
with the Superintendent.  Complaints against the Superintendent should be filed 
with the Board Chair. 
 
All school employees are required to report alleged violations of this policy and 
alleged acts of bullying and harassment to the principal or as described above.  The 
alleged violations and acts must be reported by school employees to the principal 
within twenty-four (24) hours. 
 
All other members of the school community, including students, parents, 
volunteers, and visitors, are encouraged to report any act that may be a violation of 
this policy to the principal or as described above. 
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Written and oral reports shall be considered official reports.  Reports may be made 
anonymously, but formal disciplinary action may not be based solely on the basis of 
an anonymous report. 
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The principal shall establish and prominently publicize to students, staff, 
volunteers, and parents the procedure for reporting bullying and how such a report 
will be acted upon.  A victim of bullying and/or harassment, anyone who witnessed 
the act, and anyone who has credible information that an act of bullying and/or 
harassment has taken place may file a report. 
 
Procedure for Investigation 
 
The investigation of a reported act of bullying or harassment is deemed to be a 
school-related activity and begins with a report of such an act.  All complaints about 
bullying and/or harassment that may violate this policy shall be promptly 
investigated by an individual, designated by the principal, who is trained in 
investigative procedures.  Documented interviews of the victim, alleged perpetrator, 
and witnesses shall be conducted privately and shall be confidential.  The 
investigator may not be the accused perpetrator or victim.  At no time shall the 
accused perpetrator and victim be interviewed together.  The investigator shall 
collect and evaluate the facts including, but not limited to, the following: 
 
 A. a description of the incident, the nature of the behavior, and the 

context in which the incident occurred; 
   
 B. how often the conduct occurred; 
   
 C. whether there were past incidents or past continuing patterns of 

behavior; 
   
 D. the relationship between the parties involved; 
   
 E. the characteristics of the parties involved; 
   
 F. the identity of the alleged perpetrator, including whether the 

individual was in a position of power over the individual allegedly 
subjected to bullying or harassment; 

   
 G. the number of alleged bullies/harassers; 
   
 H. the age of the alleged bully/harasser; 
   
 I. where the bullying and/or harassment occurred; 
   
 J. whether there have been other incidents in the school involving the 

same or other students; 
   
 K. whether the conduct adversely affected the student's education or 
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educational environment;  
   
 L. the date, time, and method in which the parent(s) of all parties 

involved were contacted. 
 
In accordance with State law, District staff may monitor as part of any bullying or 
harassment investigation any nonschool-related activity, function, or program. 
 
If, during an investigation of reported acts of bullying and/or harassment, the 
principal or his/her designee believes that the reported misconduct may have 
created a hostile learning environment and may have constituted unlawful 
discriminatory harassment based on race, color, national origin, sex (including 
sexual orientation, transgender status, or gender identity), race, color, national 
origin, religion, or disability (including HIV, AIDS, or sickle cell trait), pregnancy, 
marital status, age (except as authorized by law), religion, military status, ancestry, 
or genetic information which are classes protected by State and/or Federal law 
(collectively "protected classes"), the principal or his/her designee will report the act 
of bullying and/or harassment to one (1) of the Compliance Officers so that it may 
be investigated in accordance with the procedures set forth in Policy 5517 - Anti-
Harassment. 
 
Upon the completion of the investigation to determine whether or not a particular 
action or incident constitutes a violation of the policy, the designated individual who 
has conducted the investigation shall make a determination based on all the facts 
and surrounding circumstances and shall include: 
 
 A. a recommendation of remedial steps necessary to stop the bullying 

and/or harassing behavior; and 
   
 B. a written report to the principal. 
 
A maximum of ten (10) days should be the limit for the completion of the 
investigative procedural steps and submission of the incident report.  While ten (10) 
days is the expectation for completion of the investigative procedural steps, more 
time may be needed based on the nature of the investigation and the circumstances 
affecting that investigation.  The investigator shall document in his/her report the 
reasons for needing additional time beyond ten (10) days.  The highest level of 
confidentiality possible shall be provided regarding the submission of a complaint or 
a report of bullying and/or harassment and for the investigative procedures that are 
employed. 
 
The physical location or time of access of a computer-related incident cannot be 
raised as a defense in any disciplinary action initiated pursuant to this policy. 
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Scope 
 
The investigator will provide a report on the results of the investigation with 
recommendations for the principal to make a determination if an act of bullying or 
harassment falls within the scope of District authority.  Computers without 
web-filtering software or computers with web-filtering software that is disabled shall 
be used when complaints of cyberbullying are investigated.  If the action is within 
the scope of the District, District procedures for investigating bullying and/or 
harassment shall be followed.  If the action is outside the scope of the District, and 
believed to be a criminal act, the action shall be referred to the appropriate law 
enforcement agency.  If the action is outside the scope of the District and believed 
not a criminal act, the principal shall inform parents/guardians of all minor parties. 
 
Parent Notification 
 
The principal shall report the occurrence of an incident of bullying as defined by 
District policy to the parent/guardian of all students known to be involved in the 
incident on the same day an investigation of the incident has been initiated.  
Notification shall be by telephone or by personal conference and in writing by 
first-class mail and shall be consistent with the student privacy rights under 
applicable provisions of the Family Educational Rights and Privacy Act of 1974 
(FERPA).  The notice shall advise the individuals involved of their respective due 
process rights including the right to appeal any resulting determination or action to 
the State Board of Education. 
 
If the bullying incident results in the perpetrator being charged with a crime, the 
principal shall inform by first class mail or by telephone the parent/guardian of the 
identified victim(s) involved in the bullying incident about the Unsafe Schools Choice 
Option (No Child Left Behind (NCLB), Title IX, Part E, Subpart 2, Section 9532) that 
states, in pertinent part, as follows: 
 
 "….a student attending a persistently dangerous public 

elementary school or secondary school, as determined by the 
State in consultation with a representative sample of local 
educational agencies, or who becomes a victim of a violent 
criminal offense, as determined by State law, while in or on the 
grounds of a public elementary school or secondary school that 
the student attends, be allowed to attend a safe public 
elementary school or secondary school within the local 
educational agency, including a public charter school." 
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Upon the completion of the investigation and if criminal charges are to be pursued 
against the perpetrator, the appropriate law enforcement agencies shall be notified 
by telephone and/or in writing. 
 
 
Counseling Referral 
 
The District shall provide a referral procedure for intervening when bullying or 
harassment is suspected or when a bullying incident is reported.  The procedure will 
include: 
 
 A. a process by which the teacher or parent may request informal 

consultation with school staff (e.g., school counselor, school 
psychologist, etc.) to determine the severity of concern and 
appropriate steps to address the concern; 

   
 B. a referral process to provide professional assistance or services that 

may includes a process by which school personnel or 
parent/guardian may refer a student to the school intervention team 
(or equivalent school-based team with a problem-solving focus) for 
consideration of appropriate services(parent/guardian involvement 
is required at this point); or 

   
  If a formal discipline report or formal complaint is made, the 

principal must refer the student(s) to the school intervention team 
for determination of counseling support and interventions 
(parent/guardian is required at this point). 

 C. a school-based action to address intervention and assistance as 
determined appropriate by the intervention team that includes: 

   
 1. counseling and support to address the needs of the victim(s) 

of bullying or harassment; 
   
 2. interventions to address the behavior of students who bully 

and harass others (e.g., empathy training, anger 
management, etc.); 

   
 3. interventions which include assistance and support for 

parents, as may be deemed necessary or appropriate. 
 
Data Report 
 
The District will utilize Florida's School Environmental Safety Incident Reporting 
(SESIR) Statewide Report on School Safety and Discipline Data as prescribed.  If a 
bullying (including cyberbullying) and/or harassment incident occurs it will be 
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reported in SESIR, coded appropriately using the relevant incident code and the 
related element code.  Discipline and referral data will be recorded in Student 
Discipline/Referral Action Report and Automated Student Information System.  In a 
separate section, the District shall include each reported incident of bullying or 
harassment that does not meet the criteria of a prohibited act under this policy with 
recommendations regarding such incidents. 
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The District will provide bullying incident, discipline, and referral data to the Florida 
Department of Education (FLDOE) in the format requested, through Surveys 2, 3, 
and 5 from Education Information and Accountability Services, and at designated 
dates provided by the Department.  Data reporting on bullying, harassment, 
unsubstantiated bullying, unsubstantiated harassment, sexual harassment, and 
threat/intimidation incidents as well as any bullying-related incidents that have as a 
basis sex, race, or disability should include the incident basis.  Victims of these 
offenses should also have the incident basis (sex, race, or disability) noted in their 
student record. 
 
Training and Instruction 
 
Students, parents, teachers, school administrators, counseling staff, and school 
volunteers shall be provided training and instruction, at least annually, on the 
District's policy and administrative procedures regarding bullying and harassment.  
The instruction shall include evidence-based methods of preventing bullying and 
harassment, as well as information about how to effectively identify and respond to 
bullying in schools.  Instruction regarding bullying, harassment, and the District's 
violence prevention and school safety efforts shall be integrated into District 
curriculum at the appropriate grade levels.  The training and instruction shall 
include recognizing behaviors that lead to bullying and harassment and taking 
appropriate preventative action based on those observations. 
 
Victim's Parent Reporting 
 
The principal shall report the occurrence of an incident of bullying as defined herein 
to the parent/guardian of students known to be involved in the incident on the same 
day an investigation of the incident has been initiated.  Notification shall be by 
telephone and in writing by first-class mail and shall be consistent with the student 
privacy rights under applicable provisions of the Family Educational Rights and 
Privacy Act of 1974 (FERPA).  According to the level of infraction, the victim's 
parents will be notified by telephone and/or in writing of actions being taken to 
protect the child; the frequency of notification will depend on the seriousness of the 
bullying or harassment incident. 
 
Policy Publication 
 
At the beginning of each school year, the Superintendent shall, in writing, inform 
school staff, parents/guardians/other persons responsible for the welfare of a 
student of the District's student safety and violence prevention policy. 
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The District shall provide notice to students and staff of this policy in the Code of 
Student Conduct, employee handbooks, and via the District's official website.  The 
Superintendent will also provide such notification to all District contractors. 
 
Each principal shall implement a process for discussing, at least annually, the 
District policy on bullying and harassment with students in a student assembly or 
other reasonable format.  Reminders of the policy and bullying prevention messages 
will be displayed, as appropriate, at each school and at District facilities. 
 
Immunity 
 
A school employee, school volunteer, students, parent/guardian, or other persons 
who promptly reports in good faith an act of bullying or harassment to the 
appropriate school official and who makes this report in compliance with the 
procedures set forth in District policy is immune from a cause of action for damages 
arising out of the reporting itself or any failure to remedy the reported incident. 
 
Submission of a good faith complaint or report of bullying or harassment will not 
affect the complainant or reporter's future employment, grades, learning or working 
environment, or work assignments.  Such immunity from liability shall not apply to 
any school employee, school volunteer, student, parent/guardian, or other person 
determined to have made an intentionally false report about harassment, 
intimidation, and/or bullying. 
 
[x ] Privacy/Confidentiality 
  
 The School District will respect the privacy of the complainant, the 

individual(s) against whom the complaint is filed, and the witnesses as 
much as possible, consistent with the Board's legal obligations to 
investigate, to take appropriate action, and to conform with any discovery 
or disclosure obligations.  All records generated under this policy and its 
related administrative procedures shall be maintained as confidential to 
the extent permitted by law. 

 
Nothing in this policy shall be construed to abridge the rights of students or school 
employees that are protected by the First Amendment to the Constitution of the 
United States. 
 
 
F.S. 110.1221, 784.048, 1002.20, 1006.13, 1006.147 
Florida Department of Education Revised Model Policy (July 2013) 
No Child Left Behind (NCLB), Title IX, Part E, Subpart 2, Section 9532 
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DELETE – INCORPORATED INTO POLICY 5517 DURING LAST UPDATE 
 

ANTI-HARASSMENT COMPLAINT PROCEDURE 1 

 
Anti-Harassment Compliance Officers 2 
 
The individuals who have the following positions serve as "Anti-Harassment 3 
Compliance Officers" for the School District. They are hereinafter referred to as the 4 
"Compliance Officers". 5 
 
Executive Director of ESE and Student Services Executive Director of Human 6 

Resources 7 
 
772-564-5932 772-564-3071 8 
 
1990 35th Street 1990 25th Street 9 
Vero Beach, Florida  32960 Vero Beach, Florida  32960 10 
 
The Compliance Officers will be available during regular school/work hours to 11 
discuss concerns related to unlawful harassment, to assist members of the School 12 
District community and third parties who seek support or advice when informing 13 
another individual about "unwelcome" conduct, or to intercede informally on behalf 14 
of the student. 15 
 
Compliance Officers are assigned to accept complaints of unlawful harassment 16 
directly from any member of the School District community or a visitor to the 17 
District, or to receive complaints which are initially filed with a school building 18 
administrator.  Upon receipt of a complaint either directly or through a school 19 
building administrator, the Compliance Officers will begin either an informal or 20 
formal process (depending on the request of the member of the School District 21 
community alleging harassment), or the Compliance Officers will designate a specific 22 
individual to conduct such a process.  In the case of a formal complaint, the 23 
Compliance Officers will prepare, after consultation with the Board attorney, 24 
recommendations for the Superintendent or will oversee the preparation of such 25 
recommendations by a designee.  All members of the School District community 26 
must report incidents of harassment which are reported to them to the Compliance 27 
Officers within five (5) calendar days of learning of the incident. 28 
 
Investigation and Complaint Procedure 29 
 
Any student who believes that s/he has been subjected to unlawful harassment may 30 
seek resolution of his/her complaint through either the informal or formal 31 
procedures as described below.  While there are no time limits for initiating a 32 
complaint of harassment, individuals should make every effort to file an informal or 33 
a formal complaint as soon as possible after the harassing conduct occurs.  Both the 34 
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informal and formal procedures set forth below are established to provide a prompt 1 
and equitable process for resolving complaints of unlawful harassment. 2 
 
The informal and formal procedures set forth below are not intended to interfere 3 
with the rights of a student to pursue a complaint of unlawful harassment with the 4 
United States Department of Education, Office for Civil Rights, the Florida Civil 5 
Rights Commission, or the Equal Employment Opportunity Commission. 6 
 
Informal Complaint Procedure 7 
 
The goal of the informal complaint procedure is to stop inappropriate behavior and 8 
to investigate and facilitate resolution through an informal means, if possible.  The 9 
informal complaint procedure is provided as a less formal option for a student who 10 
believes s/he has been unlawfully harassed.  This informal procedure is not 11 
required as a precursor to the filing of a formal complaint. 12 
 
As an initial course of action, if a student feels that s/he is being unlawfully 13 
harassed and s/he is able and feels safe doing so, the individual should tell or 14 
otherwise inform the harasser that the conduct is unwelcome and must stop.  The 15 
complaining individual should address the allegedly harassing conduct as soon after 16 
it occurs as possible.  The Compliance Officers is available to support and counsel 17 
individuals when taking this initial step or to intervene on behalf of the individual if 18 
requested to do so.  An individual who is uncomfortable or unwilling to inform the 19 
harasser of his/her complaint is not prohibited from otherwise filing an informal or 20 
a formal complaint. 21 
 
A student who believes s/he has been unlawfully harassed may make an informal 22 
complaint, either orally or in writing: (1) to a building administrator in the building 23 
where the individual is employed; (2) to a building administrator in the building 24 
where the student attends; (3) to the Superintendent if the individual is not 25 
employed in or attending a specific school building; and/or (4) to the Compliance 26 
Officers.  All informal complaints must be reported to the Compliance Officers who 27 
will either facilitate an informal resolution as described below on his/her own, or 28 
appoint another individual to facilitate an informal resolution. 29 
 
The School District's informal complaint procedure is designed to provide members 30 
of the School District community and third parties who believe they are being 31 
unlawfully harassed with a range of options designed to bring about a resolution of 32 
their concerns.  Depending upon the nature of the complaint and the wishes of the 33 
student claiming unlawful harassment, informal resolution may involve, but not be 34 
limited to, one or more of the following: 35 
 

A. Advising the student about how to communicate the unwelcome 36 
nature of the behavior to the alleged harasser. 37 

 

Page 248 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF STUDENTS 
INDIAN RIVER COUNTY 5517.02/page 3 of 6 

© NEOLA 2010 

B. Distributing a copy of the anti-harassment policy as a reminder to 1 
the individuals in the school building or office where the individual 2 
whose behavior is being questioned works or attends. 3 

 
C. If both parties agree, the Compliance Officers may arrange and 4 

facilitate a meeting between the student claiming harassment and 5 
the individual accused of harassment to work out a mutual 6 
resolution. 7 

 
While there are no set time limits within which an informal complaint must be 8 
resolved, the Compliance Officers will exercise his/her authority to attempt to 9 
resolve all informal complaints within two (2) weeks of receiving the informal 10 
complaint.  Those members of the School District community or third parties who 11 
are dissatisfied with the results of the informal complaint process may proceed to 12 
file a formal complaint. 13 
 
All materials generated, as part of the informal complaint process will be retained by 14 
the Compliance Officers in accordance with the Board's records retention policy. 15 
(See Policy 8310 and Policy 8320) 16 
 
Formal Complaint Procedure 17 
 
If a complaint is not resolved through the informal complaint process, or if the 18 
student elects to file a formal complaint initially, the formal complaint process as 19 
described below shall be implemented. 20 
 
A student who believes she/he has been subjected to offensive conduct/harassment 21 
hereinafter referred to as the "complainant", may file a formal complaint, either 22 
orally or in writing with the Compliance Officers.  If a complainant informs any other 23 
employee of the School District, either orally or in writing, about any complaint of 24 
harassment, that employee must immediately report such information to the 25 
Compliance Officers, thereafter the Compliance Officers must contact the 26 
complainant to determine whether the complainant wishes to file a formal or an 27 
informal complaint. 28 
 
Throughout the course of the process as described herein, the Compliance Officers 29 
should keep the complainant informed of the status of the investigation and the 30 
decision making process. 31 
 
All formal complaints must include the following information to the extent it is 32 
available: the identity of the individual believed to have engaged in, or be engaging 33 
in, offensive conduct/harassment; a detailed description of the facts upon which the 34 
complaint is based; a list of potential witnesses; and, identification of the resolution 35 
which the complainant seeks. 36 
 
If the complainant is unwilling to provide a written statement including the 37 
information set forth above, the Compliance Officers shall ask for such details in an 38 
oral interview.  Thereafter the Compliance Officers will prepare a written summary of 39 
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the oral interview which will be presented to the complainant for verification by 1 
signature. 2 
 
Upon receiving a formal complaint, the Compliance Officers will consider whether 3 
any action should be taken in the investigatory phase to protect the complainant 4 
from further harassment or retaliation including but not limited to, a change of job 5 
assignment or a change of class schedule.  In making such a determination, the 6 
Compliance Officers should consult the complainant to assess his/her agreement to 7 
any action deemed appropriate.  If the complainant is unwilling to consent to any 8 
change which is deemed appropriate by the Compliance Officers, the Compliance 9 
Officers may still take whatever actions s/he deem appropriate in consultation with 10 
the Superintendent and/or School Board Attorney. 11 
 
Within three (3) business days of receiving a formal complaint, the Compliance 12 
Officers will inform the individual alleged to have engaged in the harassing conduct, 13 
hereinafter referred to as the "respondent", that a complaint has been received.  The 14 
respondent will be informed about the nature of the allegations and a copy of these 15 
administrative procedures and the Board's anti-harassment policy shall be provided 16 
to the respondent at that time.  The respondent must also be informed of the 17 
opportunity to submit a written response to the complaint within five (5) business 18 
days. 19 
 
Within five (5) business days of receiving the complaint, the Compliance Officers or a 20 
designee will initiate a formal investigation to determine whether the complainant 21 
has been subject to offensive conduct/harassment. 22 
 
Although certain cases may require additional time, the Compliance Officers or a 23 
designee will attempt to complete an investigation into the allegations of harassment 24 
within twenty-one (21) calendar days of receiving the formal complaint.  The 25 
investigation will include: 26 
 

A. interviews with the complainant; 27 
 

B. interviews with the respondent; 28 
 

C. interviews with any other witnesses who may reasonably be 29 
expected to have any information relevant to the allegations; 30 

 
D. consideration of any documentation or other evidence presented by 31 

the complainant, respondent, or any other witness which is 32 
reasonably believed to be relevant to the allegations. 33 

 
At the conclusion of the investigation, the Compliance Officers or the designee shall 34 
consult with the Board attorney.  A written report shall then be prepared and 35 
delivered to the Superintendent that summarizes the evidence gathered during the 36 
investigation and provides recommendations based on the evidence and the 37 
definition of unlawful harassment as provided in Board policy and State and Federal 38 
law as to whether the complainant has been subject to unlawful harassment.  The 39 
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Compliance Officers' recommendations must be based upon the totality of the 1 
circumstances, including the ages and maturity levels of those involved.  The 2 
Compliance Officer may consult with the School Board Attorney before finalizing the 3 
report to the Superintendent.   4 
 
Absent extenuating circumstances, within ten (10) business days of receiving the 5 
report of the Compliance Officers or the designee, the Superintendent must either 6 
issue a final decision regarding whether or not the complaint of harassment has 7 
been substantiated or request further investigation.  A copy of the Superintendent's 8 
final decision will be delivered to both the complainant and the respondent. 9 
 
If the Superintendent requests additional investigation, the Superintendent must 10 
specify the additional information that is to be gathered, and such additional 11 
investigation must be completed within ten (10) business days.  At the conclusion of 12 
the additional investigation, the Superintendent must issue a final written decision 13 
as described above. 14 
 
The decision of the Superintendent shall be final. 15 
 
Confidentiality 16 
 
The School District will make all reasonable efforts to protect the rights of the 17 
complainant and the respondent.  The School District will respect the privacy of the 18 
complainant, the respondent, and all witnesses in a manner consistent with the 19 
School District's legal obligations under State and Federal law.  Confidentiality 20 
cannot be guaranteed however.  All complainants proceeding through the formal 21 
investigation process should be advised that their identities may be disclosed to the 22 
respondent. 23 
 
During the course of a formal investigation, the Compliance Officers or his/her 24 
designee will instruct all members of the School District community and third 25 
parties who are interviewed about the importance of maintaining confidentiality.  26 
Any individual who is interviewed as part of a harassment investigation is expected 27 
not to disclose any information that s/he learns or that s/he provides during the 28 
course of the investigation. 29 
 
All public records created as a part of an investigation of a complaint of harassment 30 
will be maintained by the Compliance Officers in accordance with the Board's 31 
records retention policy.  Any records which are considered student records in 32 
accordance with the Family Educational Rights and Privacy Act will be maintained in 33 
a manner consistent with the provisions of the Federal law. 34 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 35 
 
State law requires any school teacher or school employee who knows or suspects 36 
that a child under the age of eighteen (18) is a victim of child abuse or neglect to 37 
immediately report that knowledge or suspicion to the Department of Children and 38 
Families.  The school employee should also notify the school principal or 39 
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Superintendent.  If, during the course of a harassment investigation, the 1 
Compliance Officers or a designee has reason to believe or suspect that the alleged 2 
conduct reasonably indicates abuse or neglect of the complainant, a report of such 3 
knowledge must be made in accordance with State law and Board policy. 4 
 
If the Compliance Officers or a designee has reason to believe that the complainant 5 
has been the victim of criminal conduct as defined under Florida law, such 6 
knowledge should be reported to local law enforcement. 7 
 
Any reports made to the local child protection service or to local law enforcement 8 
shall not terminate the Compliance Officers' or a designee's obligation and 9 
responsibility to continue to investigate a complaint of harassment.  While the 10 
Compliance Officers or a designee may work cooperatively with outside agencies to 11 
conduct concurrent investigations, in no event shall the harassment investigation be 12 
inhibited by the involvement of outside agencies without good cause after 13 
consultation with the Superintendent. 14 
 
Mandatory Reporting of Misconduct by Certificated Employees 15 
 
The Superintendent is required by State law and Board Policy 8141 to report alleged 16 
misconduct by certificated employees of the District that affects the health, safety, or 17 
welfare of a student.  In accordance with Board policy and State law, the 18 
Superintendent shall investigate each allegation of such conduct and, if confirmed, 19 
shall report such misconduct pursuant to Policy 8141. 20 
 
 
 
© NEOLA 2010 21 
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SEXUAL VIOLENCE 
 
 
The School Board does not discriminate on the basis of race, color, national origin, 
sex (including sexual orientation, transgender status, or gender identity), disability 
(including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as 
authorized by law), religion, military status, ancestry, or genetic information which 
are classes protected by State and/or Federal law (collectively, "protected classes") in 
its education programs and activities.  The Board is committed to maintaining an 
education and work environment that is free from all forms of unlawful harassment, 
including sexual harassment. 
 
Sexual harassment, including sexual violence, interferes with students’ rights to 
receive an education free from discrimination, and, in the case of sexual violence, is 
a crime.  Pursuant to its Title IX obligations, the Board is committed to eliminating 
sexual violence in all forms and will take appropriate action against any individual 
found responsible for violating this policy.  To further its commitment against sexual 
violence, the Board provides reporting options, an investigative and disciplinary 
process, and other related services as appropriate. 
 
This policy applies to all student complaints, whether filed by a student, his/her 
parent, an employee, or third party on the student’s behalf.  It applies to all District 
operations, programs, and activities, as well as to unlawful conduct occurring on 
school property or during a Board-sponsored activity.  All students, administrators, 
teachers, staff, and all other school personnel share responsibility for avoiding, 
discouraging, and reporting any form of unlawful harassment. 
 
Definitions 
 
Sexual Harassment 
 
As detailed further in Policy 5517, sexual harassment includes unwelcome sexual 
advances, requests for sexual favors, and other verbal, nonverbal or physical 
conduct of a sexual nature.  Sexual harassment may involve the behavior of a 
person of either gender against a person of the same or opposite gender. 
 
Examples include, but are not limited to: 
 
 A. unwelcome sexual propositions, invitations, solicitations, and 

flirtations; 
  
 B. unwanted physical and/or sexual contact; 
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 C. threats or insinuations implying that a person's conditions of 

education may be adversely affected by not submitting to sexual 
advances; 

  
 D. unwelcome sexual verbal expressions, including graphic sexual 

commentaries about a person's body, dress, appearance, or sexual 
activities; unwelcome sexually degrading language, jokes or 
innuendoes; unwelcome suggestive or insulting sounds or whistles; 
obscene telephone calls; 

  
 E. sexually suggestive objects, pictures, videotapes, audio recordings or 

literature; 
  
 F. unwelcome and inappropriate touching, patting, or pinching; 

obscene gestures; 
  
 G. a pattern of conduct, which can be subtle in nature, that has sexual 

overtones and is intended to create or has the effect of creating 
discomfort and/or humiliation to another; 

  
 H. speculations about a person's sexual activities or sexual history, or 

remarks about one's own sexual activities or sexual history; 
   
 I. inappropriate boundary invasions into a student's personal space 

and personal life; and 
  
 J. verbal, nonverbal or physical aggression, intimidation, or hostility 

based on sex or sex-stereotyping that does not involve conduct of a 
sexual nature. 

 
Sexual Violence 
 
Sexual violence, as used in this policy, refers to physical sexual acts perpetrated 
against a person’s will or where a person is incapable of giving consent (e.g., due to 
the student’s age, intellectual or other disability, or use of drugs or alcohol). 
 
Sexual violence includes rape, sexual assault, sexual battery, sexual abuse, and 
sexual coercion.  Sexual violence can be carried out by school employees, other 
students, or third parties.  All such acts of sexual violence are forms of sexual 
harassment and, in turn, sex discrimination prohibited by Title IX. 
 
Harassing conduct creates a hostile environment when it interferes with or limits a 
student’s ability to participate in or benefit from the school’s program.  A single or 
isolated incident of sexual harassment may create a hostile environment if the 
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incident is sufficiently severe.  For example, a single instance of rape is sufficiently 
severe to create a hostile environment. 
 
Anti-Harassment Compliance Officers 
 
The Board designates the following individuals to serve as "Anti-Harassment 
Compliance Officers" for the District.  They are hereinafter referred to as the 
“Compliance Officers.” 
 
[NOTE:  For the complainant’s comfort, districts are advised to appoint both a 
male and a female Compliance Officer.  The Compliance Officers may also 
serve as the District's Section 504/ADA and Title IX Coordinators.] 
 
Dr. Jamie Robinson Dr. Edwina Suit 
(Name) (Name) 
 
Section 504/ADA Coordinator Executive Director of 

Human Resources 
(School District Title) (School District Title) 
  
772-564-3000______________________________ 772-564-

3000_____________________
_____ 

(Telephone Number) (Telephone Number) 
 
6500 57th Street Vero Beach Florida 
32967_________________ 

6500 57th Street Vero 
Beach Florida 32967_____ 

(Office Address) (Office Address) 
 
Jamie.Robinson@indianriverschools.org _ Edwina.Suit@indianriversc

hools.org 
(E-mail Address) (E-mail Address) 
 
The names, titles, and contact information of these individuals will be published 
annually: 
 
 ( ) in the student, parent, and staff handbooks. 
  
 ( ) in the School District Annual Report to the public. 
  
 (X) on the School District's web site. 
  
 (X) on each individual school's web site. 
  
 ( ) in the School District's calendar. 
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 (x) Positive Climate and Discipline Code of Student Conduct. 
 
The Compliance Officers are available during regular school/work hours to discuss 
Title IX questions, sexual violence concerns, and to assist students, other members 
of the School District community, and third parties.  Compliance Officers shall 
accept sexual violence complaints directly from any members of the School District 
community or a visitor to the District, as well as those initially filed within a school 
building administrator.  Upon receiving a complaint, the Compliance Officer or 
designee will discuss confidentiality issues with the complainant (and his/her 
parent, if the complainant is a minor), and open an investigation as described below. 
 
Complaint Procedures 
 
Reporting  
 
Students and Board employees are required, and parents, community members, and 
third parties are encouraged, to report sexual violence promptly to a teacher, 
administrator, supervisor, or other school official.  Reports can be made orally or in 
writing, and should be as specific as possible.  The person making the report shall 
identify the alleged victim, perpetrator(s), and witness(es), and describe in detail 
what occurred, including date(s), time(s), and location(s).  The District, however, will 
investigate and address all reports to the extent possible. 
 
A student has a right to file criminal and/or Title IX complaints simultaneously.  A 
student does not need to wait until the Title IX investigation is completed before 
filing a criminal complaint.  Likewise, questions or complaints relating to sexual 
violence or any other Title IX concerns may also be filed with the U.S. Department of 
Education’s Office for Civil Rights. 
 
 [OPTIONAL: The District’s harassment reporting form 

(Form 5517.02 F1) is an optional, but not required, way to 
report sexual harassment, including sexual violence.  This 
form is available at ________________.] 

 

 
Any teacher, administrator, supervisor, or other school employee or official who 
receives such a complaint shall file it with the District’s Compliance Officer within 
two (2) school days, and shall comply with his/her mandatory reporting 
responsibilities pursuant to State law.  The Compliance Officer will oversee the 
District’s investigation and response to any Title IX-related complaints, but s/he 
may delegate the investigative process to another individual (“designee”).  The Board 
reserves the right to have the formal complaint investigation conducted by an 
external person in accordance with this policy. 
 
Confidentiality 
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The District respects students’ privacy and will only disclose information regarding 
alleged sexual violence to individuals who are responsible for handling the school’s 
response, the student’s parents (if the student is a minor or is considered a 
dependent under Section 152 of the Internal Revenue Code), or as otherwise 
required by law.  During the course of a formal investigation, the Compliance 
Officer/designee will instruct all interviewees about the importance of maintaining 
confidentiality.  Interviewees will be directed not to disclose any information that 
s/he learns or that s/he provides during the course of the investigation to third 
parties. 
 
Students or their parents sometimes ask that the students’ names not be disclosed 
to the alleged perpetrators or that no investigation or disciplinary action be pursued 
to address the alleged sexual violence.  Upon such a request, the Compliance 
Officer/designee will inform the student and his/her parent that honoring the 
request may limit the District’s ability to respond fully to the incident, including 
pursuing disciplinary action against the alleged perpetrator.  The official will also 
explain that Title IX includes protections against retaliation, and that school officials 
will not only take steps to prevent retaliation but also take strong responsive action 
if it occurs. 
 
Should the student or his/her parents continue to request complete confidentiality, 
the Compliance Officer/designee will balance the student’s privacy request with the 
District’s obligation to provide a safe and non-discriminatory environment for all 
students.  Should the official determine that the District can honor the student’s or 
parent’s request and remain in compliance with its Federal and State obligations, 
the District may limit its investigation and/or formal action against the alleged 
perpetrator.  The District will, however, take other action to address the sexual 
violence.  This may include increasing monitoring and security, offering schedule 
changes, and conducting climate surveys. 
 
If the Compliance Officer/designee determines that the District must disclose the 
student’s identity to an alleged perpetrator, s/he will inform the student and his/her 
parents prior to disclosure.  The District will then afford interim protection measures 
to the student as appropriate. 
 
Investigation  
 
The District is committed to investigating all sexual violence complaints in an 
adequate, reliable, impartial, and prompt manner.  The investigation will seek to 
determine whether the conduct occurred, and if so, what actions the school will take 
to end the sexual violence, eliminate the hostile environment, prevent its recurrence, 
and remedy its effects. 
 
The investigation may include: 
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 A. interviewing the complainant, perpetrator, and any witnesses; 
  
 B. reviewing law enforcement investigation documents; 
  
 C. reviewing student and personnel files; 
  
 D. gathering and examining other relevant documents or evidence; and 
  
 E. providing a disciplinary hearing as needed. 
 
The District affords both parties a balanced and fair process.  Specifically, the 
complainant has the same rights throughout the proceeding as the alleged 
perpetrator.  Both parties, for example, will have an equal opportunity to present 
relevant witnesses and other evidence at a disciplinary hearing.  Likewise, the 
District’s appeal process is available to both parties.  The District, however, does not 
require complainants to be present for the hearing or appeal.  Further, the District 
will not permit parties to personally question or cross-examine each other directly. 
 
[OPTION] 
 
[ X] Additionally, the District permits both parties to: 
 
 ( ) have legal counsel or other advisors at any stage of the proceedings.  

Any restrictions on legal counsel participation apply to both parties 
equally. 

  
 ( ) submit third-party testimony. 
  
 ( x) be present for the entire hearing, but it will not require the 

complainant and alleged perpetrator to be present in the same room 
at the same time. 

 
[END OF OPTION] 
In resolving a complaint, the District uses a preponderance of the evidence 
standard, determining whether it is more likely that not that sexual violence 
occurred. 
 
Timeline 
 
The Compliance Officer/designee must contact the student, if age eighteen (18) or 
older, or the student's parents if under the age eighteen (18), within two (2) school 
days after receipt of a report of sexual violence to advise s/he/them of the Board's 
intent to investigate the alleged misconduct.  The Compliance Officer/designee will 
also inform the alleged perpetrator of the opportunity to submit a written response 
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to the complaint within five (5) business days.  The District’s investigation, including 
a disciplinary hearing process (but not appeal), may take up to sixty (60) calendar 
days to complete.  This timeframe may be extended on a case-by-case basis, 
depending on the complexity and severity of the matter, criminal investigation 
requirements, and school breaks.  During this period, the District will provide the 
complainant with periodic updates on the status of the investigation. 
 
Interim Measures 
 
During the investigation, the District will take interim steps to facilitate the 
complainant’s equal access to its education programs.  These steps may include, but 
are not limited to: (1) notifying the complainant of his/her options to avoid contact 
with the alleged perpetrator; (2) allowing the complainant to change his/her 
academic, extracurricular, transportation, dining, and working situation as 
appropriate; and (3 ) informing complainant of other available resources, such as 
counseling, legal assistance, and victim advocacy.  Specific interim measures will be 
considered and offered on a case-by-case basis. 
 
Notice 
 
Upon completing its investigation, the District will notify both parties in writing 
about the outcome of the complaint and any appeal.  Specifically, the District will 
notify the complainant: (1) as to whether the investigation substantiated the 
allegations; (2) of individual remedies offered to the complainant; (3) of sanctions 
imposed on the perpetrator that directly relate to the complainant; and (4) other 
steps the District has taken to eliminate the hostile environment and prevent 
recurrence.  The alleged perpetrator will be notified of the investigation’s result and 
disciplinary consequence to him/her, if any.  The District will not notify the alleged 
perpetrator about the individual remedies afforded to the complainant.  All 
aforementioned notifications will comply with Federal and State privacy laws, 
including the Family Education Rights and Privacy Act (FERPA). 
 
Remedies 
 
The District will provide a prompt and equitable resolution.  If the investigation 
substantiates the complaint, the District will take steps to end the sexual violence, 
eliminate the hostile environment, prevent its recurrence, and remedy its effects.  In 
addition to imposing disciplinary consequences on the perpetrator, the District will 
consider the following individual and global remedies, on a case-by-case basis: 
 
 A. providing medical, counseling, and academic support services to the 

complainant and/or perpetrator; 
  
 B. re-arranging schedules at the complainant’s request; 
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 C. affording the complainant extra time to complete or retake classes 

without academic penalty; 
  
 D. reviewing any disciplinary proceedings against the complainant; 
  
 E. training or retraining employees;  
  
 F. developing materials on sexual violence; 
  
 G. conducting sexual violence prevention programs; and 
  
 H. conducting climate checks. 
 
The District will not offer mediation in cases involving sexual violence.  Disciplinary 
consequences against offenders may include suspension, expulsion, termination, 
and any other sanctions the Board deems appropriate.  Any discipline meted out to 
offenders will comply with special education and Section 504 laws and regulations. 
 
Appeals Process 
 
Both complainants and perpetrators may appeal the outcome of the investigation.  
Any appeal opportunities afforded to the alleged perpetrator are also afforded to the 
complainant.  Any party wishing to appeal the outcome of the investigation must 
submit a written appeal to the Board within ten (10) school days after receipt of the 
written notice of the outcome of the investigation.  The Board shall, within 
twenty (20) work days, conduct a hearing concerning the appeal.  The Board shall 
provide a written decision to the appealing individual within ten (10) work days 
following completion of the hearing. 
 
Retaliation 
 
Federal law strictly prohibits retaliation against a complainant or witness.  The 
District will inform complainant of this prohibition and direct him/her to report 
retaliation, whether by students or school officials, to the Compliance Officer.  Upon 
learning of retaliation, school officials will take strong responsive action as 
appropriate. 
 
Training 
 
All staff will be trained so they know to report harassment to appropriate school 
officials.  This training will include practical information about how to identify and 
report sexual harassment, including sexual violence.  The training will be provided 
to any employees likely to witness or receive complaints involving sexual harassment 
and/or sexual violence, including teachers, school law enforcement unit employees 
or school resource officers, school administrators, school counselors, and health 
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personnel.  Further, school administrators responsible for investigating allegations 
of sexual harassment and sexual violence will be trained how to conduct such 
investigations and respond properly to such charges. 
 
 
 
20 U.S.C. 1681 et seq., Title IX of the Education Amendments of 1972 (Title IX) 
20 U.S.C. 1400 et seq., The Individuals with Disabilities Education 
Improvement Act of 2004 (IDEIA) 
42 U.S.C. 2000c et seq., Title IV of the Civil Rights Act of 1964 
42 U.S.C. 2000d et seq. 
42 U.S.C. 2000e et seq. 
42 U.S.C. 1983 
34 C.F.R. Part 106 
Dear Colleague Letter on Sexual Violence (Office for Civil Rights, 2011)  
OCR’s Revised Sexual Harassment Guidance (2001) 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 Version #1 
 

STUDENT DISCIPLINE 
 
 
The School Board acknowledges that conduct is closely related to learning - an 
effective instructional program requires an orderly school environment and the 
effectiveness of the educational program is, in part, reflected in the behavior of 
students. 
 
The Board believes that the best discipline is self-imposed and that students should 
learn to assume responsibility for their own behavior and the consequences of their 
actions. 
 
All school personnel shall be informed and responsible for all Board administrative 
procedures concerning discipline.  All school personnel shall become involved in the 
discipline process anywhere on campus or at school functions off campus.  A good 
faith effort shall be made by the principal to employ parental assistance or other 
alternative measures prior to suspension. 
 
The Board shall require each student of this District during the timeStudents are 
under the control and direction of the principal and under the immediate control 
and direction of the teacher or other member of the instructional staff or bus driver 
to whom such responsibility may be assigned by the principal: 
 

A. when they are being transported to or from school at public 
expense;, 

 
B. when they are attending school attending school,; 

 
C. when they are engaged in a school-sponsored activity, and on the 

school premises,; and 
 

D. during a reasonable time before and after a student is on the 
premises for attendance at school or for authorized participation in 
a school-sponsored activity, and only when on the premises, be 
under the control and direction of the principal or designee and 
under the immediate control and direction of the teacher or other 
member of the instructional staff, or bus driver to whom such 
responsibility may be assigned by the principal.  A "reasonable time" 
shall means thirty (30) minutes before or after the school day or 
school-sponsored activity is scheduled or actually begins or ends, 
whichever period is longer. 
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The Board shall also require each student of this District to: 
 

A. conform to reasonable standards of socially-acceptable behavior; 
 

B. respect the person and property of others; 
 

C. preserve the degree of order necessary to the educational program in 
which they are engaged; 

 
D. respect the rights of others. 
 
E. Obey constituted authority and respond to those who hold that 

authority 
Version #1 
 
The Board will not tolerate any form of violence, disruptive, or inappropriate 
behavior, nor excessive truancy which it defines as more than nine (9) days of 
absencefifteen (15) unexcused absences within a ninety (90) calendar day period.  In 
addition to disciplinary action specified in the parent/student handbooks, the 
Superintendent shall develop strategies that will help prevent students from 
demonstrating any of these unacceptable behaviors. 
 
The Superintendent shall promulgate administrative procedures for student conduct 
which carry out the purposes of this policy and: 
 

A. are not arbitrary but bear a reasonable relationship to the need to 
maintain a school environment conducive to learning; 

 
B. do not discriminate among students; 

 
C. do not demean students; 

 
D. do not tend to violate any individual rights constitutionally 

guaranteed to students. 
 
The Superintendent shall designate sanctions for the infractions of rules, excluding 
corporal punishment, which shall: 
 

A. relate in kind and degree to the infraction; 
 

B. help the student learn to take responsibility for his/her actions; 
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C. be directed, where possible, to reduce the effects of any harm which 
may have been caused by the student's misconduct. 

 
The Superintendent shall publish to all students and their parents the rules of this 
District regarding student conduct and the sanctions which may be imposed for 
breach of those rules. 
 
The Superintendent shall inform the Board periodically of the methods of discipline 
imposed by this District and the incidence of student misconduct in such degree of 
specificity as shall be required by the Board. 
 
The Superintendent,  and Principals and other administrators shall have the 
authority to assign discipline to students, subject to Code of Student Conduct and 
where required by law and Board policy, the administrative procedures of the 
Superintendent and to the student's due process right to notice, hearing, and 
appeal. 
Version #1 
 
Teachers, school bus drivers, and other employees of this Board having authority 
over students shall have the authority to take such means as may be necessary to 
control the disorderly conduct of students in all situations and in all places where 
such students are within the jurisdiction of this Board and when such conduct 
interferes with the educational program of the schools or threatens the health and 
safety of others. 
 

Discipline on Board vehicles shall be the responsibility of the driver on regular bus 
runs. When Board vehicles are used for field trips and other Board activities, the 
teacher, coach, advisor, or other Board employee shall be responsible for student 
discipline. If a student becomes a serious discipline problem on a vehicle, the 
Superintendent and/or his/her designee may suspend the transportation privileges 
of the student providing such suspension conforms with due process. The 
procedures for suspension are set forth in the Code of Student Conduct and Board 
Policy 5611 - Due Process Rights. 

No student is to be detained after the close of the regular school day unless the 
student's parent has been contacted and informed that the student will be detained. 
If a parent cannot be contacted, the student should be detained on another day. 

Transportation of student following detention is the responsibility of the parent. 

 
 
F.S. 1001.43, 1002.20, 1003.31, 1003.32, 1006.07, 1006.08, 1006.09, 1006.10 
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REVISED POLICY - VOL. 16, NO. 1 
 

REMOVAL, OUT-OF-SCHOOL SUSPENSION, AND EXPULSION OF 
STUDENTS 

 
 
The School Board recognizes that exclusion from the educational program of the 
schools, whether by emergency removal, suspension, or expulsion, is the most 
severe sanction that can be imposed on a student in this District, and one that 
cannot fairly be imposed without due process. 
 
No student is to be removed, suspended, expelled, or excluded from an activity, 
program, or a school unless his/her behavior represents misconduct as specified in 
the student/parent handbook approved by the Board.  The handbook shall also 
specify the procedures to be followed by school officials.  In addition to the 
procedural safeguards and definitions set forth in this policy and the student/parent 
handbook, the procedures set forth in Policy 5605 shall apply to students identified 
as disabled under the IDEA and/or Section 504 of the Rehabilitation Act of 1973. 
 
For purposes of this policy and the Superintendent's administrative procedures, the 
following shall apply: 
 
 A. "Suspension", also referred to as "out-of-school suspension", means 

the temporary removal of a student from all classes of instruction on 
school grounds and all other school-sponsored activities, except as 
authorized by the principal, for a period not the exceed ten (10) 
school days and remanding of the student to the custody of the 
student's parent, with specific homework assignments to complete. 

   
 B. "Serious breach of conduct" includes, but is not limited to, willful 

disobedience, open defiance of authority of a member of the staff, 
actual or threatened violence against persons or property, or any 
other act that substantially disrupts the orderly conduct of the 
school. 

   
 C. "Expulsion" means the removal of the right and obligation of a 

student to attend a public school for a period of time and under 
conditions set by the Board not to exceed the remainder of the term 
or school year and one (1) additional year of attendance. 
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 A. "Emergency removal" shall be the exclusion of a student who poses 

a continuing danger to District property or persons in the District or 
whose behavior presents an on-going threat of disrupting the 
educational process provided by the District. 

  
 B. "Suspension" shall be the temporary exclusion of a student from the 

District's program for a period not to exceed ten (10) school days. 
  
 C. "Expulsion" shall be the exclusion of a student from the schools of 

this District for the number of school days remaining in a semester 
or term in which the incident that gives rise to the expulsion takes 
place and one (1) additional school year. 

 
REMOVAL FROM CLASS 
 
 A. Referral 
   
  When aA teacher has the authority to sends refer a disruptive 

student to the office.  In that circumstance, the Principal will provide 
oral and/or written feedback to the teacher with regard to present 
and/or future action taken or proposed to be taken concerning the 
student’s behavior.  Disruptive behavior will include, but not be 
limited to, the following:   

   
 1. assault on staff or students,  
   
 2. threat(s) or violence,  
   
 3. willful disregard of a teacher’s directions, interfering with the 

class or activity, 
   
 4. malicious vandalism,  
   
 5. possession of weapons of any type,  
   
 6. continuing use of profane language or obscene gestures, and  
   
 7. instigation of violence or mass disobedience to legitimate 

directions. 
   
  The teacher may request a conference with the Principal and the 

student’s parent(s)/guardian(s) prior to the student being returned 
to his/her classroom.  A disruptive student will not normally be 
returned to the classroom where he/she exhibited the disruptive 
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behavior until the teacher has received the feedback before such 
conference occurs. 

   
 B. Removal 
   
  Pursuant to F.S. 1003.32, a teacher may remove a student from 

his/her class whose behavior the teacher determines interferes with 
the teacher’s ability to effectively communicate with other students 
in the class or with the ability of the student’s classmates to learn.   

   
  The principal may not return a student who has been removed by a 

teacher from the teacher’s class without the teacher’s consent, 
unless the Placement Review Committee established herein 
determines that such placement is the best or only available 
alternative.   

   
  The teacher and the Placement Review Committee must render 

decisions within five (5) working days of the removal of the student 
from the classroom. 

   
  In accordance with State law, each school shall establish a 

Placement Review Committee(s) to determine if a student is to be 
returned to a teacher’s class after that student has been removed by 
the teacher and the teacher has withheld consent for that student to 
be returned to the teacher’s class.  Committee membership shall be 
as set forth in State law.  The Placement Review Committee(s) will be 
selected during preschool planning.   

   
  A teacher, who removed a student from his/her class and who has 

withheld consent for the return of that student to his/her class, 
shall not serve on the committee when the committee makes its 
decision regarding the return of the student. 

 
OUT-OF- SCHOOL SUSPENSION FROM SCHOOL OR SUSPENSION FROM RIDING 
SCHOOL BUS 
 
A.When a student's actions are so disruptive to himself/herself or to the school as to 
violate law, Board policies, or school rules, the student may be suspended by the 
principal or designated representativePrincipal.  Suspension dictates that theA 
student who is suspended shall not be allowed to attend his/her regular classes or 
school-sponsored activities for a prescribed number of days not to exceed ten (10).  
The Pprincipal or designated representative may refer the student during the period 
of the suspension to in-school suspension, a center for special counseling or shall 
remand the student to the custody of his/her parent or guardian.  Prior to 
suspending a student, except in emergencies, the principal or designee shall make 
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an effort to employ parental assistance or alternative methods of dealing with the 
student and shall document such efforts. 
 
The principal may suspend a student from school (x ) for a period not to exceed ten 
(10) school days ( ) for a period not to exceed three (3) school days.   Wwith advance 
approval from the Superintendent or designee, the student may be suspended for 
more than three (3) days but not to exceed ten (10) days.  Before suspending a 
student, except in emergencies or disruptive conditions that require immediate 
suspension or in the case of a serious breach of conduct, the principal or designee 
shall make a good faith effort to employ parental assistance or alternative methods 
of dealing with the student and shall document such efforts. 
 
B.In no case shall a teacher suspend a student from school or class, nor shall a bus 
driver suspend a student from riding a school bus.  A student may not be 
suspended for unexcused tardiness, lateness, absence, or truancy. 
 
Prior to a suspension, the student will receive oral and written notice of the charges 
and an explanation of the evidence against him/her.  The Principal will hold an 
informal hearing to give the student an opportunity to explain his/her side of the 
story.  The hearing will be held on the day of the alleged infraction, unless it would 
be impossible or unreasonably difficult to do so. 
 
C.Prompt notice of a suspension shall be givenThe Principal will make a good faith 
effort to contact the student's parent or guardian by telephone to the student's 
parent or guardian, if possible immediately after making the decision to suspend. 
 
The Principal will send Fformal written notification notice to the student's parent or 
guardian by U.S. Mail, informing of the length of the suspension and the reasons for 
it or provided to the parent or guardian in person on the day of the suspension.  and 
The Principal will also report each suspension in the automated district system 
accessible  to the Superintendent shall be initiatedin writing within twenty-four (24) 
hours of the time the student is informed of the suspension. 
 
D.Except in the event of emergencies or disruptive conditions which require 
immediate suspension or in the case of a serious breach of conduct that is defined 
as willful disobedience, open defiance of authority of a member of the school staff, 
violence against persons or property, or any other act which substantially disrupts 
the orderly conduct of the school, all out-of-school suspensions shall not begin prior 
to the beginning of theat the end of the next school day following of the infraction, 
unless the parents or guardians have been notified and are able to pick up the 
student at school.  The school will provide homework assignments for the student to 
complete. 
 
E.Prior to the suspension, the student shall be given an informal and impartial 
hearing before the principal and shall be informed of the charge(s) against him/her 
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that may result in suspension.  If the student denies the charge(s), s/he shall be 
given an explanation of the evidence, and an opportunity to present his/her version 
of the case, and notification of the action taken by the principal.  In cases of 
extremely disruptive or dangerous behavior persons or groups involved may be 
immediately suspended and ejected from the school campus without the necessity of 
a prior hearing.  In such instances, each student shall be afforded an informal 
hearing before the principal prior to the expiration of the third day of suspension. 
 
F. The principal, or designated representative, may suspend a student from school 
and/or from riding the school bus for a period not to exceed three (3) school days.  
With advance approval from the Superintendent or designee, the student may be 
suspended for more than three (3) days but not to exceed ten (10) days.  Students A 
student shall be given the opportunity to make up schoolwork and course 
requirements missed while absent due to out-of-school suspension.  The student 
shall have a reasonable amount of time up to five (5) school days following 
suspension to complete the school work missed and shall do so on his/her own 
initiative. 
 
G. When Board action on a recommendation for the expulsion of a student is 
pending, the superintendent may extend the suspension assigned by the principal 
beyond ten (10) school days if such suspension expires before the next regular or 
special meeting of the Board. 
 
H.In the case of  students with disabilities  in exceptional education classes, please 
refer to the special programs and placement plan for exceptional student education,  
with disabilities, suspensions shall be pursuant to  and the procedures outlined in 
the Code of Student Conduct. 
 
[ X] APPEAL 
  
[x ] The Board designates the Superintendent as it ‘s representative at all 

hearings regarding the appeal of a suspension. 
  
[X ] The notice to the parent will include an explanation of the right of the 

student or parent to appeal to the (X ) Superintendent ( ) Board, the right 
to be represented at the appeal, and the right to request the hearing be 
held in executive session if before the Board. 

 
[x ] DELAYED ADMISSION 
  
 The Board authorizes the superintendent to delay the admission of a 

student who has been suspended by another public or private school for 
an act that would have been grounds for suspension according to the 
Board-adopted Code of Student Conduct for a period equal to that of the 
suspension. 
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[ ] WAIVER OF SUSPENSION 
  
 The Superintendent may grant to a principal the approval to waive 

mandatory suspension policies if the principal has submitted a request for 
the waiver and has an existing educational alternative program.  Students 
at schools without alternative programs may attend alternative programs 
at another school with the approval of both principals and area 
superintendent. 

 
EXPULSION 
 
The Board recognizes that expulsion from the educational program of the schools is 
the most severe sanction for a student in this District and one that cannot fairly be 
imposed without due process. 
 
A.A principal may recommend to the Superintendent the expulsion of a student who 
has committed a serious breach of conduct.  The principal shall provide the 
Superintendent an adequate history ofA recommendation of expulsion will include a 
detailed report on the student's actions and alternative measures taken relevant 
tobefore the recommendation.   
 
A student and his/her parent or guardian will be given written notice of the 
principal's recommendation and the reasons., therefore and an opportunity to meet 
with the Superintendent or designee to answer the charges. The principal will send 
the expulsion request to the Suspension and Expulsion Review Team (SERT). The 
SERT will  determine if the principal request will be reviewed by a hearing officer.   
 
Expulsion Hearing 
 
The hearing ( x) will ( ) may be conducted by the entire Board ( ) or  be conducted 
by an individual appointed by the Board to serve as hearing officer, who may be ( ) a 
single Board member ( ) a former school administrator (x ) an attorney appointed by 
the Board who is a member in good standing of the Florida Bar. 
 
All parties will be given reasonable notice of the hearing of not less than fourteen 
(14) days; however, the fourteen (14) day requirements may be waived by the ( ) 
Board ( x) hearing officer without the consent of the parties. 
 
Failure to timely request a hearing or failure to appear at a hearing after notice of 
the date and time of the hearing shall be deemed to be a waiver of any hearing on 
the matter.  However, upon presentation of good and sufficient reasons for non-
appearance, the presiding officer may direct that the hearing be re-scheduled.   
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Hearings will be conducted in accordance with Florida statutes and the Uniform 
Rules of Procedure.  Reasonable flexibility in method or order of presentation shall 
be permitted.  No parent or adult student shall be prohibited from presenting 
reasonable matters because of insubstantial procedural irregularities.  A parent or 
adult student may be represented at the hearing by an adult, whether as legal 
counsel or qualified representative.  Expulsion hearings are exempt from the public 
meetings law; however, the parent may elect to have the hearing held as a public 
meeting. 
 
When the Superintendent makes a recommendation for expulsion to the Board, 
written notice shall be given to the student and his/her parent or guardian of the 
recommendation setting forth the charges against the student, with a summary of 
the factual, legal, and policy grounds for the recommendation, and advising the 
student and his/her parent or guardian of their right of due process. 
 
The student and parent or representative will have the opportunity to meet with the 
Superintendent or designee to challenge the proposed action or to otherwise explain 
the student's actions.  The written notice will state the time and place to appear, 
which must not be earlier than three (3) school days nor later than five (5) school 
days after the notice is given, unless the Superintendent grants an extension upon 
request of the student or parent. 
 
Within one (1) school day of the meeting, the Superintendent will notify the parents, 
guardians, or custodians of the student and Fiscal Officer of the Board whether s/he 
intends to recommend to the Board that the student be expelled.  The notice will 
include the reasons for recommendation and the right of the student, parent, 
guardian, or custodian to appeal to the Board, the right to be represented at the 
appeal, and the right to request the hearing be held in a public meeting if before the 
Board. 
 
 B. Expulsion is the removal of the right and obligation of a student to 

attend a public school for a period of time and under conditions set 
by the Board not to exceed the remainder of the term or school year 
and one (1) additional year of attendance. 

 
C. All students who are candidates recommended for expulsion shall undergo 
screening to determine if they qualify for exceptional education programsmay be a 
student with a disability and due the procedural rights and safeguards afforded 
such students. 
 
D. Students who are candidates for expulsion ma undergo screening to determine if 
they qualify for exceptional education programs. 
 
A parent or adult student may make a written request for a hearing within ten (10) 
days from receipt of the Superintendent's notice. 
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If the Superintendent determines that a student's behavior on a school vehicle 
violates school rules, s/he may suspend the student from school bus-riding 
privileges for the length of time deemed appropriate for the violation and remediation 
of the behavior.  Any such suspension must comply with due process and the 
Superintendent's procedures for suspension and expulsion. 
 
A student who has been suspended or expelled by another district temporarily may 
be denied admission to the District's schools during the period of suspension or 
expulsion even if that student would otherwise be entitled to attend school with the 
District. 
 
Expulsion Hearing ( Frankie I changed location of this language) 
 
The hearing ( ) will ( ) may be conducted by the entire Board ( ) or by an individual 
appointed by the Board to serve as hearing officer, who may be ( ) a single Board 
member ( ) a former school administrator ( ) an attorney appointed by the Board who 
is a member in good standing of the Florida Bar. 
 
All parties will be given reasonable notice of the hearing of not less than fourteen 
(14) days; however, the fourteen (14) day requirements may be waived by the ( ) 
Board ( ) hearing officer without the consent of the parties. 
 
Failure to timely request a hearing or failure to appear at a hearing after notice of 
the date and time of the hearing shall be deemed to be a waiver of any hearing on 
the matter.  However, upon presentation of good and sufficient reasons for non-
appearance, the presiding officer may direct that the hearing be re-scheduled.   
 
Hearings will be conducted in accordance with Florida statutes and the Uniform 
Rules of Procedure.  Reasonable flexibility in method or order of presentation shall 
be permitted.  No parent or adult student shall be prohibited from presenting 
reasonable matters because of insubstantial procedural irregularities.  A parent or 
adult student may be represented at the hearing by an adult, whether as legal 
counsel or qualified representative.  Expulsion hearings are exempt from the public 
meetings law; however, the parent may elect to have the hearing held as a public 
meeting. 
 
No Disputed Issues(s) of Material Fact 
 
If there is no disputed issue of material fact, the parent or adult student, or their 
counsel, will have the opportunity at the hearing to present written or oral evidence 
in opposition to the proposed action or a written statement challenging the propriety 
of the proposed action. 
 
[IF A PRESIDING OFFICER IS USED, SELECT THE FOLLOWING OPTION] 
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[ ] 
 

The presiding officer’s recommendation for Board action will be served 
upon the parent or adult student, the student's representative, if any, and 
the Superintendent.) 

 
Disputed Issue(s) of Material Fact 
 
If there is a disputed issue of material fact, all parties will have an opportunity at the 
hearing to respond, to present evidence, and argument on all issues involved, to 
conduct cross-examination and submit rebuttal evidence, to submit proposed 
findings of fact and orders. 
 
[If using a hearing officer, selection the following option.] 
 

(X ) , and to file exceptions to the hearing officer's recommended order. 
 
Findings of fact shall be based on a preponderance of the evidence and shall be 
based exclusively on the evidence of record and on matters officially recognized. 
 
All parties may submit proposed findings of fact, conclusions of law, orders, and 
memoranda on the issues within a time designated by the ( ) Board ( x) hearing 
officer. 
 
[IF USING A HEARING OFFICER, PLEASE SELECT THE FOLLOWING OPTION] 
 
[X ] The hearing officer’s findings of fact, conclusions of law, and 

recommendation for Board action will be set forth in a recommended order 
served upon the parent or adult student, the student's representative, if 
any, and the superintendent.  Each party shall have fifteen (15) days from 
receipt to submit written exceptions to the recommended order. 

 
Board Action 
 
[IF THE HEARING IS BEFORE THE BOARD, PLEASE SELECT THE FOLLOWING 
OPTION] 
 
[] At the conclusion of the hearing, or at a later time designated by the Board, 

the Board will consider all the evidence and argument presented and by 
majority vote will decide whether to uphold the superintendent’s 
recommendation or to impose a different penalty or no penalty. 

 
[IF THE HEARING IS BEFORE A HEARING OFFICER, PLEASE SELECT THE 
FOLLOWING OPTION] 
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[X ] The hearing officer’s recommended order will be submitted to the Board for 
action.  No further information shall be provided by the parties, thereafter. The 
parent, adult student, or representative may appear at the Board meeting and speak 
to the recommended action.  The parent, adult student or representative will be 
allowed ( ) ten (10) ( ) __________ minutes adequate time to address the Board.  The 
Superintendent’s attorney will be allowed ( ) ten (10) ( ) _____________ minutes 
adequate time to respond.  No new evidence will be received at the Board meeting. 
 
Final Order 
 
The Board will enter a written final order, including findings of fact, if any, and 
conclusions of law separately stated.  The final order will include a ruling on each 
exception, if any, in accordance with Florida statutes. 
 
The final order will be served on all parties. 
 
Appeal 
 
A party may seek judicial review of the final order in accordance with F.S. 120.68. 
 
D.[ ] Application Requirements for Earned Return of Expelled and/or Students 

Whose Expulsion is Held in Abeyance. 
  
 Any student who has been expelled for violent behavior (acts of assault, 

violence, intimidation, or fighting), possession of weapons, or the sale or 
transfer of alcoholic beverages, narcotics, illegal drugs and/or prohibited 
substances as defined in Board Policy 5500 (B)(2) shall not be considered 
eligible for an earned return under this rule. 

  
 Students expelled from school and eligible for earned return may apply for 

re-admission in accordance with this rule.  Applicants must provide 
documentation of the following: 

  
 1A. The student has made successful progress in a State-approved 

rehabilitation and/or counseling treatment program. 
   
 2B. During the expulsion period the student has demonstrated 

continued academic progress in the District-approved off-site 
abeyance alternative program or other Board-approved program. 

  
 3C. A controlled urine screen immediately prior to application to verify 

s/he is medically clean of drugs, if requested. 
  
 The parent(s)/guardian of a student eligible for earned return may 

complete one or more parenting classes.  The classes and the 
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parent/guardian's involvement in the process are to be considered by the 
principal in making a recommendation. 

 
 A student and parent(s) or guardian may apply for return to the regular 

school program commencing the semester following completion of the 
requirements for earned return of expelled students.  The student shall 
return to school at the beginning of the semester or summer session 
following final approval of the application.  Application can be made in the 
same semester or term that the expulsion occurs.  The application for 
earned return shall be submitted to the principal of the school where the 
student was last enrolled and expelled.  It shall be accompanied by a 
written conduct agreement between the principal/designee, the student 
and the parent(s)/guardian delineating responsibilities if the student is 
re-admitted to the regular school program.  Such agreement shall outline 
conditions of the earned return and may include provisions such as, use of 
periodic controlled urine screening, student responsibility for attendance, 
school performance, discipline procedures, special services, or other 
provisions.  It shall include a provision stating that if a student does not 
meet the requirements of this contract, the original expulsion order 
remains effective.  If a final order of expulsion has not been entered by the 
Board, the student will return to the off-site abeyance program. 

  
 The principal and superintendent shall review the application and approve 

or disapprove. 
  
 If a student is expelled for more than twenty (20) school days or for any 

period of time that extends into the next school year, the superintendent 
shall provide the student and his/her parents with the names, addresses, 
and telephone numbers of those public or private agencies in the 
community that offer programs or services that help to rectify the student's 
behaviors and attitudes that contributed to the incident(s) that caused the 
expulsion. 

  
[ ] The superintendent is authorized to establish a training program for 

parents of students who have been suspended or expelled for violations of 
the Code of Student Conduct.  Notification of the time, date, and location of 
the training program is to be provided with the notice of intent to suspend 
or expel.  If a parent fails to attend or complete the training program, the 
Superintendent shall report the parent to law enforcement authorities for 
parent education neglect, a fourth degree misdemeanor if found guilty. 

 
The principal may suspend a student from any or all co-curricular or extra-
curricular activities for violations of the Code of Student Conduct. 
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The Board authorizes the superintendent to provide for options to 
suspension/expulsion of a student from school which may include alternative 
educational options. 
 
Denial of Admission 
 
A student seeking to enroll in a District school who has been expelled for an act that 
would have been grounds for expulsion according to the Board-adopted Code of 
Student Conduct by an in-state or out-of-state public district school board or private 
school, or lab school may be denied admission to the District’s school for a period 
equal to that of that expulsion. 
 
Prior to making a recommendation regarding admission or denial thereof, the 
Superintendent [ x] may offer the student an opportunity for a hearing to review the 
circumstances of the expulsion and any other factors the Superintendent 
determines to be relevant.   
 
The Superintendent may recommend that the Board honor the final order of 
expulsion from the student’s previous district of attendance and deny admission to 
the student, or that the Board waive the final order of expulsion and admit the 
student.  
 
Acting upon the recommendation of the Superintendent, the Board may deny the 
admission of a student who has been expelled by any in-state or out-of-state public 
district school board or private school for a period equal to that of the expulsion for 
an act that would have been grounds for expulsion according to the Board-adopted 
Code of Student Conduct.  A final order of expulsion shall be recorded in the records 
of the District, and the student and his/her parents shall be advised of the final 
order of expulsion.   
 
However, the Board may, with or without the Superintendent’s recommendation, 
waive the expulsion, admit the student, and direct that s/he be placed in an 
appropriate educational program. 
 
The Board designates the Superintendent as its representative at all hearings 
regarding the appeal of a suspension.  The Board will hear the appeal of an 
expulsion. 
 
The Superintendent shall develop administrative procedures that provide 
appropriate procedures for implementing to implement this policy and ensure 
compliance with applicable statutes. 
 
A copy of this policy is to be made accessible to students and parents in the 
District's online policy manual, and shall be provided in hard copy to students and 
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parents upon request.  Key provisions of this policy should also be included in the 
Positive Climate and Discipline Code of Student Conduct. 
 
The Board will hear the appeal of an expulsion. 
 
A copy of this policy is included in the Code of Student Conduct and posted on the 
District's website. 
 
 
F.S. 120.569, 120.57, 1002.20, 1003.02, 1003.32, 1006.07, 1006.09 
F.A.C. 6A-6.03312Chapter 28-106 
18 U.S.C. Section 921 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

IN-SCHOOL DISCIPLINE 
 
 
It is the purpose of this policy to allow for an alternative to out-of-school suspension.  
The availability of in-school discipline options is dependent upon the financial ability 
of the School Board to support them. 
 
"In-school suspension" means the temporary removal of a student from the school's 
regular school program and placement in an alternative program under the 
supervision of Board personnel for a period not to exceed ten (10) school days. 
 
In-school discipline will only be offered at the discretion of the Principal for offenses 
found in the Student Code of Conduct/Student Discipline Code. 
 
The Superintendent is to establish administrative procedures for the proper 
operation of such programs.  As long as the in-school disciplinary alternatives are 
served entirely in the school setting, they will not require any notice, hearing, or 
appeal rights. 
 
 
 
F.S. 1006.07 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

SUSPENSION OF BUS RIDING/TRANSPORTATION PRIVILEGES 
 
 
Students on a bus or other authorized School Board transportation vehicles are 
under the authority of and directly responsible to the bus/vehicle driver.  The driver 
has the authority to enforce the established regulations for bus/vehicle conduct.  
Disorderly conduct or refusal to submit to the authority of the driver will be 
sufficient reason for refusing transportation service to any student. 
 
A student may be suspended from school bus/vehicle riding privileges for all or part 
of a school year for any violation of established regulations for bus conduct and/or 
for conduct occurring on the bus/vehicle in violation of the Student Code of 
Conduct/Student Discipline Code.  The Principal may suspend a student from 
riding the school bus for a period not to exceed (x ) ten (10) ( ) three (3) school 
days.  With advance approval from the Superintendent or designee, the student may 
be suspended for more than three (3) days but not to exceed ten (10) days. 
 
Before a suspension from bus/vehicle riding privileges is imposed, the 
Superintendent or other designated District personnel will provide a student with 
notice of an intended suspension and an opportunity to appear before the 
Superintendent or other designated District personnel.  Disciplinary suspension 
periods will be commensurate with the infraction(s) committed as determined by the 
Superintendent Principal or designated District personnel for a suspension of 
ten (10) days or less, or as determined by the  Board  Superintendent upon the 
recommendation of the Superintendent for a suspension longer than ten (10) days. 
 
Any additional procedures regarding conduct on school buses/vehicles, as well as 
general information about the school transportation program, will be made available 
to all parents and students and posted in a central location. 
 
(Note:  This policy must be posted in a central location in each school building 
and made available to students upon request in order to be effective, i.e. to 
take advantage of the ability to suspend students from bus privileges for more 
than ten (10) days without the full panoply of rights otherwise available under 
_______________________.  Furthermore, this  policy and any procedures should be 
incorporated into student handbooks.) 
 
 
F.S. 1006.07, 1006.10 
F.A.C. 6A-3.0171 
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REVISED POLICY - VOL. 16, NO. 1 - Version #1 
 

DUE PROCESS RIGHTS 
 
 
The School Board recognizes the importance of safeguarding a student's 
constitutional rights, particularly when subject to the District's disciplinary 
procedures. 
 
To better ensure appropriate due-process is provided a student, the Board 
establishes the following regulations: 
 

A. Students subject to suspension: 
 
APrior to a suspension, a student must be given bothwill receive oral 
and written notice of his/her suspensionthe charges and the 
reasons therefore and thean explanation of the evidence against 
him/her.  The Principal will hold an informal hearing to give the 
student an opportunity to appear and respond to the charges 
against him/her prior to the suspensionto explain his/her side of 
the story.  An appeal may be addressed to the principal, whose 
decision will be final. 

 
B. Students subject to expulsion: 

 
A student and his/her parent or guardian must will be given written 
notice of the intention to expelprincipal's recommendation and the 
reasons therefore, and an opportunity to appear meet with a 
representative before the boards hearing 
officer before of the Superintendent to answer the charges. 
 
The student and/or his/her parent or guardian shall also be 
provided a brief description of the student's rights and of the 
hearing procedure.  The Board shall act on any appeal 
torecommendation for an expulsion. 

 
The Superintendent shall ensure that all members of the staff use the above 
regulations when dealing with students.  In addition, this statement of due process 
rights is to be placed in the Code of Student Conduct  all student handbooks in a 
manner that will facilitate understanding by students and their parents. 
 

All meetings of the Board’s hearing officer and of the Board during which the 
discipline of a student is considered shall be closed to the public, and all documents 
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concerning the discipline of a student presented to or otherwise made available to 
the Board’s hearing officer and the Board shall be confidential and exempt from 
disclosure to the public. However, a parent or guardian may open their student 
disciplinary proceeding to the public. A decision by a parent or guardian to open 
their student disciplinary proceeding to the public shall be made in writing, signed 
by the parent or guardian, and delivered to the Board at least three (3) business 
days before the student disciplinary meeting so that the Board may provide the 
public notice required by law. Such written notice by a parent or guardian will also 
be made a part of the official record of the proceeding. However, notwithstanding the 
fact that a parent or guardian may open their student disciplinary proceeding to the 
public, the Board will not broadcast or publish the proceedings by audio, video, 
internet or any other means; and the opening of the proceedings to the public will be 
limited to access by the public who wish to be physically present at the proceedings. 
No right to require the Board to broadcast or publish the proceedings, by any 
means, will attach to the parents’ or guardians’ decision to open their student 
disciplinary proceeding to the public. 

The Superintendent shall require that all members of the staff use the above 
regulations when dealing with students. In addition, this statement of due process 
rights is to be placed in the Code of Student Conduct. 

 
 
 
F.S. 1001.51, 1002.20, 1006.07, 1006.09, 1001.51, 1002.20 
 
 
 
© NEOLA 2015 
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REJECT/DELETE 
 
REVISED POLICY - VOL. 16, NO. 1 - Version #2    
 

DUE PROCESS RIGHTS 
 
 
The School Board recognizes that students waive have certain constitutional rights, 
regarding their education. 
 
Accordingly, the Board establishes the following procedures: 
 
 A. Student subject to suspension: 
   
  When a student is being considered for an out-of-school suspension 

by the Superintendent, principal, or other administrator: 
   
 1. The student will be informed in writingreceived oral and 

written notice of the potential suspension and the reasons for 
the proposed actioncharges and an explanation of the 
evidence against him/her. 

  
2. The student will be provided an opportunity forPrincipal will 

hold an informal hearing to challenge the reason for the 
intended suspension andgive the student an opportunity to 
explain his/her actionsside of the story. 

  
3. An attempt will be made to notify parents or guardiansThe 

Principal will make a good faith effort to inform a student's 
parent by telephone if of a suspension is issuedand the 
reasons for it. 

Version #2 
   

4. Within one (1) school day of the suspensiontwenty-four (24) 
hours the Superintendent, principal, or other 
administratorPrincipal will notify the parents, guardians, or 
custodians of the student and the Fiscal Officer of the Board 
provide a formal written notice to the student's parent or 
guardian in person or by U.S. Mail informing them of the 
length of the suspension and the reasons for it.  [ ] The notice 
will include the reasons for the suspension and the right of 
the student, parent, or guardian, or custodian to appeal to 
the (x ) Superintendent ( ) Board or its designee; the right to 
be represented at the appeal; and the right to request the 
hearing be held in executive session if before the Board.  If 
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the offense is one for which the District may seek permanent 
exclusionPrincipal is recommending expulsion, then the 
notice will contain that information. 

  
5. Notice of this suspension will also be sent to the: 
  

 a. Superintendent; 
  
b. Board Fiscal Officer; 
  
c. student's school record (not for inclusion in the 

permanent record). 
 
 65. If a student leaves school property without permission 

immediately upon violation (or suspected violation) of a 
provision of the Student Code of Conduct/Student Discipline 
Code, or prior to an administrator conducting an informal 
hearing as specified above, and the student fails to return to 
school on the following school day, the principal, assistant 
principal, Superintendent, or any other administrator, may 
send the student and his/her parent(s)/guardian(s) notice of 
the suspension, and offer to provide the student and/or 
his/her parents an informal hearing upon request to discuss 
the reasons for the suspension and to allow the student to 
challenge the reasons and to explain his/her actions, any 
time prior to the end of the suspension period. 

Version #2 
   
 ( ) Appeal of Suspension to the Board or its designee 
   
  The student who is eighteen (18) or older or the student's 

parent(s) or guardian(s) may appeal the a suspension to the 
Board or its designee.  Notice of appeal must be filed with the 
Fiscal Officer or the Superintendent within five (5) school 
days from receipt of the Principal's notice to suspend.  They 
The student may be represented in all such appeal 
proceedings. 

   
  A verbatim record will be kept of the hearing which may be 

held in executive session at the request of the student, 
parent, or guardian, if held before the Board. 

   
  The procedure to pursue such appeal will be provided in 

regulations approved by the Superintendent.  Notice of appeal 
must be filed with the Fiscal Officer or the Superintendent 
within five (5) school days of the notice to suspend. 
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  Appeal to the Court 
   
  Appeal of the Board's or its designee's decision may be made 

to the Court of Common Pleas. 
   
 B. Students subject to expulsion: 
   
  When a student is being considered for expulsion by the 

Superintendent: 
   
 1. The Superintendent will give the student and parent, 

guardian, or custodian written notice of the intended 
expulsionrecommendation, including reasons for the intended 
expulsionit. 

 
Version #2 
 
 2. The student and parent or representative will have the 

opportunity to appear beforemeet with the Superintendent or 
designee to challenge the proposed action or to otherwise 
explain the student's actions.  The written notice will state 
the time and place to appear, which must not be earlier than 
three (3) school days nor later than five (5) school days after 
the notice is given, unless the Superintendent grants an 
extension upon request of the student or parent. 

  
3. Within three one (3) school day of the expulsionmeeting, the 

Superintendent will notify the parents, guardians, or 
custodians of the student and Fiscal Officer of the Board 
whether s/he intends to recommend to the Board that the 
student be expelled.  The notice will include the reasons for 
the expulsion recommendation and the right of the student, 
parent, guardian, or custodian to appeal to the Board or its 
designee; the right to be represented at the appeal; and the 
right to request the hearing be held in executive session if 
before the Board.  If the offense is one for which the District 
may seek permanent exclusion, then the notice will contain 
that information. 

   
  Appeal of Expulsion to the BoardHearing 
   
  A student who is eighteen (18) or older or a student's parent(s) or 

guardian(s) may appeal therequest a hearing on a recommended 
expulsion by the Superintendent tobefore the Board or its designee.   
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  A written request for a hearing must be received by the Board within 

ten (10) school days from the parent's receipt of notice of the 
Superintendent's recommendation.  They The student may be 
represented in all such appeal proceedings and upon request will be 
granted a hearing before the Board or its designee. 

   
  A verbatim record will be kept of the hearing which may be held in 

executive session at the request of the student, parent, or guardian. 
Version #2 
   
  The procedure to pursue such appeal will be in accordance with 

regulations approved by the Superintendent.  Notice of intent to 
appeal must be filed within ten (10) school days of the 
Superintendent s decision to expel to the Board directly or through 
the Superintendent s office. 

   
  While a hearing before the Board may occur in executive session, 

the Board must act in public. 
   
  Appeal to the Court 
   
  Under State law, the decision of the Board may be further appealed 

to the District Court of Common PleasAppeal. 
 
 C. Students subject to emergency removal: 
   
  Students whose conduct warrants emergency removal shall be dealt 

with in accordance withsubject to the rights and procedures 
outlined in Policy 5610.035610.01 - Emergency Removal of 
Students. 

   
 D. Students subject to permanent exclusion: 
   
  Students whose conduct is that for which permanent exclusion is 

warranted shall be dealt with in accordance with the rights and 
procedures outlined in Policy 5610.01 - Permanent Exclusion of 
Nondisabled Students. 

   
 E. Students subject to suspension from bus riding/transportation 

privileges: 
   
  Students whose conduct warrants suspension from bus riding 

and/or transportation services shall be dealt with in accordance 
withsubject to the rights and procedures outlined in 
Policy 5610.04 - Suspension of Bus Riding/Transportation 
Privileges. 
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Version #2 
 
The Superintendent shall ensure that all members of the staff use the above 
procedures when dealing with students.  In addition, this statement of due process 
rights is to be placed in all student handbooks in a manner that will facilitate 
understanding by students and their parents. 
 
These procedures shall not apply to in-school disciplinary alternatives including 
in-school suspensions.  An in-school suspension is one served entirely within a 
school setting.  Nor shall these disciplinary alternative procedures apply to students 
who are prohibited by authorized school personnel from all or part of their 
participation in co-curricular, interscholastic, and/or noninterscholastic 
extra-curricular activities. 
 
 
 
F.S. 120.68, 1001.51, 1002.20, 1006.07, 1006.09 
 
 
 
© NEOLA 2015 
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TECHNICAL CORRECTION - VOL. 16, NO. 1 
 

PARENTAL-MARRIED STATUS OF STUDENTS 
 
 
No student, whether married or unmarried, who is otherwise eligible to attend 
school in the District shall be denied an educational program solely because of 
pregnancy, childbirth, pregnancy-related disabilities, or actual or potential 
parenthood. 
 
These students and students who are parents shall receive the same educational 
instruction or its equivalent as other students, but may voluntarily be assigned to a 
class or program suited to their special needs.  The School District of Indian River 
County__________________________ (the District) will provide information on 
alternative programs. 
 
The School Board reserves the right to require as a prerequisite for attendance in the 
regular classes of the schools and the co-curricular and extra-curricular programs of 
the schools that each pregnant student present to the principal her physician's 
written statement that such activity will not be injurious to her health nor jeopardize 
her pregnancy. 
 
Students participating in teenage parent programs are exempt from minimum 
attendance requirements for absences related to pregnancy or parenting but are 
required to make up work missed due to absence. 
 
 
 
F.S. 760.01, 1003.54 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

STUDENT/PARENT RIGHTS 
 
The School Board recognizes that students possess not only the right to an 
education but the rights of citizenship as well.  Federal and State law prohibit the 
Board from adopting any policy or rule, or from entering into any agreement, that 
infringes upon or waives the rights of freedoms afforded to students by the United 
States Constitution. 
 
In providing students the opportunity for an education to which they are entitled, 
the District shall attempt to offer nurture, counsel, and custodial care appropriate to 
their age and maturity.  The District shall, at the same time, guarantee that no 
student is deprived of the basic right to equal treatment and equal access to the 
educational program, due process, a presumption of innocence, free expression and 
association, and the privacy of his/her own thoughts. 
 
Attendant to the rights guaranteed to each student, however, are certain 
responsibilities, which include respect for the rights of others, obedience to properly 
constituted school authority, and compliance with the procedures and rules of the 
District. 
 
 The Board realizes that as students differ in age and maturity, so they 

differ in ability to handle both the rights of citizens and the concomitant 
responsibilities.  The exercise of each right shall be granted, therefore, with 
due regard for the degree of responsibility possessed by the student and 
the student's need for the continuing guidance and control of those 
responsible for his/her education. 

 
Since a student who has reached the age of majority possesses the full rights of an 
adult, s/he may authorize those school matters previously handled by his/her 
parents, but s/he also assumes the responsibility for his/her performance in school, 
attendance, and compliance with school rules. 
 
All K-12 students in Florida are entitled to a uniform, safe, secure, efficient, and 
high quality system of education, one that allows students the opportunity to obtain 
a high quality education.  Parents are responsible to ready their children for school; 
however, neither the State of Florida nor the District can be a guarantor of any 
individual student’s success. 
 
Parental Access at School 
 
Each parent has the right to pick-up, visit, and meet with his/her student at school, 
without interference of or the need for consent from the other parent, unless the 
school has received a certified copy of an enforceable court order that provides to the 
contrary.  The principal may restrict the times, location, frequency, and length 
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of parent visitations at school, based on legitimate pedagogical or scheduling 
reasons.  The District will abide by enforceable "no contact orders" which have been 
provided to the school. 
 
Educational Decisions 
 
Both parents have an equal right to make decisions about the education and welfare 
of their student, unless the school has received a certified copy of an enforceable 
court order that specifies that one of the parents, or someone else, has the sole right 
to make educational and/or general welfare decisions for the student.  
 
If the parents cannot agree on a significant decision about the student’s education 
or on matters affecting the health, safety, or welfare of the student, the school will 
take action based on what it considers to be in the best interests of the child. 
 
Attendance 
 
 A. Termination of Enrollment 
   
  A student who attains the age of sixteen (16) years during the school 

year has the right to file a formal declaration of intent to terminate 
school enrollment if the declaration is signed by the parent.  The 
parent has the right to be notified by the District of its receipt of the 
student’s declaration of intent to terminate school enrollment. (see 
also Policy 5130 - Withdrawal from School) 

   
 B. Married or Pregnant 
   
  Students who become or have become married or who are pregnant 

and parenting have the right to attend school and receive the same 
or equivalent educational instruction as other students.  (see also 
Policy 5751 - Parental-Married Status of Students) 

   
 C. Compulsory Attendance 
   
  Parents of students who have attained the age of six (6) years by 

February 1st of any school year but who have not attained the age of 
sixteen (16) years must comply with the compulsory school 
attendance laws.  Parents have the option to comply with the school 
attendance laws by attendance of the student in a public school; a 
parochial, religious, or denominational school; a private school; a 
home education program; or a private tutoring program.  (see also 
Policy 5112 - Entrance Requirements and Policy 5200 - Attendance) 

   
 D. Absence for Religious Purposes 
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  A parent of a student may request and be granted permission for 

absence of the student from school for religious instruction or 
religious holidays.  (see also Policy 5223 - Absences for Religious 
Instruction and Policy 5225 - Absences for Religious Holidays) 

   
 E. Dropout Prevention and Academic Intervention Programs 
   
  The parent of a student has the right to receive written notice by 

certified mail prior to placement of the student in a dropout 
prevention and academic intervention program.  The parent will be 
notified in writing and entitled to an administrative review of any 
action by school personnel relating to the student’s placement. 

 
Health Issues 
 
 A. School-Entry Health Examinations 
   
  The parent of any student shall be exempt from the requirement of a 

health examination upon written request stating objections on 
religious grounds.  (see also Policy 5112 - Entrance Requirements) 

   
 B. Immunizations 
   
  The parent of any student shall be exempt from the school 

immunization requirements upon meeting any of the specified 
exemptions.  (see also Policy 5320 - Immunizations and 
Policy 5112 - Entrance Requirements) 

   
 C. Biological Experiments 
   
  Parents may request that their child be excused from performing 

surgery or dissection in biological science classes. 
   
 D. Reproductive Health and Disease Education 
   
  A public school student whose parent makes written request to the 

school principal shall be exempted from the teaching of reproductive 
health or any disease, including HIV/AIDS.  (see also 
Policy 2417 - Comprehensive Health Education) 

   
 E. Contraceptive Services to Students 
   
  Students may not be referred to or offered contraceptive services at 

school facilities without the parent’s consent. 
   
 F. Career Education Courses Involving Hazardous Substances 
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  High school students must be given plano safety glasses or devices 

in career education courses involving the use of hazardous 
substances likely to cause eye injury. 

   
 G. Substance Abuse Reports 
   
  The parent of a student must be timely notified of any verified report 

of a substance abuse violation by the student. 
   
 H. Inhaler Use 
   
  Asthmatic students whose parent and physician provide their 

approval to the school principal may carry a metered dose inhaler on 
their person while in school.  The school principal shall be provided 
a copy of the parent’s and physician’s approval.  (see also 
Policy 5330.01 - Self-Administered Medication and Epinephrine Use) 

   
 I. Epinephrine Use and Supply 
   
  A student who has experienced or is at risk for life-threatening 

allergic reactions may carry an epinephrine auto-injector and self-
administer epinephrine by auto-injector while in school, 
participating in school-sponsored activities, or in transit to or from 
school or school-sponsored activities, if the school has been 
provided with written parental and physician authorization. 

   
  The School District shall be indemnified by the parent of a student 

who is authorized to carry an epinephrine auto-injector for any and 
all liability with respect to the student’s use of an epinephrine auto-
injector pursuant to this policy. 

   
  The District and its employees and agents, including the physician 

who provides the standing protocol for school epinephrine auto-
injectors, are not liable for any injury arising from the use of an 
epinephrine auto-injector administered by trained school personnel 
who follow the adopted protocol and whose professional opinion is 
that the to a student that is having an anaphylactic reaction: 

   
 1. unless the trained school personnel’s action is willful and 

wanton; 
   
 1.2. notwithstanding that the parents or guardians of the student 

to whom the epinephrine is administered have not been 
provided notice or have not signed a statement acknowledging 
that the School District is not liable; and 
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 2. 3. regardless of whether authorization has been given by the 

student’s parents or guardians or by the student’s physician, 
physician’s assistant, or advanced registered nurse 
practitioner. 

   
  (see also Policy 5330.01 - Self-Administered Medication and 

Epinephrine Use) 
   
 J. Diabetes Management 
   
  The District may not assign a student who has diabetes to a 

particular school on the basis that the student has diabetes, that 
the school does not have a full-time school nurse, or that the school 
does not have trained diabetes personnel. 

   
  Diabetic students whose parent and physician provide their written 

authorization to the school principal may carry diabetic supplies 
and equipment on their person and attend to the management and 
care of their diabetes while in school, participating in school-
sponsored activities, or in transit to or from school or school-
sponsored activities, to the extent authorized by the parent and 
physician and within the parameters set forth by State Board of 
Education rule.  The written authorization shall identify the diabetic 
supplies and equipment that the student is authorized to carry and 
shall describe the activities the child is capable of performing 
without assistance, such as performing blood-glucose level checks 
and urine ketone testing, administering insulin through the insulin-
delivery system used by the student, and treating hypoglycemia and 
hyperglycemia. 

   
  The District and its employees and volunteers shall be indemnified 

by the parent of a student who is authorized to carry diabetic 
supplies or equipment for any and all liability with respect to the 
student’s use of such supplies and equipment pursuant to this 
policy. 

   
  (see also Policy 5330.01 - Self-Administered Medication and 

Epinephrine Use) 
   
 K. Use of Prescribed Pancreatic Enzyme Supplements 
   
  A student who has experienced or is at risk for pancreatic 

insufficiency or who has been diagnosed as having cystic fibrosis 
may carry and self-administer a prescribed pancreatic enzyme 
supplement while in school, participating in school-sponsored 
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activities, or in transit to or from school or school-sponsored 
activities, IF the school has been provided with written authorization 
from the student’s parent and prescribing practitioner. 

   
  The District and its employees and volunteers shall be indemnified 

by the parent of a student who is authorized to use prescribed 
pancreatic enzyme supplements for any and all liability with respect 
to the student’s use of the supplements under this policy. 

   
  (see also Policy 5330.01 - Self-Administered Medication and 

Epinephrine Use) 
   
 L. Notification of Involuntary Examinations of Students 
   
  The principal or the principal's designee shall immediately notify a 

parent of a student who is removed from school, school 
transportation, or a school-sponsored activity and taken to a 
receiving facility for an involuntary examination pursuant to F.S. 
394.463.  The principal or the principal's designee may delay 
notification for no more than twenty-four (24) hours after a student 
is removed if the principal or principal's designee deems the delay to 
be in the student's bet interest and if a report has been submitted to 
the central abuse hotline, pursuant to F.S. 39.201, based upon 
knowledge or suspicion of abuse, abandonment, or neglect. 

   
  (see also Policy 2410 - School Health Services) 
 
Discipline 
 
 A. Suspension 
   
  A student may be suspended only as provided by policy of the 

District.  A good faith effort must be made to immediately inform the 
parent by telephone of the student’s suspension and the reason.  
Each suspension and the reason must be reported in writing within 
twenty-four (24) hours to the parent by United States mail or given 
to the parent in person.  A good faith effort must be made to use 
parental assistance before suspension unless the situation requires 
immediate suspension.  (see also Policy 5610 - Removal, 
Suspension, and Expulsion of Students) 

   
  A student with a disability may only be recommended for 

suspension or expulsion in accordance with State Board of 
Education rules. 

   
 B. Expulsion 
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  Public school students and their parents have the right to written 

notice of a recommendation of expulsion, including the charges 
against the student and a statement of the right of the student to 
due process.  (see also Policy 5610 - Removal, Suspension, and 
Expulsion of Students) 

 
 
Safety 
 
Students who have been victims of certain felony offenses by other students, as well 
as the siblings of the student victims, have the right to be kept separated from the 
student offender, both at school and during school transportation. 
 
Educational Choice 
 
 A. Public School Choices 
   
  Parents may seek whatever public school options are applicable and 

available to students in the School District. 
   
   
 1. virtual instruction programs 
   
 2. charter schools 
   
 3. magnet schools 
   
 4. advanced placement 
   
 5. dual enrollment 
   
 6. International Baccalaureate 
   
 7. the Florida School for the Deaf and the Blind 
   
 8. the Florida Virtual School 
   
  Options also include the public school choice options of the 

Opportunity Scholarship Program and the McKay Scholarships for 
Students with Disabilities Program.  (see also 
Policy 2370 - Educational Options, Policy 2370.01 - Virtual 
Instruction, and Policy 5113 - School Choice Options Provided by 
the No Child Left Behind Act) 

   
 B. Private School Choices 
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  Parents may seek private school choice options under certain 

programs. 
   
 1. Under the McKay Scholarships for Students with Disabilities 

Program, the parent of a public school student with a 
disability may request and receive a McKay Scholarship for 
the student to attend a private school in accordance with 
State law. 

   
 2. Under the Florida Tax Credit Scholarship Program, the parent 

of a student who qualifies for free or reduced-price school 
lunch or who is currently placed, or during the previous State 
fiscal year was placed, in foster care may seek a scholarship 
from an eligible nonprofit scholarship-funding organization in 
accordance with State law. 

   
 C. Home Education 
   
  The parent may choose to place the student in a home education 

program, in accordance with State law. (see also 
Policy 9270 - Equivalent Education Outside the Schools 
(Home-Education)) 

   
 D. Private Tutoring 
   
  The parent of a student may choose to place the student in a private 

tutoring program in accordance with State law. 
 
Nondiscrimination 
 
All education programs, activities, and opportunities offered by the District are 
available without discrimination on the basis of race, ethnicity, national origin, 
gender, disability, marital status, sexual orientation, or transgender identity.  
(see also Policy 2260 - Nondiscrimination and Access to Equal Educational 
Opportunity and Policy 2260.01 - Section 504/ADA Prohibition Against 
Discrimination Based on Disability) 
 
Students with Disabilities 
 
 A. Notice and Due Process 
   
  Parents of students with disabilities and parents of students in 

residential care facilities are entitled to notice and due process.  (see 
also Policy 2460 - Exceptional Student Education) 
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 B. Graduation 
   
  Students with disabilities are provided the opportunity to meet the 

graduation requirements for a standard high school diploma.  
Certain students with disabilities may be awarded a special diploma 
upon high school graduation.  (see also Policy 2623 - Student 
Assessment) 

 C. Meetings with District Personnel 
   
  Parents of students with disabilities, or eligible students with 

disabilities, may be accompanied by another person of their choice 
at any meeting with District personnel. 

   
  District personnel will not object to the attendance of such adult or 

discourage or attempt to discourage through any action, statement, 
or other means, parents or an eligible student, from inviting another 
person of their choice to attend any meeting.  Parents, eligible 
students, or other individuals invited to attend such meetings by 
parents or eligible students on school grounds shall sign-in at the 
front office of such school as a guest. 

   
  Parents, or eligible students, and District personnel shall sign 

meeting summary form, Form 5780 F1at the meeting's conclusion 
which states whether or not any District personnel have prohibited, 
discouraged, or attempted to discourage the parents, or eligible 
student from inviting a person of their choice to the meeting 
pertaining to their child's, or their own, educational environment, 
placement, or discipline. 

 
Blind Students 
 
Students who are blind have the right to an individualized written education 
program and appropriate instructional materials to attain literacy. 
 
Limited English Proficient Students 
 
Limited English proficient students have the right to receive English for Speakers of 
Other Languages (ESOL) instruction designed to develop the student’s mastery of 
listening, speaking, reading, and writing in English as rapidly as possible.  The 
students’ parents have the right of parental involvement in the ESOL program. 
Students with Reading Deficiencies 
 
Each elementary school shall regularly assess the reading ability of each K-3 
student.  The parent of any K-3 student who exhibits a reading deficiency shall be 
immediately notified of the student’s deficiency with a description and explanation, 
in terms understandable to the parent, of the exact nature of the student’s difficulty 
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in learning and lack of achievement in reading; shall be consulted in the 
development of a progress monitoring plan; and shall be informed that the student 
will be given intensive reading instruction until the deficiency is corrected. 
 
Pledge of Allegiance 
 
A student will be excused from reciting the pledge of allegiance, upon written 
request by the student’s parent, in accordance with State law. 
 
Student Records 
 
 A. Each parent has an equal right of access, right to waive access, right 

to challenge and hearing and right of privacy in the education 
records of his or her student who is a minor or a dependent adult 
pursuant to law, unless the school has received a certified copy of 
an enforceable court order that provides to the contrary.  (see also 
Policy 8330 - Student Records) 

   
 B. A student is not required to provide his/her social security number 

as a condition for enrollment or graduation.  (see also 
Policy 8330 - Student Records) 

 
Student Report Cards 
 
Students and their parents have the right to receive student report cards on a 
regular basis that clearly depict and grade the student’s academic performance in 
each class or course, the student’s conduct, and the student’s attendance. 
 
Student Progress Reports 
 
Parents shall be informed at regular intervals of the academic progress and other 
needed information regarding their child, including ways they can help their child to 
succeed in school. (see also Policy 5420 - Reporting Student Progress) 
 
Student Accountability and School Improvement Rating Reports 
 
Parents of public school students are entitled to an easy-to-read report card about 
the school’s grade designation or, if applicable, school’s improvement rating, and the 
school’s accountability report, including the school financial report. 
 
High School Athletics 
 
 A. Eligibility 
   
  A student is eligible in the school in which s/he first enrolls each 

school year, the school in which the student makes himself/ herself 
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a candidate for an athletic team by engaging in practice before 
enrolling, or the school to which the student has transferred with 
approval of the Board, in accordance with State law.  (see also 
Policy 2431 - Interscholastic Athletics) 

   
 B. Medical Evaluation 
   
  Students must satisfactorily pass a medical evaluation each year 

before participating in athletics, unless the parent objects in writing 
based on religious tenets or practices, in accordance with State law. 
(see also Policy 2431 - Interscholastic Athletics) 

 
Extra-Curricular Activities 
 
 A. Eligibility 
   
  Students who meet specified academic and conduct requirements 

are eligible to participate in extra-curricular activities. (see also 
Policy 2430 - District-Sponsored Clubs and Activities) 

   
 B. Home Education Students 
   
  Home education students who meet specified academic and conduct 

requirements are eligible to participate in extra-curricular activities 
at the public school to which the student would be assigned or 
could choose to attend according to Board policies, or may develop 
an agreement to participate at a private school. 

   
 C. Charter School Students 
   
  Charter school students who meet specified academic and conduct 

requirements are eligible to participate in extra-curricular activities 
at the school to which the student would be assigned or could 
choose to attend according to Board policies, unless such activity is 
provided by the student’s charter school. 

   
 D. Florida Virtual School Full-Time Students 
   
  Florida Virtual School full-time students who meet specified 

academic and conduct requirements are eligible to participate in 
extra-curricular activities at the public school to which the student 
would be assigned or could choose to attend according to Board 
policies. 

 
Instructional Materials 
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 A. Core Courses 
   
  Each student is entitled to sufficient instructional materials in the 

core courses of mathematics, language arts, social studies, science, 
reading, and literature. 

   
 B. Curricular Objectives 
   
  The parent of each student has the right to receive effective 

communication from the school principal as to the manner in which 
instructional materials are used to implement the school’s 
curricular objectives. 

   
   
 C. Dual Enrollment Students 
   
  Instructional materials purchased by the District or a Florida 

College System institution board of trustees on behalf of dual 
enrollment students is available to the dual enrollment students free 
of charge. 

 
Juvenile Justice Programs 
 
Students who are in juvenile justice programs have the right to receive educational 
programs and services, in accordance with State law. 
 
Parental Input and Meetings 
 
 A. Meetings with School District Personnel 
   
  Parents may be accompanied by another adult of their choice at a 

meeting with School District personnel.  
   
 B. District Educational Facilities Program 
   
  Parents and other members of the public have the right to receive 

proper public notice and opportunity for public comment regarding 
the District’s educational facilities work program, in accordance with 
State law. 

 
Transportation 
 
 A. Transportation to School 
   
  Students are provided transportation to school in accordance with 

the provisions of State law.  (see also Policy 8600 - Transportation) 
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 B. Hazardous Walking Conditions 
   
  Students in grades K-6 are provided transportation if they are 

subjected to hazardous walking conditions, in accordance with State 
law. 

   
 C. Parental Consent 
   
  Each parent of a public school student must be notified in writing 

and give written consent before the student may be transported in a 
privately owned motor vehicle to a school function in accordance 
with State law.  (see also Policy 8660 - Transporting Students by 
Private Vehicles) 

 
Orderly, Disciplined Classrooms 
 
Students will be in orderly, disciplined classrooms conducive to learning without the 
distraction caused by disobedient, disrespectful, violent, abusive, uncontrollable, or 
disruptive students. (see also Policy 5600 - Student Discipline) 
 
Economic Security Report 
 
Prior to registration, each middle school and high school student or the student’s 
parent will be provided a two (2) page summary of the Department of Economic 
Opportunity’s economic security report of employment and earning outcomes and 
electronic access to the report. 
 
 
F.S. 39.201, 381.0056, 394.463, 1000.05, 1002.20, 1002.22, 1002.39, 1002.395 
F.S. 1002.41, 1002.43, 1003.01(13), 1003.02, 1003.21, 1003.22, 1003.32, 1003.42 
F.S. 1003.44, 1003.4505, 1003.47, 1003.52, 1003.53, 1003.55, 1003.56, 1003.57 
F.S. 1003.58, 1006.062(7), 1006.09, 1006.13, 1006.15, 1006.20, 1006.21 
F.S. 1006.22, 1006.23, 1006.28, 1006.40, 1007.271, 1008.22, 1008.25 
F.S. 1008.386 
 
 
© NEOLA 2015 
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Unless a specific policy has been amended and the date the policy was revised is noted 
at the bottom of that policy, the bylaws and policies of The School Board of Indian River 

County were adopted on XX XX, XXXX. 
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The School Board of Indian River County 

Bylaws & Policies 

Unless a specific policy has been amended and the date the policy was 
revised is noted at the bottom of that policy, the bylaws and policies of The 

School Board of Indian River County were adopted on August 13, 2013. 

  

  

6144 - INVESTMENTS 

I. PURPOSE 

The purpose of this investment policy (“policy”) is to set forth the investment objectives, policy and 
guidelines for the management of public funds of the School BoardDistrict of Indian River County 
(“Board”). These policies are designed to ensure the prudent management of public funds, the availability 
of operating and capital funds when needed, and an acceptable investment return consistent with policy 
objectives. 

II. SCOPE 

In accordance with F.S.Section 218.415, Florida Statutes, this investment policy applies to all cash and 
investments held or controlled by the Board with the exception of pension funds, trust funds, and funds 
related to the issuance of debt where there are other existing policies or indentures in effect for such 
funds. Funds held by State agencies (e.g., Department of Education) are not subject to the provisions of 
this policy.  

III. INVESTMENT OBJECTIVES 

The objective of the investment policy is to provide for the appropriate diversification of public funds 
entrusted to the Board in order to maintain safety of principal, preserve adequate liquidity, and provide for 
a reasonable rate of return. Strategies should ensure that anticipated cash flows are matched with 
investment objectives while offering minimal volatility. 

a. Safety of Principal 

The foremost objective of this investment program is the safety and preservation of the principal of those 
funds held or controlled by the Board. Investment transactions shall seek to be consistent with the other 
investment objectives, which are to keep capital losses at a minimum, whether they are from securities 
defaults or erosion of market value. To attain this objective, diversification is required in order that 
potential losses on individual securities do not exceed the income generated from the remainder of the 
portfolio.keep capital losses at a minimum and allow for diversification of investments. 

b. Maintenance of Liquidity 
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The portfolios shall be managed in such a manner that funds are available to meet reasonably anticipated 
cash flow requirements in an orderly manner. Periodical cash flow analyses will be completed in order to 
ensure that the investment choices provide sufficient liquidity. 

c. Return on Investment 

 The investment portfolio shall be designed with the objective of attaining a market rate of return 
throughout budgetary and economic cycles, taking into account the investment risk constraints and 
liquidity needs.  Return on investment is of least importance compared to the safety and liquidity 
objectives described above.  However, return is attempted through active management where the 
investment advisor utilizes a total return strategy (which includes both realized and unrealized gains and 
losses in the portfolio).  This total return strategy seeks to increase the value of the portfolio through 
reinvestment of income and capital gains.  The core of investments is limited to relatively low risk 
securities in anticipation of earning a fair return relative to the risk being assumed.  Despite this, an 
investment advisor may trade to recognize a loss from time to time to achieve a perceived relative value 
based on its potential to enhance the total return of the portfolios. 

a. Return on investment is of lessor importance compared to the safety and liquidity objectives 
described above. The core of investments may be limited to relatively low risk securities in anticipation of 
earning a fair return relative to the risk being assumed. Investments shall be considered with the objective 
of maximizing return on idle funds held throughout budgetary and economic cycles, taking into account 
the investment risk constraints and liquidity needs. 

IV. DELEGATION OF AUTHORITY 

The responsibility for providing oversight, direction, and management of the investment program resides 
with the Superintendent. The daily management responsibility for all Board funds in the investment 
program and investment transactions may be delegated to the Assistant Superintendent for 
Finance/Operations. The Assistant Superintendent for Finance/Operations shall establish written 
procedures for the operation of the investment portfolio and a system of internal accounting and 
administrative controls to regulate the activities of employees. The Board also may employ an investment 
manager to assist in managing some of the Board’s investments. Such investment manager must be 
registered under the Investment Adviseors Act of 1940. 

V. STANDARDS OF PRUDENCE 

The standard of prudence to be used by investment officials who are officers or employees shall be the 
"prudent person" standard and shall be applied in the context of managing the overall investment 
program. Investment officers acting in accordance with written procedures and this investment policy and 
exercising due diligence shall be relieved of personal responsibility for an individual security’s credit risk 
or market price changes, provided deviations from expectation are reported to the Assistant 
Superintendent for Finance/Operations in a timely fashion and the liquidity and the sale of securities are 
carried out in accordance with the terms of this policy. The "prudent person" rule states the following: 

  "Investments shall be made with judgment and care, under 
circumstances then prevailing, which persons of prudence, discretion 
and intelligence exercise in the management of their own affairs, not 
for speculation, but for investment, considering the probable safety of 
their capital as well as the probable income to be derived from the 
investment." 
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While the standard of prudence to be used by investment officials who are officers or employees is the 
"prudent person" standard, any person or firm hired or retained to invest, monitor, or advise concerning 
these assets shall be held to the higher standard of "prudent expert". The standard shall be that in 
investing and reinvesting moneys and in acquiring, retaining, managing, and disposing of investments of 
these funds, the contractor shall exercise: the judgment, care, skill, prudence, and diligence under the 
circumstances then prevailing, which persons of prudence, discretion, and intelligence, acting in a like 
capacity and familiar with such matters would use in the conduct of an enterprise of like character and 
with like aims by diversifying the investments of the funds, so as to minimize the risk, considering the 
probable income as well as the probable safety of their capital. 

VI. ETHICS AND CONFLICTS OF INTEREST 

Employees involved in the investment process shall refrain from personal business activity that could 
conflict with proper execution of the investment program, or which could impair their ability to make 
impartial investment decisions. Also, employees involved in the investment process shall disclose to the 
Board any material financial interests in financial institutions that conduct business with the Board, and 
they shall further disclose any material personal financial/investment positions that could be related to the 
performance of the Board’s investment program. 

 

VII. INTERNAL CONTROLS AND INVESTMENT PROCEDURES 

The Assistant Superintendent for Finance/Operations shall establish a system of internal controls and 
operational procedures that are in writing and made a part of the Board’s operational procedures. The 
internal controls should be designed to prevent losses of funds, which might arise from but not limited to 
fraud, misuse, theft, malfeasance, misrepresentation by third parties, and error or imprudent actions by 
employees. The written procedures should include reference to authority, safekeeping, separation of 
duties, security, and agreements or contracts. No person may engage in an investment transaction 
except as authorized under the terms of this policy. 

As a normal part of the annual financial audit to the Board, the Auditor General shall conduct a review of 
the system of internal controls to ensure compliance with policies and procedures.  

VIII. CONTINUING EDUCATION 

The Assistant Superintendent for Finance/Operations and other appropriate staff shall annually complete 
eight (8) hours of continuing education in subjects or courses of study related to investment practices and 
products. 

IX. AUTHORIZED INVESTMENT INSTITUTIONS AND DEALERS 

Authorized Board staff and investment advisors shall only purchase securities from financial institutions, 
which are qualified as public depositories by the Treasurer of the State of Florida, or institutions 
designated as "primary securities dealers" by the Federal Reserve Bank of New York.  

The Board’s investment advisor shall utilize and maintain its own list of approved primary and non-primary 
dealers. 
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Authorized Board staff and investment advisors shall only enter into repurchase agreements with financial 
institutions that are state qualified public depositories and primary securities dealers as designated by the 
Federal Reserve Bank of New York. 

X. MATURITY AND LIQUIDITY REQUIREMENTS 

To the extent possible, an attempt will be made to match investment maturities with known cash needs 
and anticipated cash flow requirements. Investments of current operating funds shall have maturities of 
no longer than twenty-four (24) months.  

Investments of bond reserves, construction funds, and other non-operating funds ("core funds") shall 
have a term appropriate to the need for funds and in accordance with debt covenants, but in no event 
shall exceed five and one-half (5.50) years.  

XI. RISK AND DIVERSIFICATION 

Assets held shall be diversified to control risks resulting from over concentration of assets in a specific 
maturity, issuer, instruments, dealer, or bank through which these instruments are bought and sold.  The 
Assistant Superintendent for Finance/Operations shall determine diversification strategies within the 
established guidelines. 

XII. MASTER REPURCHASE AGREEMENT 

The Assistant Superintendent for Finance/Operations will require all approved institutions and dealers 
transacting repurchase agreements to execute and perform as stated in the Securities Industry and 
Financial Markets Association (SIFMA) Master Repurchase Agreement.  All repurchase agreement 
transactions will adhere to requirements of the SIFMA Master Repurchase Agreement. 

XIII. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS 

After the Investment Advisor or the Assistant Superintendent for Finance/Operations has determined the 
approximate maturity date based on cash flow needs and market conditions and has analyzed and 
selected one or more optimal types of investments, a minimum of three (3) reputable, qualified, and 
financially sound banks and/or dealers must be contacted and asked to provide bids on securities in 
questions.  Bids will be held in confidence until the highest bid is determined and awarded. 

However, on an exception basis, securities may be purchased utilizing the comparison to current market 
price method.  Acceptable current market price providers include, but are not limited to: 

a. TradeWeb, 
b. Bloomberg Information Systems, 
c. The Wall Street Journal or a comparable nationally recognized financial publication providing 

daily market pricing, 
d. Daily market pricing provided by the Board’s custody agents or their correspondent institutions. 

Selection by comparison to a current market price, as indicated above, shall only be utilized when, in 
judgment of the investment advisor, the Board, or Assistant Superintendent for Finance/Operations, 
competitive bidding would inhibit the selection process. 
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Examples of when this method may be used include: 

a. When time constraints due to unusual circumstances preclude the use of the competitive bidding 
process. 

b. When no active market exists for the issue being traded due to the age or depth of the issue. 
c. When a security is unique to a single dealer, for example, a private placement. 
d. When the transaction involves new issues or issues in the “when issued” market. 

Overnight sweep repurchase agreements will not be bid, but may be placed with the depository bank 
relating to the demand account for which the repurchase agreement was purchased. 

  
XIV. AUTHORIZED INVESTMENTS AND PORTFOLIO COMPOSITION 

Investments should be made subject to the cash flow needs, such cash flows are subject to revisions as 
market conditions and the Board’s needs change. However, when the invested funds are needed in 
whole or in part for the purpose originally intended or for more optimal investments, the Assistant 
Superintendent for Finance/Operations may liquidate the investment and place the proceeds into the 
proper account with the Board’s custodian.  

The following are the investment recommendations and permissible types of investments, as established 
by the Board. The Assistant Superintendent for Finance/Operations shall have the authority to consider 
these options based on market conditions, risk and diversification investment strategies.   The percentage 
allocations requirements for investment types and issuers are calculated based on the original cost of 
each investment, at the time of purchase. Investments not listed in this policy are prohibited. 
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Permitted Investments 

Sector Sector 
Maximum (%) 

Per Issuer 
Maximum  

(%) 
Minimum Ratings Requirement1 Maximum 

Maturity 

U.S. Treasury 

100% 

100% 

N/A 

5.50 Years 
(5.50 Years 

avg. life4  
for GNMA) 

GNMA 40% 

Other U.S. Government 
Guaranteed (e.g. AID, GTC) 

10% 

Federal Agency/GSE: 
FNMA, FHLMC, FHLB, FFCB* 

75% 

40%3 

N/A 5.50 Years 
Federal Agency/GSE  

other than those above 
10% 

Corporates 25%2 5% Highest ST or Three Highest LT Rating Categories 
(A-1/P-1, A-/A3 or equivalent) 

5.50 Years 

Municipals 25% 5% 
Highest ST or Three Highest LT Rating Categories  

 (SP-1/MIG 1, A-/A3, or equivalent) 
5.50 Years 

Agency Mortgage-Backed 
Securities (MBS) 

25% 40%3 N/A 
5.50 Years  
Avg. Life4 

Non-Negotiable Collateralized 
Bank Deposits or Savings 

Accounts 
50% 

None, if fully 
collateralized 

None, if fully collateralized. 2 Years 

Commercial Paper (CP) 50%2 5% Highest ST Rating Category  
(A-1/P-1, or equivalent) 

270 Days 

Bankers’ Acceptances (BAs) 10%2 5% Highest ST Rating Category  
(A-1/P-1, or equivalent) 

180 Days 

Repurchase Agreements (Repo 
or RP) 

40% 20% 

Counterparty (or if the counterparty is not rated by an 
NRSRO, then the counterparty’s parent) must be rated in 

the Highest ST Rating Category 
(A-1/P-1, or equivalent) 

If the counterparty is a Federal Reserve Bank, no rating is 
required 

1 Year 

Money Market Funds (MMFs) 75% 50% 
Highest Fund Rating by all NRSROs who rate the fund 

(AAAm/Aaa-mf, or equivalent) 
N/A 

Intergovernmental Pools 
(LGIPs) 

75% 50% 
Highest Fund Quality and Volatility Rating Categories by 

all NRSROs who rate the LGIP,  
(AAAm/AAAf, S1, or equivalent) 

N/A 

Florida Local Government 
Surplus Funds Trust Funds 

(“Florida Prime”) 
50% N/A 

Highest Fund Rating by all NRSROs who rate the fund 
(AAAm/Aaa-mf, or equivalent) 

N/A 

Notes: 
1 Rating by at least one SEC-registered Nationally Recognized Statistical Rating Organization (“NRSRO”), unless otherwise noted.  ST=Short-term; 

LT=Long-term. 
2 Maximum allocation to all corporate and bank credit instruments is 50% combined. 
3 Maximum exposure to any one Federal agency, including the combined holdings of Agency debt and Agency MBS, is 40%. 
4 The maturity limit for MBS and ABS is based on the expected average life at time of settlement, measured using Bloomberg or other industry 

standard methods.  

* Federal National Mortgage Association (FNMA); Federal Home Loan Mortgage Corporation (FHLMC); Federal Home Loan Bank or its District 
banks (FHLB); Federal Farm Credit Bank (FFCB). 
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1) U.S. Treasury & Government Guaranteed - U.S. Treasury obligations, and obligations the 
principal and interest of which are backed or guaranteed by the full faith and credit of the U.S. 
Government. 

2) Federal Agency/GSE - Debt obligations, participations or other instruments issued or fully 
guaranteed by any U.S. Federal agency, instrumentality or government-sponsored enterprise 
(GSE). 

3) Corporates – U.S. dollar denominated corporate notes, bonds or other debt obligations issued or 
guaranteed by a domestic corporation, financial institution, non-profit, or other entity. 

4) Municipals – Obligations, including both taxable and tax-exempt, issued or guaranteed by any 
State, territory or possession of the United States, political subdivision, public corporation, 
authority, agency board, instrumentality or other unit of local government of any State or territory. 

5) Agency Mortgage Backed Securities - Mortgage-backed securities (MBS), backed by 
residential, multi-family or commercial mortgages, that are issued or fully guaranteed as to 
principal and interest by a U.S. Federal agency or government sponsored enterprise, including 
but not limited to pass-throughs, collateralized mortgage obligations (CMOs) and REMICs. 

6) Non-Negotiable Certificate of Deposit and Savings Accounts - Non-negotiable interest 
bearing time certificates of deposit, or savings accounts in banks organized under the laws of this 
state or in national banks organized under the laws of the United States and doing business in 
this state, provided that any such deposits are secured by the Florida Security for Public Deposits 
Act, Chapter 280, Florida Statutes. 

7) Commercial Paper – U.S. dollar denominated commercial paper issued or guaranteed by a 
domestic corporation, company, financial institution, trust or other entity, only unsecured debt 
permitted. 

8) Bankers’ Acceptances - Bankers’ acceptances issued, drawn on, or guaranteed by a U.S. bank 
or U.S. branch of a foreign bank. 

9) Repurchase Agreements - Repurchase agreements (Repo or RP) that meet the following 
requirements: 

a. Must be governed by a written SIFMA Master Repurchase Agreement which specifies 
securities eligible for purchase and resale, and which provides the unconditional right to 
liquidate the underlying securities should the Counterparty default or fail to provide full 
timely repayment. 

b. Counterparty must be a Federal Reserve Bank, a Primary Dealer as designated by the 
Federal Reserve Bank of New York, or a nationally chartered commercial bank. 

c. Securities underlying repurchase agreements must be delivered to a third party custodian 
under a written custodial agreement and may be of deliverable or tri-party form.  
Securities must be held in the Board’s custodial account or in a separate account in the 
name of the Board. 

d. Acceptable underlying securities include only securities that are direct obligations of, or 
that are fully guaranteed by, the United States or any agency of the United States, or 
U.S. Agency-backed mortgage related securities.  

e. Underlying securities must have an aggregate current market value of at least 102% (or 
100% if the counterparty is a Federal Reserve Bank) of the purchase price plus current 
accrued price differential at the close of each business day. 

f. Final term of the agreement must be 1 year or less. 
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10) Money Market Funds - Shares in open-end and no-load money market mutual funds, provided 
such funds are registered under the Investment Company Act of 1940 and operate in accordance 
with Rule 2a-7. 

A thorough investigation of any money market fund is required prior to investing, and on an 
annual basis.  Attachment B is a questionnaire that contains a list of questions, to be answered 
prior to investing, that cover the major aspects of any investment pool/fund.  A current prospectus 
must be obtained. 
 

11) Local Government Investment Pools – State, local government or privately-sponsored 
investment pools that are authorized pursuant to state law. 

A thorough investigation of any intergovernmental investment pool is required prior to investing, 
and on an annual basis.  Attachment B is a questionnaire that contains a list of questions, to be 
answered prior to investing, that cover the major aspects of any investment pool/fund.  A current 
prospectus must be obtained. 
 

12) The Florida Local Government Surplus Funds Trust Funds (“Florida Prime”) A thorough 
investigation of the Florida Prime is required prior to investing, and on an annual basis.  
Attachment B is a questionnaire that contains a list of questions, to be answered prior to 
investing, that cover the major aspects of any investment pool/fund.  A current prospectus or 
portfolio report must be obtained. 

General Investment and Portfolio Limits 

1. General investment limitations: 

a. Investments must be denominated in U.S. dollars and issued for legal sale in U.S. 
markets. 

b. Minimum ratings are based on the highest rating by any one Nationally Recognized 
Statistical Ratings Organization (“NRSRO”), unless otherwise specified.   

c. All limits and rating requirements apply at time of purchase.   

d. Should a security fall below the minimum credit rating requirement for purchase, the 
Investment Advisor will notify the Assistant Superintendent for Finance/Operations. 

e. The maximum maturity (or average life for MBS/ABS) of any investment is 5.50 years.  
Maturity and average life are measured from settlement date.  The final maturity date can 
be based on any mandatory call, put, pre-refunding date, or other mandatory redemption 
date. 

2. General portfolio limitations: 

a. The maximum effective duration of the aggregate portfolio is 3 years. 

3. Investment in the following are permitted, provided they meet all other policy requirements: 
a. Callable, step-up callable, called, pre-refunded, putable and extendable securities, as 

long as the effective final maturity meets the maturity limits for the sector 
b. Variable-rate and floating-rate securities 
c. Subordinated, secured and covered debt, if it meets the ratings requirements for the 

sector 
d. Zero coupon issues and strips, excluding agency mortgage-backed Interest-only 

structures (I/Os) 
e. Treasury TIPS 

4. The following are NOT PERMITTED investments, unless specifically authorized by statute and 
with prior approval of the governing body:  
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a. Trading for speculation 
b. Derivatives (other than callables and traditional floating or variable-rate instruments)  
c. Mortgage-backed interest-only structures  (I/Os) 
d. Inverse or leveraged floating-rate and variable-rate instruments 
e. Currency, equity, index and event-linked notes (e.g. range notes), or other structures that 

could return less than par at maturity 
f. Private placements and direct loans, except as may be legally permitted by Rule 144A or 

commercial paper issued under a 4(2) exemption from registration 
g. Convertible, high yield, and non-U.S. dollar denominated debt 
h. Short sales  
i. Use of leverage 
j. Futures and options 
k. Mutual funds, other than fixed-income mutual funds and ETFs, and money market funds 
l. Equities, commodities, currencies and hard assets 
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  A. The Florida Local Government Surplus Funds Trust Fund ("Florida 
Prime") 

      

    Fifty percent (50%) of the Board’s available funds may be invested in the 
SBA Florida Prime.

  B. United States Government Securities

      

  1. The Board’s funds may be invested in negotiable direct 
obligations, or obligations the principal and interest of which are 
unconditionally guaranteed by the United States Government. 
Such securities will include, but not be limited to the following:

      

  a. Cash Management Bills

      

  b. Treasury Securities – State and Local Government 
Series ("SLGS")

      

  c. Treasury Bills

      

  d. Treasury Notes

      

  e. Treasury Bonds

      

  f. Treasury Strips

      

  2. A maximum of seventy-five percent (75%) of available funds may 
be invested in United States Government Securities with no 
more than ten percent (10%) of those funds invested in any one 
issue size (per CUSIP).

      

  3. The maximum maturity on any certificate shall be no greater than 
two (2) years from the date of purchase.

Other investment options that may be considered in conjunction with the scope and objectives of this 
policy include: 

  A. United States Government Agencies 

      

    The Board’s funds may be invested in bonds, debentures, notes or 
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callables issued or guaranteed by the United States Governments 
agencies, provided such obligations are backed by the full faith and 
credit of the United States Government. Such securities will include, but 
not be limited to the following:

      

  1. United States Export – Import Bank

      

    -Direct obligations or fully guaranteed certificates of beneficial 
ownership

  2. Farmer Home Administration

      

    -Certificates of beneficial ownership

      

  3. Federal Financing Bank

      

    -Discount notes, notes and bonds

      

  4. General Services Administration

      

  5. United States Maritime Administration Guaranteed 

      

    -Title XI Financing

      

  6. New Communities Debentures

      

    -United States Government guaranteed debentures 

      

  7. United States Public Housing Notes and Bonds 

      

    -United States Government guaranteed public housing notes 
and bonds

      

  8. United States Department of Housing and Urban Development

      

    -Project notes and local authority bonds

      

    A maximum of fifty percent (50%) of available funds may be invested in 
United States Government Agencies.

Page 315 of 380 Action A - 3/8/2016



6144 - INVESTMENTS 

 

14 

      

    A maximum of twenty-five percent (25%) of available funds may be 
invested in individual US Government Agencies with no more than ten 
percent (10%) of those funds invested in any one issue size (per 
CUSIP). 

      

    The maximum maturity on any certificate shall be no greater than two (2) 
years from the date of purchase. 

  B. Federal Instrumentalities (United States Government sponsored 
agencies) 

      

    The Board’s funds may be invested in bonds, debentures, notes or 
callables issued or guaranteed by United States Government sponsored 
agencies (Federal Instrumentalities) which are non-full faith and credit 
agencies limited to the following:

      

  1. Federal Farm Credit Bank (FFCB)

      

  2. Federal Home Loan Bank or its district banks (FHLB) 

      

  3. Student Loan Marketing Association (Sallie-Mae) 

      

    A maximum of fifty percent (50%) of available funds may be invested in 
Federal Instrumentalities.

      

    A maximum of twenty-five percent (25%) of available funds may be 
invested in individual Federal Instrumentalities with no more than ten 
percent (10%) of those funds invested in any one issue size (per 
CUSIP). 

      

    The maximum maturity on any certificate shall be no greater than two (2) 
years from the date of purchase.

      

  C. Interest Bearing Time Deposit or Saving Accounts

      

  1. The Board’s funds may be invested in any bank obligations 
insured by the FDIC, including certificates of deposit and bank 
deposit accounts administered directly to each bank or through a 
custodial deposit program that administers to multiple banks, 
provided that the total value of the investment with each banking 
institution does not exceed the insured limit by the FDIC 
program.
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  2. A maximum of fifty percent (50%) of available funds may be 
invested in nonnegotiable interest bearing time certificates of 
deposit (CD’s).

      

  3. The maximum maturity on any certificate shall be no greater 
than one (1) year from the date of purchase.

  D. Repurchase Agreements

      

  1. Purchase Authorization

      

    The Board’s funds may be invested in repurchase agreements 
composed of only those investments based on the requirements 
set forth by the Master Repurchase Agreement. A third party 
custodian with whom the Board has a current custodial 
agreement shall hold the collateral for all repurchase 
agreements with a term longer than one (1) business day. A 
clearly marked receipt that shows evidence of ownership must 
be supplied to the Assistant Superintendent for 
Finance/Operations for retention.

      

    Securities authorized for collateral are negotiable direct 
obligations of the United States Government, government 
agencies, and Federal instrumentalities with maturities under five 
(5) years and must have a market value for the principal and 
accrued interest of 102% of the value and for the term of the 
repurchase agreement. Immaterial short-term deviations from 
102% requirement are permissible only upon the approval of the 
Assistant Superintendent of Finance/Operations. 

      

  2. Portfolio Composition:

      

    A maximum of twenty-five percent (25%) of available funds may 
be invested in repurchase agreements excluding one (1) 
business day agreements and overnight sweep agreements. 

      

  3. Limits on Individual Issuers:

      

    A maximum of 100% of available funds may be invested with 
any one institution.

      

  4. Limits on Maturities:

      

    The maximum length to maturity of any repurchase agreement is 

Page 317 of 380 Action A - 3/8/2016



6144 - INVESTMENTS 

 

16 

sixty (60) days from the date of purchase.

  E. Commercial Paper

      

  1. Purchase Authorization:

      

    The Board’s funds may be invested in commercial paper of any 
United States company that is rated, at the time of purchase, 
Prime-1 by Moody’s and A-1 by Standard & Poor’s (prime 
commercial paper). If the commercial paper is backed by a letter 
of credit (LOC) the long-term debt of the LOC provider must be 
rated A or better by at least two (2) nationally recognized rating 
agencies.

      

  2. Portfolio Composition:

      

    A maximum of fifty percent (50%) of available funds may be 
directly invested in prime commercial paper.

      

  3. Limits on Individual Issuers:

      

    A maximum of fifty percent (50%) of available funds may be 
invested with any one issuer.

      

  4. Maturity Limitations:

      

    The maximum length to maturity for prime commercial paper 
shall be 180 days from the date of purchase.

      

  F. Bankers’ Acceptances

      

  1. Purchase Authorization: 

      

    The Board’s funds may be invested in Bankers’ Acceptances 
issued by a domestic bank or a Federally chartered domestic 
office of a foreign bank, which are eligible for purchase by the 
Federal Reserve System, and at the time of purchase, the short-
term paper is rated, at a minimum, P-1 by Moody’s Investors 
Services and A-1 by Standard & Poor’s.

      

  2. Portfolio Composition:
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    A maximum of fifty percent (50%) of available funds may be 
directly invested in bankers’ acceptances.

  3. Limits on Individual Issuers:

      

    A maximum of twenty-five percent (25%) of available funds may 
be invested with any one issuer.

      

  4. Maturity Limitations:

      

    The maximum length to maturity for bankers’ acceptances shall 
be 180 days from the date of purchase.

      

  G. State and/or Local Government Taxable and/or Tax-Exempt Debt 

      

  1. Purchase Authorization: 

      

    The Board’s funds may be invested in state and/or local 
government taxable and/or tax-exempt debt, general obligation 
and/or revenue bonds, rated at least Aa by Moody’s and AA by 
Standard & Poor’s for long-term debt, or rated at least MIG-2 by 
Moody’s and SP-2 by Standard & Poor’s for short-term debt. 

      

  2. Portfolio Composition:

      

    A maximum of twenty-five percent (25%) of available funds may 
be invested in taxable and tax-exempt debt.

      

  3. Limits on Individual Issuers:

      

    A maximum of twenty-five percent (25%) of available funds may 
be invested with any one issuer.

      

  4. Maturity Limitations:

      

    A maximum length to maturity for an investment in any state or 
local government debt security is three (3) years from the date of 
purchase.

  H. Registered Investment Companies (Mutual Funds and Money Markets)

      

  1. Investment Authorization:
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    The Board’s funds may be invested in shares of open-end, no-
load funds provided such funds are registered under the Federal 
Investment Company Act of 1940. Money Market funds must be 
operated in accordance with 17 C.F.R. 270.2a-7, which 
stipulates that money market funds must have an average 
weighted maturity of ninety (90) days or less. In addition, the 
share value of the money market funds must equal to $1.00. 

      

  2. Portfolio Composition:

      

    A maximum of fifty percent (50%) of available funds may be 
invested in mutual funds and/or money market funds. 

      

  3. Limits on Individual Issuers:

      

    A maximum of forty percent (40%) of available funds may be 
invested with any one (1) mutual fund or money market fund. 

      

  4. Rating Requirements:

      

    The mutual funds shall be rated AAAf and money market funds; 
AAm or AAm-G or better by Standard & Poor’s, or the equivalent 
by another rating agency.

      

  I. Intergovernmental Investment Pool

      

    The Board’s funds may be invested in any intergovernmental investment 
pool that is authorized pursuant to the Florida Interlocal Cooperation Act 
of 1969, as provided in F.S. 163.01, and provided that said funds contain 
no derivatives.

  J. Corporate Securities:

      

    Corporate notes, bonds and medium term notes, and Yankee notes and 
bonds with a final maturity not exceeding five (5) years from the date of 
purchase which are rated at least AA by Standard and Poor’s, A2 by 
Moody’s, or AA by Fitch by at least two (2) services that rate the issue. 
The aggregate investment in corporate securities shall not exceed 
twenty percent (20%) of the total portfolio, and no more than five percent 
(5%) of the total portfolio shall be invested in any one issuer. 

XV. DERIVATIVES AND REVERSE REPURCHASE AGREEMENTS 
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Investment in any derivative products or the use of reverse repurchase agreements requires specific 
Board approval prior to their use, unless already allowed in Section XIII of this policy. A "derivative" is 
defined as a financial instrument the value of which depends on, or is derived from, the value of one (1) or 
more underlying assets or indices or asset values. If the Board approves the use of reverse repurchase 
agreements or other forms of leverage, the investment shall be limited to transactions in which the 
proceeds are intended to provide liquidity. Any investment in derivatives and/or reverse repurchase 
agreements will be recommended by and monitored by the Board’s investment advisor.  

XVI. PERFORMANCE MEASUREMENTS  

a. Investment performance of funds designated as short-term funds and other funds that must 
maintain a high degree of liquidity will be compared to the return of the S&P Rated GIP Index 
Government 30-Day Gross of Fees Yield.  Investments of current operating funds shall have 
maturities of no longer than twenty-four (24) months.  

b. Investment performance of funds designated as core funds and other non-operating funds that 
have a longer-term investment horizon will be compared to the Bank of America Merrill Lynch 1 
Year U.S. Treasury Note Index. The portfolio’s total rate of return will be compared to this 
benchmark.  The appropriate index will have a duration and asset mix that approximates the 
portfolio and will be utilized as a benchmark to be compared to the portfolio’s total rate of return.  
Investments of core funds and other non-operating funds shall have a term appropriate to the 
need for funds and in accordance with debt covenants, but in no event shall exceed five and one-
half (5.50) years. 

 

  A. The State Board of Administration’s Local Government Surplus Funds 
Trust Fund know as "Florida Prime" will be used as a benchmark to 
compare rate of return for current operating funds and of funds 
designated as longer-term investments.

      

  B. Investment advisors will report performance on both book value and total 
rate of return basis and compare results to the above-stated benchmark 
for any investments held outside of the SBA Pool.

XVII. REPORTING 

The Assistant Superintendent for Finance/Operations shall provide the Board with quarterly investment 
reports. Schedules in the quarterly report should include the following: 

  A. A report listing the individual investments or types of investments held at 
the end of the reporting period.

      

  B. Percentage of invested funds represented by each investment type. 

  C. Coupon, discount and/or Eearnings rate.

      

  D. Average life or Dduration and final maturity of all investments.  
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  E. Par value and fair value, as appropriate.

   

 F.  Performance on both a book value and total rate of return basis and will 
compare the results to the above-stated performance benchmark 

On an annual basis for the final quarter (at fiscal year-end), the Assistant Superintendent for 
Finance/Operations shall also include in the report performance on both a book value and total rate of 
return basis and will compare the results to the above-stated performance benchmark.  

All investments shall be reported at fair value per GASB standards. Investment reports shall be available 
to the public. 

XVIII. THIRD-PARTY CUSTODIAL AGREEMENTS 

Securities, with the exception of certificates of deposits, shall be held with a third party custodian; and all 
securities purchased by, and all collateral obtained by the Board should be properly designated as an 
asset of the Board. The securities must be held in an account separate and apart from the assets of the 
financial institution. A third party custodian is defined as any bank depository chartered by the Federal 
government, the State of Florida, or any other state or territory of the United States which has a branch or 
principal place of business in the State of Florida as defined in F.S. Section 658.12, Florida Statutes, or 
by a national association organized and existing under the laws of the United States which is authorized 
to accept and execute trusts and which is doing business in the State of Florida. Certificates of deposits 
will be placed in the provider’s safekeeping department for the term of the deposit. 

The custodian shall accept transaction instructions only from those persons who have been duly 
authorized by the Assistant Superintendent for Finance/Operations and which authorization has been 
provided, in writing, to the custodian. No withdrawal of securities, in whole or in part, shall be made from 
safekeeping, shall be permitted unless by such a duly authorized person. 

The custodian shall provide the Assistant Superintendent for Finance/Operations with safekeeping 
receipts that provide detailed information on the securities held by the custodian. Security transactions 
between a broker/dealer and the custodian involving the purchase or sale of securities by transfer of 
money or securities must be made on a "delivery vs. payment" basis, if applicable, to ensure that the 
custodian will have the security or money, as appropriate, in hand at the conclusion of the transaction. 
Securities held as collateral shall be held free and clear of any liens. 

 

XIX. INVESTMENT POLICY REVIEW 

The Assistant Superintendent for Finance/Operations and the Accounting Manager – General Ledger or 
staff designee periodically shall review the policy and make recommendations for modification, as 
needed. The Board shall approve any modification made thereto. 

F.S. 1001.42, 1001.43, 1011.18 
F.A.C. 6A-1.0012, A-1.085 
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Attachment A 
Glossary of Cash and Investment Management Terms 

 

The following is a glossary of key investing terms, many of which appear in the Board’s investment policy. 
This glossary clarifies the meaning of investment terms generally used in cash and investment 
management. This glossary has been adapted from the GFOA Sample Investment Policy and the 
Association of Public Treasurers of the United States and Canada’s Model Investment Policy.  

Accrued Interest.  Interest earned but which has not yet been paid or received. 

Agency.  See "Federal Agency Securities." 

Ask Price.  Price at which a broker/dealer offers to sell a security to an investor. Also known as “offered 
price.” 

Asset Backed Securities (ABS).  A fixed-income security backed by notes or receivables against assets 
other than real estate. Generally issued by special purpose companies that “own” the assets and issue 
the ABS. Examples include securities backed by auto loans, credit card receivables, home equity loans, 
manufactured housing loans, farm equipment loans, and aircraft leases. 

Average Life.  The average length of time that an issue of serial bonds and/or term bonds with a 
mandatory sinking fund feature is expected to be outstanding. 

Bankers' Acceptance (BA's).  A draft or bill of exchange drawn upon and accepted by a bank.  
Frequently used to finance shipping of international goods. Used as a short-term credit instrument, 
bankers' acceptances are traded at a discount from face value as a money market instrument in the 
secondary market on the basis of the credit quality of the guaranteeing bank. 

Basis Point.  One hundredth of one percent, or 0.01%. Thus 1% equals 100 basis points. 

Bearer Security.  A security whose ownership is determined by the holder of the physical security.  
Typically, there is no registration on the issuer’s books. Title to bearer securities is transferred by delivery 
of the physical security or certificate. Also known as “physical securities.” 

Benchmark Bills:  In November 1999, FNMA introduced its Benchmark Bills program, a short-term debt 
securities issuance program to supplement its existing discount note program. The program includes a 
schedule of larger, weekly issues in three- and six-month maturities and biweekly issues in one-year for 
Benchmark Bills. Each issue is brought to market via a Dutch (single price) auction. FNMA conducts a 
weekly auction for each Benchmark Bill maturity and accepts both competitive and non-competitive bids 
through a web based auction system. This program is in addition to the variety of other discount note 
maturities, with rates posted on a daily basis, which FNMA offers. FNMA's Benchmark Bills are 
unsecured general obligations that are issued in book-entry form through the Federal Reserve Banks. 
There are no periodic payments of interest on Benchmark Bills, which are sold at a discount from the 
principal amount and payable at par at maturity. Issues under the Benchmark program constitute the 
same credit standing as other FNMA discount notes; they simply add organization and liquidity to the 
short-term Agency discount note market. 

Benchmark Notes/Bonds:  Benchmark Notes and Bonds are a series of FNMA “bullet” maturities (non-
callable) issued according to a pre-announced calendar. Under its Benchmark Notes/Bonds program, 2, 
3, 5, 10, and 30-year maturities are issued each quarter. Each Benchmark Notes new issue has a 
minimum size of $4 billion, 30-year new issues having a minimum size of $1 billion, with re-openings 
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based on investor demand to further enhance liquidity. The amount of non-callable issuance has allowed 
FNMA to build a yield curve in Benchmark Notes and Bonds in maturities ranging from 2 to 30 years. The 
liquidity emanating from these large size issues has facilitated favorable financing opportunities through 
the development of a liquid overnight and term repo market. Issues under the Benchmark program 
constitute the same credit standing as other FNMA issues; they simply add organization and liquidity to 
the intermediate- and long-term Agency market. 

Benchmark.  A market index used as a comparative basis for measuring the performance of an 
investment portfolio. A performance benchmark should represent a close correlation to investment 
guidelines, risk tolerance, and duration of the actual portfolio's investments. 

Bid Price.  Price at which a broker/dealer offers to purchase a security from an investor.   

Bond.  Financial obligation for which the issuer promises to pay the bondholder (the purchaser or owner 
of the bond) a specified stream of future cash-flows, including periodic interest payments and a principal 
repayment. 

Book Entry Securities.  Securities that are recorded in a customer’s account electronically through one 
of the financial markets electronic delivery and custody systems, such as the Fed Securities wire, DTC, 
and PTC  

(as opposed to bearer or physical securities).  The trend is toward a certificate-free society in order to cut 
down on paperwork and to diminish investors’ concerns about the certificates themselves. The vast 
majority of securities are now book entry securities. 

Book Value.  The value at which a debt security is reflected on the holder's records at any point in time. 
Book value is also called “amortized cost” as it represents the original cost of an investment adjusted for 
amortization of premium or accretion of discount. Also called “carrying value.” Book value can vary over 
time as an investment approaches maturity and differs from “market value” in that it is not affected by 
changes in market interest rates. 

Broker/Dealer.  A person or firm transacting securities business with customers. A “broker” acts as an 
agent between buyers and sellers, and receives a commission for these services. A “dealer” buys and 
sells financial assets from its own portfolio. A dealer takes risk by owning inventory of securities, whereas 
a broker merely matches up buyers and sellers. See also "Primary Dealer." 

Bullet Notes/Bonds.  Notes or bonds that have a single maturity date and are non-callable. 

Call Date.  Date at which a call option may be or is exercised. 

Call Option.  The right, but not the obligation, of an issuer of a security to redeem a security at a 
specified value and at a specified date or dates prior to its stated maturity date. Most fixed-income calls 
are a par, but can be at any previously established price. Securities issued with a call provision typically 
carry a higher yield than similar securities issued without a call feature. There are three primary types of 
call options (1) European - one-time calls, (2) Bermudan - periodically on a predetermined schedule 
(quarterly, semi-annual, annual), and (3) American - continuously callable at any time on or after the call 
date. There is usually a notice period of at least 5 business days prior to a call date. 

Callable Bonds/Notes.  Securities which contain an imbedded call option giving the issuer the right to 
redeem the securities prior to maturity at a predetermined price and time. 
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Certificate of Deposit (CD).  Bank obligation issued by a financial institution generally offering a fixed 
rate of return (coupon) for a specified period of time (maturity). Can be as long as 10 years to maturity, 
but most CDs purchased by public agencies are one year and under.  

Collateral.  Investment securities or other property that a borrower pledges to secure repayment of a 
loan, secure deposits of public monies, or provide security for a repurchase agreement. 

Collateralization.  Process by which a borrower pledges securities, property, or other deposits for 
securing the repayment of a loan and/or security. 

Collateralized Mortgage Obligation (CMO).  A security that pools together mortgages and separates 
them into short, medium, and long-term positions (called tranches). Tranches are set up to pay different 
rates of interest depending upon their maturity. Interest payments are usually paid monthly. In “plain 
vanilla” CMOs, principal is not paid on a tranche until all shorter tranches have been paid off. This system 
provides interest and principal in a more predictable manner. A single pool of mortgages can be carved 
up into numerous tranches each with its own payment and risk characteristics. 

Commercial Paper.  Short term unsecured promissory note issued by a company or financial institution.  
Issued at a discount and matures for par or face value. Usually a maximum maturity of 270 days and 
given a short-term debt rating by one or more NRSROs. 

Convexity.  A measure of a bond's price sensitivity to changing interest rates. A high convexity indicates 
greater sensitivity of a bond's price to interest rate changes. 

Corporate Note.  A debt instrument issued by a corporation with a maturity of greater than one year and 
less than ten years.  

Counterparty.  The other party in a two party financial transaction. "Counterparty risk" refers to the risk 
that the other party to a transaction will fail in its related obligations. For example, the bank or 
broker/dealer in a repurchase agreement. 

Coupon Rate.  Annual rate of interest on a debt security, expressed as a percentage of the bond’s face 
value. 

Current Yield.  Annual rate of return on a bond based on its price. Calculated as (coupon rate / price), 
but does not accurately reflect a bond’s true yield level. 

Custody.  Safekeeping services offered by a bank, financial institution, or trust company, referred to as 
the “custodian.” Service normally includes the holding and reporting of the customer's securities, the 
collection and disbursement of income, securities settlement, and market values. 

Dealer.  A dealer, as opposed to a broker, acts as a principal in all transactions, buying and selling for 
his/her own account. 

Delivery Versus Payment (DVP).  Settlement procedure in which securities are delivered versus 
payment of cash, but only after cash has been received. Most security transactions, including those 
through the Fed Securities Wire system and DTC, are done DVP as a protection for both the buyer and 
seller of securities. 

Depository Trust Company (DTC).  A firm through which members can use a computer to arrange for 
securities to be delivered to other members without physical delivery of certificates. A member of the 
Federal Reserve System and owned mostly by the New York Stock Exchange, the Depository Trust 
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Company uses computerized debit and credit entries. Most corporate securities, commercial paper, CDs, 
and BAs clear through DTC. 

Derivatives.  (1) Financial instruments whose return profile is linked to, or derived from, the movement of 
one or more underlying index or security, and may include a leveraging factor, or (2) financial contracts 
based upon notional amounts whose value is derived from an underlying index or security (interest rates, 
foreign exchange rates, equities, or commodities). For hedging purposes, common derivatives are 
options, futures, interest rate swaps, and swaptions.   

Derivative Security.  Financial instrument created from, or whose value depends upon, one or more 
underlying assets or indexes of asset values. 

Designated Bond.  FFCB’s regularly issued, liquid, non-callable securities that generally have a 2 or 3 
year original maturity. New issues of Designated Bonds are $1 billion or larger. Re-openings of existing 
Designated Bond issues are generally a minimum of $100 million. Designated Bonds are offered through 
a syndicate of two to six dealers. Twice each month the Funding Corporation announces its intention to 
issue a new Designated Bond, reopen an existing issue, or to not issue or reopen a Designated Bond. 
Issues under the Designated Bond program constitute the same credit standing as other FFCB issues; 
they simply add organization and liquidity to the intermediate- and long-term Agency market. 

Discount Notes.  Unsecured general obligations issued by Federal Agencies at a discount. Discount 
notes mature at par and can range in maturity from overnight to one year. Very large primary (new issue) 
and secondary markets exist. 

Discount Rate.  Rate charged by the system of Federal Reserve Banks on overnight loans to member 
banks. Changes to this rate are administered by the Federal Reserve and closely mirror changes to the 
“fed funds rate.” 

Discount Securities.  Non-interest bearing money market instruments that are issued at discount and 
redeemed at maturity for full face value. Examples include: U.S. Treasury Bills, Federal Agency Discount 
Notes, Bankers' Acceptances, and Commercial Paper. 

Discount.  The amount by which a bond or other financial instrument sells below its face value. See also 
"Premium." 

Diversification.  Dividing investment funds among a variety of security types, maturities, industries, and 
issuers offering potentially independent returns. 

Dollar Price.  A bond’s cost expressed as a percentage of its face value. For example, a bond quoted at 
a dollar price of 95 ½, would have a principal cost of $955 per $1,000 of face value. 

Duff & Phelps.  One of several NRSROs that provide credit ratings on corporate and bank debt issues. 

Duration.  The weighted average maturity of a security’s or portfolio’s cash-flows, where the present 
values of the cash-flows serve as the weights. The greater the duration of a security/portfolio, the greater 
its percentage price volatility with respect to changes in interest rates. Used as a measure of risk and a 
key tool for managing a portfolio versus a benchmark and for hedging risk. There are also different kinds 
of duration used for different purposes (e.g. MacAuley Duration, Modified Duration). 

Fannie Mae.  See "Federal National Mortgage Association." 

Fed Money Wire.  A computerized communications system that connects the Federal Reserve System 
with its member banks, certain U. S. Treasury offices, and the Washington D.C. office of the Commodity 
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Credit Corporation. The Fed Money Wire is the book entry system used to transfer cash balances 
between banks for themselves and for customer accounts. 

Fed Securities Wire.  A computerized communications system that facilitates book entry transfer of 
securities between banks, brokers and customer accounts, used primarily for settlement of U.S. Treasury 
and Federal Agency securities. 

Fed.  See "Federal Reserve System." 

Federal Agency Security.  A debt instrument issued by one of the Federal Agencies.  Federal Agencies 
are considered second in credit quality and liquidity only to U.S. Treasuries. 

Federal Agency.  Government sponsored/owned entity created by the U.S. Congress, generally for the 
purpose of acting as a financial intermediary by borrowing in the marketplace and directing proceeds to 
specific areas of the economy considered to otherwise have restricted access to credit markets. The 
largest Federal Agencies are GNMA, FNMA, FHLMC, FHLB, FFCB, SLMA, and TVA. 

Federal Deposit Insurance Corporation (FDIC).  Federal agency that insures deposits at commercial 
banks, currently to a limit of $250,000 per depositor per bank. 

Federal Farm Credit Bank (FFCB).  One of the large Federal Agencies.  A government sponsored 
enterprise (GSE) system that is a network of cooperatively-owned lending institutions that provides credit 
services to farmers, agricultural cooperatives and rural utilities. The FFCBs act as financial intermediaries 
that borrow money in the capital markets and use the proceeds to make loans and provide other 
assistance to farmers and farm-affiliated businesses. Consists of the consolidated operations of the 
Banks for Cooperatives, Federal Intermediate Credit Banks, and Federal Land Banks.  Frequent issuer of 
discount notes, agency notes and callable agency securities. FFCB debt is not an obligation of, nor is it 
guaranteed by the U.S. government, although it is considered to have minimal credit risk due to its 
importance to the U.S. financial system and agricultural industry. Also issues notes under its “designated 
note” program. 

Federal Funds (Fed Funds).  Funds placed in Federal Reserve Banks by depository institutions in 
excess of current reserve requirements, and frequently loaned or borrowed on an overnight basis 
between depository institutions. 

Federal Funds Rate (Fed Funds Rate).  The interest rate charged by a depository institution lending 
Federal Funds to another depository institution. The Federal Reserve influences this rate by establishing 
a "target" Fed Funds rate associated with the Fed's management of monetary policy. 

Federal Home Loan Bank System (FHLB).  One of the large Federal Agencies. A government 
sponsored enterprise (GSE) system, consisting of wholesale banks (currently twelve district banks) 
owned by their member banks, which provides correspondent banking services and credit to various 
financial institutions, financed by the issuance of securities. The principal purpose of the FHLB is to add 
liquidity to the mortgage markets. Although FHLB does not directly fund mortgages, it provides a stable 
supply of credit to thrift institutions that make new mortgage loans. FHLB debt is not an obligation of, nor 
is it guaranteed by the U.S. government, although it is considered to have minimal credit risk due to its 
importance to the U.S. financial system and housing market. Frequent issuer of discount notes, agency 
notes and callable agency securities. Also issues notes under its “global note” and “TAP” programs. 

Federal Home Loan Mortgage Corporation (FHLMC or "Freddie Mac").  One of the large Federal 
Agencies. A government sponsored public corporation (GSE) that provides stability and assistance to the 
secondary market for home mortgages by purchasing first mortgages and participation interests financed 
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by the sale of debt and guaranteed mortgage backed securities. FHLMC debt is not an obligation of, nor 
is it guaranteed by the U.S. government, although it is considered to have minimal credit risk due to its 
importance to the U.S. financial system and housing market. Frequent issuer of discount notes, agency 
notes, callable agency securities, and MBS. Also issues notes under its “reference note” program. 

Federal National Mortgage Association (FNMA or "Fannie Mae").  One of the large Federal Agencies. 
A government sponsored public corporation (GSE) that provides liquidity to the residential mortgage 
market by purchasing mortgage loans from lenders, financed by the issuance of debt securities and MBS 
(pools of mortgages packaged together as a security). FNMA debt is not an obligation of, nor is it 
guaranteed by the U.S. government, although it is considered to have minimal credit risk due to its 
importance to the U.S. financial system and housing market. Frequent issuer of discount notes, agency 
notes, callable agency securities and MBS. Also issues notes under its “benchmark note” program. 

Federal Reserve Bank.  One of the 12 distinct banks of the Federal Reserve System. 

Federal Reserve System (the Fed).  The independent central bank system of the United States that 
establishes and conducts the nation's monetary policy. This is accomplished in three major ways: 
(1) raising or lowering bank reserve requirements, (2) raising or lowering the target Fed Funds Rate and 
Discount Rate, and (3) in open market operations by buying and selling government securities. The 
Federal Reserve System is made up of twelve Federal Reserve District Banks, their branches, and many 
national and state banks throughout the nation. It is headed by the seven member Board of Governors 
known as the “Federal Reserve Board” and headed by its Chairman. 

Financial Industry Regulatory Authority, Inc. (FINRA).  A private corporation that acts as a 
self-regulatory organization (SRO). FINRA is the successor to the National Association of Securities 
Dealers, Inc. (NASD). Though sometimes mistaken for a government agency, it is a non-governmental 
organization that performs financial regulation of member brokerage firms and exchange markets. The 
government also has a regulatory arm for investments, the Securities and Exchange Commission (SEC). 

Fiscal Agent/Paying Agent.  A bank or trust company that acts, under a trust agreement with a 
corporation or municipality, in the capacity of general treasurer. The agent performs such duties as 
making coupon payments, paying rents, redeeming bonds, and handling taxes relating to the issuance of 
bonds. 

Fitch Investors Service, Inc.  One of several NRSROs that provide credit ratings on corporate and 
municipal debt issues. 

Floating Rate Security (FRN or “floater”).  A bond with an interest rate that is adjusted according to 
changes in an interest rate or index.  Differs from variable-rate debt in that the changes to the rate take 
place immediately when the index changes, rather than on a predetermined schedule. See also “Variable 
Rate Security.” 

Freddie Mac.  See "Federal Home Loan Mortgage Corporation." 

Ginnie Mae.  See "Government National Mortgage Association." 

Global Notes:  Notes designed to qualify for immediate trading in both the domestic U.S. capital market 
and in foreign markets around the globe. Usually large issues that are sold to investors worldwide and 
therefore have excellent liquidity. Despite their global sales, global notes sold in the U.S. are typically 
denominated in U.S. dollars. 
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Government National Mortgage Association (GNMA or "Ginnie Mae").  One of the large Federal 
Agencies. Government-owned Federal Agency that acquires, packages, and resells mortgages and 
mortgage purchase commitments in the form of mortgage-backed securities. Largest issuer of mortgage 
pass-through securities. GNMA debt is guaranteed by the full faith and credit of the U.S. government (one 
of the few agencies that are actually full faith and credit of the U.S. government). 

Government Securities.  An obligation of the U.S. government, backed by the full faith and credit of the 
government. These securities are regarded as the highest quality of investment securities available in the 
U.S. securities market. See "Treasury Bills, Notes, Bonds, and SLGS." 

Government Sponsored Enterprise (GSE).  Privately owned entity subject to federal regulation and 
supervision, created by the U.S. Congress to reduce the cost of capital for certain borrowing sectors of 
the economy such as students, farmers, and homeowners. GSEs carry the implicit backing of the U.S. 
government, but they are not direct obligations of the U.S. government. For this reason, these securities 
will offer a yield premium over U.S. Treasuries. Examples of GSEs include: FHLB, FHLMC, FNMA, and 
SLMA. 

Government Sponsored Enterprise Security.  A security issued by a Government Sponsored 
Enterprise. Considered Federal Agency Securities. 

Index.  A compilation of statistical data that tracks changes in the economy or in financial markets. 

Interest-Only (IO) STRIP.  A security based solely on the interest payments from the bond. After the 
principal has been repaid, interest payments stop and the value of the security falls to nothing.   
Therefore, IOs are considered risky investments. Usually associated with mortgage-backed securities. 

Internal Controls.  An internal control structure ensures that the assets of the entity are protected from 
loss, theft, or misuse. The internal control structure is designed to provide reasonable assurance that 
these objectives are met. The concept of reasonable assurance recognizes that 1) the cost of a control 
should not exceed the benefits likely to be derived and 2) the valuation of costs and benefits requires 
estimates and judgments by management. Internal controls should address the following points:  

 

1. Control of collusion - Collusion is a situation where two or more employees are working in 
conjunction to defraud their employer.  

 

2. Separation of transaction authority from accounting and record keeping - A separation of 
duties is achieved by separating the person who authorizes or performs the transaction from the 
people who record or otherwise account for the transaction.  

 
3. Custodial safekeeping - Securities purchased from any bank or dealer including appropriate 

collateral (as defined by state law) shall be placed with an independent third party for custodial 
safekeeping.  

 
4. Avoidance of physical delivery securities - Book-entry securities are much easier to transfer 

and account for since actual delivery of a document never takes place. Delivered securities must 
be properly safeguarded against loss or destruction. The potential for fraud and loss increases 
with physically delivered securities.  

 
5. Clear delegation of authority to subordinate staff members - Subordinate staff members 

must have a clear understanding of their authority and responsibilities to avoid improper actions. 
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Clear delegation of authority also preserves the internal control structure that is contingent on the 
various staff positions and their respective responsibilities.  

 
6. Written confirmation of transactions for investments and wire transfers - Due to the 

potential for error and improprieties arising from telephone and electronic transactions, all 
transactions should be supported by written communications and approved by the appropriate 
person. Written communications may be via fax if on letterhead and if the safekeeping institution 
has a list of authorized signatures.  

 

7. Development of a wire transfer agreement with the lead bank and third-party custodian - 
The designated official should ensure that an agreement will be entered into and will address the 
following points: controls, security provisions, and responsibilities of each party making and 
receiving wire transfers. 

 
Inverse Floater.  A floating rate security structured in such a way that it reacts inversely to the direction of 
interest rates. Considered risky as their value moves in the opposite direction of normal fixed-income 
investments and whose interest rate can fall to zero. 

Investment Advisor.  A company that provides professional advice managing portfolios, investment 
recommendations, and/or research in exchange for a management fee.   

Investment Adviser Act of 1940. Federal legislation that sets the standards by which investment 
companies, such as mutual funds, are regulated in the areas of advertising, promotion, performance 
reporting requirements, and securities valuations. 

Investment Grade.  Bonds considered suitable for preservation of invested capital, including bonds rated 
a minimum of Baa3 by Moody’s, BBB- by Standard & Poor’s, or BBB- by Fitch. Although “BBB” rated 
bonds are considered investment grade, most public agencies cannot invest in securities rated below “A.” 

Liquidity.  Relative ease of converting an asset into cash without significant loss of value. Also, a relative 
measure of cash and near-cash items in a portfolio of assets. Additionally, it is a term describing the 
marketability of a money market security correlating to the narrowness of the spread between the bid and 
ask prices. 

Local Government Investment Pool (LGIP).  An investment by local governments in which their money 
is pooled as a method for managing local funds, (e.g., Florida State Board of Administration’s Florida 
Prime Fund). 

Long-Term Core Investment Program.  Funds that are not needed within a one-year period. 

Market Value.  The fair market value of a security or commodity. The price at which a willing buyer and 
seller would pay for a security. 

Mark-to-market.  Adjusting the value of an asset to its market value, reflecting in the process unrealized 
gains or losses. 

Master Repurchase Agreement.  A widely accepted standard agreement form published by the 
Securities Industry and Financial Markets Association (SIFMA) that is used to govern and document 
Repurchase Agreements and protect the interest of parties in a repo transaction. 

Maturity Date.  Date on which principal payment of a financial obligation is to be paid. 
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Medium Term Notes (MTN's).  Used frequently to refer to corporate notes of medium maturity (5-years 
and under). Technically, any debt security issued by a corporate or depository institution with a maturity 
from 1 to 10 years and issued under an MTN shelf registration. Usually issued in smaller issues with 
varying coupons and maturities, and underwritten by a variety of broker/dealers (as opposed to large 
corporate deals issued and underwritten all at once in large size and with a fixed coupon and maturity). 

Money Market.  The market in which short-term debt instruments (bills, commercial paper, bankers’ 
acceptance, etc.) are issued and traded. 

Money Market Mutual Fund (MMF).  A type of mutual fund that invests solely in money market 
instruments, such as: U.S. Treasury bills, commercial paper, bankers' acceptances, and repurchase 
agreements. Money market mutual funds are registered with the SEC under the Investment Company Act 
of 1940 and are subject to “rule 2a-7” which significantly limits average maturity and credit quality of 
holdings. MMF’s are managed to maintain a stable net asset value (NAV) of $1.00. Many MMFs carry 
ratings by a NRSRO. 

Moody's Investors Service.  One of several NRSROs that provide credit ratings on corporate and 
municipal debt issues. 

Mortgage Backed Securities (MBS).  Mortgage-backed securities represent an ownership interest in a 
pool of mortgage loans made by financial institutions, such as savings and loans, commercial banks, or 
mortgage companies, to finance the borrower's purchase of a home or other real estate. The majority of 
MBS are issued and/or guaranteed by GNMA, FNMA, and FHLMC. There are a variety of MBS structures 
with varying levels of risk and complexity. All MBS have reinvestment risk as actual principal and interest 
payments are dependent on the payment of the underlying mortgages which can be prepaid by mortgage 
holders to refinance and lower rates or simply because the underlying property was sold. 

Mortgage Pass-Through Securities.  A pool of residential mortgage loans with the monthly interest and 
principal distributed to investors on a pro-rata basis. The largest issuer is GNMA. 

Municipal Note/Bond.  A debt instrument issued by a state or local government unit or public agency. 
The vast majority of municipals are exempt from state and federal income tax, although some non-
qualified issues are taxable. 

Mutual Fund.  Portfolio of securities professionally managed by a registered investment company that 
issues shares to investors. Many different types of mutual funds exist (e.g., bond, equity, and money 
market funds); all except money market funds operate on a variable net asset value (NAV). 

Negotiable Certificate of Deposit (Negotiable CD).  Large denomination CDs ($100,000 and larger) 
that are issued in bearer form and can be traded in the secondary market. 

Net Asset Value.  The market value of one share of an investment company, such as a mutual fund. This 
figure is calculated by totaling a fund's assets including securities, cash, and any accrued earnings, then 
subtracting the total assets from the fund's liabilities, and dividing this total by the number of shares 
outstanding. This is calculated once a day based on the closing price for each security in the fund's 
portfolio. (See below.)  

 

[(Total assets) - (Liabilities)]/(Number of shares outstanding) 

 

Page 331 of 380 Action A - 3/8/2016



6144 - INVESTMENTS 

 

30 

NRSRO.  A “Nationally Recognized Statistical Rating Organization” (NRSRO) is a designated rating 
organization that the SEC has deemed a strong national presence in the U.S. NRSROs provide credit 
ratings on corporate and bank debt issues. Only ratings of a NRSRO may be used for the regulatory 
purposes of rating. Includes Moody’s, S&P, Fitch, and Duff & Phelps. 

Offered Price.  See also "Ask Price." 

Open Market Operations.  A Federal Reserve monetary policy tactic entailing the purchase or sale of 
government securities in the open market by the Federal Reserve System from and to primary dealers in 
order to influence the money supply, credit conditions, and interest rates. 

Par Value.  The face value, stated value, or maturity value of a security. 

Physical Delivery.  Delivery of readily available underlying assets at contract maturity. 

Portfolio.  Collection of securities and investments held by an investor. 

Premium.  The amount by which a bond or other financial instrument sells above its face value. See also 
"Discount." 

Primary Dealer.  A designation given to certain government securities dealer by the Federal Reserve 
Bank of New York. Primary dealers can buy and sell government securities directly with the Fed. Primary 
dealers also submit daily reports of market activity and security positions held to the Fed and are subject 
to its informal oversight. Primary dealers are the largest buyers and sellers by volume in the U.S. 
Treasury securities market. 

Prime Paper.  Commercial paper of high quality. Highest rated paper is A-1+/A-1 by S&P and P-1 by 
Moody’s. 

Principal.  Face value of a financial instrument on which interest accrues. May be less than par value if 
some principal has been repaid or retired. For a transaction, principal is par value times price and 
includes any premium or discount. 

Prudent Expert Rule. Standard that requires that a fiduciary manage a portfolio with the care, skill, 
prudence, and diligence, under the circumstances then prevailing, that a prudent person acting in a like 
capacity and familiar with such matters would use in the conduct of an enterprise of a like character and 
with like aims. This statement differs from the “prudent person” rule in that familiarity with such matters 
suggests a higher standard than simple prudence. 

Prudent Investor Standard.  Standard that requires that when investing, reinvesting, purchasing, 
acquiring, exchanging, selling, or managing public funds, a trustee shall act with care, skill, prudence, and 
diligence under the circumstances then prevailing, including, but not limited to, the general economic 
conditions and the anticipated needs of the agency, that a prudent person acting in a like capacity and 
familiarity with those matters would use in the conduct of funds of a like character and with like aims, to 
safeguard the principal and maintain the liquidity needs of the agency. More stringent than the “prudent 
person” standard as it implies a level of knowledge commensurate with the responsibility at hand. 

Qualified Public Depository - Per Subsection 280.02(26), F.S., “qualified public depository” means any 
bank, savings bank, or savings association that: 
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1. Is organized and exists under the laws of the United States, the laws of this state or any other 
state or territory of the United States. 

 

2. Has its principal place of business in this state or has a branch office in this state which is 
authorized under the laws of this state or of the United States to receive deposits in this state. 

 

3. Has deposit insurance under the provision of the Federal Deposit Insurance Act, as amended, 12 
U.S.C. ss.1811 et seq. 

 

4. Has procedures and practices for accurate identification, classification, reporting, and 
collateralization of public deposits. 
 

5. Meets all requirements of Chapter 280, F.S. 
 

6. Has been designated by the Chief Financial Officer as a qualified public depository. 

Range Note.  A type of structured note that accrues interest daily at a set coupon rate that is tied to an 
index. Most range notes have two coupon levels; a higher accrual rate for the period the index is within a 
designated range, the lower accrual rate for the period that the index falls outside the designated range. 
This lower rate may be zero and may result in zero earnings. 

Rate of Return.  Amount of income received from an investment, expressed as a percentage of the 
amount invested.   

Realized Gains (Losses).  The difference between the sale price of an investment and its book value. 
Gains/losses are “realized” when the security is actually sold, as compared to “unrealized” gains/losses 
which are based on current market value. See “Unrealized Gains (Losses).” 

Reference Bills:  FHLMC’s short-term debt program created to supplement its existing discount note 
program by offering issues from one month through one year, auctioned on a weekly or on an alternating 
four-week basis (depending upon maturity) offered in sizeable volumes ($1 billion and up) on a cycle of 
regular, standardized issuance. Globally sponsored and distributed, Reference Bill issues are intended to 
encourage active trading and market-making and facilitate the development of a term repo market. The 
program was designed to offer predictable supply, pricing transparency, and liquidity, thereby providing 
alternatives to U.S. Treasury bills. FHLMC’s Reference Bills are unsecured general corporate obligations. 
This program supplements the corporation’s existing discount note program. Issues under the Reference 
program constitute the same credit standing as other FHLMC discount notes; they simply add 
organization and liquidity to the short-term Agency discount note market. 

Reference Notes:  FHLMC’s intermediate-term debt program with issuances of 2, 3, 5, 10, and 30-year 
maturities. Initial issuances range from $2 - $6 billion with re-openings ranging $1 - $4 billion.   

The notes are high-quality bullet structures securities that pay interest semiannually. Issues under the 
Reference program constitute the same credit standing as other FHLMC notes; they simply add 
organization and liquidity to the intermediate- and long-term Agency market. 

Repurchase Agreement (Repo).  A short-term investment vehicle where an investor agrees to buy 
securities from a counterparty and simultaneously agrees to resell the securities back to the counterparty 
at an agreed upon time and for an agreed upon price. The difference between the purchase price and the 
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sale price represents interest earned on the agreement. In effect, it represents a collateralized loan to the 
investor, where the securities are the collateral. Can be DVP, where securities are delivered to the 
investor’s custodial bank, or “tri-party” where the securities are delivered to a third party intermediary. Any 
type of security can be used as “collateral,” but only some types provide the investor with special 
bankruptcy protection under the law. Repos should be undertaken only when an appropriate Securities 
Industry and Financial Markets Association (SIFMA) approved master repurchase agreement is in place. 

Reverse Repurchase Agreement (Reverse Repo).  A repo from the point of view of the original seller of 
securities. Used by dealers to finance their inventory of securities by essentially borrowing at short-term 
rates. Can also be used to leverage a portfolio and in this sense, can be considered risky if used 
improperly. 

Safekeeping.  Service offered for a fee, usually by financial institutions, for the holding of securities and 
other valuables. Safekeeping is a component of custody services. 

Secondary Market.  Markets for the purchase and sale of any previously issued financial instrument. 

Securities Industry and Financial Markets Association (SIFMA).  The bond market trade association 
representing the largest securities markets in the world. In addition to publishing a Master Repurchase 
Agreement, widely accepted as the industry standard document for Repurchase Agreements, the SIFMA 
also recommends bond market closures and early closes due to holidays. 

Securities Lending.  An arrangement between and investor and a custody bank that allows the custody 
bank to “loan” the investors investment holdings, reinvest the proceeds in permitted investments, and 
shares any profits with the investor. Should be governed by a securities lending agreement. Can increase 
the risk of a portfolio in that the investor takes on the default risk on the reinvestment at the discretion of 
the custodian. 

Sinking Fund.  A separate accumulation of cash or investments (including earnings on investments) in a 
fund in accordance with the terms of a trust agreement or indenture, funded by periodic deposits by the 
issuer (or other entity responsible for debt service), for the purpose of assuring timely availability of 
moneys for payment of debt service. Usually used in connection with term bonds. 

Spread.  The difference between the price of a security and similar maturity U.S. Treasury investments, 
expressed in percentage terms or basis points. A spread can also be the absolute difference in yield 
between two securities. The securities can be in different markets or within the same securities market 
between different credits, sectors, or other relevant factors. 

Standard & Poor's.   One of several NRSROs that provide credit ratings on corporate and municipal debt 
issues. 

STRIPS (Separate Trading of Registered Interest and Principal of Securities).  Acronym applied to 
U.S. Treasury securities that have had their coupons and principal repayments separated into individual 
zero-coupon Treasury securities. The same technique and "strips" description can be applied to non-
Treasury securities (e.g., FNMA strips). 

Structured Notes.  Notes that have imbedded into their structure options such as step-up coupons or 
derivative-based returns. 

Supranational. Supranational organizations are international financial institutions that are generally 
established by agreements among nations, with member nations contributing capital and participating in 
management. These agreements provide for limited immunity from the laws of member countries. Bonds 
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issued by these institutions are part of the broader class of Supranational, Sovereign, and Non-U.S. 
Agency (SSA) sector bonds. Supranational bonds finance economic and infrastructure development and 
support environmental protection, poverty reduction, and renewable energy around the globe. For 
example, the World Bank, International Finance Corporation (IFC), and African Development Bank (AfDB) 
have “green bond” programs specifically designed for energy resource conservation and management. 
Supranational bonds, which are issued by multi-national organizations that transcend national 
boundaries. Examples include the World Bank, African Development Bank, and European Investment 
Bank. 

Swap.  Trading one asset for another. 

TAP Notes:  Federal Agency notes issued under the FHLB TAP program. Launched in 6/99 as a 
refinement to the FHLB bullet bond auction process. In a break from the FHLB’s traditional practice of 
bringing numerous small issues to market with similar maturities, the TAP Issue Program uses the four 
most common maturities and reopens them up regularly through a competitive auction. These maturities 
(2, 3, 5, and 10 year) will remain open for the calendar quarter, after which they will be closed and a new 
series of TAP issues will be opened to replace them. This reduces the number of separate bullet bonds 
issued, but generates enhanced awareness and liquidity in the marketplace through increased issue size 
and secondary market volume. 

Tennessee Valley Authority (TVA).  One of the large Federal Agencies. A wholly owned corporation of 
the United States government that was established in 1933 to develop the resources of the Tennessee 
Valley region in order to strengthen the regional and national economy and the national defense. Power 
operations are separated from non-power operations. TVA securities represent obligations of TVA, 
payable solely from TVA's net power proceeds, and are neither obligations of nor guaranteed by the 
United States. TVA is currently authorized to issue debt up to $30 billion. Under this authorization, TVA 
may also obtain advances from the U.S. Treasury of up to $150 million. Frequent issuer of discount 
notes, agency notes, and callable agency securities.   

Total Return.  Investment performance measured over a period of time that includes coupon interest, 
interest on interest, and both realized and unrealized gains or losses. Total return includes, therefore, any 
market value appreciation/depreciation on investments held at period end. 

Treasuries.  Collective term used to describe debt instruments backed by the U.S. government and 
issued through the U.S. Department of the Treasury. Includes Treasury bills, Treasury notes, and 
Treasury bonds.  Also a benchmark term used as a basis by which the yields of non-Treasury securities 
are compared (e.g., "trading at 50 basis points over Treasuries"). 

Treasury Bills (T-Bills).  Short-term direct obligations of the United States government issued with an 
original term of one year or less. Treasury bills are sold at a discount from face value and do not pay 
interest before maturity. The difference between the purchase price of the bill and the maturity value is 
the interest earned on the bill. Currently, the U.S. Treasury issues 4-week, 13-week, and 26-week T-Bills. 

Treasury Bonds.  Long-term interest-bearing debt securities backed by the U.S. government and issued 
with maturities of ten years and longer by the U.S. Department of the Treasury.  

Treasury Notes.  Intermediate interest-bearing debt securities backed by the U.S. government and 
issued with maturities ranging from one to ten years by the U.S. Department of the Treasury. The 
Treasury currently issues 2-year, 3-year, 5-year, and 10-year Treasury Notes. 
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Trustee.  A bank designated by an issuer of securities as the custodian of funds and official 
representative of bondholders. Trustees are appointed to insure compliance with the bond documents 
and to represent bondholders in enforcing their contract with the issuer. 

Uniform Net Capital Rule.  SEC Rule 15c3-1 that outlines the minimum net capital ratio (ratio of 
indebtedness to net liquid capital) of member firms and non-member broker/dealers. 

Unrealized Gains (Losses).  The difference between the market value of an investment and its book 
value. Gains/losses are “realized” when the security is actually sold, as compared to “unrealized” 
gains/losses which are based on current market value. See also “Realized Gains (Losses).” 

Variable-Rate Security.  A bond that bears interest at a rate that varies over time based on a specified 
schedule of adjustment (e.g., daily, weekly, monthly, semi-annually, or annually). See also “Floating Rate 
Note.” 

Weighted Average Maturity (or just “Average Maturity”).  The average maturity of all securities and 
investments of a portfolio, determined by multiplying the par or principal value of each security or 
investment by its maturity (days or years), summing the products, and dividing the sum by the total 
principal value of the portfolio. A simple measure of risk of a fixed-income portfolio. 

Weighted Average Maturity to Call.  The average maturity of all securities and investments of a 
portfolio, adjusted to substitute the first call date per security for maturity date for those securities with call 
provisions. 

Yield Curve.  A graphic depiction of yields on like securities in relation to remaining maturities spread 
over a time line. The traditional yield curve depicts yields on U.S. Treasuries, although yield curves exist 
for Federal Agencies and various credit quality corporates as well. Yield curves can be positively sloped 
(normal) where longer-term investments have higher yields, or “inverted” (uncommon) where longer-term 
investments have lower yields than shorter ones. 

Yield to Call (YTC).  Same as “Yield to Maturity,” except the return is measured to the first call date 
rather than the maturity date. Yield to call can be significantly higher or lower than a security’s yield to 
maturity. 

Yield to Maturity (YTM).  Calculated return on an investment, assuming all cash-flows from the security 
are reinvested at the same original yield. Can be higher or lower than the coupon rate depending on 
market rates and whether the security was purchased at a premium or discount. There are different 
conventions for calculating YTM for various types of securities. 

Yield.  There are numerous methods of yield determination. In this glossary, see also "Current Yield,” 
"Yield Curve," "Yield to Call," and "Yield to Maturity." 
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Attachment B 
Investment Pool/Fund Questionnaire 

 

1. A description of eligible investment securities, and a written statement of investment policy and 
objectives. 

 

2. A description of interest calculations and how it is distributed, and how gains and losses are 
treated. 

 

3. A description of how the securities are safeguarded (including the settlement processes), and 
how often the securities are priced and the program audited. 

 

4. A description of who may invest in the program, how often, what size deposit and withdrawal are 
allowed. 

 

5. A schedule for receiving statements and portfolio listings. 
 

6. Are reserves, retained earnings, etc. utilized by the pool/fund? 
 

7. A fee schedule, and when and how is it assessed. 
 

8. Is the pool/fund eligible for bond proceeds and/or will it accept such proceeds? 
 

 

 

© Neola 2010 
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© NEOLA 2007 

 
 
 

SCHOOL CALENDAR 1 

 
 
The School Board recognizes that the preparation of a calendar for the instructional 2 
program of the schools is necessary for orderly educational planning and for the 3 
efficient operation of the District.  Accordingly, the Board shall develop and approve 4 
the standard school year calendar. 5 
 
The school calendar shall be developed in accordance with the following set of rules 6 
that will be adhered to every year in a consistent manner.  These rules take into 7 
account all State requirements and negotiated holidays. 8 
 
Length of the Standard School Year 9 
 

A. The school year consists of 180 days or hourly equivalent of class for 10 
students and 196 days of employment for teachers. 11 

 
B. The opening date for schools in the District may not be earlier than 12 

fourteen (14) days before Labor DayAugust 10th of each year. 13 
 

C. The school year shall be divided into two (2) semesters 14 
approximately equal in length. 15 

 
 
 
F.S. 1001.42, 1001.43, 1003.43 16 
 
 
 
© NEOLA 2007 17 
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REVISED POLICY - VOL. 16, NO. 1 
 

ANIMALS ON DISTRICT PROPERTY 
 
 
Introduction 
 
The School Board recognizes that there are many occasions when animals are 
present on District property and many reasons for those animals’ presence.  Animals 
are commonly utilized by teachers during classroom presentations and are often 
housed in classrooms and other locations on campus.  Additionally, employees, 
students, parents, vendors, and other members of the public may be accompanied 
at school by a service animal in accordance with Federal and State law and this 
policy.   
 
This policy shall apply to all animals on District property, including service animals.  
 
Definitions 
 
 A. “Animal” shall be held to include every living dumb creature. 
   
 B. “Service animal”, pursuant to 28 C.F.R. 35.104 and F.S. 413.08, 

“means any dog that is individually trained to do work or perform 
tasks for the benefit of an individual with a disability, including a 
physical, sensory, psychiatric, intellectual, or other mental 
disability.  Other species of animals, whether wild or domestic, 
trained or untrained, are not service animals for the purposes of this 
definition.  The work or tasks performed by a service animal must be 
directly related to the individual's disability.  Examples of work or 
tasks include, but are not limited to, assisting individuals who are 
blind or have low vision with navigation and other tasks, alerting 
individuals who are deaf or hard of hearing to the presence of people 
or sounds, providing non-violent protection or rescue work, pulling a 
wheelchair, assisting an individual during a seizure, alerting 
individuals to the presence of allergens, retrieving items such as 
medicine or the telephone, providing physical support and 
assistance with balance and stability to individuals with mobility 
disabilities, and helping persons with psychiatric and neurological 
disabilities by preventing or interrupting impulsive or destructive 
behaviors, reminding an individual with a mental illness to take 
prescribed medications, calming an individual with posttraumatic 
stress disorder during an anxiety attack, or doing other specific 
work or performing other special tasks..  The crime deterrent effects 
of an animal's presence and the provision of emotional support, 
well-being, comfort, or companionship do not constitute work or 
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tasks for the purposes of this definition.” 
 
The Americans with Disabilities Act (ADA) and State law has also defined a 
miniature horse as an animal that can serve as a service animal, so long as the 
miniature horse has been individually trained to do work or perform tasks for the 
benefit of the individual with a disability.  To better determine whether the Board 
must allow for the use of a miniature horse or make modifications to buildings, the 
Board should refer to Section 35.136 (c) through (h) of the ADA. 
 
F.S. 413.08 also defines “service animal” as “an animal that is trained to perform 
tasks for an individual with a disability.  The tasks may include, but are not limited 
to, guiding a person who is visually impaired or blind, alerting a person who is deaf 
or hard of hearing, pulling a wheelchair, assisting with mobility or balance, alerting 
and protecting a person who is having a seizure, retrieving objects, or performing 
other special tasks.  A service animal is not a pet." 
 
[NOTE:  The following section should be included in the policy only if the 
District intends to require this of any animal brought onto District property 
for official purposes or on a regular/recurring basis] 
 
 Vaccination, Licensing and/or Veterinary Requirements 
  
 All animals housed on District property for any school purpose, such as to 

conduct random searches for illegal substances or to support classroom 
activities, or brought on District property on a regular basis for any 
purpose, including service animals, must meet every veterinary 
requirement set forth in State law and county regulation/ordinance, 
including but not limited to rabies vaccination or other inoculations 
required to be properly licensed.  For example, all canines and cats must, 
at a minimum, be administered a rabies vaccine in accordance with F.S. 
828.30.. The board shall not require documentation, such as proof that the 
animal has been certified, trained, or licensed as a service animal. 

 
Non-Service Animals in Schools and Elsewhere on District Property 
 
Animals permitted in schools and elsewhere on District property shall be limited to 
those necessary to support specific curriculum-related projects and activities, those 
that provide assistance to a student or staff member due to a disability (e.g., seizure 
disorder), or those that serve as service animals as required by Federal and State 
law.  
 
Taking into consideration that some animals can cause or exacerbate allergic 
reactions, spread bacterial infections, or cause damage and create a hazard if they 
escape from confinement, the Principal may permit non-service animals to be 
present in classrooms to support curriculum-related projects and activities only 
under the following conditions: 
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 A. the staff member seeking approval to have an non-service animal in 

his/her classroom shall  
   
 1. provide a current satisfactory health certificate or report of 

examination from a veterinarian for the animal;  
   
 2. take precautions deemed necessary to protect the health and 

safety of students and other staff;  
   
 3. ensure that the animal is treated humanely, keeping it in a 

healthy condition and in appropriate housing (e.g., a cage or 
tank) that is properly cleaned and maintained; and,  

   
 4. keep the surrounding areas in a clean and sanitary condition 

at all times. 
   
 B. other staff members and parents of students in areas potentially 

affected by animals have been notified in writing and adjustments 
have been made to accommodate verified health-related or other 
concerns.  

 
Except where required by law, the presence of a non-service animal shall be 
disallowed if documented health concerns of a student or staff member cannot be 
accommodated. 
 
Service Animals for Students with Disability   
 
The Superintendent may make two (2) inquiries to determine whether an 
animal qualifies as a service animal. The Superintendent may ask if the animal 
is required because of a disability and what work or task the animal the animal 
has been trained to perform.    
 
A service animal is permitted to accompany a student with a disability to whom the 
animal is assigned anywhere on the school campus where students are permitted to 
be. 
 
A service animal is the personal property of the student and/or parents.  The Board 
does not assume responsibility for training, daily care, or healthcare of service 
animals., including walking the service animal or responding to the animal’s need to 
relive itself.  Either the student or the parent is responsible for such care and 
supervision. The Board does not assume responsibility for personal injury or 
property damage arising out of or relating to the presence or use of service animals 
on Board property or at District-sponsored events. 
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All requests for an individual with a disability to be accompanied by a service animal 
must be addressed in writing to the Executive Director of Exceptional Student 
Education (ESE) and Student Services and must contain required documentation of 
vaccinations and the task(s) the service animal will perform. This written request 
must be delivered to the Executive Director of Exceptional Student Education (ESE) 
and Student Services at least ten (10) business days prior to bringing the service 
animal to school or a school function.  Owners of a service animal must provide 
annual proof of a current health certificate or report of examination from a 
veterinarian.  All service dogs must be spayed or neutered.  All service animals must 
be treated for, and kept free of, fleas and ticks.  All service animals must be kept 
clean and groomed to avoid shedding and dander. 
 
Requests to permit a miniature horse to accompany an individual with a disability in 
school buildings, in a classroom, or at school functions, will be handled on case-by-
case basis, considering: 
 

A. the type, size and weight of the miniature horse and whether the 
facility can accommodate these features; 

 
B. whether the handler has sufficient control of the miniature horse; 

 
C. whether the miniature horse is housebroken; 

 
D. whether the miniature horse’s presence in a specific facility 

compromises legitimate safety requirements, which are necessary 
for safe operation. 

 
A service animal may not interfere with the educational process of any student or 
pose a health or safety threat to any student, school personnel, or other persons.  
Additionally, the service animal may not: 
 

A. urinate or defecate in inappropriate locations; 
 

B. solicit attention, visit, or annoy any member of the student body or 
school staff; 

 
C. vocalize unnecessarily (i.e., bark, growl, or whine); 

 
D. show aggression towards people or other animals; 

 
E. solicit or steal food, or other items from the student body or school 

staff.   
 
A service animal that meets the definition set forth in the ADA, State law, and this 
policy shall be under the control of the student with a disability or, a separate 
handler if the student is unable to control the animal.  A service animal shall have a 
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harness, leash, or other tether, unless either the student with a disability is unable 
because of a disability to use a harness, leash, or other tether, or the use of a 
harness, leash, or other tether would interfere with the service animal's safe, 
effective performance of work or tasks, in which case the service animal must be 
otherwise under the student's control (e.g., voice control, signals, or other effective 
means), or under the control of a handler other than the student. 
 
If the student with a disability is unable to control the service animal and another 
person serves as the animal's handler, that individual shall be treated as a volunteer 
and, as such, will be subject to Board policy. 
 
Owners of service animals are liable for any harm or injury caused by the animal to 
other students, staff, visitors, or property.  
 
Removing and/or Excluding a Student’s Service Animal 
 
If a service animal demonstrates that it is not under the control of the student or its 
handler, the Principal is responsible for documenting such behavior and for 
determining if and when the service animal is to be removed and/or excluded from 
school property.    
 
Similarly, in instances when the service animal demonstrates that it is not 
housebroken, the Principal will be responsible for documenting such behavior and 
for determining that the service animal is to be removed and/or excluded from 
school property. 
 
In instances when the service animal's behavior poses a direct threat to the health 
and safety of others, the Principal shall document such behavior and determine 
whether the service animal is to be removed and/or excluded from school property. 
 
The Principal should notify the Superintendent when a service animal has been 
removed and/or excluded, and, immediately subsequent to such notification, 
document the reasons for the removal and/or exclusion.   
 
The Principal’s decision to remove and/or exclude a service animal from school 
property may be appealed in accordance with the complaint procedure set forth in 
Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity.   
 
The procedures set forth in Policy 2260 - Nondiscrimination and Access to Equal 
Educational Opportunity do not interfere with the rights of a student and his/her 
parents or an eligible student to pursue a complaint of legally prohibited 
discrimination with the United States Department of Education’s Office for Civil 
Rights, the Florida Civil Rights Commission, the Equal Employment Opportunity 
Commission, or the Department of Justice. 
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Eligibility of a Student’s Service Animal for Transportation 
 
A student with a disability shall be permitted to access School District 
transportation with his/her service animal.  There may also be a need for the service 
animal’s handler, if the handler is someone other than the student, to also access 
School District transportation.   
 
When a service animal is going to ride on a school bus owned or leased by the 
District, the student and his/her parents, or eligible student, and the handler, if 
s/he is someone other than the student, shall meet with the Principal, Director of 
Transportation, and the driver and bus assistant, if any, to discuss critical 
commands needed for daily interaction and emergency/evacuation and to determine 
whether the service animal should be secured on bus/vehicle with a tether or 
harness. 
 
At the discretion of the Principal, or Director of Transportation, an orientation will 
take place for students and staff who will be riding the bus/vehicle with the service 
animal regarding the animal's functions and how students should interact with the 
animal. 
 
The service animal shall board the bus by the steps with the student, not a lift, 
unless the student uses the lift to enter and exit the bus.  The service animal must 
participate in bus evacuation drills with the student. 
 
While the bus is in motion, the service animal shall remain positioned on the floor, 
at the student’s feet.  
 
Situations that would cause cessation of transportation privileges for the service 
animal include: 
 
 A. the student, or handler, is unable to control the service animal’s 

behavior, which poses a threat to the health or safety of others; or 
 
 B. the service animal urinates or defecates on the bus. 
 
The student and his/her parents shall be informed of behaviors that could result in 
cessation of transportation privileges for the service animal, in writing, prior to the 
first day of transportation.  
 
If it is necessary to suspend transportation privileges for the service animal for any 
of the above reasons, the decision may be appealed to the Superintendent. 
 
Although transportation may be suspended for the service animal, it remains the 
District’s responsibility to transport the student.  Furthermore, unless the behavior 
that resulted in the service animal’s removal from the bus is also documented 
during the school day, the service animal may still accompany the student in school.   
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Service Animals for Employees 
 
In accordance with Policy 1122.01, Policy 3122.01, and Policy 4122.01 Prohibition 
of Disability Discrimination in Employment, the District shall provide reasonable 
accommodation for a qualified individual with disabilities.  An employee with a 
disability may request authorization to use a service animal while on duty as such 
an accommodation.  The request will be handled in accordance with the ADA-
mandated interactive process. 
 
Service Animals for Parents, Vendors, Visitors, and Others 
 
Individuals with disabilities who are accompanied by their service animals are 
permitted access to all areas of the District's facilities where members of the public, 
as participants in services, programs or activities, as vendors, or as invitees, are 
permitted to go.  Individuals who will access any area of the District’s facilities with 
their service animals should notify the Principal that their service animal will 
accompany them during their visit. 
 
An individual with a disability who attends a school event will be permitted to be 
accompanied by his/her service animal in accordance with Policy 9160 Public 
Attendance at School Events.  
 
Any trainer of a service animal, while engaged in the training of such an animal, has 
the same right of access to public schools and the same liabilities for damage as is 
provided for those persons who are accompanied by service animals. 
 
 
 
28 C.F.R. 35.104 
28 C.F.R. 35.136 
F.S. 381.0056, 413.08, 1001.41, 1006.22 
Section 504 of the Rehabilitation Act of 1973 (Section 504) 
The Americans with Disabilities Act (ADA) 
The Individuals with Disabilities Education Act (IDEA) 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES 
 
 
The School Board recognizes that control of the spread of communicable disease 
spread through casual contact is essential to the well-being of the school community 
and to the efficient District operation. 
 
For purposes of this policy, "casual-contact communicable disease" shall include: 
 
 A. diphtheria, 
   
 B. scarlet fever and other strep infections, 
   
 C. whooping cough, 
   
 D. mumps, 
   
 E. measles, 
   
 F. rubella, 
   
 G. head lice/nits (Pediculosis Capitis) 
   
 H. others designated by the Florida Department of Public Health. 
 
In order to protect the health and safety of the students, District personnel, and the 
community at large, the Board shall follow all State statutes and Health Department 
regulations which pertain to immunization (see also Policy 5320) and other means 
for controlling communicable disease spread through normal interaction in the 
school setting. 
 
If a student exhibits symptoms of a communicable disease, then the Principal will 
isolate the student in the building, contact the school health assistant or nurse, and 
attempt to contact the parents.  Isolation of a student means the separation of a 
student who is reasonably believed to be infected with a communicable disease from 
individuals who are not infected to prevent the possible spread of the disease.  The 
District will follow directives from the Indian River ______________ County Health 
Department regarding notification of that department when a student appears to 
have, or have been, exposed to a communicable disease, as well as directives from 
the Indian River______________  County Health Department regarding whether or not 
the student should be excluded from school for a prescribed period of time. 
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The Superintendent shall develop administrative procedures for the control of 
communicable disease which shall include, but not be limited to, the following: 
 
 A. instruction of instructional staff members in the detection of these 

common diseases and measures for their prevention and control; 
   
 B. removal of students from District property to the care of a 

responsible adult; 
   
 C. preparation of standards for the readmission of students who have 

recovered from casual-contact communicable diseases; 
   
 D. filing of reports as required by statute and the State Department of 

Health. 
 
 
 
F.S. 381.00315, 1003.22 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

USE OF AUTOMATED EXTERNAL DEFIBRILLATORS (AED) 
 
 
The School Board has determined that the Florida statutes law authorizes the 
placement of an automated external defibrillator (AED) in school buildings owned or 
leased by the District for the purpose of saving the life of a person in cardiac arrest.  
The location of each AED shall be registered with a local emergency medical services 
medical director. 
 
[OPTION - The District must select this option if any District school is a 
member of the Florida High School Athletic Association.] 
 
[X ] Each public school in the District that is a member of the Florida High 

School Athletic Association (FHSAA) must have an operational AED on 
school grounds. 

 
[END OF OPTION] 
 
An AED is a medical device that contains a heart monitor and defibrillator that is 
used to administerdesigned to analyze the heart rhythm and deliver an electric 
shock through a person’s chest wall to the heartto victims of ventricular fibrillation 
to restore the heart rhythm to normal.  The built-in computer system of the AED 
assesses the patient’s heart rhythm, determines whether defibrillation is needed, 
and then administers a shock, if necessary.  Audible and/or visual prompts guide 
the user through the process of using the AED.Ventricular fibrillation is the 
uncoordinated heart rhythm most often responsible for sudden cardiac arrest.  
Sudden cardiac arrest occurs when ventricular fibrillation takes place or when the 
heart stops beating altogether.  Without medical attention, the victim collapses, 
loses consciousness, becomes unresponsive, and dies.  Many victims have no prior 
history of heart disease and are stricken without warning. 
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All employees or volunteers who are reasonably expected to use an AED will be 
required to complete appropriate training, including completion of a course in 
cardiopulmonary resuscitation (CPR) or a basic first aid course that includes CPR 
and demonstrated proficiency in the use of an AED.  In accordance with State law, 
any trained person, including District employees or volunteers who uses or attempts 
to use an AED device on a victim of a perceived medical emergency, without 
objection of the victim of the perceived medical emergency, is immune from civil 
liability for any harm resulting from the use or attempted use of such AED, subject 
to certain exceptions set forth in Florida law. 
 
If an AED device is placed in a building, the Board directs the Superintendent to 
develop procedures that govern AEDs, including, but not limited to, the use of the 
AED, placement of the AED, training, and maintenance and testing of the devices.  
In promulgating these procedures, the Superintendent shall follow the procedures 
and recommendations developed pursuant to State law by the Secretary of the 
Department of Health. 
 
 
 
21 C.F.R. 801.109 
F.S. 401.2915, 768.13, 768.1325, 1006.165 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 16, NO. 1 
 

STUDENT ABUSE, ABANDONMENT, AND NEGLECT 
 
 
The School Board is concerned with the physical and mental well-being of the 
students of this District and requires that school employees comply with the 
mandated identification and reporting of known or suspected cases of child abuse, 
abandonment, or neglect in accordance with law. 
 
Reporting Known or Suspected Cases 
 
 A. Any person, including teachers, administrators, support personnel, 

and other District and school personnel who knows, or has 
reasonable cause to suspect that a child or a student has been 
abused, abandoned, or neglected by a parent, legal custodian, 
caregiver, adult, or other person responsible for the child's welfare 
or that a child is in need of supervision and care and has no parent, 
legal custodian, or responsible adult relative immediately known 
and available to provide supervision and care shall report such 
knowledge or suspicion to the Department of Children and Families 
in a manner prescribed by law.  A person who is required to report 
known or suspected child abuse, abandonment, or neglect and who 
knowingly and willfully fails to do so, or who knowingly and willfully 
prevents another person from doing so is guilty of a misdemeanor of 
the first degree. 

   
  Further any person, including teachers, administrators, support 

personnel, and other District and school personnel, who knows, or 
has reasonable cause to suspect, that a child or a student is the 
victim of childhood sexual abuse or the victim of a known or 
suspected juvenile sexual offender, shall report such knowledge or 
suspicion to the Department of Children and Families in a manner 
prescribed by law. 

   
  A person who is required to report known or suspected child abuse, 

abandonment, or neglect and who knowingly and willfully fails to do 
so, or who knowingly and willfully prevents another person from 
doing so commits a felony of the third degree. 

 
 B. The proper procedure for reporting known or suspected cases of child 

abuse, abandonment, and neglect is: 
   
 1. Make a report immediately to the Department of Children and 

Families central abuse hotline, using the single Statewide toll-
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free telephone number: 1-800-96-ABUSE (1-800-962-2873), or 
via fax, web-based chat, or web-based report.  School 
employees reporting such cases are required to provide their 
names to the hotline staff.  The names of reporters shall be 
entered into the record of the report, but shall be held 
confidential and exempt as provided by law. 

   
 2. As soon as practicable after making the report, the school staff 

member shall inform the principal or supervisor of their 
his/her knowledge or suspicions, and advise that individual 
that the report has been made. 

   
 3. A notice regarding this reporting requirement shall be posted 

in a prominent place in each school in the District. 
   
 C. School employees are to be advised that reporting their knowledge or 

suspicions of suspected abuse to a principal, or supervisor, or other 
school or District personnel does not comply with the mandatory 
reporting requirements of the law.  The principal, supervisor, and 
other school or District personnel who are informed of suspected 
abuse, abandonment, and neglect likewise have an obligation to report 
to the central abuse hotline as required by law. 

   
 D. No employee of the District shall be subject to reprisal or discharge 

because of his/her actions in reporting abuse or neglect pursuant to 
the requirements of F.S. 39.203. 

   
 E. No Board employee may agree, as a condition of receiving information 

about child abuse, neglect, or abandonment from a victim, a 
perpetrator, witness, or other person, that the Board employee will not 
report this information as required by law and this Board policy. 
 

 F .If the person accused of the abuse or neglect is an employee of 
the School Board of Indian River County and acting in their official 
capacity: 

    

1. The principal or the principal’s designee will report or 
cause to be reported suspected cases of child abuse, 
neglect, or abandonment to the appropriate law 
enforcement agency that come to the attention of school 
teachers, other school officials, or personnel. This 
notification must be made immediately. 

    
2. The appropriate law enforcement agency is the agency 

which has law enforcement jurisdiction throughout the 
municipality (municipal law enforcement) or the 
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unincorporated area (sheriff’s department) where that 
alleged abuse occurred. The law enforcement agency 
having jurisdiction will issue to the reporter an incident 
report number to document that reporting notification. 
Include that incident report number, as well as the date 
and time of notification, as a reference for school-based 
documentation. 

    

3. Immediately after notifying law enforcement, report the 
suspected Board employee involved case by telephone to 
the Department of Children and Families central abuse 
hotline, using the single Statewide toll-free telephone 
number 1-800-96-ABUSE (1-800-962-2873). School 
personnel reporting such cases are required to provide 
their names to the hotline staff. The names of reporters 
shall be entered into the record of the report, but shall 
be held confidential as provided by law 

 

G. Failure to report as required by law is a third degree felony and can be punishable up to five (5) 
years in jail, up to a $5,000 fine. Additional penalties may also result

 
False Reports 
 
A person who knowingly and willfully makes a false report of child abuse, 
abandonment, or neglect, or who advises another to make a false report, is guilty of 
a felony of the third degree and may be subject to other penalties in accordance with 
Florida law. 
 
Posting of Notices 
 
Each school in the District shall: 
 
 A. post in a prominent place in each school a notice that, pursuant to 

F.S. Chapter 39, all employees and agents of the Board have an 
affirmative duty to report all actual or suspected cases of child 
abuse, abandonment, or neglect; have immunity from liability if they 
report such cases in good faith; and have a duty to comply with 
child protective investigations and all other provisions of law relating 
to child abuse, abandonment, and neglect; 

   
  The notice shall also include the Statewide toll-free telephone 

number of the central abuse hotline. 
   
 B. post in a prominent place at each school site and on each school's 

Internet website, if available, the policies and procedures for 
reporting alleged misconduct by instructional personnel or school 
administrators which affects the health, safety, or welfare of a 
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student; the contact person to whom the report is made; and the 
penalties imposed on instructional personnel or school 
administrators who fail to report suspected or actual child abuse or 
alleged misconduct by other instructional personnel or school 
administrators; 

   
 C. post in a prominent place, in a clearly visible location and public 

area of the school, readily accessible to and widely used by students, 
a sign in English and Spanish that contains: 

   
 1. the Statewide toll-free telephone number of the central abuse 

hotline as provided in F.S. Chapter 39; 
   
 2. instructions to call 911 for emergencies; and 
   
 3. directions for accessing the Department of Children and 

Families Internet website for more information on reporting 
abuse, neglect, and exploitation. 

   
  The notice must be on at least one (1) posted in each school, on a 

sheet that measures at least 11 inches by 17 inches, produced in 
large print, and placed at student eye level for each viewing. 

 
Training 
 
All teachers and/or instructional staff members in grades K-12 and all school 
administrators, psychologists, nurses, and social workers are required to participate 
in the continuing education training provided by the Department of Children and 
Family Services on identifying and reporting child abuse and neglect. 
 
Liaison 
 
The Superintendent will act as a liaison to the Department of Children and Families 
and the child protection team, when a case of suspected child abuse, abandonment, 
or neglect or an unlawful sexual offense involving a child is referred to such a team. 
 
The Superintendent shall also serve, or nominate a designee to represent the 
District, on the Local Child Abuse Death Review Committee as required by State law.  
The Superintendent shall also require District staff, who, in a professional capacity, 
dealt with a child whose death is verified as caused by abuse or neglect, or with the 
family of the child, to attend any meetings of the local committee at which the child’s 
case is reviewed. 
 

Referral to Law Enforcement 
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Reports on the central abuse hotline (1-800-96-ABUSE) alleging that a public school 
employee acting in official capacity has abused a child or student may also be 
referred to the sheriff’s department or local law enforcement by the Department of 
Children and Families. The sheriff’s department or local law enforcement agency 
may contact the school to initiate a criminal investigation 

 
 
F.S. 39.01(47), 39.201, 39.202, 39.203, 39.204, 39.205, 39.206, 39.303 
F.S. 383.402, 1001.41, 1006.061, 1012.98 
 
 
 
© NEOLA 2015 
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 1 
REVISED- Vol. 16 #1 2 
 

FOOD SERVICE PROGRAM 3 

 
The School Board shall, upon the recommendation of the Superintendent, employ 4 
the staff necessary to a food service program in each school in accordance with 5 
Federal and State laws, regulations, Board policies, and District procedures. 6 
 
The Food Services Program shall participate in the National School Lunch and 7 
Breakfast Programs and comply with all Federal and State regulations pertaining to 8 
the program. 9 
 

A. Food Service Program 10 
 11 
The purchase of food (except produce) and all nonfood supplies 12 
purchased with School Food Service funds are subject to the 13 
requirements of School Board policies and the Superintendent’s 14 
procedures governing the Food and Nutrition Service Program, 15 
financial and internal account procedures, applicable federal and 16 
state regulations, and the requirements of the Florida School Food 17 
Service Operations Manual. 18 
 19 
Under no conditions may a School Food and Nutrition Service 20 
Program be operated under a fee, concession, or contract agreement 21 
with a food service management company, or under any similar 22 
arrangement except upon the approval of the Board and pursuant to 23 
a contract with the Board. 24 
 25 
There shall be an annual evaluation of the School Food and 26 
Nutrition Service Program to provide a basis for improvement and to 27 
meet the need for changing conditions.  The results of the evaluation 28 
shall be presented to the Board annually. 29 
 30 
The District recognizes the importance of good nutrition to each 31 
student’s educational performance. 32 
 33 
This program shall be operated primarily as a service to students by 34 
providing:  35 

 
1. attractive and nutritious meals for students;  36 

 
2. food service facilities designed to achieve the maximum in 37 

efficiency and cleanliness;  38 
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3. the opportunity for developing in the students good eating 1 
and social habits; 2 

 
4. competitive food items and beverages that are available for 3 

sale to students a la carte in the dining area that comply with 4 
the current USDA Dietary Guidelines for Americans. (see also 5 
Policy 8550, Competitive Foods) 6 

 
B. Staffing 7 

 
1. Administrative Responsibility 8 

 9 
The direct responsibility for supervision and administration of 10 
the food service program shall be delegated to a director of 11 
county-wide food services who shall provide system-wide 12 
coordination and supervision directed toward the most 13 
efficient and nutritional operation at the lowest possible cost 14 
to the student. 15 
 16 
There shall be a program of inservice training for food service 17 
personnel.  The Food Service Director shall be responsible for 18 
the development and implementation of the training program 19 
for food service personnel. 20 

 
2. Principal 21 

 22 
The principal and local school staff shall have the following 23 
responsibilities:  24 

 
a. to comply with Federal and State laws, regulations, 25 

and the Board's policies  26 
 

b. to effect, through classroom instruction and learning 27 
experiences outside the classroom, ways to increase 28 
the students knowledge of nutrition  29 

 
c. to schedule students to effect the greatest participation 30 

in the school food service program  31 
 

d. to comply with food holds and recalls in accordance 32 
with USDA regulations. 33 

 
3. Food Service Manager 34 

 35 
The Food Service Manager shall work under the direct 36 
supervision of the Director of Food and Nutrition Services of 37 
the assigned school in accordance with Board policy, State 38 
law, and other applicable legal requirements.  39 
 40 
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The Food Service Manager shall be responsible for the control 1 
of unauthorized persons in the school food preparation area.  2 
Admission to such area or areas shall be limited to: the food 3 
service staff, campus administrators, and personnel on 4 
official school business. 5 

 
4. Other Food Service Personnel 6 

 7 
Additional personnel shall be employed in accordance with 8 
established procedures and job classifications.  9 

 
5. Employment of Minors 10 

 11 
The rate of pay for employed minors shall be that of a 12 
beginning cafeteria worker.  Length of workday and duties 13 
performed shall be in compliance with the Child Labor Laws.  14 
No student shall be required to work for a free or 15 
reduced-price meal. 16 

 
C. General Provisions 17 

 
1. Availability of Meals 18 

 19 
Students, employees of the Board, Board members, and the 20 
invited guests of school principals are the only persons who 21 
may eat in the school cafeteria.  22 

 
2. Commodities 23 

 24 
U.S. Department of Agriculture (USDA) commodities shall be 25 
used in accordance with current USDA and applicable State 26 
rules and regulations.  27 

 
3. Sanitation 28 

 29 
A copy of each school's most recent sanitation inspection 30 
report shall be posted in a publicly visible location and on the 31 
school website. 32 

 
4. Food Safety 33 

 34 
As required by law, a food safety program based on the 35 
principles of the Hazard Analysis and Critical Control Points 36 
(HACCP) system shall be implemented with the intent of 37 
preventing food-borne illnesses.  For added safety and 38 
security, access to the facility and food stored therein shall be 39 
limited to food service staff and other authorized personnel. 40 
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D. Cost of Meals 1 
 2 
The food service program shall be operated on a nonprofit basis.  3 
The price of meals shall be set by the Board upon the 4 
recommendation of the Superintendent.  Food service employees are 5 
given a lunch as part of their salary; other adults shall pay the 6 
Board-adopted adult sale price.  7 

 
E. Eligibility for Free or Reduced-Price Meals 8 

 9 
It is the intent of the Board to participate in the National School 10 
Lunch and Breakfast Program and to offer paid, free, or 11 
reduced-price meals in accordance with the USDA guidelines. 12 

 
F. School Breakfast Program 13 

 
1. Breakfast meals shall be available to all students in each 14 

elementary, middle, and high school.  The Board will do so by 15 
participating in the National School Breakfast Program and 16 
offering paid, free, and reduced-price breakfast meals in 17 
accordance with USDA Guidelines. 18 
 19 
Further, the Board shall offer breakfast meals free of charge 20 
to all students in each elementary, middle, and high school in 21 
which eighty percent (80%) or more of the students are 22 
eligible for free or reduced-price meals. 23 

 
2. Eligibility 24 

 25 
Those persons who are eligible for free or reduced-price meals 26 
shall be approved and properly accounted for by the principal 27 
in accordance with criteria established by the USDA or other 28 
authority. 29 

 
3. Identification 30 

 31 
The identification of students receiving free or reduced-price 32 
meals shall be safeguarded and confidential. 33 

 
G. Accounting 34 

 35 
Superintendent 36 
 37 
The Superintendent shall be responsible for the accurate accounting 38 
of all commodities, equipment, supplies, and cash in accordance 39 
with School District requirements and for making such reports as 40 
required. 41 
 42 
A periodic review of the food-service accounts shall be made by the 43 
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Superintendent.  Any surplus funds from the National School Lunch 1 
Program shall be used to reduce the cost of the service to students 2 
or to purchase cafeteria equipment.  Surplus funds from a-la-carte 3 
foods purchased using funds from the nonprofit food service 4 
account must accrue to the nonprofit food service account. 5 

 
The School Board shall provide cafeteria facilities in all school facilities where space 6 
and facilities permit and will provide food service for the purchase and consumption 7 
of lunch for all students.  The Board shall annually encumber the funds needed to 8 
operate the program. 9 
 10 
It is the intent of the Board to participate in the National School Lunch and School 11 
Breakfast Program and to offer paid, free, or reduced-price meals in accordance with 12 
the Child Nutrition Program, the National School Lunch Act, and Florida law.  The 13 
operation of the food service program shall also be in compliance with the 14 
regulations set forth in State law and the Florida Administrative Code. 15 
 16 
Students who are eligible for free or reduced-price meals shall be approved and 17 
properly accounted for by the Principal in accordance with criteria established by 18 
the Child Nutrition Program and National School Lunch Act.  The Board requires 19 
that the identity of students receiving free or reduced-price meals be safeguarded 20 
and kept confidential. 21 
 22 
Each elementary, middle, and high school shall make a breakfast meal available if a 23 
student arrives at school on the bus less than fifteen (15) minutes before the first 24 
bell rings and shall allow the student at least fifteen (15) minutes to eat the 25 
breakfast. 26 
 27 
The operation and supervision of the food service program shall be the responsibility 28 
of the ( ) School Nutrition Program Director ( ) _____________________.  The District 29 
will adhere to the professional standards for school nutrition personnel who manage 30 
and operate the food service program, including the requirements related to hiring 31 
and training that are set forth in USDA regulations and AP 8500B. 32 
 33 
Further, as required by USDA regulations and upon recommendation of the 34 
Superintendent, the Board will annually certify: 35 
 36 

A. the School Nutrition Program Director meets the hiring standards 37 
and training requirements set forth in USDA regulations; and 38 

 39 
B. each employee in the food service program has completed the 40 

applicable training requirements set forth in USDA regulations. 41 
 42 
Breakfast meals shall be available to all students in each elementary, middle, and 43 
high school.  The Board will do so by participating in the National School Breakfast 44 
Program and offering paid, free, and reduced-priced breakfast meals in accordance 45 
with USDA Guidelines. 46 
 47 
 48 
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 1 
The Board shall provide a Federal food service program for students during summer 2 
intervention programs that are mandated under Federal law.  If the Board 3 
determines that it is unable to provide a Federal food service program during the 4 
summer, for financial reasons, the Board will communicate that decision to its 5 
residents in a manner it determines to be appropriate. 6 
 7 
The Board shall approve and implement nutrition standards governing the types of 8 
food and beverages that may be sold on the premises of its schools and shall specify 9 
the time and place each type of food or beverage may be sold. 10 
 11 
In adopting such standards, the Board shall: 12 
 A. consider the nutritional value of each food or beverage; 
  
 B. consult with a dietitian licensed under F.S. 468.509, a dietetic 

technician registered by the commission on dietetic registration, or a 
school nutrition specialist certified or credentialed by the school 
nutrition association; 

  
 C. consult and incorporate to the maximum extent possible the dietary 

guidelines for Americans jointly developed by the United States 
Department of Agriculture (USDA) and the United States 
Department of Health and Human Services; and 

  
 D. consult and incorporate the USDA Smart Snacks in School nutrition 

guidelines. 
 13 
No food or beverage may be sold on any school premises except in accordance with 14 
the standards approved by the Board. 15 
 16 
Substitutions to the standard meal requirements shall be made, at no additional 17 
charge, for students for whom a health care provider who has prescriptive authority 18 
in the State of Florida has provided medical certification that the student has a 19 
disability that restricts his/her diet, in accordance with the criteria set forth in 7 20 
C.F.R. Part 15b.  To qualify for such substitutions the medical certification must 21 
identify: 22 
 A. the student's disability and the major life activity affected by the 

disability; 
  
 B. an explanation of why the disability affects the student’s diet; and 
  
 C. the food(s) to be omitted from the student's diet and the food or 

choice of foods that must be substituted (e.g., caloric modifications 
or use of liquid nutritive formula). 

 23 
[X ] On a case-by-case basis, substitutions to the standard meal requirements 

may be made, at no additional charge, for students who are not "disabled 
persons," but have a signed statement from a qualified medical authority 
that the student cannot consume certain food items due to medical or 
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other special dietary needs.  To qualify for such consideration and 
substitutions the medical statement must identify: 

 A. the medical or dietary need that restricts the student's diet; and 
  
 B. the food(s) to be omitted from the student's diet and the food(s) or 

choice of foods that may be substituted. 
 1 
For non-disabled students who need a nutritionally equivalent milk substitute, only 2 
a signed request by a parent or guardian is required. 3 
 4 
In addition to students, lunches sold by the school may be purchased staff members 5 
and community residents in accordance with administrative guidelines established 6 
by the Superintendent.  Lunches may be made available, free of charge, to senior 7 
citizens who are serving as volunteers to the District. 8 
 9 
During all times while the food service program is operating and students are being 10 
served food, at least one (1) employee shall be present in the area in which the food 11 
is being consumed who has received instruction in methods to prevent choking and 12 
demonstrated an ability to perform the Heimlich maneuver. 13 
 14 
In addition, as required by law, a food safety program that is based on the principles 15 
of the Hazard Analysis and Critical Control Point (HACCP) system shall be 16 
implemented with the intent of preventing food-borne illnesses.  For added safety 17 
and security, access to the facility and the food stored and prepared therein shall be 18 
limited to food service program staff and other authorized persons. 19 
 20 
In accordance with Federal law, the Superintendent____________ shall take such 21 
actions as are necessary to obtain a minimum of two (2) food safety inspections per 22 
school year, which are conducted by the State or local governmental agency 23 
responsible for food safety inspections.  The report of the most recent inspection will 24 
be posted in a publicly visible location, and a copy of the report will be available 25 
upon request.  [Please note:  Schools participating in more than one (1) child 26 
nutrition program are only required to obtain two (2) food safety inspections 27 
per school year if the nutrition programs offered use the same facilities for the 28 
preparation and service of meals.  Also, the requirement for two (2) inspections 29 
does not apply to schools that only offer the Special Milk Program.] 30 
 31 
A periodic review of the food-service accounts shall also be made by the Auditor 32 
General______________________________.  Any surplus funds from the National School 33 
Lunch Program shall be used to reduce the cost of the service to students or to 34 
purchase cafeteria equipment.  Surplus funds from a-la-carte foods may accrue to 35 
the food-service program. 36 
 37 
With regard to the operation of the school food service program, the Superintendent 38 
shall require: 39 
 A. the maintenance of sanitary, neat premises free from fire and health 

hazards; 
  
 B. the preparation of food that complies with Federal food safety 
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regulations; 
  
 C. the purchase of food and supplies in accordance with State and 

Federal law, USDA regulations, and Board policy; (see Policy 1129, 
Policy 1214, Policy 3129, Policy 3214, Policy 4129, Policy 4214, and 
Policy 6460) 

  
 D. the accounting and disposition of food-service funds pursuant to 

Federal and State law and USDA regulations; 
  
 E. the safekeeping and storage of food and food equipment pursuant to 

USDA regulations; 
  
 F. the regular maintenance and replacement of equipment. 
 1 
The Superintendent will require that the food service program serve foods in the 2 
schools of the District that reinforce the nutrition concepts taught in the 3 
classrooms. 4 
 5 
No foods or beverages, other than those associated with the District's food-service 6 
program, are to be sold during food-service hours.  The District shall serve only 7 
nutritious food in accordance with the nutritional standards adopted by the Board 8 
in compliance with the current USDA Dietary Guidelines for Americans and the 9 
USDA Smart Snacks in School nutrition guidelines.  Foods and beverages in 10 
competition with the District's food-service program must comply with the current 11 
USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School 12 
nutrition guidelines, and may only be sold in accordance with Board Policy 8550. 13 
 14 
The Superintendent is responsible for implementing the food service program in 15 
accordance with the adopted nutrition standards and shall provide a report 16 
regarding the District’s compliance with the standards at one of its regular meetings 17 
annually. 18 
 19 
See also AP 8500A and AP 8500B. 20 
 21 
F.S. 595.405,1001.41, 1001.42, 1001.51, 1006.06, 1013.12 22 
F.A.C.5P-1002 6A-7.0411,5P-1.003, 6A-7.41, 6A-7.42(2), 6A-7.4215P-1.004, 6A-23 
F.A.C. 5P-1005 7.45, 6A-7.4642 U.S.C. 1758 24 
Health, Hunger-Free Kids Act of 2010 and Richard B. Russell National School Lunch 25 
Act, 42 U.S.C. 1751 et seq. Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq. 26 
7 C.F.R. Parts 15b,  210, 215, 220, 225, 226, 227, 235, 240, 245, 3015 27 
80 F.R. 11077 28 
OMB Circular No. A-87 USDA Smart Snacks in School Food Guidelines (effective 29 
July 1, 2014) 30 
SP 32-2015 Statements Supporting Accommodations for Children with Disabilities 31 
in the Child Nutrition Programs 32 
 
Revised 3/24/15 33 
© NEOLA 2014 34 
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WELLNESS 1 

 
 
As required by law, the School Board establishes the following wellness policy for the 2 
School District. 3 
 
The Board recognizes that good nutrition and regular physical activity affect the 4 
health and well-being of the District's students.  Furthermore, research suggests 5 
that there is a positive correlation between a student's health and well-being and 6 
his/her ability to learn.  Moreover, schools can play an important role in the 7 
developmental process by which students establish their health and nutrition habits 8 
by providing nutritious meals and snacks through the schools' meal programs, by 9 
supporting the development of good eating habits, and by promoting increased 10 
physical activity both in and out of school. 11 
 
The Board, however, believes this effort to support the students' development of 12 
healthy behaviors and habits with regard to eating and exercise cannot be 13 
accomplished by the schools alone.  It will be necessary for not only the staff, but 14 
also parents and the public at large to be involved in a community-wide effort to 15 
promote, support, and model such healthy behaviors and habits. 16 
 
The Board sets the following goals in an effort to enable students to establish good 17 
health and nutrition habits: 18 
 

A. With regard to Nnutrition education, the District shall:: 19 
 

1. Nutrition education shall be included in the sequential, 20 
comprehensive Health curriculum in accordance with the 21 
curriculum standards and benchmarks established by the 22 
State. 23 

 
2. Nutrition education shall extend beyond the classroom by 24 

engaging and involving the school's food service staff, and 25 
community-based services. 26 

 
3. Nutrition education posters, such as the New Meal Pattern 27 

Basics, will be displayed in the cafeteria. 28 
 

4. The school cafeteria shall serve as a learning lab by allowing 29 
students to apply the knowledge, attitudes, and skills taught 30 
in the classroom when making choices at mealtime. 31 
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B. With regard to Pphysical activity, the District shall: 1 
 

1. Physical Education 2 
 3 
A sequential, comprehensive physical education program 4 
(including physical activities) shall be provided for students 5 
including those with disabilities, special health care needs, 6 
and in alternative educational settings (to the extent 7 
consistent with students' IEPs), in accordance with the 8 
standards and benchmarks established by the State. 9 

 
2. Physical Activity 10 

 11 
Physical activity and movement shall be integrated, when 12 
possible, across the curricula and throughout the school day. 13 

 
C. With regard to Oother school-based activities the District shall: 14 

 
1. The schools shall schedule mealtimes so there is minimum 15 

disruption by bus schedules, recess, and other special 16 
programs or events. 17 

 
2. The school shall provide attractive, clean environments in 18 

which the students eat. 19 
 

3. Schools in our system utilize electronic identification and 20 
payment systems, therefore, eliminating any stigma or 21 
identification of students eligible to receive free and/or 22 
reduced meals. 23 

 24 
4. A wellness committee shall exist at each work-site to research 25 

and implement best practices for student and staff wellness 26 
at that location. 27 

 
Furthermore, with the objectives of enhancing student health and well-being, and 28 
reducing childhood obesity, the following guidelines are established: 29 
 

A. In accordance with Policy 8500, entitled Food Service, the food 30 
service program shall comply with Federal and State regulations 31 
pertaining to the selection, preparation, consumption, and disposal 32 
of food and beverages as well as to the fiscal management of the 33 
program. 34 

 
B. The sale of foods of minimal nutritional value in the food service 35 

area during the lunch period is prohibited. 36 

Page 364 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF OPERATIONS 
INDIAN RIVER COUNTY 8510/page 3 of 4 
 
 
 

C. As set forth in Policy 8531, entitled Free and Reduced Price Meals, 1 
the guidelines for reimbursable school meals are not less restrictive 2 
than the guidelines issued by the U.S. Department of Agriculture 3 
(USDA). 4 

 
D. The food service program will strive to be financially self-supporting; 5 

however, if it is necessary to subsidize the operation, it will not be 6 
through the sale of foods with minimal nutritious value. 7 

 
E. The food service program will provide all students affordable access 8 

to the varied and nutritious foods they need to be healthy and to 9 
learn well. 10 

 
F. All foods available on campus during the school day shall comply 11 

with the current USDA Dietary Guidelines for Americans, including 12 
competitive foods that are available to students a la carte in the 13 
dining area, as classroom snacks, from vending machines, for 14 
classroom parties, or at holiday celebrations. 15 

 
G. The school food service program may involve students, parents, 16 

staff, and/or school officials in the selection of competitive food 17 
items to be sold in the schools. 18 

 
H. The school shall prepare and distribute to staff, parents, and 19 

after-school program personnel a list of snack items that comply 20 
with the current USDA Dietary Guidelines for Americans. 21 

 
I. The food service program shall be administered by a director who is 22 

properly qualified, certificated, licensed, or credentialed, according 23 
to current professional standards. 24 

 
J. All food service personnel shall receive pre-service training in food 25 

service operations. 26 
 

K. Continuing professional development shall be provided for all staff of 27 
the food service program. 28 

 
The Superintendent has the operational responsibility for measuring and evaluating 29 
the District's implementation and progress under this policy. 30 
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The superintendent shall assign members of an ad hoc committee to review this 1 
policy annually and recommend changes to the superintendent.  The committee 2 
shall  include representatives of the administration, the food and nutritional services 3 
department, parents, students and the public.  After measuring and evaluating  the 4 
progress toward achieving the goals set forth  herein and reviewing  the changes 5 
from the committee, the superintendent shall submit to the board on an annual 6 
basis  a summary of the evaluation and any recommended changes to this policy. 7 
 
 
 
42 U.S.C. 1751 et seq. 8 
42 U.S.C. 1771 et seq. 9 
F.S. 1001.41, 1001.42, 1001.43, 1006.06, 1006.0605, 1006.0606 10 
F.A.C. 6A-7.0411 11 
 
 
 
Revised 3/4/14; Updated _____________ 12 
 
 
 
© NEOLA 2013 13 
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TRANSPORTATION 1 

 
It is the policy of the School Board to provide transportation for those students 2 
whose distance from their school makes this service necessary within the limitations 3 
established by State law and the regulations of the State of Florida.  Such laws and 4 
rules shall govern any question not covered by this policy. 5 
 
Provisions for reciprocal agreements with contiguous school districts for school bus 6 
transportation services, inspections, and screening requirements shall be in 7 
accordance with Florida statute. 8 
 
School buses shall be purchased, housed, and maintained by the District for the 9 
transportation of resident students between their home areas and the schools of the 10 
District to which they are assigned. 11 
 
Students living two (2) miles or more from their designated school will be eligible for 12 
District bus transportation.  Students who attend school out of their designated 13 
school zone will not be eligible for District transportation.  Students shall board the 14 
bus at the nearest designated stop and will not enter or leave the bus at any other 15 
designated stop, except upon approval of the Principal. 16 
 
Students living within two (2) miles of school may be provided District bus 17 
transportation under the following conditions: 18 
 

A. Permanently disabled students, whose Individual Education Plan 19 
requires special transportation. 20 

 
B. Temporarily disabled students upon request and verification of 21 

disability and length of time of disability. 22 
 

C. Elementary students in kindergarten through sixth grade who must 23 
walk through an area that meets the State criteria for hazardous 24 
walking conditions or area designated by the Board. 25 

 
The following additional personnel shall be eligible to ride District buses: (1) school 26 
bus driver trainee; (2) substitute drivers for training purposes or when assigned to 27 
duty; (3) teachers and School District employees while supervising school sponsored 28 
activities or school connected activities; (4) chaperones authorized by the principal 29 
and listed on the transportation request; and (5) District employees, volunteers and 30 
other individuals engaged in school approved programs and approved by the 31 
Superintendent. 32 
 33 
Students eligible for transportation who are beyond the accessibility of school bus 34 
transportation shall be provided isolated transportation by payment to the parent of 35 
an amount established by the Board.  Payment of the amount established will be 36 
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based upon the date of the application or the date the service began whichever 1 
occurred first during the current attendance reporting period. 2 
 
Parents of students who become or are determined to be non-eligible for school bus 3 
transportation shall be notified in writing.  The student will be allowed to ride the 4 
bus for a minimum of three (3) additional days depending on the circumstances of 5 
the non-eligibility.  If the student was riding the school bus illegally, removal from 6 
the bus will be immediate. 7 
 
Bus routes shall be established so that an authorized bus stop is available within 8 
reasonable walking distance of the home of every resident student entitled to 9 
transportation services.  The Board shall approve the bus routes annually.  The 10 
Superintendent is authorized to make any necessary changes in the approved route. 11 
 
The Board authorizes the installation and use of video recording devices in the 12 
school buses to assist the Department of Transportation in providing for the safety 13 
and well being of the students while on a bus. 14 
 15 
Hazardous walking conditions will be identified and corrected in accordance with 16 
F.S. 1006.32.  The Board will work cooperatively with local governmental entities to 17 
identify such conditions and provide transportation to students subjected to such 18 
conditions.  Such transportation shall be provided until correction of the hazardous 19 
walking condition or upon the projected completion date, whichever occurs first. 20 
 
A student who is eligible to be transported is entitled to the privilege of 21 
transportation only so long as s/he abides by the rules of safety and personal 22 
behavior which are necessary for the operation of the school bus and the 23 
transportation service as prescribed in these regulations.  A student who is entitled 24 
to transportation shall be assigned to a specific bus and shall not ride any other bus 25 
except under the conditions of an emergency as provided in Board policy.  26 
 
Any student who abuses his/her privilege of riding a school bus through misconduct 27 
may be suspended from the bus by the school principal, as provided in 28 
F.S. 1006.10.  The student may be denied school bus transportation by action of the 29 
School District.  Suspension from bus privileges will not necessarily deny a student 30 
the right to attend school.  Where a student is suspended or dismissed from 31 
transportation privileges and permitted to remain in school, the parent or guardian 32 
must provide transportation. 33 
 
Duties and Responsibilities of the Director of Transportation 34 
 

A. Counsel with school bus operators regarding safety and efficiency of 35 
service to schools and to make recommendations to them for 36 
improvement in service. 37 

 
B. Recommend to the Superintendent the initial or continued 38 

employment of bus operators, and other transportation personnel. 39 
 

Page 368 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF OPERATIONS 
INDIAN RIVER COUNTY 8600/page 3 of 8 

© NEOLA 2012 

C. Instruct school bus operators in procedures to be followed in 1 
conducting school bus emergency evacuation drills and confer with 2 
each Principal regarding scheduling, conducting and documenting 3 
school bus evacuation drills.  These procedures shall include a 4 
requirement that all operators of school buses transporting 5 
students, teachers, or chaperones on field and activity trips instruct 6 
all passengers in the locations and proper use of school bus 7 
emergency exits prior to each such trip. 8 

 
D. Counsel with bus operators regarding operator responsibility and 9 

authority, as well as job performance. 10 
 
The Director of Transportation shall consider the knowledge, skills and abilities 11 
related to student management techniques, as well as the characteristics of students 12 
with disabilities, when selecting or assigning operators and attendants for routes 13 
serving ESE students. 14 
 
Duties and Responsibilities of the Principal 15 
 

A. Assume responsibility under the direction of the Superintendent for 16 
all student disciplinary cases that arise in connection with 17 
transportation in accordance with Florida statutes, Florida State 18 
Board Rule, and the Student Code of Conduct. 19 

 
B. Instruct students as a part of their safety program on the rules 20 

pertaining to student transportation, walking to and from school, 21 
bicycle, and other vehicle operations. 22 

 
C. Develop at the school a parking policy for the safety of students, 23 

visitors, and staff while operating or parking personal vehicles on 24 
campus. 25 

 
D. Conduct, at a minimum, during the first six (6) weeks of each 26 

semester, school bus evacuation drills, and maintain documentation 27 
for these drills. 28 

 
E. Develop a plan for the supervision of transported students who 29 

arrive early or remain late. 30 
 

F. Designate places for students to get on and off school buses at the 31 
school site, and provide supervision of the loading/unloading zone. 32 

 33 
G. Provide instruction for all transported students in safe practices on 34 

and off the bus during the first six (6) weeks of the first semester of 35 
the school year. 36 
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H. Request authority in writing for transportation of students on field 1 
trips and activity trips, or other special trips, and to plan such trips 2 
in accordance with policies approved by the Board. 3 

 
Duties and Responsibilities of the Bus Operator 4 
 

A. Pass all required physical examinations and meet such 5 
requirements as may be prescribed by State law, State Board rules, 6 
or Board policy. 7 

 
B. Be clean and neat in appearance, and to refrain from wearing shoes 8 

that are not securely held on the foot. 9 
 

C. Refrain from use of tobacco while operating the bus, as well as the 10 
use of profane language in the presence of the students.  Operators 11 
shall not use or be under the influence of alcohol, illicit drugs, or 12 
any substance that may impair the operator’s alertness or 13 
performance while on duty.  Operators shall not carry firearms while 14 
on school board property. 15 

 
D. Prescribe, in cooperation with the Principal, the seating 16 

arrangements of students. 17 
 

E. Report needed changes in school bus transportation to the Director 18 
of Transportation including, but not limited to, bus loads, bus 19 
deficiencies, road hazards, routes and schedules. 20 

 
F. Study and observe all laws, rules of the State Board, and policies of 21 

the Board relating to transportation. 22 
 

G. Attend and participate in conferences and training classes for school 23 
bus operators, and be prepared at any time to pass successfully a 24 
reasonable examination concerning traffic laws, State and local 25 
transportation rules, and driving skills. 26 

 
H. Require that transported students observe all rules prescribed by 27 

law, State Board rule, and the policies of the Board. 28 
 

I. Maintain order and discipline, under the direction of the Principal, 29 
on the part of every passenger.  30 

 31 
J. Permit students to leave the bus only at their assigned stop, except 32 

upon written authorization of the Principal. 33 
 

K. Observe all procedures incorporated in the Florida Department of 34 
Education Basic School Bus Operator’s Curriculum. 35 
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L. Instruct transported students in safe riding practices. 1 
 

M. Require all passengers to remain seated and to keep aisles and exits 2 
clear. 3 

 
N. Participate in emergency evacuation drills at least once each school 4 

semester under the direction of the Principal. 5 
 

O. Use the bus, if it is publicly owned, only to transport students to 6 
and from school, except upon specific direction of the 7 
Superintendent or the Principal upon written authorization by the 8 
Superintendent. 9 

 
P. Prepare immediately after every accident involving the bus or a 10 

school bus passenger an accident report to be filed with the Director 11 
of Transportation. 12 

 
Q. Ascertain and ensure that all persons are off the bus before filling 13 

fuel tank. 14 
 

R. Drive always at a safe speed and never in excess of the legally posted 15 
speed limit in business or residential districts, or fifty-five (55) miles 16 
per hour outside business or residential districts. 17 

 
S. Cooperate with duly authorized school officials, mechanics and 18 

other personnel in the mechanical maintenance and repair of the 19 
bus, and in overcoming hazards that threaten the safety or efficiency 20 
of service. 21 

 
T. Inspect the bus prior to the beginning of the first trip each morning 22 

and the first trip each afternoon, and report any defect affecting 23 
safety or economy of operation immediately to authorized service 24 
personnel.  The inspection shall include all items identified in the 25 
procedures related to the mandatory daily inspection in the Basic 26 
School Bus Operator Curriculum. 27 

 
U. Keep the bus clean and neat at all times and not affix any stickers 28 

or other unauthorized items to the interior or exterior of buses. 29 
 30 
V. Prepare reports, keep all records required, and otherwise assist 31 

school officials in mapping bus routes, planning schedules and in 32 
obtaining information for a continuous study of all phases of 33 
transportation service. 34 

 
W. Wear a seat belt at all times when the bus is in operation. 35 

 
X. Use roof-mounted white flashing strobe lights, if the bus is so 36 

equipped, whenever headlights are required to be used due to 37 

Page 371 of 380 Action A - 3/8/2016



THE SCHOOL BOARD OF OPERATIONS 
INDIAN RIVER COUNTY 8600/page 6 of 8 

© NEOLA 2012 

reduced visibility conditions pursuant to F.S. 316.217(1)(b), except 1 
that insufficient light due only to the time of day or night shall not 2 
require use of the strobe light. 3 

 
Y. Report the following immediately to the Director of Transportation, 4 

Principal, or other designated officials: 5 
 

1. misconduct on the part of any student while on the bus or 6 
under the operator’s immediate supervision; 7 

 
2. complaints requiring attention of school authorities; 8 

 
3. any hazards arising that would offer either an actual or a 9 

potential threat to the safety of students in the operator’s 10 
care; 11 

 
4. causes for failure to maintain school bus time schedule; and 12 

 
5. overloaded conditions on the bus that exceed the rated 13 

capacity of the bus. 14 
 

Z. Perform a complete interior inspection of each bus after each run 15 
and trip to ensure no students are left on board. 16 

 
AA. Maintain as far as practicable by patient and considerate treatment 17 

of parents a feeling of security in the safety of students transported. 18 
 
The Superintendent shall require that bus operators, and attendants if used, are 19 
instructed as to their responsibilities for students who are transported at public 20 
expense as follows: 21 
 

A. The operator or attendant of a bus transporting students shall 22 
remain with the bus so that students aboard will be under 23 
supervision at all times, except to call for assistance in case of an 24 
emergency or accident involving the students or bus. 25 

 26 
B. In cases where a student with physical disabilities is unable to leave 27 

the area of a student stop without assistance, the school bus 28 
operator shall not assume responsibility for such assistance except 29 
in an emergency that threatens the safety of such student or 30 
students. 31 

 
C. The operator and attendant (if used) shall be provided training 32 

related to students; however, the operator and attendant (if used) 33 
shall not give medicine and shall limit his/her assistance to that 34 
which may normally be expected of a reasonable, prudent person or 35 
as specified in the student’s Individual Educational Plan. 36 
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The Superintendent shall also require that bus operators and attendants are 1 
provided instructions, in writing, as to any special conditions or non-medical care 2 
which a student may need while on the bus. 3 
 
Parents, guardians, and students shall be informed at least annually in writing of 4 
their responsibilities for the following: 5 
 

A. to provide for the safe travel of their students during the portions of 6 
each trip to and from school and home when the students are not 7 
under the custody and control of the District, including during each 8 
trip to and from home and the assigned bus stop when the District 9 
provides bus transportation; 10 

 
B. to require that students ride only on their assigned school buses 11 

and get off only at assigned bus stops, except when the District has 12 
approved, upon the request of the parent or guardian, alternative 13 
buses or arrangements; 14 

 
C. to provide that students are aware of and follow the District’s 15 

adopted Code of Student Conduct while the students are at school 16 
bus stops and provide necessary supervision during times when the 17 
bus is not present; and 18 

 
D. to provide that, when the physical disability of the student renders 19 

the student unable to get on and off the bus without assistance, the 20 
parent or guardian provides the necessary assistance to help the 21 
student get on and off at the bus stop, as required by District policy 22 
or the student’s individual educational plan. 23 

 
Charter Schools 24 
 

A. Transportation of charter school students shall be provided by the 25 
charter school consistent with the requirements of F.S. 1002.33. 26 

 
B. The governing body of the charter school may provide transportation 27 

through an agreement or contract with the School District, a private 28 
provider, or parents. 29 

 
C. The charter school and the sponsor shall cooperate in making 30 

arrangements that ensure transportation is not a barrier to equal 31 
access for all students residing within a reasonable distance of the 32 
charter school, as determined in its charter. 33 

 
D. If a charter school contracts to use transportation resources, all 34 

attempts shall be made to transport students on existing routes on 35 
availability. 36 
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E. Charter schools utilizing District buses for any transportation will 1 
adhere to all Board policies. 2 

 
F. Upon contract renewal, when transportation is provided, group 3 

stops will be made available.  Parents will be responsible for 4 
transporting their students to the nearest group stop or to the 5 
designated school.  Grouping of stops for a route serving charter 6 
schools may be reviewed periodically to allow for changes  . 7 

 
Magnet Schools 8 
 

A. Transportation may be provided when deemed appropriate, and at 9 
the discretion of the School District with due consideration given to 10 
unique programmatic requirements and available District resources.  11 
When transportation is provided, group stops will be made available.  12 
Parents will be responsible to transport their students to the nearest 13 
group stop or to the designated school.  Grouping of stops for a 14 
route serving magnet schools may be reviewed periodically to allow 15 
for changes should populations shift to such a degree that existing 16 
stops are not appropriately utilized. 17 

 
B. F.S. 1006.23 does not apply to magnet schools, and there is no right 18 

to transportation at the expense of the School District unless the 19 
student has been assigned to the magnet school by the District. 20 

 
Public Reporting of Improper Driving or Operation by a Bus Driver 
 
Pursuant to State law, the Board hearbyhereby establishes (772)978-8816 as a 
telephone hotline for motorists or others who observe improper driving or operation 
by a school bus driver to report such violations to the Board for investigation and 
corrective or disciplinary action.  
 
F.S. 120.536, 120.54, 120.81, 1001.41, 1001.42(17), 1001.43, 1001.49, 1001.51 21 
316.183(3), 316.217(1)(b), 1006.21, 1006.22, 1006.23, 1011.68, 1012.45 22 
F.S. 1006.21, 1006.22 23 
F.A.C. 6A-3 24 
 
 
 
© NEOLA 2009 25 
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INSURANCE 1 

 
 
The District shall negotiate with commercial insurance carriers for the type and 2 
amount of insurance policies necessary to protect the District from major financial 3 
losses. 4 
 
Insurance purchased shall include, but need not be limited to, the following types of 5 
losses: 6 
 

A. buildings and their contents 7 
 

B. boiler and machinery 8 
 

C. broad term money and securities 9 
 

D. special coverage for equipment not ordinarily covered under a 10 
standard policy 11 

 
E. the expenses of defending any claim against School Board members, 12 

officers, or employees of this District arising out of and in the course 13 
of performance of their duties 14 

 
F. loss or damage from liability for the general acts or errors and 15 

omissions of District officers, employees, or volunteers 16 
 

G. open stock burglary 17 
 
Insurance for a given coverage shall be obtained at the lowest possible cost, 18 
assuming that service and company reliability are satisfactory. 19 
 
The District may choose to retain the cost of certain liabilities (self-insure) through a 20 
risk management program as found in F.S. 768.28.  These items may include, but 21 
need not be limited to, the following: 22 
 

A. comprehensive bodily injury, property damage on automobiles, 23 
buses, and trucks 24 

 
B. loss or damage from liability established by worker’s compensation 25 

statutes 26 
 

C. legal liability for Board members and employees 27 
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D. loss or damage to District property, real or personal 1 
 

E. loss or damage from liability resulting from the use of District 2 
property 3 

 4 
Settlement of Certain Legal Claims 5 
 6 
The Board authorizeds the superintendent, after consultation with the Board 7 

attorney, to settle personal injury, property damage, and workers’ 8 
compensation claims in the amount up to $25,000.  Please refer toSee Policy  9 
Board Policy 7430.01 – Risk Management Insurance Consortium1 for 10 
additional clarification. 11 

 
 
 
F.S. 768.28, 1001.32(3), 1001.42 12 
 
 
 
© NEOLA 2004 13 
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EQUIVALENT EDUCATION OUTSIDE THE SCHOOLS  
(HOME- EDUCATION) PROGRAMS 

 
 
A “home education program” means the sequentially progressive instruction of a 
student directed by his or her parent in order to satisfy the attendance requirements 
set forth in State law.  
 
Home education programs are an available public school choice option for parents of 
students in the District and are excluded from meeting the day or hour 
requirements of the school day or school year. 
 
Establishment of a Home Education Program 
 
Parents residing in the District seeking to establish a home education program for 
their child shall notify the Superintendent of their intent to establish and maintain a 
home education program.  
 
The notice shall be in writing, signed by the parent, and shall include the names, 
addresses, and birthdates of all children who shall be enrolled as students in the 
home education program. Parents establishing and maintaining a home education 
program are not required to hold a valid regular Florida teaching certificate.  
 
The notice shall be filed in the Superintendent’s office within 30 days of the 
establishment of the home education program.  
 
A written notice of termination of the home education program shall be filed in the 
Superintendent’s office within 30 days after said termination. 
 
Portfolios 
 
Parents who establish a home education program shall maintain a portfolio of 
records and materials. The portfolio shall consist of the following: 
 

a. A log of educational activities that is made contemporaneously with the 
instruction and that designates by title any reading materials used; and 
 

b. Samples of any writings, worksheets, workbooks, or creative materials used 
or developed by the student. 

The portfolio shall be preserved by the parent for 2 years and shall be made 
available for inspection by the Superintendent, if requested, upon 15 days’ written 
notice.  
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Annual Educational Evaluation 
 
Parents who establish a home education program shall provide for an annual 
educational evaluation documenting their child’s demonstration of educational 
progress at a level commensurate with her or his ability. The parent shall select the 
method of evaluation and shall file a copy of the evaluation annually with the 
Superintendent’s office in the District.  The annual educational evaluation shall 
consist of one of the following: 
 

a. A teacher selected by the parent shall evaluate the student’s educational 
progress upon review of the portfolio and discussion with the student. Such 
teacher shall hold a valid regular Florida certificate to teach academic 
subjects at the elementary or secondary level; 
 

b. The student shall take any nationally normed student achievement test 
administered by a certified teacher; 
 

c. The student shall take a state student assessment test used by the District 
and administered by a certified teacher, at a location and under testing 
conditions approved by the District; 
 

d. The student shall be evaluated by an individual holding a valid, active license 
pursuant to the provisions of State law; or 
 

e. The student shall be evaluated with any other valid measurement tool as 
mutually agreed upon by Superintendent and the parent. 

 
The Superintendent’s designee shall review and accept the results of the annual 
educational evaluation of the student in a home education program. If the student 
does not demonstrate educational progress at a level commensurate with her or his 
ability, the Superintendent shall notify the parent, in writing, that such progress has 
not been achieved.   
 

(x ) and request that the parent submit the student’s portfolio for review.  
Pursuant to State law, the parent must submit the portfolio within 15 days 
of receiving this notice.  

 
The parent shall have 1 year from the date of receipt of the written notification to 
provide remedial instruction to the student. At the end of the 1-year probationary 
period, the student shall be reevaluated as specified in State law. Continuation in a 
home education program shall be contingent upon the student demonstrating 
educational progress commensurate with her or his ability at the end of the 
probationary period. 
 
Home Education Student Participation in Certain Activities 
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In accordance with Florida law, home education program students may participate 
in certain activities associated with the District.  These activities include, but are not 
limited to, the following: 
 

a. Interscholastic extracurricular student activities, 
 

b. Dual enrollment programs, and 
  

c. District virtual instruction programs. 

Academic placement of the child for the current school term will be made by the 
school, in accordance with the transfer requirements as stated in the current 
District Student Progression Plan. The specific topic references are: All Transfer 
Students K-6; Transfer Students, Middle/High Students; and Transfer Students, 
Senior High School Students. 

Parents/Guardians are responsible for the transportation of students in home 
education/private schools programs both to and from the public school providing 
the course(s) of interest. The school principal will establish the time and place for 
the arrival and departure of home education/private school student accepted into 
the part-time program. All home education/private school students who attend the 
District on a part-time basis are subject to the same relevant rules and regulations 
as full-time students. 

Exceptional Student Education 
 
Parents of students not enrolled in the District who suspect that their child has a 
disability should (1) contact the District’s exceptional student education office and 
request that their child be tested and evaluated or (2) contact FLDOE’s regional 
testing and resource center for testing and evaluation and request that their child be 
evaluated in accordance with State law.  If requested to do so by a parent of student 
suspected of having a disability, the District shall perform testing and evaluation 
services for the child.  
 
If it is determined that a child meets eligibility requirements for exceptional student 
education, his/her parent(s) may enroll the child in the District’s ESE program to 
receive a free appropriate public education, choose to educate the child in a home 
education program, or choose to access other educational options provided by State 
law, such as Personal Learning Scholarship Account (PLSA), McKay Scholarship 
Program, or Virtual Education. The District is not obligated to provide services to 
students with disabilities who are served in any way other than in the District’s ESE 
program.   
 
If the parent of a child with a disability who is currently enrolled in a home 
education program chooses to enroll the child full time in the District, the District 
shall provide a free appropriate public education in accordance with the terms of 
Policy 2460 – Exceptional Student Education, the Individuals with Disabilities 
Education Improvement Act (IDEIA), Section 504 of the Rehabilitation Act of 1973, 
and any other applicable Florida and Federal laws. 
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The School Board encourages the enrollment of all school-age children resident in 
this District in public schools or in registered parochial or private schools so that 
they may enjoy the benefits of a well-planned educational program and the 
socialization possible in a group environment. 
 
The Board recognizes its responsibility for assuring that every resident school-age 
child is enrolled in an approved school or is offered an equivalent education 
elsewhere and designates the Superintendent to act in its behalf. 
 
All requests to educate a child in an equivalent education (home-education) program 
are to be submitted to the Superintendent or his/her designee. 
 
The Superintendent shall develop and implement administrative procedures which 
ensure that, prior to approval of a home-education request, all requirements 
specified in the State Department of Education regulations have been met. 
 
Students who are residents of Indian River County and who are participating in a 
home education program in accordance with F.S. 1003.21, or who enrolled in a 
private school may be admitted as part-time students on a space available basis to 
the District.  Admission consideration is restricted to secondary schools beginning 
grade 6 (middle school). 
 
A student enrolled in a home education program in grades one through six is 
restricted from participating in classes at the elementary level on a part-time basis, 
unless the student is staffed in an exceptional education program.  Admission is 
restricted to secondary schools only. 
 
Students in home education who wish to attend public school classes must have 
met all criteria for a home education program during the entire semester 
immediately prior to the time of admission to a public school.  Home 
education/private school students may seek admission to any public school offering 
the course(s) of interest.  Exceptional education and gifted students will be provided 
services as required by law. 
 
The Superintendent may allow a student who is being educated at home or at a 
private school to be admitted as a part-time student on a space available basis or to 
participate in one or more of the District's co-curricular or extra-curricular activities 
providing s/he meets the eligibility criteria established for an activity.  Admission 
consideration is restricted to secondary schools. 
 
 
F.S.  490.003, 1001.41, 1002.20, 1002.41, 1002.45, 1003.01, 1003.21, 1006.03,  
 1006.15, 1007.27, 1007.271 
FL DOE Home Education and ESE Services FAQs 
 
© NEOLA 20022015 
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Approval to Award RFQ #2016-10 to Multiple Vendors for a Continuing Contract 
for Commissioning Agent Services - Mr. Morrison 
A Request for Qualifications (RFQ) was promulgated to enter into a continuing 
contract with Commissioning firms. The purpose and intent of this Request for 
Qualifications (RFQ) is to obtain proposals from qualified commissioning agents 
licensed to do business in the State of Florida for services on an as needed basis 
for all projects over 40 tons of HVAC as per the requirements of the new Florida 
Building Code. The District desires to award a minimum of three (3) firms to 
provide professional services as assigned by the Facilities Department on a 
rotating or best fit basis. 

Advertisement soliciting professional qualifications and Letters of Interest from 
qualified firms was placed in the Indian River Press Journal on February 25, 2016 
and a notice was mailed to five (5) firms in our vendor data base. Notice was also 
posted on the Purchasing Department's website. Three (3) firms responded by 
the required date of March 16, 2016. District staff has determined that all three 
(3) responses are qualified professional commissioning firms and it was not 
necessary to conduct the optional interview process. The recommended firms are 
listed below. 

Legend: Award ____ _ 

Sebesta, Inc. 
SGM Engineering, Inc. 
TLC Engineering for Architecture, Inc. 

Recommended firms are Sebesta, Inc., SGM Engineering, Inc. and TLC Engineering 
for Architecture, Inc. 

Failure to file a protest with the time prescribed in Florida Statutes 120.57(3) or 
failure to post a bond or other security required by law within the time allowed 
for filing a bond shall constitute a waiver or proceedings under Chapter 120, 
Florida Statutes. 
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Approval to Award RFP #2016-09 to Multiple Vendors for a Continuing Contract 
for Electrical Services - Mr. Morrison 

A Request for Proposal (RFP) was promulgated to enter into a continuing contract 
with electrical contractors for small electrical projects on an as-needed basis. The 
estimated annual financial impact to the District is $150,000. Award will be made 
to a minimum of three (3) responsive and responsible bidders. Award is being 
recommended not on the basis of price alone, but to the contractor(s) whose 
submission contains the most advantageous combination of hourly rates, 
qualifications, staff's experience, litigation and recent commercial projects. 
Projects less than $5,000 will be awarded on a rotational or best fit basis. All 
awarded vendors will be invited to quote projects that exceed $5,000 and award 
will be made to the lowest bidder. 

Notification was sent to forty-four (44) vendors in our vendor data base and was 
posted on the Purchasing Department's website. Proposals were due on February 
5, 2016 and were publicly opened in the Purchasing Department. Five (5) 
responses were received and reviewed by the Evaluation Team. Responses are as 
follows: 

Legend: Award __ _ Reject ( ) 

Bismark Electrical Services. Inc. 
Complete Electric, Inc. 
*(F. V. Casano Electrical Contractors, Inc.) 
Gerelcom, Inc. 
Paragon Electric of Vero, Inc. 

*Reject as vendor failed to provide bid summary page with response 

Recommended vendors are Bismark Electrical Services, Inc., Complete Electric, 
Inc., Gerelcom, Inc., and Paragon Electric of Vero, Inc. as the best responsive and 
responsible bidders meeting specifications, terms, and conditions. 

Failure to file a protest with the time prescribed in Florida Statutes 120.57(3) or 
failure to post a bond or other security required by law within the time allowed 
for filing a bond shall constitute a waiver or proceedings under Chapter 120, 
Florida Statutes. 
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SDIRC 2016-09 RFP for Electrical Contractors 

Evaluator: All Combined 

EVALUATION TOTALS 
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Bidder 90 60 60 30 60 I Possible 300 

Bismark Electrical 80 60 58 30 50 278 

Complete Electric, Inc. 87 60 60 30 60 297 

F. V. Casano Electrical 

Gerelcom, Inc. 85 60 60 30 55 295 

Paragon Electric of Vero Inc. 73 60 58 30 60 281 
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BID TABULATION 

School District of Indian River 

2016-09 RFP for Electrical . () 
Contractors Continuing ;;::; ...... 

() 

,SP 
IJJ 

Opens: 02.05.16 @ 2:00 pm ~ 
CD 

Post: E: 
Board: 

.Sf: 
(lJ 

Description Unit Price 
=~· ~'' 

Item 1.A. Hourly Rates $45.00 

Markup for Materials 10% 

Markup for Rental Equip. 10% 

-fJ :s 
() 

,SP 
LLJ 
0 
c: 
CD 

(/) 

cJ 
::::::.: 

l..1.: 

Unit Price 

non-responsive* 

-

-
*vendor failed to 
include the Bid 

Summary Page with 
their response. 

. () 
. CJ ;::: ;::: ...... 

0" () t5 (j 
Cl.> ..s ..s ,SP 

LLJ iiJ - t:' .fE c: e 0 ,SP g~ ..S2 f ~ .._ IE 
CD 0 Cl.> cJ Q (!) 

Unit Price Unit Price Unit Price 
-

$65.00 $45.00 $48.00 

15% 10% 15% 

10% 10% 15% 
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APPROVED 

FMP07 4/16/17 

AGENDA ITEM 

INVITATION TO BID NO.: 11C-36S-TERM CONTRACT FOR VIDEO SURVEILLANCE INSTALLATION. 
REPAIR. SERVICE. PARTS. EQUIPMENT AND RELATED SERVICES 

DATE: March 13, 2014 
PRESENTED TO BOARD: April 16, 2014 

CONTRACT PERIOD: May 5, 2014 through May 4, 2016 
DEPARTMENT: Various FUND: Various FUNCTION: Various ACCOUNT: Various 
FUNDING SOURCE: Various Budgets including Operating and Capital 
"REQUESTING DEPARTMENT: School Police 

FINANCIAL IMPACT I 
The annual financial impact to the various District budgets is not to exceed $2,000,000. The source of 
funds is various budgets. 

CONTRACT RENEWAL 

Term Contract No. 11c.:.35s was awarded on May 3, 2011, to ADI, ATCi Communications, Inc., Glanz 
Technologies, Inc., Graybar, Holb Sierra Corporation, Pro Video Sales, Inc., Silmar Electronics, Inc., Troxell 
Communications, Inc. and Waveguide Communications, Inc., for one year from May 5, 2011 through May 4, 
2012 with the option to renew for two additional two-year periods. 

The first option to renew contract was exercised for the period May 5, 2012 through May 4, 2014. 

The second and fina I option to renew is now being exercised fort he period May 5, 2014 through May4, 
2016. 

ATCi Communication~. Inc., Glanz Technologies, Graybar, Holb Sierra Corporation, Silmar Electronics, Inc., 
Troxell Co mmunications, Inc. and Waveguide Co mmunications, Inc., have ag reed to ho norte rms, 
conditions and pricing of existing contract for the forthcoming contract period. Pro Video Sales, Inc. has now 
become Pro Sound Inc. and has agreed to honor terms, conditions and pricing of existing contract for the 
forthcoming contract period. ADI had chosen not to renew the contract. 

Items to be purchased include video surveillance parts, eq uipment and services to include installation, 
repairs, and other related services. 

RECOMMENDATION: Based on satisfactory performance during the past contract period, it is 
recommended that the Term Contract for Video Surveillance Installation, 
Repair, Service, Parts, Equipment and Related Services be renewed with 
ATCi Communications, Inc., Glanz Technologies, Inc., Graybar, Holb Sierra 
Corporation, Pro Sound, Inc., Silmar Electronics, Inc., Troxell 
Communications, Inc. and Waveguide Communications, Inc. for the period 
May 5, 2014 through May 4, 2016. 

Note: Original Bid document is available upon request. 

SS:GM:JW 

Revised 6/20/13 
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Facility Name: BEACHLAND ELEMENTARY

Address: 3351 MOCKINGBIRD DRIVE, VERO BEACH

District Name: INDIAN RIVER COUNTY SCHOOL DISTRICT

Survey: Number 5 - Version 4

Low Grade PRE-K E S E PRE-K E S E

High Grade GRADE 5 GRADE 5

Comments

Existing Recommended

Capital Outlay 
Classification

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

Facility Use ELEMENTARY ELEMENTARY

School Capacity 601 715

Utilization Factor 100% 100%

Survey Annotation Demolish buildings 1-5 per Castaldi approved by DOE March 16, 2016. Core capacity 
calculated at 650 capacity

COFTE Student 
Membership 598 671

Total Stations 601 114 715

Perm. Stations 369 172 541

Existing
Student Stations 

Added/Reduced(+ or -) Recommended

Mod. Stations 174 0 174

Reloc. Stations 58 -58 0

Estimated Total Project Cost $7,053,060

$0 $0 $0 $0 $1,599,680 $0 $5,453,380

New Site Cost Site 
Expansion

Site 
Development

Site 
Improvement

Remodeling 
Cost

Renovation 
Cost

New 
Construction 

Cost

FIVE YEAR SURVEY

Recommendation Report
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New Construction 2018 New Construction: Adding 10 units 
of PRIMARY CLASSROOM (K-3) 
(882 NSF), 2 units of 
INTERMEDIATE/MIDDLE 
CLASSROOM (4-8) (858 NSF), 1 
unit of PRIMARY SKILLS LAB (K-3) 
(882 NSF), 4 units of RESOURCE 
ROOM (290 NSF), 1 unit of E S E 
PRE-K (800 NSF), 1 unit of E S E 
PART-TIME (975 NSF), 1 unit of E S 
E FULL-TIME (950 NSF), 2 units of 
E S E RESOURCE (380 NSF), 1 
unit of ASSISTANT 
PRINCIPAL/OTHER OFFICE (175 
NSF), 1 unit of BOOKKEEPING 
OFFICE (125 NSF), 1 unit of 
SECRETARIAL SPACE (158 NSF), 
1 unit of VAULT/STUDENT 
RECORDS (195 NSF), 1 unit of 
SCHOOL STORE (65 NSF), 1 unit 
of STUDENT ACTIVITIES (325 
NSF), 1 unit of COMPUTER AREA 
(98 NSF), 1 unit of CAREERS 
ROOM (195 NSF), 1 unit of 
ITINERANT OFFICE (125 NSF), 1 
unit of TEACHER LOUNGE/DINING 
(260 NSF), 1 unit of CUSTODIAL 
RECEIVING (975 NSF), 1 unit of 
DINING AREA (2600 NSF), 1 unit of 
KITCHEN & SERVING AREA (2859 
NSF), 1 unit of KITCHEN CHAIR 
STORAGE (130 NSF), 1 unit of 
MULTIPURPOSE ROOM (DINING) 
(2015 NSF), 1 unit of 
MULTIPURPOSE ROOM CHAIR 
STORAGE (130 NSF), 1 unit of 
STAGE (990 NSF), 1 unit of STAGE 
STORAGE (325 NSF), 1 unit of 
STAGE DRESSING ROOM (MALE) 
(163 NSF), 1 unit of STAGE 
DRESSING ROOM (FEMALE) (163 
NSF), 1 unit of CONTROL 
BOOTH/PROJECTION ROOM (100 
NSF), 1 unit of TEXTBOOK 
STORAGE (228 NSF)

33,062 254 $5,453,380 $165 $21,470

Remodeling 2017 6 2 Removed NSF (912), Added NSF 
(0), Difference NSF (912), Percent 
(100%), Removed Stations (18), 
Added Stations (0) Remodeling: 
Removing Room 4000 (686 NSF), 
Room 4001 (48 NSF), Room 4002 
(127 NSF), Room 4003 (51 NSF)

-912 -18 $72,960 $80 $0

Remodeling 2017 6 1 Removed NSF (1160), Added NSF 
(0), Difference NSF (1160), Percent 
(100%), Removed Stations (18), 
Added Stations (0) Remodeling: 
Removing Room 5000 (682 NSF), 
Room 5001 (107 NSF), Room 5002 
(33 NSF), Room 5003 (103 NSF), 
Room 5004 (47 NSF), Room 5005 
(65 NSF), Room 5006 (123 NSF)

-1,160 -18 $92,800 $80 $0

Remodeling 2018 6 0 Removed NSF (2592), Added NSF 
(0), Difference NSF (2592), Percent 
(100%), Removed Stations (58), 
Added Stations (0) Remodeling: 
Removing Room 700 (824 NSF), 
Room 700A (40 NSF), Room 701 
(824 NSF), Room 701A (40 NSF), 
Room 893 (824 NSF), Room 893A 
(40 NSF)

-2,592 -58 $207,360 $80 $0

BEACHLAND 
ELEMENTARY

Parcel Building Description Total NSF Change In 
Station Count

Calculated 
Cost

Cost Per 
NSF

Cost Per 
Station
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Remodeling 2016 6 15 Removed NSF (1258), Added NSF 
(1140), Difference NSF (118), 
Percent (9.38%), Removed Stations 
(0), Added Stations (0) Remodeling: 
Adding 1 unit of PRIMARY SKILLS 
LAB (K-3) (1000 NSF), 1 unit of 
MATERIAL STORAGE (100 NSF), 1 
unit of STUDENT STORAGE (40 
NSF) and Removing Room 1501 
(1258 NSF)

-1,258 0 $100,640 $80 $0

Remodeling 2017 6 5 Removed NSF (3266), Added NSF 
(0), Difference NSF (3266), Percent 
(100%), Removed Stations (36), 
Added Stations (0) Remodeling: 
Removing Room 3000 (65 NSF), 
Room 3001 (923 NSF), Room 3002 
(74 NSF), Room 3003 (74 NSF), 
Room 3004 (852 NSF), Room 
3004A (33 NSF), Room 3004B (79 
NSF), Room 3005 (894 NSF), Room 
3005A (33 NSF), Room 3006 (101 
NSF), Room 3007 (101 NSF), Room 
3008 (37 NSF)

-3,266 -36 $261,280 $80 $0

Remodeling 2017 6 4 Removed NSF (7415), Added NSF 
(0), Difference NSF (7415), Percent 
(100%), Removed Stations (0), 
Added Stations (0) Remodeling: 
Removing Room 100 (2961 NSF), 
Room 100A (60 NSF), Room 100B 
(10 NSF), Room 100C (1282 NSF), 
Room 100D (68 NSF), Room 100E 
(60 NSF), Room 101 (405 NSF), 
Room 102 (120 NSF), Room 104 
(899 NSF), Room 105 (60 NSF), 
Room 105A (48 NSF), Room 106 
(54 NSF), Room 107 (144 NSF), 
Room 107A (84 NSF), Room 108 
(117 NSF), Room 109 (169 NSF), 
Room 110 (308 NSF), Room 111 
(330 NSF), Room 112 (104 NSF), 
Room 113 (84 NSF), Room 114 (48 
NSF)

-7,415 0 $593,200 $80 $0

Remodeling 2017 6 3 Removed NSF (3393), Added NSF 
(0), Difference NSF (3393), Percent 
(100%), Removed Stations (10), 
Added Stations (0) Remodeling: 
Removing Room 2000 (60 NSF), 
Room 2001 (95 NSF), Room 2002 
(140 NSF), Room 2003 (168 NSF), 
Room 2004 (96 NSF), Room 2005 
(440 NSF), Room 2006 (36 NSF), 
Room 2007 (36 NSF), Room 2008 
(60 NSF), Room 2009 (74 NSF), 
Room 2010 (132 NSF), Room 2011 
(226 NSF), Room 2012 (100 NSF), 
Room 2013 (50 NSF), Room 2014 
(700 NSF), Room 2014A (36 NSF), 
Room 2015 (433 NSF), Room 
2015A (36 NSF), Room 2016 (175 
NSF), Room 2017 (175 NSF), Room 
2018 (125 NSF)

-3,393 -10 $271,440 $80 $0

BEACHLAND 
ELEMENTARY

Parcel Building Description Total NSF Change In 
Station Count

Calculated 
Cost

Cost Per 
NSF

Cost Per 
Station
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Facility Name: OSCEOLA MAGNET SCHOOL (NEW)

Address: 1110 18TH AVENUE SW, VERO BEACH

District Name: INDIAN RIVER COUNTY SCHOOL DISTRICT

Survey: Number 5 - Version 4

Low Grade PRE-K E S E PRE-K E S E

High Grade GRADE 5 GRADE 5

Comments

Existing Recommended

Capital Outlay 
Classification

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

Facility Use ELEMENTARY ELEMENTARY

School Capacity 557 557

Utilization Factor 100% 100%

Survey Annotation Covered walkways for student pick-up. Renovations for entire facility.
Included in Survey 5.4 only to adjust COFTE

COFTE Student 
Membership 37 517

Total Stations 557 0 557

Perm. Stations 517 0 517

Existing
Student Stations 

Added/Reduced(+ or -) Recommended

Mod. Stations 40 0 40

Reloc. Stations 0 0 0

Estimated Total Project Cost $4,366,901

$0 $0 $0 $20,000 $0 $4,346,901 $0

New Site Cost Site 
Expansion

Site 
Development

Site 
Improvement

Remodeling 
Cost

Renovation 
Cost

New 
Construction 

Cost

Renovation 2018 Renovating: Apply Painting, Floor 
Cover, Electrical, Plumbing, 
Windows, Lighting, Restrooms, 
HVAC Systems, Bell/Fire Alarm 
Systems, Retrofit for Technology to 
the entire facility OSCEOLA 
MAGNET SCHOOL (NEW).

82,017 0 $4,346,901 $53 $0

OSCEOLA MAGNET 
SCHOOL (NEW)

Parcel Building Description Total NSF Change In 
Station Count

Calculated 
Cost

Cost Per 
NSF

Cost Per 
Station
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Facility Name: PELICAN ISLAND ELEMENTARY

Address: 1355 SCHUMANN DRIVE, SEBASTIAN

District Name: INDIAN RIVER COUNTY SCHOOL DISTRICT

Survey: Number 5 - Version 4

Low Grade PRE-K E S E PRE-K E S E

High Grade GRADE 5 GRADE 5

Comments

Existing Recommended

Capital Outlay 
Classification

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

Facility Use ELEMENTARY ELEMENTARY

School Capacity 591 565

Utilization Factor 100% 100%

Survey Annotation

Flooring renovations Building 1. Room 1-607 to PK ESE. Student loading area includes
increasing car stacking area. This school is a cluster for ESE PK. 1 leased relocatable to be
utilized for ESE PK.
Included in Survey 5.4 only to adjust COFTE

COFTE Student 
Membership 514 534

Total Stations 591 -26 565

Perm. Stations 573 -8 565

Existing
Student Stations 

Added/Reduced(+ or -) Recommended

Mod. Stations 0 0 0

Reloc. Stations 18 -18 0

Estimated Total Project Cost $792,590

$0 $0 $0 $150,000 $77,840 $564,750 $0

New Site Cost Site 
Expansion

Site 
Development

Site 
Improvement

Remodeling 
Cost

Renovation 
Cost

New 
Construction 

Cost

Remodeling 2016 10 0 Removed NSF (824), Added NSF 
(824), Difference NSF (0), Percent 
(0%), Removed Stations (18), Added 
Stations (5) Remodeling: Adding 1 
unit of E S E PRE-K (824 NSF) and 
Removing Room 888 (824 NSF)

824 -13 $0 $0 $0

PELICAN ISLAND 
ELEMENTARY

Parcel Building Description Total NSF Change In 
Station Count

Calculated 
Cost

Cost Per 
NSF

Cost Per 
Station
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Remodeling 2016 10 1 Removed NSF (973), Added NSF 
(960), Difference NSF (13), Percent 
(1.34%), Removed Stations (18), 
Added Stations (5) Remodeling: 
Adding 1 unit of E S E PRE-K (710 
NSF), 1 unit of MATERIAL 
STORAGE (100 NSF), 1 unit of 
STUDENT STORAGE (40 NSF), 1 
unit of STUDENT RESTROOM & 
BATH (110 NSF) and Removing 
Room 607 (956 NSF), Room 607A 
(17 NSF)

-973 -13 $77,840 $80 $0

PELICAN ISLAND 
ELEMENTARY

Parcel Building Description Total NSF Change In 
Station Count

Calculated 
Cost

Cost Per 
NSF

Cost Per 
Station
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Renovation 2018 10 1 Renovating: Apply Floor Cover to 
Room 101 (462 NSF), Room 103 
(120 NSF), Room 104 (506 NSF), 
Room 105 (108 NSF), Room 107 
(462 NSF), Room 201 (192 NSF), 
Room 201A (72 NSF), Room 202 
(838 NSF), Room 205 (245 NSF), 
Room 206 (177 NSF), Room 206A 
(60 NSF), Room 206B (8 NSF), 
Room 208 (224 NSF), Room 209 
(187 NSF), Room 210 (159 NSF), 
Room 211 (132 NSF), Room 212 
(132 NSF), Room 213 (590 NSF), 
Room 217 (41 NSF), Room 218 (41 
NSF), Room 219 (270 NSF), Room 
220 (108 NSF), Room 301 (969 
NSF), Room 301A (120 NSF), Room 
302 (110 NSF), Room 303 (150 
NSF), Room 304 (150 NSF), Room 
305 (804 NSF), Room 306 (2320 
NSF), Room 307 (183 NSF), Room 
308 (217 NSF), Room 309 (64 NSF), 
Room 310 (120 NSF), Room 311 
(18 NSF), Room 312 (18 NSF), 
Room 313 (246 NSF), Room 314 
(78 NSF), Room 315 (483 NSF), 
Room 315A (120 NSF), Room 315B 
(120 NSF), Room 401 (105 NSF), 
Room 402 (279 NSF), Room 402A 
(30 NSF), Room 403 (1440 NSF), 
Room 404 (216 NSF), Room 406 
(538 NSF), Room 408 (134 NSF), 
Room 410 (15 NSF), Room 411 (15 
NSF), Room 501 (200 NSF), Room 
502 (218 NSF), Room 503 (156 
NSF), Room 505 (420 NSF), Room 
506 (15 NSF), Room 507 (253 NSF), 
Room 508 (2478 NSF), Room 509 
(566 NSF), Room 510 (1082 NSF), 
Room 510A (50 NSF), Room 511 
(566 NSF), Room 513 (886 NSF), 
Room 513A (17 NSF), Room 514 
(886 NSF), Room 514A (17 NSF), 
Room 601 (1905 NSF), Room 602 
(928 NSF), Room 602A (17 NSF), 
Room 603 (944 NSF), Room 603A 
(17 NSF), Room 604 (944 NSF), 
Room 604A (17 NSF), Room 605 
(957 NSF), Room 605A (17 NSF), 
Room 606 (858 NSF), Room 606A 
(17 NSF), Room 608 (925 NSF), 
Room 608A (17 NSF), Room 609 
(925 NSF), Room 609A (17 NSF), 
Room 610 (956 NSF), Room 610A 
(17 NSF), Room 611 (911 NSF), 
Room 611A (17 NSF), Room 612 
(560 NSF), Room 613 (41 NSF), 
Room 616 (2070 NSF), Room 701 
(1905 NSF), Room 702 (928 NSF), 
Room 702A (17 NSF), Room 703 
(944 NSF), Room 703A (17 NSF), 
Room 704 (944 NSF), Room 704A 
(17 NSF), Room 705 (700 NSF), 
Room 705A (17 NSF), Room 706 
(911 NSF), Room 706A (17 NSF), 
Room 707 (956 NSF), Room 707A 
(17 NSF), Room 708 (925 NSF), 
Room 708A (17 NSF), Room 709 
(925 NSF), Room 709A (17 NSF), 
Room 710 (956 NSF), Room 710A 
(17 NSF), Room 711 (911 NSF), 
Room 711A (17 NSF), Room 712 
(560 NSF), Room 713 (41 NSF), 
Room 715 (41 NSF), Room 801 
(1520 NSF), Room 802 (905 NSF), 
Room 802A (17 NSF), Room 803 
(901 NSF), Room 803A (17 NSF), 
Room 804 (908 NSF), Room 804A

56,475 0 $564,750 $10 $0
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Renovation 2018 10 1 (17 NSF), Room 805 (908 NSF), 
Room 805A (17 NSF), Room 806 
(905 NSF), Room 806A (17 NSF), 
Room 807 (901 NSF), Room 807A 
(17 NSF), Room 808 (907 NSF), 
Room 808A (17 NSF), Room 809 
(907 NSF), Room 809A (17 NSF), 
Room 810 (507 NSF), Room 811 
(42 NSF), Room 812 (86 NSF), 
Room 813 (42 NSF)

56,475 0 $564,750 $10 $0
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Facility Name: SEBASTIAN ELEMENTARY

Address: 400 COUNTY ROAD 512, SEBASTIAN

District Name: INDIAN RIVER COUNTY SCHOOL DISTRICT

Survey: Number 5 - Version 4

Low Grade PRE-K E S E PRE-K E S E

High Grade GRADE 5 GRADE 5

Comments

Existing Recommended

Capital Outlay 
Classification

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

Facility Use ELEMENTARY ELEMENTARY

School Capacity 637 637

Utilization Factor 100% 100%

Survey Annotation Flooring replacement throughout.
Included in Survey 5.4 only to adjust COFTE

COFTE Student 
Membership 516 593

Total Stations 637 0 637

Perm. Stations 637 0 637

Existing
Student Stations 

Added/Reduced(+ or -) Recommended

Mod. Stations 0 0 0

Reloc. Stations 0 0 0

Estimated Total Project Cost $858,250

$0 $0 $0 $0 $0 $858,250 $0

New Site Cost Site 
Expansion

Site 
Development

Site 
Improvement

Remodeling 
Cost

Renovation 
Cost

New 
Construction 

Cost

Renovation 2018 Renovating: Apply Floor Cover to 
the entire facility SEBASTIAN 
ELEMENTARY.

85,825 0 $858,250 $10 $0

SEBASTIAN 
ELEMENTARY

Parcel Building Description Total NSF Change In 
Station Count

Calculated 
Cost

Cost Per 
NSF

Cost Per 
Station
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Office of Educational Facilities
Florida Department of Education

Room Condition Change

Building Replacement/Raze

District/Community College  INDIAN RIVER      Contact:  Scott R. Sanders
        Phone    (772) 564-5017

Facility/Campus Name VERO BEACH HIGH SCHOOL Facility Number 2

Building Number(s)     1,3,4, & 5                                 Parcel/Site Number(s)    2

This Proposed Project will:

□  Change the condition of permanent rooms from satisfactory to unsatisfactory (if yes,
go to Section I and complete certification in Section III). (Not applicable to
community colleges)

□  Change the condition of permanent rooms from unsatisfactory to satisfactory (if yes,
go to Section I and complete certification in Section III). (Not applicable to
community colleges)

x  Raze permanent building(s) (if yes, go to Section II and complete certification in
Section III).

x  Replace permanent building(s) (if yes, go to Section II and complete certification in
Section III).

Major Capital Outlay Funding Source(s) – Original Buildings – Ad valorem

Major Capital Outlay Funding Source(s) – Replacement Building Ad valorem(COP’s)

      This form is not required for razing a single, freestanding structure that is less than 750 NSF and is debt free, or multiple small
structures on a single campus whose total area is less than 750 NSF and are debt free.  This form must be completed for any
structure 750 NSF or greater and any structure, regardless of size, that is not debt free.
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Procedures and Processes Instructions:

B. CONDITION CHANGE (Not applicable to community colleges)

1. RATIONALE (provide the following information, as appropriate, to justify changing
the condition of spaces):

i. In order to change the space condition from satisfactory to unsatisfactory the
district must certify that the space is no longer physically safe or suitable for
occupancy:

1. Unsatisfactory space is typically designated as such due to compromising
effects on the structural integrity, safety, or excessive physical deterioration
of a building.

2. Typically, space condition should be the same, either satisfactory or
unsatisfactory, for all rooms in a permanent building.

3. Space that has been determined to be unsatisfactory should not be
occupied.

4. Application of a facility replacement formula, such as the Castaldi
generalized formula for modernization or other similar facilities study, does
not necessarily mean that the condition of the identified spaces is
unsatisfactory. The condition code cannot be changed simply due to the
results of a planned replacement unless the integrity of the space meets the
criteria identified to classify the space as unsatisfactory.

ii. In order to change the space condition from unsatisfactory to satisfactory the
district must certify that the space has been successfully reconditioned to meet
all applicable regulations regarding occupancy requirements.

2. OEF Review:

i. Site visit by OEF staff, when necessary.

ii. Concur with district rationale, data, and analyses:

1. Building(s) approved as unsatisfactory; OEF will make the room condition
code changes in FISH.

2. Building(s) approved as satisfactory; OEF will make the room condition code
changes in FISH.

iii. Disagree with district rationale, data, and analyses:

1. Building(s) not approved as unsatisfactory.

2. Building(s) not approved as satisfactory.

3. OEF Notify District of Findings and Decision:
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i. OEF staff will analyze the district’s data along with all supporting
documentation, coordinate any further reviews with the district, make a final
decision regarding the proposed room condition changes, and provide a timely
response either approving or disapproving the proposed room condition
changes.

C. RAZE/REPLACE PERMANENT BUILDING(S)

1. RATIONALE (provide the following information, as appropriate, to justify
razing/replacing permanent buildings):

i. Detailed explanation of need for the proposed project and the expected benefit
to the district/community college.

The stadium was originally built with a large concrete frame on top of which precast
concrete “T’s” were placed for seating. (Not in FISH)  Buildings 1-5 are nestled under the
stadium structure and were built in 1957. These buildings house concessions,
restrooms, storage, and a locker room. After about 50 years, the concrete T’s began to
fail, due to internal rusting of steel within the concrete. As part of maintenance, there
were various “fixes” over the years designed by a structural engineer. These keep the
stadium in use while a full scale structural analysis was performed. When the report was
completed, the structure was deemed unsafe and was closed down. Once the scope of
this work was established, the costs triggered the requirement to bring all the related
facilities up to code. Upon applying the Castaldi formula to these buildings, it was
determined that they would be more economical to replace than repair.

The District would like to provide modern locker rooms, concessions and restrooms that
are ADA compliant. Due to the age and structure of the buildings, modernization is not
practical. Among the issues in these buildings are failing plumbing and air conditioning,
deteriorated casework, eroded door frames and hardware, and lack of space for ADA
improvements and “potty parity.”

ii. General scope of the proposed project.

The new facilities will be replacement buildings that will provide new concessions,
restrooms and locker rooms. The new construction will incorporate the latest building
codes and provide for safety. The site will be developed to minimize the possibility of
flooding during storms and will include appropriate onsite water retention.

iii. Building age and year of construction.

Building 1, 3, 4 & 5 are 46 years old, built in 1970.

iv. Existing capacity of building(s), include the number of student stations,
classrooms, and other instructional spaces.

See attached Room Inventory Report.
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v. Current number of students housed and the projected number of students to be
housed in the affected building(s).

NA

vi. Current educational plant survey recommendations and capacity.

The required improvements to the subject buildings are covered under “Districtwide
Recommendations”

vii. What alternatives have been considered besides razing/replacement and why
are the alternatives not feasible?

The alternative to razing/replacing the buildings would be to remodel the buildings,
update all systems, and add on to the restrooms.

viii. School board/community college board approval of the concept of
razing/replacing permanent buildings.

See enclosed document:

Office of Educational Facilities

Florida Department of Education

OEF Form RCC-BRR – March 2008

ix. Building condition/engineer study (optional).

NA

x. Impact if the proposed project is not approved.

If Castaldi is not approved, the building official will require the remodeling and additions
to the existing buildings to be completed.

xi. Other relevant data; identify any major systems (include date, if applicable) that
have been replaced or upgraded, e.g., electrical, HVAC, fire alarm, roof,
plumbing, drainage, etc. Provide a general scope of work for any previous
remodeling, renovation, and addition, and year completed.

C. COST ANALYSIS (Building by Building):

i. Castaldi Analysis (or other cost analysis formula to support the proposed
project).

See attached Castaldi analysis.

Photos of buildings included

ii. The following five questions must be addressed:
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1.  How many years will modernization extend the useful life of the modernized
building(s)?

 19 years until it is 65 years old

2. Does the existing building(s) lend itself to improvement, alteration,
remodeling, and expansion? If no, explain why not.

 No. Costs do not justify improvement, alteration, remodel, or expansion. These
building footprints cannot be expanded without impacting crowd circulation. The
exterior circulation would not lend itself to efficient repurposing.

3.  Explain how a modernized and a replacement building(s) fits into a

  well-conceived long-range plan of the district/community college?

The creation of new, adequately sized restrooms, concessions, and locker facilities
will meet the Facilities & Physical Plant Departments’ joint mission “to construct and
maintain buildings and grounds that are safe and secure, esthetically pleasing,
efficient, economical and that provide a healthy learning environment for students,
staff and community.” Improving the condition of these facilities will also meet the
Superintendent’s goal of “ensuring the physical safety and security of all students
and staff.”

4. What is the percentage derived by dividing the cost for modernization by the
cost for a replacement building?

See Castaldi Analysis

5. A committee of district officials and independent citizens from outside the
school attendance zone has determined that the replacement of the
building(s) is financially justified and no other alternative is feasible? (Not
applicable to community colleges)

Yes

iii. Detailed scope of work for modernization of the existing building(s).

Previously explained

iv. FISH building plan and/or schematic drawings of the existing building with FISH
room numbers.

See attached floor plans
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There are no FISH plans for these spaces. Photo below is marked to show location of each building
under the stadium bleachers.
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Improvements to these buildings are covered under “Districtwide Recommendations”
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Aerial of Citrus Bowl

Street views of Citrus Bowl
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Typical construction of infilled buildings
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Out-dated electrical service
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Sagging ceiling with signs of moisture intrusion
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Non-ADA toilets
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Non-ADA restrooms
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Restroom Details
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Restroom details
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Typical paneled walls
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Concession window
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Out-dated locker facilities
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Locker facilities
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Custodial storage
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Showers/Training Room
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Lighting, ceiling deck and ductwork
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Ceilings and lighting
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State Board of Education 

Marva Johnson, Chair 
John R. Padget, Vice Chair 

Members 

Gary Chartrand 
Tom Grady 
Rebecca Fishman Lipsey 
Michael Olenick 
AndvTuck 

April 12, 2016 

Dr. Mark J. Rendell, Superintendent 
School District of Indian River County 
6500 57th Street 
Vero Beach, Florida 32967 

Re: Vero Beach High School 

Dear Superintendent Rendell: 

Pam Stewart 
Commissioner of Education 

The Castaldi Analysis, dated April 7, 2016, prepared by the District, has been reviewed by this 
office. We concur that the replacement of Building 1, at the above facility, is more economical 
than to rehabilitate this existing building. Buildings 3, 4, and 5 contain less than 750 NSF, and 
therefore do not require a review by this office. 

This determination does not prevent the District from performing required maintenance, minor 
renovation, or minor remodeling of the buildings to maintain their present use in the future. The 
cost of this minor work is usually not sufficient enough to make the determination that it is more 
economical to rehabilitate a building than to replace it. Substantial work must be performed in a 
building to make it more economical to rehabilitate a building than to replace the building. 

This determination also does not result in these buildings automatically being classified as 
unsatisfactory. This finding is based upon the information provided to the Office of Educational 
Facilities by the District and the finding only concurs that the replacement of these buildings is 
more economical than the rehabilitation of these buildings. With minimal prudent care and 
maintenance, the buildings identified above, could be used now and in the future. 

Please contact this office if we can be of further assistance. 

Don S. Whitehead, AIA 
Senior Architect 
Office of Educational Facilities 

DSW/sls 

cc: Thomas H. Inserra 
Darrell Phillips 
Vi Brown 
Mark Jeter 
Scott Sanders, School District of Indian River County 
District File 

Thomas H. Inserra 
Director, Office of Educational Facilities 

www.fldoe.org 
325 W. Gaines Street, Suite 1014 I Tallahassee, FL 32399-0400 I 850-245-0494 Page 1 of 3 Action G - 4/12/2016



Facility Name: VERO BEACH SENIOR HIGH

Address: 1707 16TH STREET, VERO BEACH

District Name: INDIAN RIVER COUNTY SCHOOL DISTRICT

Survey: Number 5 - Version 5

Low Grade GRADE 9 GRADE 9

High Grade GRADE 12 GRADE 12

Comments

Existing Recommended

Capital Outlay 
Classification

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

1 - SCHOOL RECOMMENDED FOR 
CONTINUED USE

Facility Use SENIOR HIGH SENIOR HIGH

School Capacity 2,918 2918

Utilization Factor 95% 95%

Survey Annotation

Remodeling and renovations per districtwide recommendations. In a memo dated 4/12/2016 
DOE concurred that it is more cost effective to replace Building 1 than to rehabilitate it.  
Removal of Buildings 3, 4 and 5 does not require DOE review due to being less than 750 
NSF each.

COFTE Student 
Membership 2,713 2,506

Total Stations 3,072 0 3072

Perm. Stations 3,072 0 3072

Existing
Student Stations 

Added/Reduced(+ or -) Recommended

Mod. Stations 0 0 0

Reloc. Stations 0 0 0

Estimated Total Project Cost $3,776,939

$0 $0 $0 $0 $1,238,520 $0 $2,538,419

New Site Cost Site 
Expansion

Site 
Development

Site 
Improvement

Remodeling 
Cost

Renovation 
Cost

New 
Construction 

Cost

FIVE YEAR SURVEY

Recommendation Report
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Remodeling 2016 2 1 Removed NSF (9305), Added NSF 
(0), Difference NSF (9305), Percent 
(100%), Removed Stations (0), 
Added Stations (0) Remodeling: 
Removing Room 001 (130 NSF), 
Room 002 (1193 NSF), Room 003 
(150 NSF), Room 004 (756 NSF), 
Room 005 (1364 NSF), Room 008 
(242 NSF), Room 009 (602 NSF), 
Room 009A (50 NSF), Room 010 
(1500 NSF), Room 011 (192 NSF), 
Room 012 (2976 NSF), Room 012A 
(150 NSF)

-9,305 0 $1,116,600 $120 $0

Remodeling 2016 2 5 Removed NSF (256), Added NSF 
(0), Difference NSF (256), Percent 
(100%), Removed Stations (0), 
Added Stations (0) Remodeling: 
Removing Room 001 (256 NSF)

-256 0 $30,720 $120 $0

Remodeling 2016 2 4 Removed NSF (380), Added NSF 
(0), Difference NSF (380), Percent 
(100%), Removed Stations (0), 
Added Stations (0) Remodeling: 
Removing Room 001 (40 NSF), 
Room 002 (20 NSF), Room 003 
(320 NSF)

-380 0 $45,600 $120 $0

Remodeling 2016 2 3 Removed NSF (380), Added NSF 
(0), Difference NSF (380), Percent 
(100%), Removed Stations (0), 
Added Stations (0) Remodeling: 
Removing Room 001 (320 NSF), 
Room 002 (20 NSF), Room 003 (40 
NSF)

-380 0 $45,600 $120 $0

New Construction 2016 New Construction: Adding 1 unit of P 
E DRESSING ROOM (MALE) (1500 
NSF), 1 unit of P E SHOWER 
(MALE) (602 NSF), 1 unit of P E 
STORAGE (MIDDLE-SR HIGH) 
(998 NSF), 1 unit of OTHER P E 
SPACE (1373 NSF), 1 unit of 
CONTROL BOOTH/PROJECTION 
ROOM (192 NSF), 1 unit of 
CONCESSIONS (1364 NSF), 1 unit 
of COVERED WALKWAY (3276 
NSF)

9,305 0 $2,223,895 $239 $0

New Construction 2016 New Construction: Adding 1 unit of P 
E STORAGE (MIDDLE-SR HIGH) 
(256 NSF)

256 0 $61,184 $239 $0

New Construction 2016 New Construction: Adding 1 unit of 
CUSTODIAL SERVICE CLOSET 
(60 NSF), 1 unit of PUBLIC USE 
RESTROOM (MALE) (470 NSF)

530 0 $126,670 $239 $0

New Construction 2016 New Construction: Adding 1 unit of 
CUSTODIAL SERVICE CLOSET 
(60 NSF), 1 unit of PUBLIC USE 
RESTROOM (FEMALE) (470 NSF)

530 0 $126,670 $239 $0

VERO BEACH SENIOR 
HIGH

Parcel Building Description Total NSF Change In 
Station Count

Calculated 
Cost

Cost Per 
NSF

Cost Per 
Station
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